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1 Executive Summary 
 

The City of Otsego has prepared a Stormwater Pollution Prevention Program (SWPPP). The SWPPP is a 
requirement of the National Pollutant Discharge Elimination System (NPDES) General Permit No. 
MNR040000, which authorizes the Municipal Separate Storm Sewer System (MS4) operators to discharge 
stormwater.  The goal of the Stormwater Pollution Prevention Program, when implemented, is to reduce 
the discharge of pollutants into receiving waters to the maximum extent practicable.  
 
The SWPPP requires the City to implement regulatory mechanisms for illicit discharge, construction site 
run-off, and post-construction stormwater management as well as enforcement response procedures if 
non-stormwater discharge does occur. Additionally, a map of the City’s stormwater system must be 
developed and updated. These items are discussed further in Chapters 3-5. 
 
There are also six Minimum Control Measures (MCMs) outlined below that are required to be included in 
the SWPPP, with each using a number of different Best Management Practices (BMPs). The six minimum 
control measures are as follows: 
 

1. Public Education and Outreach 
 
Public education and outreach are a major component of the SWPPP. Through education and 
outreach programs, the operator of an MS4 can reduce the impact stormwater discharges have on 
receiving waters. The City has an implementation plan that outlines their process to reach out to 
residents regarding illicit discharge and other pertinent stormwater issues. 
 
2. Public Participation/Involvement 
 



Public participation is encouraged to receive input from the public on the SWPPP. Public input may 
be used as a gauge to determine the effectiveness of the SWPPP and associated BMPs. Based on public 
input, the City of Otsego may modify components of the SWPPP if deemed beneficial. A public hearing 
is held once per year during the City’s council meetings. 
 
3. Illicit Discharge Detection and Elimination (IDDE) 
 
Title 8, Chapter 4 of the City Ordinance outlines the regulatory mechanisms for illicit discharge. The 
City of Otsego is required to prohibit non-stormwater discharges into the MS4. Annual inspections 
looking for illicit discharge indicators are conducted on all outfalls, structural BMPs, and one-fifth of 
stormwater ponds. If any possible illicit discharge is detected, the City implements its Enforcement 
Response Procedure (ERP). 
 
4. Construction Site Stormwater Runoff Control 
 
Construction activity with greater than or equal to one acre, including projects less than one acre 
that are part of a larger common plan of development or sale, are regulated by City Ordinance Title 
9, Chapter 6, which limits the amount of sediment entering downstream waters. The City conducts 
inspections on these projects to ensure compliance. 
 
5. Post-Construction Stormwater Management  
 
City Ordinance Title 9, Chapter 7 regulates post-construction stormwater to prevent or reduce water 
pollution after construction activity is completed. All projects disturbing one or more acres of land, 
including projects less than one acre that are part of a larger common plan of development or sale, 
fall within the parameters of City Ordinance 9-7 are required to be reviewed. The City evaluates 
these projects for compliance and analyzes all potential water resource related impacts before 
issuing a permit. 
 
6. Pollution Prevention/Good Housekeeping 
 
The City of Otsego operates and maintains the storm sewer system in a manner to reduce the 
discharge of pollutants to the maximum extent practicable. Key components for good housekeeping 
include inspecting the MS4 structural stormwater BMPs, including outfalls and stormwater ponds, as 
well as ensuring all field staff are trained in recognizing and responding to stormwater issues. 
Records of the inspections are retained, including the date of the completion of repairs and major 
additional protection measures. 

 
Additionally, the SWPPP should include proposed and completed projects for wasteload allocations 
(WLAs) that were listed before the current permit (2020) was published.  
 
Lastly, the SWPPP must be reviewed annually for compliance, and an annual MS4 report completed and 
submitted to the Minnesota Pollution Control Agency (MPCA). The annual report can be found in the 
appendix. 
 
The MS4 permit has been updated as of January 2021.



2 Introduction 
 

This report includes the wording of the MS4 permit spread throughout the document. The full permit 
can be viewed in the appendix.  

The SWPPP discusses and provides documentation for the various sections, which are laid out as 
follows: 

Section 3: Regulatory Mechanisms 

Section 4: Enforcement Response Procedures 

Section 5: Mapping 

Section 6: Minimum Control Measures 

Section 7: Discharges to Impaired Waters with an EPA Approved TMDL that Includes an Applicable WLA 

Section 8: Alum or Ferric Chloride Phosphorus Treatment Systems 

Section 9: SWPPP Modification 

Appendix A: 2020-2025 MS4 Permit 

Appendix B: 2020 Annual MS4 Report 

Appendix C: 2021 Annual MS4 Report 

 

The SWPPP is a living document. It will be updated as new documentation is provided. 

 

  



3 Regulatory Mechanisms 
 

The first part of the SWPPP requires a regulatory mechanism that will allow the City to enforce three of 
the six MCM requirements of the MS4 permit: illicit discharge detection and elimination, construction 
site stormwater runoff control, and post-construction stormwater management. Examples of regulatory 
mechanism include contract language, an ordinance, permits, standards, etc. The City of Otsego has 
chosen to implement three ordinances to cover the three MCMs. 

3.1 Illicit Discharge Detection and Elimination 
 

The illicit discharge detection and elimination is enforced under City ordinance Title 8 – Public Ways, 
Property, and Utilities, Chapter 4 – Stormwater Utilities. The ordinance is attached at the end of this 
section (Attachment 3A) and can be found online at: 
https://codelibrary.amlegal.com/codes/otsegomn/latest/otsego_mn/0-0-0-3973  
 

Pet waste is regulated under City Ordinance Title 8, Chapter 7, Section 4: Animals. The ordinance is 
attached at the end of this section (Attachment 3A) and can be found online at: 
https://codelibrary.amlegal.com/codes/otsegomn/latest/otsego_mn/0-0-0-4566  

3.2 Construction Site Stormwater Runoff Control 
 

The construction site stormwater runoff control is enforced by City ordinance in Title 9 – Building and 
Development, Chapter 6 – Erosion and Sediment Control. The ordinance is attached at the end of this 
section (Attachment 3B) and can be found online at: 
https://codelibrary.amlegal.com/codes/otsegomn/latest/otsego_mn/0-0-0-5013 
 

3.3 Post-Construction Stormwater Management 
 

The post-construction stormwater management is enforced under City ordinance in Title 9 – Building 
and Development, Chapter 7 – Postconstruction Stormwater Management. The ordinance is attached at 
the end of this section (Attachment 3C) at the end of this section, and the link to the online document is 
located at: https://codelibrary.amlegal.com/codes/otsegomn/latest/otsego_mn/0-0-0-5113   

https://codelibrary.amlegal.com/codes/otsegomn/latest/otsego_mn/0-0-0-3973
https://codelibrary.amlegal.com/codes/otsegomn/latest/otsego_mn/0-0-0-4566
https://codelibrary.amlegal.com/codes/otsegomn/latest/otsego_mn/0-0-0-5013
https://codelibrary.amlegal.com/codes/otsegomn/latest/otsego_mn/0-0-0-5113


 
 

Attachment 3A: City Ordinances 8-4, 8-7-4 
 
 

  



CHAPTER 4

STORMWATER UTILITIES

SECTION:

8-4-1: Storm Sewer Improvement District

8-4-2: Stormwater Utility Fee

8-4-3: Stormwater Utilities Regulations

8-4-3-1: Purpose And Objectives

8-4-3-2: Application Of Provisions

8-4-3-3: Definitions

8-4-3-4: Minimum Standards

8-4-3-5: Prohibited Discharges; Exemptions

8-4-3-6: Suspension Of MS4 Access

8-4-3-7: Industrial Or Construction Activity Discharges

8-4-3-8: Monitoring Discharges

8-4-3-9: Best Management Practices

8-4-3-10: Watercourse Protection

8-4-3-11: Notification Of Spills

8-4-3-12: Administration And Enforcement

8-4-1: STORM SEWER IMPROVEMENT DISTRICT:
   A.   There is hereby established a storm sewer improvement district incorporating all properties within the territorial limits
of the City as of April 10, 1995, for the purpose of building, constructing, reconstructing, repair, enlargement, improvement,
or in any other manner obtain stormwater management facilities, and maintain and operate the stormwater management
facilities and including financing and collection of charges for said actions related to stormwater management facilities in
accordance with Minnesota Statutes section 444.075.

   B.   The following individual storm sewer improvement districts included those delineated properties included either wholly
or partially within the geographical area designated by the adopted study prepared by the city engineer and adopted by the
city council, which is herein incorporated by reference:

      1.   Rice Lake/Foster Lake Watershed.

      2.   Halls Watershed.

      3.   Lefebvre Creek Watershed.

      4.   South Mississippi Watershed.

      5.   North Mississippi Watershed: $7,045.00/gross acre.

      6.   Otsego Creek Watershed.

   C.   The location and boundaries of the districts established by this chapter shall be set forth on a map prepared by the
City Engineer to be on file with the City Clerk that shall have the same force and effect as if fully set forth herein and thereby
made a part of this title by reference.

   D.   The boundaries of the Districts may be revised from time to time by the City Engineer upon review of individual
properties or other considerations, and such changes shall be adopted as further amendment to this title. For the purposes
of determining future fees for connection to the system, at the time that a property is developed, which is not within a
specific district but which is benefitted by the system, the City Engineer shall determine the appropriate fee to be charged
against that property. (Prior Code § 6-1-9; amd. Ord. 2020-01, passed 1-27-20; Ord. 2020-02, 3-23-2020)

8-4-2: STORMWATER UTILITY FEE:
   A.   There is hereby established a fee for City stormwater services. Said fee is authorized by Minnesota Statutes chapter
444 and is to be uniformly applied across the City and is based upon the estimated amount of impervious surfaces for
certain lots as well as the expected discharge of stormwater from a particular parcel based upon its use. The purpose of the
fee is to pay for costs incurred by the City for implementation of statutorily required stormwater programs, for required capital
improvements to the overall system, required inspection of the system and replacement and repair of the system. The City
finds that these programs, repairs, maintenance and improvements benefit all properties in the City but that such benefit is
not equally realized by all properties, nor do properties contribute to overall stormwater flow equally.



   B.   In order to provide for as equitable a system as possible, the City fee is hereby established based upon a variation of
the rational method as outlined in the Fee Study prepared for the City by Hakanson Anderson and Associates dated
December 8, 2008. The rational method adopted is a variation of a formula taking into account the average runoff coefficient
of certain classes of properties, the average area of parcels within each class and the intensity of use of that parcel as set
forth in the report listed herein. The study identifies three (3) general classes of properties based upon use by zoning
designation, residential uses, commercial and industrial uses, and agricultural uses.

   C.   Based upon the formula, the entire City was evaluated to determine the number of parcels in each designated zoning
district. The composite C values (runoff coefficient) were adjusted by the average area of parcels within each respective
district in order to determine proper allocation of costs between different kinds of lots. The final allocation of costs
represents the area adjusted C value for a particular parcel as a percentage of the overall sum of area adjusted C values for
the entire City.

   D.   Operation of the formula above results in a fee per parcel to be charged to existing parcels within the City as their fair
share of the costs incurred by the City. The basic formula will be recalculated yearly and included in section 3-1-2 of this
Code in order to account for ongoing changes in lot size and use and changes in zoning designation. The formula may be
amended from time to time by amendment to this chapter.

   E.   The fee is for the purpose of paying for the ongoing review, monitoring, repair, maintenance and improvement of the
existing City stormwater infrastructure. The City may include in the fee any and all costs incurred relative to stormwater
drainage within the City no matter how said fees are categorized, or may choose to pay portions of the fee from the general
levy or other funding sources. Nothing in this chapter is to be construed as a limitation on the City's ability to allocate or
reallocate the costs herein to this fee or to other funding sources from year to year. Administrative costs for collection of the
fee may be added to bills as an additional charge. The fee shall be administered by the City Utility Department and shall be
billed or charged to residents on a regular basis as determined by the Utility Billing Department. (Prior Code § 6-1-9)

8-4-3: STORMWATER UTILITIES REGULATIONS:
8-4-3-1: PURPOSE AND OBJECTIVES:
The purpose of this section 8-4-3 is to provide for the health, safety, and general welfare of the residents and environment of
the City through the regulation of nonstormwater discharges to the storm drainage system to the maximum extent
practicable as required by Federal and State law. This section 8-4-3 establishes methods for controlling the introduction of
pollutants into the Municipal separate storm sewer system (MS4) in order to comply with requirements of the National
Pollutant Discharge Elimination System (NPDES) permit process. The objectives of this section 8-4-3 are:

   A.   To regulate the contribution of pollutants to the MS4 by stormwater discharges by any user.

   B.   To prohibit illicit connections and discharges to the MS4.

   C.   To establish legal authority to carry out all inspection, surveillance and monitoring procedures necessary to ensure
compliance with this chapter.

   D.   To establish responsibility for failure and remediation, if necessary. (Prior Code § 6-9-1)

8-4-3-2: APPLICATION OF PROVISIONS:
This section 8-4-3 shall apply to all water entering the storm drain system generated on any developed and undeveloped
lands unless explicitly exempted by the City. (Prior Code § 6-9-3)

8-4-3-3: DEFINITIONS:
For the purposes of this section 8-4-3, the following terms shall have the following meanings:

BEST MANAGEMENT PRACTICES (BMPs): Schedules of activities, prohibitions of practices, general good housekeeping
practices, pollution prevention and educational practices, maintenance procedures, and other management practices to
prevent or reduce the discharge of pollutants directly or indirectly to stormwater, receiving waters, or stormwater
conveyance systems. BMPs also include treatment practices, operating procedures, and practices to control site runoff,
spillage or leaks, sludge or water disposal, or drainage from raw materials storage.

CLEAN WATER ACT: The Federal Water Pollution Control Act (33 USC 1251 et seq.), and any subsequent amendments
thereto.

CONSTRUCTION ACTIVITY: Activities subject to NPDES construction permits. These include construction projects
resulting in land disturbance of one acre or more. Such activities include, but are not limited to, clearing and grubbing,
grading, excavating, and demolition.

HAZARDOUS MATERIALS: Any material, including any substance, waste, or combination thereof, which, because of its
quantity, concentration, or physical, chemical, or infectious characteristics may cause, or significantly contribute to, a
substantial present or potential hazard to human health, safety, property, or the environment when improperly treated,
stored, transported, disposed of, or otherwise managed.

ILLEGAL DISCHARGE: Any direct or indirect nonstormwater discharge to the storm drain system.

ILLICIT CONNECTIONS: Either of the following:

   A.   Any drain or conveyance, whether on the surface or subsurface, which allows an illegal discharge to enter the storm
drain system including, but not limited to, any conveyances which allow any nonstormwater discharge including sewage,



process wastewater, and wash water to enter the storm drain system and any connections to the storm drain system from
indoor drains and sinks, regardless of whether said drain or connection had been previously allowed, permitted, or approved
by an authorized enforcement agency; or

   B.   Any drain or conveyance connected from a commercial or industrial land use to the storm drain system which has not
been documented in plans, maps, or equivalent records and approved by an authorized enforcement agency.

INDUSTRIAL ACTIVITY: Activities subject to NPDES industrial permits as defined in 40 CFR 122.26 (b)(14).

NATIONAL POLLUTANT DISCHARGE ELIMINATION SYSTEM (NPDES) STORMWATER DISCHARGE PERMIT: A permit
issued by EPA (or by a state under authority delegated pursuant to 33 USC 1342(b)) that authorizes the discharge of
pollutants to waters of the United States, whether the permit is applicable on an individual, group, or general areawide basis.

NONSTORMWATER DISCHARGE: Any discharge to the storm drain system that is not composed entirely of stormwater.

PERSON: Any individual, association, organization, partnership, firm, corporation or other entity recognized by law and
acting as either the owner or as the owner's agent.

POLLUTANT: Anything which causes or contributes to pollution. Pollutants may include, but are not limited to: paints,
varnishes, and solvents; oil and other automotive fluids; nonhazardous liquid and solid wastes and yard wastes; refuse,
rubbish, garbage, litter, or other discarded or abandoned objects, and accumulations, so that same may cause or contribute
to pollution; floatables; pesticides, herbicides, and fertilizers; hazardous substances and wastes; sewage, fecal coliform and
pathogens; dissolved and particulate metals; animal wastes; wastes and residues that result from constructing a building or
structure; and noxious or offensive matter of any kind.

PREMISES: Any building, lot, parcel of land, or portion of land, whether improved or unimproved, including adjacent
sidewalks and parking strips.

STORM DRAINAGE SYSTEM: Publicly owned facilities by which stormwater is collected and/or conveyed, including, but
not limited to, any roads with drainage systems, Municipal streets, gutters, curbs, inlets, piped storm drains, pumping
facilities, retention and detention basins, natural and humanmade or altered drainage channels, reservoirs, and other
drainage structures.

STORMWATER: Any surface flow, runoff, and drainage consisting entirely of water from any form of natural precipitation,
and resulting from such precipitation.

STORMWATER POLLUTION PREVENTION PLAN (SWPPP): A document which describes the Best Management
Practices and activities to be implemented by a person or business to identify sources of pollution or contamination at a site
and the actions to eliminate or reduce pollutant discharges to stormwater, stormwater conveyance systems, and/or receiving
waters to the maximum extent practicable.

WASTEWATER: Any water or other liquid, other than uncontaminated stormwater, discharged from a facility. (Prior Code §
6-9-2; amd. 2018 Code)

8-4-3-4: MINIMUM STANDARDS:
The standards set forth herein and promulgated pursuant to this section 8-4-3 are minimum standards. Therefore, this
section 8-4-3 does not intend nor imply that compliance by any person will ensure that there will be no contamination,
pollution, nor unauthorized discharge of pollutants. (Prior Code § 6-9-5)

8-4-3-5: PROHIBITED DISCHARGES; EXEMPTIONS:
   A.   No person shall discharge or cause to be discharged into the Municipal storm drain system or watercourses any
materials, including, but not limited to, pollutants or waters containing any pollutants that cause or contribute to a violation of
applicable water quality standards, other than stormwater.

   B.   The commencement, conduct or continuance of any illegal discharge to the storm drain system is prohibited except as
described as follows:

      1.   The following discharges are exempt from discharge prohibitions established by this chapter: water line flushing or
other potable water sources, landscape irrigation or lawn watering, diverted stream flows, rising groundwater, groundwater
infiltration to storm drains, uncontaminated pumped groundwater, foundation or footing drains (not including active
groundwater dewatering systems), crawl space pumps, air conditioning condensation, springs, noncommercial washing of
vehicles, natural riparian habitat or wetland flows, swimming pools (if dechlorinated - typically less than 1 ppm chlorine),
firefighting activities, and any other water source not containing pollutants.

      2.   Discharges specified in writing by the City as being necessary to protect public health and safety.

      3.   Dye testing is an allowable discharge, but requires a verbal notification to the City prior to the time of the test.

      4.   The prohibition shall not apply to any nonstormwater discharge permitted under an NPDES permit, waiver, or waste
discharge order issued to the discharger and administered under the authority of the Federal Environmental Protection
Agency; provided, that the discharger is in full compliance with all requirements of the permit, waiver, or order and other
applicable laws and regulations, and provided that written approval has been granted for any discharge to the storm drain
system.

   C.   1. The construction, use, maintenance or continued existence of illicit connections to the storm drain system is



prohibited.

      2.   This prohibition expressly includes, without limitation, illicit connections made in the past, regardless of whether the
connection was permissible under law or practices applicable or prevailing at the time of connection.

      3.   A person is considered to be in violation of this section if the person connects a line conveying sewage to the MS4,
or allows such a connection to continue. (Prior Code § 6-9-6)

8-4-3-6: SUSPENSION OF MS4 ACCESS:
   A.   Suspension Due To Illicit Discharges In Emergency Situations:

      1.   The City may, without prior notice, suspend MS4 discharge access to a person when such suspension is necessary
to stop an actual or threatened discharge that presents or may present imminent and substantial danger to the environment,
or to the health or welfare of persons, or to the MS4 or waters of the United States.

      2.   If the violator fails to comply with a suspension order issued in an emergency, the City may take such steps as
deemed necessary to prevent or minimize damage to the MS4 or waters of the United States, or to minimize danger to
persons.

   B.   Suspension Due To Detection Of Illicit Discharge:

      1.   Any person discharging to the MS4 in violation of this section 8-4-3 may have his MS4 access terminated if such
termination would abate or reduce an illicit discharge. The City will notify a violator of the proposed termination of its MS4
access. The violator may petition the City for a reconsideration and hearing.

      2.   A person commits an offense if the person reinstates MS4 access to premises terminated pursuant to this chapter,
without the prior approval of the City. (Prior Code § 6-9-7)

8-4-3-7: INDUSTRIAL OR CONSTRUCTION ACTIVITY DISCHARGES:
Any person subject to an industrial or construction activity NPDES stormwater discharge permit shall comply with all
provisions of such permit. Proof of compliance with said permit may be required in a form acceptable to the City prior to the
allowing of discharges to the MS4. (Prior Code § 6-9-8)

8-4-3-8: MONITORING DISCHARGES:
   A.   Application Of Provisions: This section applies to all facilities that have stormwater discharges associated with
industrial activity, including construction activity.

   B.   Access To Facilities:

      1.   The City shall be permitted to enter and inspect facilities subject to regulation under this section as often as may be
necessary to determine compliance with this chapter. If a discharger has security measures in force which require proper
identification and clearance before entry into its premises, the discharger shall make the necessary arrangements to allow
access to representatives of the authorized enforcement agency.

      2.   Facility operators shall allow the City ready access to all parts of the premises for the purposes of inspection,
sampling, examination and copying of records that must be kept under the conditions of an NPDES permit to discharge
stormwater, and the performance of any additional duties as defined by State and Federal law.

      3.   The City shall have the right to set up on any permitted facility such devices as are necessary in the opinion of the
City to conduct monitoring and/or sampling of the facility's stormwater discharge.

      4.   The City has the right to require the discharger to install monitoring equipment as necessary. The facility's sampling
and monitoring equipment shall be maintained at all times in a safe and proper operating condition by the discharger at its
own expense. All devices used to measure stormwater flow and quality shall be calibrated to ensure their accuracy.

      5.   Any temporary or permanent obstruction to safe and easy access to the facility to be inspected and/or sampled shall
be promptly removed by the operator at the written or oral request of the City and shall not be replaced. The costs of
clearing such access shall be borne by the operator.

      6.   Unreasonable delays in allowing the City access to a permitted facility shall be a violation of a stormwater discharge
permit and of this section 8-4-3. A person who is the operator of a facility with an NPDES permit to discharge stormwater
associated with industrial activity commits an offense if the person denies the City reasonable access to the permitted facility
for the purpose of conducting any activity authorized or required by this section 8-4-3.

      7.   If the City has been refused access to any part of the premises from which stormwater is discharged, and he/she is
able to demonstrate probable cause to believe that there may be a violation of this section 8-4-3, or that there is a need to
inspect and/or sample as part of a routine inspection and sampling program designed to verify compliance with this section
8-4-3 or any order issued hereunder, or to protect the overall public health, safety, and welfare of the community, then the
City may seek issuance of a search warrant from any court of competent jurisdiction. (Prior Code § 6-9-9)

8-4-3-9: BEST MANAGEMENT PRACTICES:
   A.   The City shall adopt requirements identifying Best Management Practices for any activity, operation, or facility which
may cause or contribute to pollution or contamination of stormwater, the storm drain system, or waters of the United States.

   B.   The owner or operator of a commercial or industrial establishment shall provide, at his own expense, reasonable
protection from accidental discharge of prohibited materials or other wastes into the Municipal storm drain system or



watercourses through the use of these structural and nonstructural BMPs.

   C.   Any person responsible for a property or premises, which is, or may be, the source of an illicit discharge, may be
required to implement, at said person's expense, additional structural and nonstructural BMPs to prevent the further
discharge of pollutants to the Municipal separate storm sewer system.

   D.   Compliance with all terms and conditions of a valid NPDES permit authorizing the discharge of stormwater associated
with industrial activity, to the extent practicable, shall be deemed compliant with the provisions of this section 8-4-3. These
BMPs shall be part of a stormwater pollution prevention plan (SWPPP) as necessary for compliance with requirements of
the NPDES permit. (Prior Code § 6-9-10)

8-4-3-10: WATERCOURSE PROTECTION:
Every person owning property through which a watercourse passes, or such person's lessee, shall keep and maintain that
part of the watercourse within the property free of trash, debris, excessive vegetation, and other obstacles that would
pollute, contaminate, or significantly retard the flow of water through the watercourse. In addition, the owner or lessee shall
maintain existing privately owned structures within or adjacent to a watercourse, so that such structures will not become a
hazard to the use, function, or physical integrity of the watercourse. (Prior Code § 6-9-11)

8-4-3-11: NOTIFICATION OF SPILLS:
   A.   Notwithstanding other requirements of law, as soon as any person responsible for a facility or operation, or responsible
for emergency response for a facility or operation, has information of any known or suspected release of materials which are
resulting or may result in illegal discharges or pollutants discharging into stormwater, the storm drain system, or water of the
U.S., said person shall take all necessary steps to ensure the discovery, containment, and cleanup of such release.

   B.   In the event of such a release of hazardous materials, said person shall immediately notify emergency response
agencies of the occurrence via emergency dispatch services.

   C.   In the event of a release of nonhazardous materials, said person shall notify the City in person or by phone or
facsimile no later than the next business day. Notifications in person or by phone shall be confirmed by written notice
addressed and mailed to the City within three (3) business days of the phone notice.

   D.   If the discharge of prohibited materials emanates from a commercial or industrial establishment, the owner or operator
of such establishment shall also retain an on site written record of the discharge and the actions taken to prevent its
recurrence. Such records shall be retained for at least three (3) years. (Prior Code § 6-9-12)

8-4-3-12: ADMINISTRATION AND ENFORCEMENT:
   A.   Administration Of Provisions: The City shall administer, implement, and enforce the provisions of this chapter. Any
powers granted or duties imposed upon the City may be delegated by the City Council to persons or entities acting in the
beneficial interest of or in the employ of the City. (Prior Code § 6-9-4)

   B.   Notice Of Violation: Whenever the City finds that a person has violated a prohibition or failed to meet a requirement of
this section 8-4-3, the City may order compliance by written notice of violation to the responsible person. Such notice may
require without limitation:

      1.   The performance of monitoring, analyses, and reporting;

      2.   The elimination of illicit connections or discharges;

      3.   That violating discharges, practices, or operations shall cease and desist;

      4.   The abatement or remediation of stormwater pollution or contamination hazards and the restoration of any affected
property;

      5.   Payment of all expenses incurred by the City related to administrative and remediation costs; and

      6.   The implementation of source control or treatment BMPs.

   C.   Action Required: If abatement of a violation and/or restoration of affected property is required, the notice shall set forth
a deadline within which such remediation or restoration must be completed. Said notice shall further advise that, should the
violator fail to remediate or restore within the established deadline, the work will be done by a designated governmental
agency or a contractor, and the expense thereof shall be charged to the violator.

   D.   Appeal: Any person receiving a notice of violation may appeal the determination of the authorized enforcement
agency. The notice of appeal must be received within ten (10) days from the date of the notice of violation. Hearing on the
appeal before the appropriate authority or its designee shall take place within fifteen (15) days from the date of receipt of the
notice of appeal. The decision of the Municipal authority or its designee shall be final.

   E.   Post Appeal Enforcement: If the violation has not been corrected pursuant to the requirements set forth in the notice of
violation, or, in the event of an appeal, within ten (10) days of the decision of the City upholding the decision of the
authorized enforcement agency, then representatives of the City shall enter upon the subject private property and are
authorized to take any and all measures necessary to abate the violation and/or restore the property. It shall be unlawful for
any person, owner, agent or person in possession of any premises to refuse to allow the government agency or designated
contractor to enter upon the premises for the purposes set forth herein.

   F.   Abatement Costs: Within thirty (30) days after abatement of the violation, the owner of the property will be notified of



the cost of abatement, including administrative costs. The property owner may file a written protest objecting to the amount
of the assessment according to State Statute. If the amount due is not paid within a timely manner as determined by the
decision of the City or by the expiration of the time in which to file an appeal, the charges shall become a special
assessment against the property and shall constitute a lien on the property for the amount of the assessment.

   G.   Injunctive Relief: It shall be unlawful for any person to violate any provision or fail to comply with any of the
requirements of this section 8-4-3. If a person has violated or continues to violate the provisions of this section 8-4-3, the City
may petition for a preliminary or permanent injunction restraining the person from activities which would create further
violations or compelling the person to perform abatement or remediation of the violation.

   H.   Compensatory Actions: In lieu of enforcement proceedings, penalties, and remedies authorized by this section, the
City may impose upon a violator alternative compensatory actions, such as storm drain stenciling, attendance at compliance
workshops, creek cleanup or other actions approved by the City Council.

   I.   Violations A Public Nuisance: In addition to the enforcement processes and penalties provided, any condition caused or
permitted to exist in violation of any of the provisions of this section 8-4-3 is a threat to public health, safety, and welfare, and
is declared and deemed a nuisance, and may be summarily abated or restored at the violator's expense, and/or a civil action
to abate, enjoin, or otherwise compel the cessation of such nuisance may be taken.

   J.   Criminal Prosecution: Any person violating any provision of this section 8-4-3 shall be punishable pursuant to
applicable State Statute regarding misdemeanor penalties, as amended, plus the costs of prosecution.

   K.   Remedies Not Exclusive: The remedies listed in this section are not exclusive of any other remedies available under
any applicable Federal, State or local law and it is within the discretion of the City to seek cumulative remedies. (Prior Code
§ 6-9-13)



8-7-4: ANIMALS:
No person shall take or allow to be taken upon any City park or trail any animal except as provided by this chapter.

   A.   Restraint: The domestic animal shall be under physical restraint on a leash or using an electronic remote collar and
accompanied by and under the control and direction of a responsible person and not permitted to run at large at any time
within any City park or trail unless within an area specifically designated by the City Council for off leash activities.

   B.   Female Animal In Heat: Any female domestic animal in heat or season shall be prohibited from any City park or trail.

   C.   Excrement Removal: Any person having custody of the domestic animal shall have in his immediate physical
possession a means to collect and sanitarily dispose of and shall immediately collect and remove any and all feces
deposited by the domestic animal within any City park or trail.

   D.   Horses: Horses shall only be allowed upon City parks and trails specifically designated for such use by the City
Council. Any person having custody of the domestic animal shall have in his immediate physical possession a means to
collect and sanitarily dispose of any and all animal fecal matter and shall immediately collect and remove any and all feces
deposited by the horse within any City park or trail.

   E.   Dog Parks: Fenced areas within parks designated as "dog parks" for off leash recreation shall be subject to the rules
of this chapter and the following additional provisions:

      1.   Persons and dogs entering the dog park do so at their own risk. The City shall not be liable for any claim, demand,
injury, damage, action, or causes of action whatsoever to such persons, dogs, or property due to the negligence or failure to
act of the City.

      2.   Dangerous or potentially dangerous dogs, as defined by Wright County ordinance, shall be prohibited from entering
the dog park. (Prior Code § 6-7-5)

      3.   Dogs must be at least four (4) months of age to be within any City park or trail. (Prior Code § 6-7-5; amd. 2018
Code)
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CHAPTER 6

EROSION AND SEDIMENT CONTROL

SECTION:

9-6-1: Purpose

9-6-2: Definitions

9-6-3: Compliance With Provisions Prior To Issuance Of Other Permits; Application Requirements

9-6-4: Grading, Drainage, And Erosion Control Plan

9-6-5: Design Requirements

9-6-6: Inspections

9-6-7: Enforcement

9-6-1: PURPOSE:
During the construction process, soil is the most vulnerable to erosion by wind and water. This eroded soil endangers water
resources by reducing water quality and causing the siltation of aquatic habitat for fish and other desirable species. Eroded
soil also necessitates repair of sewers and ditches, and the dredging of lakes. In addition, clearing and grading during
construction causes the loss of native vegetation necessary for terrestrial and aquatic habitat and for a healthy living
environment for citizens of the City. The purpose of this chapter is to safeguard persons, protect property, prevent damage
to the environment and promote the public welfare by guiding, regulating, and controlling the design, construction, use, and
maintenance of any development or other activity which disturbs or breaks the topsoil or results in the movement of earth
within the City. (Prior Code § 4-4-1)

9-6-2: DEFINITIONS:
For the purposes of this chapter, the following terms shall have the following meanings:

BMP MANUAL: The manual titled Protecting Water Quality in Urban Areas (Best Management Practices for Minnesota)
prepared by the Minnesota Pollution Control Agency, Division of Water Quality, latest edition.

CERTIFIED CONTRACTOR: An individual who has received training and is licensed by the State of Minnesota to inspect
and maintain erosion and sediment control practices.

CLEARING: Any activity which removes the vegetative surface cover.

DRAINAGEWAY: Any channel that conveys surface runoff throughout the site.

EROSION CONTROL: Any measures that prevent erosion.

GRADING: Excavation or fill of material, including the resulting conditions thereof.

GRADING, DRAINAGE, AND EROSION CONTROL PLAN: A set of plans prepared by or under the direction of a licensed
professional engineer that depicts existing and proposed grading, temporary and permanent drainage facilities, and
indicates the specific measures and sequencing to be used to control sediment and erosion on a development site before,
during and after construction.

PERIMETER CONTROL: A barrier that prevents sediment from leaving a site either by filtering sediment laden runoff, or
diverting it to a sediment trap or basin.

PHASING: Clearing a parcel of land in distinct phases, with the stabilization of each phase before the clearing of the next.

SEDIMENT CONTROL: Any measures that prevent eroded sediment from leaving the site.

SITE: A parcel of land, or a contiguous combination thereof, where grading work is performed as a single unified operation.

SITE DEVELOPMENT PERMIT: A permit issued by the City for which the purpose is construction or alteration of ground.

STABILIZATION: The use of practices that prevent exposed soil from eroding.

START OF CONSTRUCTION: The first land disturbing activity associated with a development, including land preparation
such as clearing, grading and filling; installation of streets and walkways; excavation for basements, footings, piers or
foundations; erection of temporary forms; and installation of accessory buildings such as garages.

WATERCOURSE: A body of water (lake, pond) or a depression of land or expanded part of a river, or an enclosed basin
that holds water and is surrounded by land.

WATERWAY: A channel that directs surface runoff to a watercourse or to the public storm drain. (Prior Code § 4-4-2)

9-6-3: COMPLIANCE WITH PROVISIONS PRIOR TO ISSUANCE OF OTHER PERMITS; APPLICATION
REQUIREMENTS:
   A.   No landowner or land operator shall receive any of building, grading or other land development permits required for



land disturbance activities without first meeting the requirements of this chapter prior to commencing the proposed activity.
The permit application must be accompanied by the following in order that the permit application be considered: a grading,
drainage, and erosion control plan and a permit review escrow as established by ordinance.

   B.   This chapter applies to any construction activity disturbing ten thousand (10,000) square feet or more.

   C.   No site development permit is required for the following activities:

      1.   Any emergency activity which is immediately necessary for the protection of life, property or natural resources.

      2.   Existing nursery and agricultural operations conducted as a permitted main or accessory use.

      3.   Developments that do not disturb more than ten thousand (10,000) square feet of land, provided they are not part of
a larger common development plan.

      4.   Repairs to any erosion or sediment control practice deemed necessary by the City Engineer.

   D.   Each application shall include the name(s) and address(es) of the owner or developer of the site, and of any
consulting firm retained by the applicant, together with the name of the applicant's principal contact at such firm, and shall be
accompanied by the appropriate permit escrow.

   E.   Each application shall include a statement that any land clearing, construction, or development involving the
movement of earth shall be in accordance with the grading, drainage, and erosion control plan, and that a certified contractor
shall be on site on all days where construction or grading activity takes place.

   F.   1. The applicant shall file with the City a faithful performance bond or bonds, letter of credit, or other improvement
security in an amount deemed sufficient by the City to cover all costs of improvements, landscaping, and maintenance of
improvements for such period as specified by the City for engineering and inspection costs to cover the cost of failure or
repair of improvements installed on the site.

      2.   Determination of other improvement securities will be upon completion of improvements and installation and
establishment of landscape and turf. Establishment of landscape and turf will be at the discretion of the City Engineer.

   G.   1. The City will review each application for a site development permit to determine its conformance with the provisions
of this chapter. Within sixty (60) days after receiving an application, the City Engineer shall, in writing:

         a.   Approve the permit application; or

         b.   Approve the permit application subject to such reasonable conditions as may be necessary to secure substantially
the objectives of this regulation, and issue the permit subject to these conditions; or

         c.   Disapprove the permit application, indicating the deficiencies and the procedure for submitting a revised application
and/or submission.

      2.   Failure of the City to act on original or revised applications within sixty (60) days of receipt shall authorize the
applicant to proceed in accordance with the plans as filed unless such time is extended by agreement between the applicant
and the City. Pending preparation and approval of a revised plan, development activities shall be allowed to proceed in
accordance with conditions established by the City.

   H.   Permits issued under this chapter shall be valid from the date of issuance through the date the City notifies the permit
holder that the site has passed the final inspection as required under the permit. (Prior Code § 4-4-3)

9-6-4: GRADING, DRAINAGE, AND EROSION CONTROL PLAN:
   A.   Plan Criteria: The plan shall meet the criteria set forth in the most recent version of the Engineering Manual.

   B.   Modifications To Plan:

      1.   Major amendments of the grading, drainage, and erosion control plan shall be submitted to the City and shall be
processed and approved, or disapproved, in the same manner as the original plans.

      2.   Field modifications of a minor nature may be authorized by the City Engineer by written authorization to the
permittee. (Prior Code § 4-4-4)

9-6-5: DESIGN REQUIREMENTS:
Grading, erosion control, and sediment control practices shall be adequate to prevent transportation of sediment from the
site to the satisfaction of the City Engineer. Any construction activity disturbing one acre or more of land shall meet
additional criteria outlined in chapter 7 of this title. The design shall conform to the most recent version of the Engineering
Manual and as specified herein:

   A.   Clearing And Grading:

      1.   Clearing and grading of natural resources protection areas, including the Wild and Scenic Recreational River District,
Shoreland Overlay District, wetlands or wetland buffers shall not be permitted, except when in compliance with all other
provisions of this Code.

      2.   Clearing techniques that retain natural vegetation and retain natural drainage patterns shall be used to the
satisfaction of the City Engineer.



      3.   Phasing shall be required on all sites disturbing greater than thirty (30) acres, with the size of each phase to be
established at plan review and as approved by the City Engineer.

      4.   Clearing, except that necessary to establish sediment control devices, shall not begin until all sediment control
devices have been installed and have been stabilized.

      5.   Cut and fill slopes shall be no greater than two to one (2:1), except as approved by the City Engineer to meet other
community or environmental objectives.

   B.   Erosion Control:

      1.   Exposed soil (including stockpiles) must be stabilized according to the following schedule:

 

Slope Time
(Days Of Inactivity)

Steeper than 3:1 7
3:1 to 10:1 14
Flatter than 10:1 21

 

      2.   If vegetative erosion control methods, such as seeding, have not become established within two (2) weeks, the City
Engineer may require that the site be reseeded, or that a nonvegetative option be employed.

      3.   On steep slopes or in drainageways, special techniques that meet the design criteria outlined in the Engineering
Manual shall be used to ensure stabilization.

      4.   At the close of the construction season, the entire site must be stabilized using a heavy mulch layer or another
method that does not require germination to control erosion.

      5.   Best Management Practices shall be employed to prevent the blowing of dust or sediment from the site.

      6.   Best Management Practices that divert upland runoff past disturbed slopes shall be employed.

   C.   Sediment Controls:

      1.   Sediment controls shall be provided and maintained per the Engineering Manual. All control measures shall be
installed prior to commencement of any upstream construction activities.

      2.   Where possible, detention basins shall be designed in a manner that allows adaptation to provide long term
stormwater management. Detention basins must be cleaned after permanent erosion control measures are in place or final
stabilization has been established. The design of the detention basins shall be per the Engineering Manual.

      3.   Adjacent properties shall be protected by the use of a vegetated buffer strip, in combination with perimeter controls.

      4.   Soil stockpiles must be stabilized or covered at the end of each workday unless a perimeter control is in place.

   D.   Waterways And Watercourses:

      1.   When a wet watercourse must be crossed regularly during construction, a temporary stream crossing shall be
provided, and an approval obtained from Department of Natural Resources.

      2.   When in-channel work is conducted, the channel shall be stabilized before, during and after work.

      3.   All on site stormwater conveyance channels shall be designed according to the criteria outlined in the Engineering
Manual.

      4.   Stabilization adequate to prevent erosion must be provided at the outlets of all pipes and paved channels.

   E.   Construction Site Access:

      1.   A temporary access road designed in compliance with the Engineering Manual shall be provided at all sites.

      2.   Other measures may be required at the discretion of the City Engineer in order to ensure that sediment is not
tracked onto public streets by construction vehicles, or washed into storm drains. (Prior Code § 4-4-5)

9-6-6: INSPECTIONS:
   A.   The City Engineer shall make inspections as hereinafter required and shall either approve that portion of the work
completed or shall notify the permittee wherein the work fails to comply with the grading, drainage, and erosion control plan
as approved. Plans for grading, stripping, excavating, and filling work bearing the stamp of approval of the City shall be
maintained at the site during the progress of the work. In order to obtain inspections, the permittee shall notify the City at
least two (2) working days before the following:

      1.   Start of construction.

      2.   Erosion and sediment control measures are in place and stabilized.



      3.   Site clearing has been completed.

      4.   Rough grading has been completed.

      5.   Final grading has been completed.

      6.   Close of the construction season.

      7.   Final landscaping.

   B.   The permittee or his agent shall make regular inspections of all control measures in accordance with the inspection
schedule outlined on the approved erosion and sediment control plan(s). The purpose of the inspections will be to determine
the overall effectiveness of the control plan and the need for additional control measures. All inspections shall be
documented in written form and submitted to the City Engineer at the time interval specified in the approved permit.

   C.   The City Engineer shall enter the property of the applicant as deemed necessary to make regular inspections to
ensure the validity of the reports filed under subsection B of this section.

   D.   After final stabilization of the site has been established, the City Engineer shall inspect the site for compliance with the
approved grading, drainage, and erosion control plans. (Prior Code § 4-4-6)

9-6-7: ENFORCEMENT:
   A.   Suspension Or Revocation Of Permit: In the event that any person holding a site development permit pursuant to this
chapter violates the terms of the permit, or implements site development in such a manner as to materially adversely affect
the health, welfare, or safety of persons residing or working in the neighborhood or development site so as to be materially
detrimental to the public welfare or injurious to property or improvements in the neighborhood, the City Engineer may
suspend or revoke the site development permit.

   B.   Violation; Penalties:

      1.   No person shall construct, enlarge, alter, repair, or maintain any grading, excavation, or fill, or cause the same to be
done, contrary to or in violation of any terms of this chapter.

      2.   Any person violating any of the provisions of this chapter shall be deemed guilty of a misdemeanor, and each day
during which any violation of any of the provisions of this chapter is committed, continued or permitted, shall constitute a
separate offense.

      3.   In addition to the other penalties authorized by this chapter, any person, partnership, or corporation convicted of
violating any of the provisions of this chapter shall be required to bear the expense of such restoration.

      4.   The remedies listed in this chapter are not exclusive of any other remedies available under any applicable Federal or
State law or this Code and it is within the discretion of the City to seek cumulative remedies. (Prior Code § 4-4-7)
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CHAPTER 7

POSTCONSTRUCTION STORMWATER MANAGEMENT

SECTION:

9-7-1: Purpose And Objectives

9-7-2: Definitions

9-7-3: Compliance With Provisions Prior To Issuance Of Other Permits; General Permit Requirements

9-7-4: Waivers

9-7-5: Stormwater Management Plan

9-7-6: Design Requirements

9-7-7: Inspection Of Practices

9-7-8: Maintenance And Repair Requirements

9-7-9: Enforcement

9-7-10: Abrogation And Greater Restrictions

9-7-1: PURPOSE AND OBJECTIVES:
Land development projects and associated increases in impervious cover alter the hydrologic response of local watersheds
and increase stormwater runoff rates and volumes, flooding, stream channel erosion, and sediment transport and deposition;
stormwater runoff contributes to increased quantities of waterborne pollutants; and stormwater runoff, soil erosion and
nonpoint source pollution can be controlled and minimized through the regulation of stormwater runoff from development
sites. It is determined that the regulation of stormwater runoff discharges from land development projects and other
construction activities in order to control and minimize increases in stormwater runoff rates and volumes, soil erosion, stream
channel erosion, and nonpoint source pollution associated with stormwater runoff is in the public interest and will prevent
threats to public health and safety. The purpose of this chapter is to establish minimum stormwater management
requirements and controls to protect and safeguard the general health, safety, and welfare of the public and environment in
the watersheds within the City through the following objectives:

   A.   Minimize increases in stormwater runoff from any development in order to reduce flooding, siltation, increases in
stream temperature, and stream bank erosion and maintain the integrity of stream channels.

   B.   Minimize increases in nonpoint source pollution caused by stormwater runoff from development which would otherwise
degrade local water quality.

   C.   Minimize the total annual volume of surface water runoff which flows from any specific site during and following
development to not exceed the predevelopment hydrologic regime to the maximum extent practicable.

   D.   Reduce stormwater runoff rates and volumes, soil erosion and nonpoint source pollution, wherever possible, through
stormwater management controls and to ensure that these management controls are properly maintained and pose no
threat to public safety. (Prior Code § 4-5-1)

9-7-2: DEFINITIONS:
For the purposes of this chapter, the following terms shall have the following meanings:

ACCELERATED EROSION: Erosion caused by development activities that exceeds the natural processes by which the
surface of the land is worn away by the action of water, wind, or chemical action.

APPLICANT: A property owner or agent of a property owner who has filed an application for a stormwater management
permit.

BMP MANUAL: The manual titled Protecting Water Quality in Urban Areas (Best Management Practices for Minnesota),
prepared by the Minnesota Pollution Control Agency, Division of Water Quality, latest edition.

BUILDING: Any structure, either temporary or permanent, having walls and a roof, designed for the shelter of any person,
animal, or property, and occupying more than one hundred (100) square feet of area.

CHANNEL: A natural or artificial watercourse with a definite bed and banks that conducts continuously or periodically flowing
water.

DEDICATION: The deliberate appropriation of property by its owner for general public use.

DETENTION: The temporary storage of storm runoff in a stormwater management practice with the goals of controlling peak
discharge rates and providing gravity settling of pollutants.

DETENTION FACILITY: A detention basin or alternative structure designed for the purpose of temporary storage of stream
flow or surface runoff and gradual release of stored water at controlled rates.



DEVELOPER: A person who undertakes land disturbance activities.

DRAINAGE EASEMENT: A legal right granted by a landowner to a grantee allowing the use of private land for stormwater
management purposes.

FEE IN LIEU: A payment of money in place of meeting all or part of the stormwater performance standards required by this
chapter.

GRADING, DRAINAGE, AND EROSION CONTROL PLAN: A set of plans prepared by or under the direction of a licensed
professional engineer that depicts existing and proposed grading, temporary and permanent drainage facilities, and
indicates the specific measures and sequencing to be used to control sediment and erosion on a development site before,
during and after construction.

HOTSPOT: An area where land use or activities generate highly contaminated runoff, with concentrations of pollutants in
excess of those typically found in stormwater.

HYDROLOGIC SOIL GROUP (HSG): A Natural Resource Conservation Service classification system in which soils are
categorized into four (4) runoff potential groups. The groups range from A soils, with high permeability and little runoff
production, to D soils, which have low permeability rates and produce much more runoff.

IMPERVIOUS COVER: Those surfaces that cannot effectively infiltrate rainfall (e.g., building rooftops, pavement, sidewalks,
driveways, etc.).

INDUSTRIAL STORMWATER PERMIT: A national pollutant discharge elimination system permit issued to a commercial
industry or group of industries which regulates the pollutant levels associated with industrial stormwater discharges or
specifies on site pollution control strategies.

INFILTRATION: The process of percolating stormwater into the subsoil.

INFILTRATION FACILITY: Any structure or device designed to infiltrate retained water to the subsurface. These facilities
may be above grade or below grade.

JURISDICTIONAL WETLAND: An area that is inundated or saturated by surface water or groundwater at a frequency and
duration sufficient to support a prevalence of vegetation typically adapted for life in saturated soil conditions, commonly
known as hydrophytic vegetation.

LAND DISTURBANCE ACTIVITY: Any activity which changes the volume or peak flow discharge rate of rainfall runoff from
the land surface. This may include the grading, digging, cutting, scraping, or excavating of soil, placement of fill materials,
paving, construction, substantial removal of vegetation, or any activity which bares soil or rock or involves the diversion or
piping of any natural or manmade watercourse.

LANDOWNER: The legal or beneficial owner of land, including those holding the right to purchase or lease the land, or any
other person holding proprietary rights in the land.

MAINTENANCE AGREEMENT: A legally recorded document that acts as a property deed restriction, and which provides for
long term maintenance of stormwater management practices.

NATIONAL POLLUTANT DISCHARGE ELIMINATION SYSTEM (NPDES) STORMWATER DISCHARGE PERMIT: A permit
issued by the EPA (or by a state under authority delegated pursuant to 33 USC section 1342(b)) that authorizes the
discharge of pollutants to waters of the United States, whether the permit is applicable on an individual, group, or general
areawide basis.

NONPOINT SOURCE POLLUTION: Pollution from any source other than from any discernible, confined, and discrete
conveyances, and shall include, but not be limited to, pollutants from agricultural, silvicultural, mining, construction,
subsurface disposal and urban runoff sources.

OFF SITE FACILITY: A stormwater management measure located outside the subject property boundary described in the
permit application for land development activity.

OFFSET FEE: A monetary compensation paid to a local government for failure to meet pollutant load reduction targets.

ON SITE FACILITY: A stormwater management measure located within the subject property boundary described in the
permit application for land development activity.

RECHARGE: The replenishment of underground water reserves.

REDEVELOPMENT: Any construction, alteration or improvement exceeding ten thousand (10,000) square feet in area
where existing land use is high density commercial, industrial, institutional or multi-family residential.

SWPPP: The stormwater pollution prevention plan required by the NPDES permit.

SITE DEVELOPMENT PERMIT: The permit issued by the City for which the purpose is construction or alteration of ground.

STOP WORK ORDER: An order issued which requires that all construction activity on a site be stopped.

STORMWATER MANAGEMENT: The use of structural or nonstructural practices that are designed to reduce stormwater
runoff pollutant loads, discharge volumes, peak flow discharge rates and detrimental changes in stream temperature that



affect water quality and habitat.

STORMWATER MANAGEMENT PLAN: The hydrologic analysis report and drainage area map(s) that provides the
predevelopment and postdevelopment hydrologic site conditions.

STORMWATER RETROFIT: A stormwater management practice designed for an existing development site that previously
had either no stormwater management practice in place or a practice inadequate to meet the stormwater management
requirements of the site.

STORMWATER RUNOFF: Flow on the surface of the ground resulting from precipitation.

STORMWATER TREATMENT PRACTICES (STPs): Measures, either structural or nonstructural, that are determined to be
the most effective, practical means of preventing or reducing point source or nonpoint source pollution inputs to stormwater
runoff and water bodies.

WATER QUALITY VOLUME (WQv): The storage needed to capture and treat ninety percent (90%) of the average annual
stormwater runoff volume. Numerically WQv will vary as a function of long term rainfall statistical data.

WATERCOURSE: A permanent or intermittent stream or other body of water, either natural or manmade, which gathers or
carries surface water. (Prior Code § 4-5-2)

9-7-3: COMPLIANCE WITH PROVISIONS PRIOR TO ISSUANCE OF OTHER PERMITS; GENERAL PERMIT
REQUIREMENTS:
   A.   No landowner or land operator shall receive any of the building, grading or other land development permits required
for land disturbance activities without first meeting the requirements of this chapter prior to commencing the proposed
activity. The permit application must be accompanied by the following in order that the permit application be considered: a
grading, drainage, and erosion control plan, a stormwater management plan, and a permit review escrow as established in
section 3-1-2 of this Code.

   B.   This section shall be applicable to all site development permit applications, unless eligible for an exemption or granted
a waiver by the City under the specifications of this chapter. This chapter also applies to land development activities that are
smaller than the minimum applicability criteria if such activities are part of a larger common plan of development that meets
the following applicability criteria, even though multiple separate and distinct land development activities may take place at
different times on different schedules. In addition, all plans must also be reviewed by local environmental protection officials
to ensure that established water quality standards will be maintained during and after development of the site and that
postconstruction runoff levels are consistent with any local and regional watershed plans.

   C.   To prevent the adverse impacts of stormwater runoff, the City has developed a set of performance standards that
must be met at new development sites. These standards apply to any construction activity disturbing one acre or more of
land.

   D.   No site development permit is required for the following activities:

      1.   Additions or modifications to existing single-family structures.

      2.   Developments that do not disturb more than one acre of land, provided they are not part of a larger common
development plan.

      3.   Repairs to any stormwater treatment practice deemed necessary by the City Engineer or any emergency activity
which is immediately necessary for the protection of life, property or natural resources.

   E.   When a development plan is submitted that qualifies as a redevelopment project as defined in section 9-7-2 of this
chapter, decisions on permitting and on site stormwater requirements shall be governed by special stormwater sizing criteria
found in the current Engineering Manual. These criteria are dependent on the amount of impervious area created by the
redevelopment and its impact on water quality. Final authorization of all redevelopment projects will be determined after a
review by the City.

   F.   The applicant shall file with the City a security as outlined in subsection 9-6-3F of this title.

   G.   The permit application shall follow the review and approval procedure outlined in subsection 9-6-3G of this title.

   H.   Permits issued under this section shall be valid from the date of issuance through the date the City notifies the permit
holder that the site has passed the final inspection as required under the permit. (Prior Code § 4-5-3)

9-7-4: WAIVERS:
   A.   Every applicant shall provide for stormwater management as required by this chapter, unless a written request is filed
to waive this requirement. Requests to waive the stormwater management requirements shall be submitted to the City for
approval.

   B.   The minimum requirements for stormwater management may be waived in whole or in part upon written request of the
applicant; provided, that at least one of the following conditions applies:

      1.   It can be demonstrated that the proposed development is not likely to impair attainment of the objectives of this
chapter.

      2.   Alternative minimum requirements for on site management of stormwater discharges have been established in a



stormwater management plan that has been approved by the City, and the implementation of the plan is required by local
ordinance.

      3.   Provisions are made to manage stormwater by an off site facility. The off site facility is required to be in place, to be
designed and adequately sized to provide a level of stormwater control that is equal to or greater than that which would be
afforded by on site practices, and there is a legally obligated entity responsible for long term operation and maintenance of
the stormwater practice.

      4.   The City finds that meeting the minimum on site management requirements is not feasible due to the natural or
existing physical characteristics of a site.

         a.   On site nonstructural practices will be used that reduce:

            (1)   The generation of stormwater from the site;

            (2)   The size and cost of stormwater storage; and

            (3)   The pollutants generated at the site.

         b.   These nonstructural practices are explained in detail in the current BMP Manual, and the amount of credit
available for using such practices shall be determined by the City.

   C.   In instances where one of the conditions above applies, the City may grant a waiver from strict compliance with this
chapter, as long as acceptable mitigation measures are provided. However, to be eligible for a waiver, the applicant must
demonstrate to the satisfaction of the City that the waiver will not result in the following impacts to downstream waterways:

      1.   Deterioration of existing culverts and other structures;

      2.   Degradation of biological functions or habitat;

      3.   Accelerated stream bank or streambed erosion or siltation;

      4.   Increased threat of flood damage to public health, life, property.

   D.   Where compliance with minimum requirements for stormwater management is waived, the applicant will satisfy the
minimum requirements by meeting one of the mitigation measures selected by the City authority. Mitigation measures may
include, but are not limited to, the following:

      1.   The purchase and donation of privately owned lands, or the grant of an easement to be dedicated for preservation
and/or reforestation. These lands should be located adjacent to the stream corridor in order to provide permanent buffer
areas to protect water quality and aquatic habitat.

      2.   The creation of a stormwater management facility or other drainage improvements on previously developed
properties, public or private, that currently lack stormwater management facilities designed and constructed in accordance
with the purposes and standards of this chapter.

      3.   Monetary contributions (fee in lieu) to fund stormwater management activities such as research and studies (e.g.,
regional wetland delineation studies, stream monitoring studies for water quality and macroinvertebrates, stream flow
monitoring, threatened and endangered species studies, hydrologic studies, and monitoring of stormwater management
practices).

         a.   Fee In Lieu Of Stormwater Management Practices:

            (1)   Where the City waives all or part of the minimum stormwater management requirements, or where the waiver is
based on the provision of adequate stormwater facilities provided downstream of the proposed development, the applicant
shall be required to pay a fee in an amount as determined by the City. (Prior Code § 4-5-4)

            (2)   When an applicant obtains a waiver of the required stormwater management, the monetary contribution required
shall be in accordance with section 3-1-2 of this Code. Otsego is the stormwater authority established by the City, and based
on the cubic feet of storage required for stormwater management of the development in question. All of the monetary
contributions shall be credited to an appropriate capital improvements program project, and shall be made by the developer
prior to the issuance of any building permit for the development. (Prior Code § 4-5-4; amd. 2018 Code)

         b.   Dedication Of Land: In lieu of a monetary contribution, an applicant may obtain a waiver of the required stormwater
management by entering into an agreement with the City for the granting of an easement or the dedication of land by the
applicant, to be used for the construction of an off site stormwater management facility. The agreement shall be entered into
by the applicant and the City prior to the recording of plats or, if no record plat is required, prior to the issuance of the
building permit. (Prior Code § 4-5-4)

9-7-5: STORMWATER MANAGEMENT PLAN:
The stormwater management plan shall include a stormwater drainage report and, where storm sewer structures and pipe
are present or proposed, storm sewer capacity calculations. The plan shall conform to the most recent version of the
Engineering Manual requirements.

   A.   The stormwater drainage report shall include:

      1.   A title page, table of contents, written summary of items critical to the review of the entire report, computer printouts



of the hydrologic analysis stormwater model, and drainage area maps.

      2.   When storm sewer is proposed or present storm sewer sizing and spread calculations shall accompany the
stormwater drainage report, separate drainage area maps are required depicting the area draining to each storm sewer
structure.

   B.   The grading, drainage, and erosion control plan shall incorporate all stormwater facilities (i.e., ponds, infiltration basins,
storm sewer, etc.) as shown in the stormwater management plan.

   C.   1. Major amendments of the stormwater management plan shall be submitted to the City and shall be processed and
approved, or disapproved, in the same manner as the original plans.

      2.   Field modifications of a minor nature may be authorized by the City Engineer by written authorization to the
permittee. (Prior Code § 4-5-5)

9-7-6: DESIGN REQUIREMENTS:
Stormwater management practices shall be adequate to provide the best possible protection of the City's residents and
resources to the satisfaction of the City Engineer. The design shall conform to the most recent version of the Engineering
Manual. (Prior Code § 4-5-6)

9-7-7: INSPECTION OF PRACTICES:
The stormwater management practices shall be subject to the inspection procedures outlined in section 9-6-6 of this title and
as specified herein. All applicants are required to submit actual as built plans for any stormwater management practices
located on site after final construction is completed. The grading, drainage, and erosion control plan must have survey
elevations shown to adequately show that the final grading of all ponds, basins, ditches, swales, and berms are built per the
stormwater management design. (Prior Code § 4-5-7)

9-7-8: MAINTENANCE AND REPAIR REQUIREMENTS:
   A.   Maintenance Easement: Prior to the issuance of any permit that has a stormwater management facility as one of the
requirements of the permit, the applicant or owner of the site must execute a maintenance easement agreement that shall
be binding on all subsequent owners of land served by the stormwater management facility. The agreement shall provide for
access to the facility at reasonable times for periodic inspection by the City, or its contractor or agent, and for regular or
special assessments of property owners to ensure that the facility is maintained in proper working condition to meet design
standards and any other provisions established by this chapter. The easement agreement shall be recorded by Wright
County in the land records.

   B.   Maintenance Covenants:

      1.   Maintenance of all stormwater management facilities shall be ensured through the creation of a formal maintenance
covenant that must be approved by the City and recorded into the land record prior to final plan approval. As part of the
covenant, a schedule shall be developed for when and how often maintenance will occur to ensure proper function of the
stormwater management facility. The covenant shall also include plans for periodic inspections to ensure proper
performance of the facility between scheduled cleanouts.

      2.   The City, in lieu of a maintenance covenant, may accept dedication of any existing or future stormwater
management facility for maintenance, provided such facility meets all the requirements of this chapter and includes
adequate and perpetual access and sufficient area, by easement or otherwise, for inspection and regular maintenance.

      3.   All stormwater management facilities must undergo, at the minimum, an annual inspection to document maintenance
and repair needs and ensure compliance with the requirements of this chapter and accomplishment of its purposes. These
needs may include: removal of silt, litter and other debris from all catch basins, inlets and drainage pipes, grass cutting and
vegetation removal, and necessary replacement of landscape vegetation. Any maintenance needs found must be addressed
in a timely manner, as determined by the City, and the inspection and maintenance requirement may be increased as
deemed necessary to ensure proper functioning of the stormwater management facility.

   C.   Inspections:

      1.   Inspection programs may be established on any reasonable basis, including, but not limited to: routine inspections;
random inspections; inspections based upon complaints or other notice of possible violations; inspection of drainage basins
or areas identified as higher than typical sources of sediment or other contaminants or pollutants; inspections of businesses
or industries of a type associated with higher than usual discharges of contaminants or pollutants or with discharges of a
type which are more likely than the typical discharge to cause violations of State or Federal water or sediment quality
standards or the NPDES stormwater permit; and joint inspections with other agencies inspecting under environmental or
safety laws. Inspections may include, but are not limited to: reviewing maintenance and repair records; sampling discharges,
surface water, groundwater, and material or water in drainage control facilities; and evaluating the condition of drainage
control facilities and other stormwater treatment practices.

      2.   When any new drainage control facility is installed on private property, or when any new connection is made
between private property and a public drainage control system, sanitary sewer or combined sewer, the property owner shall
grant to the City the right to enter the property at reasonable times and in a reasonable manner for the purpose of
inspection. This includes the right to enter a property when it has a reasonable basis to believe that a violation of this
chapter is occurring or has occurred, and to enter when necessary for abatement of a public nuisance or correction of a
violation of this chapter.



   D.   Recordkeeping: Parties responsible for the operation and maintenance of a stormwater management facility shall
make records of the installation and of all maintenance and repairs, and shall retain the records for at least five (5) years.
These records shall be made available to the City during inspection of the facility and at other reasonable times upon
request.

   E.   Failure To Maintain Practices:

      1.   If a responsible party fails or refuses to meet the requirements of the maintenance covenant, the City, after
reasonable notice, may correct a violation of the design standards or maintenance needs by performing all necessary work
to place the facility in proper working condition.

      2.   The City shall notify the party responsible for maintenance of the stormwater management facility of the violation in
writing. Upon receipt of that notice, the responsible person shall have twenty four (24) hours to seven (7) days, as deemed
appropriate by the City Engineer and depending on the nature of the violation, to effect maintenance and repair of the facility
in an approved manner.

      3.   After proper notice, the City may assess the owner(s) of the facility for the cost of repair work and any penalties, and
the cost of the work shall be a lien on the property, or prorated against the beneficial users of the property, and may be
placed on the tax bill and collected as Property Taxes. (Prior Code § 4-5-8)

9-7-9: ENFORCEMENT:
   A.   Suspension Or Revocation Of Permit: In the event that any person holding a site development permit pursuant to this
chapter violates the terms of the permit, or implements site development in such a manner as to materially adversely affect
the health, welfare, or safety of persons residing or working in the neighborhood or development site so as to be materially
detrimental to the public welfare or injurious to property or improvements in the neighborhood, the City Engineer may
suspend or revoke the site development permit.

   B.   Violation; Penalties:

      1.   No person shall construct, enlarge, alter, repair, or maintain any grading, excavation, or fill, or cause the same to be
done, contrary to or in violation of any terms of this chapter.

      2.   Any person violating any of the provisions of this chapter shall be deemed guilty of a misdemeanor, and each day
during which any violation of any of the provisions of this chapter is committed, continued or permitted shall constitute a
separate offense.

      3.   In addition to the other penalties authorized by this section, any person, partnership, or corporation convicted of
violating any of the provisions of this chapter shall be required to bear the expense of such restoration.

      4.   The remedies listed in this section are not exclusive of any other remedies available under any applicable Federal or
State law or this Code and it is within the discretion of the City to seek cumulative remedies. (Prior Code § 4-5-9)

9-7-10: ABROGATION AND GREATER RESTRICTIONS:
This chapter is not intended to interfere with, abrogate, or annul any other ordinance, rule or regulation, statute, or other
provision of law. The requirements of this chapter should be considered minimum requirements, and where any provision of
this chapter imposes restrictions different from those imposed by any other ordinance, rule or regulation, or other provision
of law, whichever provisions are more restrictive or impose higher protective standards for human health or the environment
shall be considered to take precedence. (Prior Code § 4-5-1)



4 Enforcement Response Procedures 
 

4.1 ERP Method 
 

The MS4 permit requires the City to have written Enforcement Response Procedures (ERPs) to enforce 
and compel compliance with the regulatory mechanisms for illicit discharge, construction stormwater 
runoff control, and post-construction stormwater management. The City of Otsego has an ERP for each 
regulatory mechanism, which is attached at the end of this section (Attachment 4A). 

 

4.2 ERP Documentation 
 

Any enforcement response procedures conducted by the City must be documented. The documentation 
must include: 

1. Name of the person responsible for violating the terms and conditions of the City’s regulatory 
mechanism 

2. Date(s) and location(s) of the observed violation(s) 

3. Description on the violation(s), including reference(s) to relevant City ordinance 

4. Corrective action(s) (including completion schedule) issued by the City 

5. Date(s) and type(s) of enforcement used to compel compliance (e.g., written notice, citation, 
stop work order, withholding of local authorizations, etc.) 

6. Referrals to other regulatory organizations (if any) 

7. Date(s) violation(s) resolved  

 

 

 

 



 
 

Attachment 4A: Enforcement Response 
Procedures 



 

Illicit Discharge: 
Enforcement Response Procedure Flow Chart 
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Illicit Discharge: Enforcement Response Procedure (ERP)  

  
1. SCOPE AND APPLICABILITY: These methods are used to respond to known, suspected, and 
reported illicit discharges. In accordance with the City’s MS4 General Permit (Permit No. MNR040000), 
a written ERP is required to enforce and compel compliance with the Regulatory Mechanism(s) outlined 
in City of Otsego Code 8-4 and Otsego’s Spill Response Plan.    
 
2. SUMMARY OF METHOD: If an illicit discharge is reported, City staff will investigate and issue a 
Notice of Violation if necessary. If the spill is large enough, the Minnesota Duty Officer should be called. 
All investigations should be documented, even if no illicit discharge is detected. 
 
3. ILLICIT DISCHARGE DEFINED: An illicit discharge is defined as any discharge into the City’s 
Storm Sewer System not entirely comprised of stormwater.  Examples of illicit discharges include the 
following: industrial process water, commercial car wash wastewater, sanitary sewer flows, dumping of 
liquid waste, chlorinated pool water, water softener brine backwash, used motor oil, radiator flushing 
disposal, and other automotive fluids. 
 
4. PROCEDURE:  

4.1 Field Investigation. A visual inspection of the site will be done within 24-48 hours for any 
reported illicit discharge with the potential to significantly harm the environment. For reported 
discharges that are less likely to be present or have significant harm, an inspection will be 
performed within 7 days (an example of a low-risk illicit discharge is feuding neighbors reporting 
something like a sump pump discharge line). Documentation should include pictures and/or video 
of the illicit discharge and location of the spill. The source of the spill should be stopped, if it can 
be done safely. If possible, the illicit discharge should be traced back to the source of the spill. 
Contact with the property owner should be made (if known).  

4.2 Enforcement. In the event that an illicit discharge is found and confirmed, the City shall serve a 
written Notice of Violation (NOV) to the owner. If the property owner or operator does not 
cooperate, representatives of the City are authorized to take any and all measures necessary to 
abate the violation and/or restore the property, as set forth in City Code 8-4-3. Payment of all 
expenses incurred by the City of Otsego related to remediation and administrative costs will be 
charged to the owner. All enforcements shall be documented and include the following: 

a. Name of the person responsible for violating the terms and conditions of the permittee’s 
Regulatory Mechanism(s)  

b. Date(s) and location(s) of the observed violation(s) 
c. Description of the violation(s), including references(s) to relevant Regulatory Mechanism(s) 
d. Corrective action(s) (including completion schedule) issued by the permittee 
e. Date(s) and type(s) of enforcement used to compel compliance (e.g., written notice, citation, 

stop work order, withholding of local authorizations, etc.) 
f. Referrals to other regulatory organizations (if any) 
g. Date(s) violations resolved 

4.3 Clean-Up. There are two different protocols based on the type of the illicit discharge. 

 a. Not Hazardous/Significant 

http://www.ci.otsego.mn.us/index.asp?Type=NONE&SEC=%7bE5FD3D4E-FDEE-4C3B-BEE1-FF10EEA89907%7d


 

 Illicit discharges that are non-hazardous and/or can be contained with equipment on hand 
should be cleaned as follows:   

1. Immediately apply absorbent material to the spill.  Preferably an environmentally friendly 
hydrocarbon mitigation agent.  Kitty litter, powdered laundry detergent, or an absorbent 
pad work as well.  

2. Let absorbent sit overnight or for at least 12 hours.  Be aware of weather conditions that 
may spread the spill further with rain or flooding. 

3. Sweep up absorbed material and store it in a metal bin until it can be properly disposed of 
by one of the following waste management companies: OSI Environmental 763-428-
8775, Safety Kleen 888-375-5336, or SWDI 612-285-9865. 

4. DO NOT throw the absorbed material into the garbage. 

 b. Hazardous/Significant 

Any illicit discharge that contains hazardous materials and/or is massive in size should follow 
the steps below. This includes petroleum spills of five or more gallons. 

1. Report it to the Minnesota Duty Officer at 651-649-5451. 
2. Notify a spill-response team to clean up the spill: OSI Environmental 763-428-8775, 

Safety Kleen 888-375-5336, SWDI 612-285-9865, or Wenck Emergency Response: 800-
368-8831. 

3. If applicable and can be safely done, suspend MS4 discharge access. 
 
5. RESPONSIBLE PERSON(S): The City Engineer, which is currently Ron Wagner, shall be the staff 
person responsible for the Enforcement Response Procedures for Illicit Discharges. 
 

http://www.ci.otsego.mn.us/index.asp?Type=NONE&SEC=%7bE5FD3D4E-FDEE-4C3B-BEE1-FF10EEA89907%7d


 

Construction Sites: 
Enforcement Response Procedure Flow Chart 
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Construction Inspections: Enforcement Response Procedure (ERP)  

  
1. SCOPE AND APPLICABILITY: These methods are used to enforce erosion and sediment control 
for construction sites. In accordance with the City’s MS4 General Permit (Permit No. MNR040000), a 
written ERP is required to enforce and compel compliance with the Regulatory Mechanism(s) outlined in 
City of Otsego Code 9-6.   
 
2. SUMMARY OF METHOD: City staff inspects construction sites over several stages. If there is a 
violation, a verbal warning will be given. If the warning goes unheeded, a Notice of Violation will be 
issued with a deadline to fix the violation. If the site fails the inspection by the deadline, a daily fine will 
be incurred until it is fixed, and a stop work order may be issued. The City engineer may also revoke the 
site development permits. New permits would not be issued until the site is within compliance. If 
necessary, the City will construct Best Management Practices (BMPs) to prevent further impairment to 
the watershed, and the costs will be incurred by the owner. Once in compliance and all penalties 
accounted for, permits can be re-issued. All actions shall retain documentation. 
 
3. DEFINITIONS: 

3.1 Erosion: The wearing away of the ground surface as a result of movement of wind, water, and/or 
ice 

3.2 Site Development Permit: a permit issued by the municipality for which the purpose is 
construction or alteration of ground. 

 
4. ENFORCEMENT:  

4.1 Stop-Work Order and Revocation of Permit. In the event that any person holding a site 
development permit violates the terms of the permit, or implements site development in such a 
manner as to materially adversely affect the health, welfare, or safety of persons residing or 
working in the neighborhood or development site so as to be materially detrimental to the public 
welfare or injurious to property or improvements in the neighborhood, the City engineer may 
issue a stop-work order and/or suspend or revoke the site development permit.  

4.2 Violation and Penalties.  

a. Verbal Warning. If a site is not in compliance, a verbal warning will be issued with the 
expectation that the offense will be corrected by the next inspection.  

b. Notice of Violation. If the verbal warning is disregarded and the site is still not in 
compliance, a Notice of Violation will be issued, which will include a deadline by which the 
site must have all appropriate erosion and sediment control measures in place. 

c. Stop-Work Order. If the site does not meet standards by the Notice of Violation deadline, 
the offending party shall be deemed guilty of a misdemeanor, and each day during which any 
violation is committed, continued, or permitted shall constitute a separate offense. Each 
offense may accompany a monetary fine. A stop-work order will be issued until the site is in 
compliance. 

d. Permit Revocation. If the site continues to be in violation, the site development permit will 
be revoked. The City may hire a private contractor to implement BMPs to prevent further 
impairment. The offending party shall be required to bear the expense of such restoration. 

 

http://www.ci.otsego.mn.us/index.asp?Type=NONE&SEC=%7bE5FD3D4E-FDEE-4C3B-BEE1-FF10EEA89907%7d


 

5. RESPONSIBLE PERSON(S): The City Engineer, which is currently Ron Wagner, shall be the staff 
person responsible for conducting enforcement for construction sites. 

 

http://www.ci.otsego.mn.us/index.asp?Type=NONE&SEC=%7bE5FD3D4E-FDEE-4C3B-BEE1-FF10EEA89907%7d


 

Post-Construction Stormwater Management: 
Enforcement Response Procedure Flow Chart 
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Post-Construction: Enforcement Response Procedure (ERP)  

  
1. SCOPE AND APPLICABILITY: These methods are used to enforce the prevention or reduction of 
water pollution after construction activity. In accordance with the City’s MS4 General Permit (Permit No. 
MNR040000), a written ERP is required to enforce and compel compliance with the Regulatory 
Mechanism(s) outlined in City of Otsego Code 9-7.   
 
2. SUMMARY OF METHOD: City staff verifies post-construction stormwater management compliance 
in the design stage. After construction, the site is inspected to ensure it meets the pre-approved design 
standards. If the site does not meet the design, a verbal warning will be given. If the warning goes 
unheeded, a Notice of Violation will be issued with a deadline to fix the violation. If the site fails the 
inspection by the deadline, a daily fine will be incurred until it is fixed, and, if necessary, the City will 
hire contractors to correct the stormwater management features, in which the costs will be incurred by the 
owner. All actions shall retain documentation. 
 
3. DEFINITIONS: 

3.1 As-builts: measured drawings of the site submitted by contractor upon completion of construction 
3.2 Best Management Practice (BMP): structural or non-structural methods to prevent or reduce the 

pollution of runoff, including schedules of activities, infiltration, filtration, and other management 
practices 

3.3 New Development: all construction activity that is not defined as redevelopment 
3.4 Redevelopment: any construction activity where, prior to the start of construction, the areas to be 

disturbed have 15 percent or more of impervious surface(s) 
3.5 MS4 Permit: Municipal Separate Storm Sewer System permit given to the City of Otsego 

regulates the amount of sediment and pollution that enters surface and ground water from storm 
sewer systems to the maximum extent practicable and are subject to regulation under the National 
Pollutant Discharge Elimination System 

3.6 Notice of Violation: given to the person responsible for breaching the post-construction 
stormwater management, as stated in City Code 9-5 and the MS4 permit, in which the type of 
violation, date of violation, actions to correct violation, and deadline to perform said actions will 
be given 

3.7 Site: A parcel of land, or a contiguous combination, where construction work is performed as a 
single unified operation 

3.8 Site Development Permit: A permit issued by the municipality for which the purpose is 
construction or alteration of ground 

3.9 Stormwater: stormwater runoff, snow melt runoff, and surface runoff and drainage 
3.10 Total Phosphorus (TP): sum of particulate and dissolved phosphorus contained within the 

stormwater 
3.11 Total Suspended Solids (TSS): amount of solids in suspension in the water that can be treated 

through filtration  
 
4. ENFORCEMENT:  

4.1 Design. A site development permit will not be issued until the pre-construction designs meet the 
post-construction stormwater management requirements outlined in the City Code 9-7 and/or 
Section 20 of the MS4 permit, whichever is more stringent.   

http://www.ci.otsego.mn.us/index.asp?Type=NONE&SEC=%7bE5FD3D4E-FDEE-4C3B-BEE1-FF10EEA89907%7d


 

 a. New Development. There can be no net increase in stormwater discharge volume, TSS, and 
TP from pre-project conditions 

 b. Redevelopment. There must be a net reduction in stormwater discharge volume, TSS, and TP 
from pre-project conditions. 

4.2 Inspection.  

a. Verbal Warning. If a site does not match the pre-approved design, a verbal warning will be 
issued with the expectation that the stormwater management feature will be corrected by the 
next inspection.  

b. Notice of Violation. If the verbal warning is disregarded and the site is still not in 
compliance, a Notice of Violation will be issued, which will include a deadline by which the 
site must match all design requirements. 

c. Fines. If the site does not meet standards by the Notice of Violation deadline, the offending 
party shall be deemed guilty of a misdemeanor, and each day during which any violation is 
committed, continued, or permitted shall constitute a separate offense. Each offense may 
accompany a monetary fine. The City may hire a private contractor to correct the violation(s), 
and all costs will be incurred by the owner. 

 

5. RESPONSIBLE PERSON(S): The City Engineer, which is currently Ron Wagner, shall be the staff 
person responsible for conducting enforcement for post-construction. 

 

http://www.ci.otsego.mn.us/index.asp?Type=NONE&SEC=%7bE5FD3D4E-FDEE-4C3B-BEE1-FF10EEA89907%7d


5 Mapping 
 
The City must develop and update, as necessary, a storm sewer system map that contains the following: 

1. City’s entire small MS4 as a goal, but at minimum, all pipes 12 inches or greater in diameter, 
including stormwater flow direction in those pipes 

2. Outfalls, including a unique identification (ID) number assigned by the permittee, and associated 
geographic coordinates 

3. Structural stormwater BMPs that are part of the MS4 

4. All receiving waters 

The City’s MS4 map is shown in Attachment 5A. 

  



 
 

Attachment 5A: Storm Sewer Map 
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6 Minimum Control Measures 
 

There are six Minimum Control Measures (MCMs): public education and outreach, public 
participation/involvement, illicit discharge detection and elimination, construction site stormwater 
runoff control, post-construction stormwater management, and pollution prevention/good 
housekeeping for municipal operations. The requirements and implementation of each are detailed in 
this section. 
 

6.1 Public Education and Outreach 
The MS4 permit requires a public education program to inform the public on the impact of stormwater 
discharges on waterbodies and actions that citizens, businesses, and other local organizations can take 
to reduce the discharge of pollutants to stormwater.  

 

6.1.1 Education Materials 
The program must include distribution of educational materials or equivalent outreach focused on: 

1. Specifically selected stormwater-related issue(s) of high priority to the City to be emphasized 
during this permit term (e.g., TMDL reduction targets, changing local business practices, 
promoting adoption of residential BMPs, lake improvements through lake associations, 
responsible management of pet waste, household chemicals, yard waste, deicing materials, etc.) 

2. Illicit discharge recognition and reporting illicit discharges to the City 
3. Deicing salt, including: 

a. The impacts of deicing salt use on receiving waters  
b. Methods to reduce deicing salt use  
c. Proper storage of salt or other deicing materials 

4. Pet waste, including: 
a. Impacts of pet waste on receiving waters 
b. Proper management of pet waste  
c. City ordinances for pet waste 

 
The City of Otsego has chosen to focus on yard waste and construction site erosion control. Distribution 
of materials includes publishing articles in the quarterly newsletter, Otsego View, and distributing 
brochures at City Hall. 
 
The newsletter and brochures are attached by the year they were published in Attachment 6B. 
 

6.1.2 Implementation Plan  
The MS4 permit requires an implementation plan that includes the following information: 

1. Target audience(s), including measurable goals for each audience 

2. Responsible person(s) in charge of overall plan implementation 



3. Specific activities and schedules to reach measurable goals for each target audience 

4. A description of any coordination with and/or use of other stormwater education and outreach 
programs being conducted by other entities, if applicable. 

5. Annual evaluation to measure the extent to which measurable goals for each target audience 
are attained. 

The City’s implementation plan document can be found in Attachment 6A.  

 

6.1.3 Documentation 
Documentation for compliance with the MCM Public Education is required. Documentation should 
contain the following: 

1. A description of any specific stormwater related issues identified by the City 

2. All information required in the implementation plan 

3. Any modifications made to the program as a result of the annual evaluation mentioned in the 
implementation plan 

4. Activities held, including dates, to reach measurable goals 

5. Quantities and descriptions of educational materials distributed, including dates distributed.  

 

6.1.4 Annual Assessment 
The City must conduct an annual assessment of the Public Education program to evaluate program 
compliance the status of achieving the measurable requirements, and determine how the program 
might be improved. Measurable requirements are activities that must be documented or tracked as 
applicable to the MCM (e.g., education and outreach efforts, implementation of written plans, etc.). The 
City must perform the annual assessment prior to the completion of each annual report and document 
any modifications made to the program as a result of the annual assessment. 

 

 

 

 

  



 

 

Attachment 6A: Public Education 
Implementation Plan 

 

 

  



Minimum Control Measures (MCM) 1: Public Education and Outreach 

Implementation Plan 

 

An implementation plan is required as part of the Stormwater Pollution Prevention Program (SWPPP) 
MCM 1. Permittees need to develop a plan for an education program that distributes educational materials 
or equivalent outreach that informs the public of the impact stormwater discharges have on water bodies. 
The program must include specifically selected stormwater-related issue(s) of high priority to the 
permittee and also illicit discharge recognition and reporting. The City of Otsego has selected yard waste 
and construction site erosion control as the topics of high priority. The implementation plan consists of 
five parts and are described below. 

1. Target audience, including measurable goals for each audience 

The target audiences are the local residents and businesses of Otsego and the building contractors. 
The goal for the locals is to have the educational material (discussed below) reach at least 5,000 
people per year. The goal for the contractors is to have every building and grading permit 
applicant receive a construction site erosion control flyer. 
 

2. Responsible person(s) in charge of overall plan implementation 

The City Engineer, which is currently Ron Wagner, will be in charge of the implementation plan. 
 

3. Specific activities and schedules to reach measurable goals 

Otsego’s implementation plan focuses on four activities: supplying brochures for local residents 
and businesses, distributing flyers to building permit applicants, publishing articles for the 
newsletter, and maintaining a stormwater-related webpage. The City of Otsego has two 
informative brochures discussing the topics of detecting and reporting illicit discharges and on 
yard waste. These brochures are available year round at City Hall. The number of brochures 
obtained by the public are recorded annually. Additionally, the City provides a flyer on 
construction site erosion control to all building permit applicants, and keeps track of the number 
of permits handed out. There are at least two articles related to stormwater issues published in the 
quarterly Otsego View newsletter per year, which is mailed to all residents and businesses in the 
city as well as being posted online. Beyond printed materials, the City maintains a webpage 
stemming from their home page about stormwater topics and logs the number of webpage hits.  
 

4. Description of any coordination with or use of other stormwater education programs 

Otsego does not coordinate with and/or use any other stormwater education and outreach 
programs being conducted by other entities at this time.  
 

5. Annual evaluation to measure the extent to which goals are attained  

The efforts of reaching the goal of 5,000 residents and every building permit applicant will be 
evaluated at the annual SWPPP Public Hearing.  

http://www.ci.otsego.mn.us/index.asp?Type=NONE&SEC=%7BE5FD3D4E-FDEE-4C3B-BEE1-FF10EEA89907%7D
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WATER QUALITY 
The way you maintain your yard can have a large impact 
on reducing phosphorous, decreasing algae growth, and 
promoting overall water quality for plants, animals, and you. By 
following these techniques, yow· lawn will look great and will 
not be harming 11earbywetlands. streams, lakes, or rivers. 

Water lawns between 4:00 a.m. and 6:00 a.m. to reduce 
evaporation and minimize the potential for diseases to 
harm your lawn. 

Leaving grass clippings on the lawn provides the equivalent 
of one application of fertilizer per year. 

Sweeping lawn clippings from sidewalks. driveways, and 
streets will greatly reduce the amount of phosphorus that 
reaches area water bodies. 

Maintain a 20-foot buffer of native plantings or non­
mowed vegetation from any wetland or stormwater basins 
to filter out nutrients that cause algae and water p lant 
growth. These plants will also keep geese from your yard. 

Wash your car on the lawn using non-phosphorus soap to 
keep water out of the storm drain and irrigate the grass at 
lhe same time. 

Use pesticides and herbicides only to the extent necessary 
and by following the label directions exactly. 

Compost containers must comply with City Code 
requirements and be set back from water or drainage ways 
to avoid leaching phosphorus directly into the water. 

Tt is illegal to dispose of yard and tree waste with household 
garbage. Contact your waste hauler for a yard bin or visit 
the Cjty's website for information on compost sites. 

C.~~ Guardian Angels 
f/J SENIOR COMMUN ITY 

r Riverview Landing 

Independent Living I A.ssisted Living 
Memory Care I Adult Day Services 

W ellness Center 

GUS CO 
ELECTRIC 

Family-owned and operated by master electricians 
with more than 30 years of combined experience 

Full-service electrical contractors specializing 
in residential, new home construction, 

light commercial, and underground installations 

763.250.5996 info@guscoelectric.com 

CALL TODAY FOR A FREE ESTIMATE 

www.ci.otsego.mn.us t 3 



STORMWATER POLLUTION:  
ILLICIT DISCHARGE

What is Stormwater?
Stormwater is water from rain or snow that flows across our

yards, driveways, and streets and into the storm drains and

ditches. These drains and ditches then direct the water directly

into our waterways. Anything besides stormwater in these drains

is considered an Illicit Discharge.

What is Illicit Discharge?
An Illicit Discharge is any contaminant that enters the City

of Otsego’ s storm sewer system. Examples of Illicit Discharge

include: yard waste, pet waste, trash, sediment from

construction sites, chlorinated pool water, paint, commercial

car wash wastewater, gasoline or oil, and sewage.

Why is Illicit Discharge harmful?
Stormwater is not treated before entering our lakes, rivers, 

and streams. All the contaminants in stormwater affect aquatic

life. For example, yard waste is a source of phosphorus, which

contributes to algal blooms. Sediment clouds our waters, 

making it difficult for sunlight to reach native aquatic plants. 

Pet waste contributes to harmful bacteria, and chlorinated pool

water can be lethal to some aquatic species.

How do I know an Illicit Discharge
is occurring?
Possible indicators of an occurring Illicit Discharge include: 

unusual color or cloudiness, strong pungent or musty odor, 

floating debris, surface scum or foam, oil sheen, and dead fish.

What Should I do if I see Illicit Discharge?
Please call Kevin Lamson with the City of Otsego at

763. 441. 4414, and describe what, where, and when you saw the

Illicit Discharge.

Salt Pollutes
When snow and ice melt, the salt goes with it – washing into our

lakes, stream, wetlands, and groundwater. Once in the water, 

there is no way to remove the chloride, and it takes only one

teaspoon of salt to permanently pollute five gallons of water. 

Some tips to reduce salt use:

Clear walkways and other areas before the snow turns to ice.

Scatter salt so that there is space between the grains. A

coffee mug of salt is enough to treat an entire 20- foot

driveway or 10 sidewalk squares.

15 degrees is too cold for salt. Most salts stop working at

this temperature. Use sand instead for traction.

OTSEGO PROJECT UPDATE
2020 was a strong year for new home construction in

Otsego with a total of 403 single family homes, which was

the most new homes built in a year since 2006. The City

expects residential construction to continue with additional

phases of Harvest Run East, Hunter Hills, and Meadows of

Riverpointe, as well as several new subdivisions.

The City will begin construction of Water Tower # 4 at 70th

Street ( CSAH 38) and McAllister Avenue. The project is

planned in accordance with the City’ s Water System Master

Plan and funded by users of the water system. Water Tower

4 is expected to be on- line in Spring 2023.

Construction of a new off- street trail on the north side

of 70th Street between Kalland Avenue and Labeaux

Avenue ( CSAH 19). 

Reconstruction of the existing trail along Odean Avenue

between 85th Street and 70th Street.

The City is initiating a study to analyze the immediate

and long- term space needs for Public Works and City

Hall facilities. The City Council selected the firm of Wold

Architects to assist the City with the planning process

and design services for a phase 1 project. Wold Architects

has previously worked with ISD 728 on the Prairie View

Elementary and Prairie View Middle School projects

within Otsego.

Street Projects
Wright County will complete improvements to

CSAH 39 between Odean Avenue and Page Avenue in

2021. Construction this year is to include a roundabout at

CSAH 39 and Odean Avenue, as well as a trail on the south

side of the roadway between Odean Avenue and Parrish

Avenue ( CSAH 42). The construction plans and project

updates are available at co. wright. mn. us/ 189/ Highway.

Microsurfacing of MacIver Avenue, Mason Avenue, and

segments of 80th Street, Page Avenue, Park Avenue, 

84th Street, and Quam Avenue and streets in the Kittredge

Crossings neighborhood.

5www.ci.otsego. mn.us



DOGS & PETS
Dogs are required by the City

Code to be kept within the

boundaries of their owners’ 

property or otherwise leashed

or controlled by electronic

device by a responsible

person so as to effectively

be under control. Cats

are also prohibited from

running at large. Feces must

be picked up and disposed

of from yards, city parks, 

and trails. Owners will be

subject to enforcement

of nuisance violations.

To report a dangerous

dog, a dog or cat running

at large, or barking dog

that is disturbing the peace, 

please call the Wright County Sheriff at their Non-Emergency

line: 763.682.1162 or if it is an emergency, call 911.

Picking up dog waste is vital to keeping lakes, streams, rivers, 

and even drinking water clean. Visit poopfairy.university to

learn more about the importance of picking up after your pets. 

STORMWATER POLLUTION:  
ILLICIT DISCHARGE
Source: MPCA and WI Salt Wise

WHAT IS STORMWATER?

Stormwater is water from rain or snow

that flows across our yards, driveways, 

and streets and into the storm drains

and ditches. These drains and ditches

then send the water directly into our

waterways. Anything besides stormwater

in these drains is considered an illicit discharge. 

WHAT IS ILLICIT DISCHARGE? 

An Illicit Discharge is any contaminant that enters the City

of Otsego’s storm sewer system. Examples of Illicit Discharge

include: yard waste, pet waste, trash, sediment from

construction sites, chlorinated pool water, paint, commercial

car wash wastewater, gasoline or oil, and sewage. 

WHY IS ILLICIT DISCHARGE HARMFUL?

Stormwater is not treated before

entering our lakes, rivers, and streams. 

All the contaminants in stormwater

affect aquatic life. For example, yard

waste is a source of phosphorus, 

which contributes to algal blooms. 

Sediment clouds our waters, making

it difficult for sunlight to reach native aquatic plants. Pet waste

contributes to harmful bacteria, and chlorinated pool water

can be lethal to some aquatic species. 

HOW DO I KNOW AN ILLICIT DISCHARGE IS OCCURRING?

Possible indicators of an occurring illicit discharge include: 

unusual color or cloudiness, strong pungent or musty odor, 

floating debris, surface scum or foam, oil sheen, and dead fish.

WHAT SHOULD I DO IF I SEE ILLICIT DISCHARGE?

Please call Kevin Lamson with the City of Otsego at

763.441.4414, and describe what, where, and when you saw the

illicit discharge.

Salt Pollutes
When snow and ice melt, the

salt goes with it – washing into

our lakes, stream, wetlands, and

groundwater. Once in the water, 

there is no way to remove the chloride, and it takes only one

teaspoon of salt to permanently pollute five gallons of water. 

Some tips to reduce salt use:

Clear walkways and other areas before the snow turns

to ice. 

Scatter salt so that there is space between the grains. A

coffee mug of salt is enough to treat an entire 20-foot

driveway or 10 sidewalk squares. 

15 degrees is too cold for salt. Most salts stop working at this

temperature. Use sand instead for traction.

8 2022 Fall Otsego View

NorthCentralInsurance. com
16854 Hwy 10 NW, Elk River

If you are turning 65 or becoming eligible for Medicare or
if you have questions on your current coverage, give us a call!

Medicare Questions? Part D Questions?

Ben Bauman
Licensed

Agent763.241.7900

We’re here for you.

We do not offer every plan available in your area. Any information we provide is limited to those plans we do
offer in your area. Please contact Medicare. gov or 1- 800- MEDICARE to get information on all of your options.   

Pediatric Therapy Services
Occupational Therapy

Speech Therapy
Physical Therapy

Appointments: 612-230-0308  |  www.hhhtherapy.com
Locations in Elk River and Blaine



STORMWATER POLLUTION: ILLICIT DISCHARGE
What is Stormwater?
Stormwater is precipitation from rain or snow that is not 
absorbed into the ground and flows across our yards, 
driveways, streets, and into our storm drains and ditches. These 
drains and ditches lead directly into our waterways. Anything 
besides stormwater that gets picked up along the way and ends 
up in these drains is considered an illicit discharge. 

What is Illicit Discharge? 
An illicit discharge is any contaminant that enters the City’s storm 
sewer system. Examples of illicit discharge include: yard waste, 
pet waste, trash, sediment from construction sites, chlorinated 
pool water, paint, commercial car wash wastewater, gasoline or 
oil, salt from winter de-icing, and sewage. 

Why is Illicit Discharge harmful?
Stormwater is not treated before entering our lakes, rivers, 
and streams. All the contaminants in stormwater affect aquatic 
life. For example, yard waste is a source of phosphorus, which 
contributes to algal blooms. Sediment clouds our waters, 
making it difficult for sunlight to reach native aquatic plants. 
Pet waste contributes to harmful bacteria, and chlorinated 
pool water can be lethal to some aquatic species. These 
contaminants diminish water quality and negatively affect 
activities like fishing and swimming.

What Can I 
Do To Help?

•	 Pick up after 
your pet.

•	 Toss litter in 
the trash.

•	 Compost grass 
clippings and 
leaf litter.

•	 Check your car 
for leaks.

•	 Maintain your septic tank regularly.

•	 Minimize the use of pesticides and fertilizers.

How do I know an Illicit Discharge 
is occurring?
Possible indicators of an occurring illicit discharge include: 
unusual color or cloudiness, strong pungent or musty odor, 
floating debris, surface scum or foam, oil sheen, and dead fish.

What Should I do if I see Illicit Discharge?
Please call Street Operation Manager Kevin Lamson with the 
City of Otsego at 763.441.4414, and describe what, where, and 
when you saw the illicit discharge.
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FULL-SERVICE MARKETING AGENCY

Your Fully  
Charged Creative 
Powerhouse
Fueled by passion and integrity, we 
build partnerships, find solutions, 
and move businesses forward.

what we do

763.551.3700
primeadvertising.com  

6450 Wedgwood Rd N #100 
Maple Grove

COMMUNITY 
ADVERTISING

BRANDING & 
IDENTITY

WEB DESIGN & 
DEVELOPMENT

DIGITAL 
MARKETING

PRINT & 
PROMO

VIDEO & 
PHOTOGRAPHY

  @PrimeAdvertising       @primeadvertising

NEED A DECK?
Decks/Porches,  

Kitchens, Basements,  
Baths, Doors, Windows, 
Interior/Exterior Repair

763-286-4955 | www.theinco.com  
Lic. #BC275949

Call Nathan 
for a FREE 
Estimate

10 2023 Summer Otsego View



STORMWATER POLLUTION:  
ILLICIT DISCHARGE

What is Stormwater?
Stormwater is

precipitation from rain

or snow that does not

get absorbed into the

ground. It flows across

our yards, driveways, 

and roads, and picks

up contaminants on

its way into storm

drains and ditches. 

These drains and

ditches lead directly

into our waterways. 

The contaminants in

stormwater are known as illicit discharge. 

What is Illicit Discharge? 
An illicit discharge is any contaminant that enters the city’s

storm sewer system. Illicit discharge includes things like pet

waste, fertilizer, yard waste, salt from winter de-icing, sewage, 

pesticides and herbicides, sediment from construction sites, 

gasoline or oil, commercial car wash wastewater, sewage, and

chlorinated pool water.

Is Illicit Discharge harmful?
The short answer: yes! Unlike water from our homes, 

stormwater is not treated before it enters our lakes, rivers, 

and streams. Illicit discharge negatively impacts aquatic life

and diminishes both the health and beauty of our waterways. 

Fertilizers and yard waste contain phosphorus, which is a

key contributor to potentially toxic algal blooms. Pet waste

contributes to harmful bacteria, and chlorinated pool water

can be lethal to some aquatic species. 

Can I help prevent illicit discharge?
There are many small actions you can take to help keep

contaminants out of our waterways. Clean up after your pet, 

compost your yard waste, minimize your use of fertilizers or

switch to a phosphorus-free fertilizer, maintain your septic

tank, check your car for leaks, and throw away litter. 

How can I recognize illicit discharge? 
There are several possible indicators of illicit discharge: 

unusual water color or cloudiness, strong pungent or musty

odor, scum or foam on the water surface, oil sheen, floating

debris, or dead fish.

What Should I do if I see Illicit Discharge?
Please call Kevin Lamson, the Street Operation Manager, at the

City of Otsego at 763.441.4414 and describe what, where, and

when you saw the illicit discharge.

Source: soundrivers.org/watershed- isues/

stormwater- runoff

Source: fmr.org/updates/water-legislative/ how-heat-waves-fuel-toxic-

algae-blooms-minnesota- waters

Source: cityoftonkabay.net/?SEC=A904EFF5- 5C5E-4B62-AFB8-

E2ABEEB87DE1

GEARHART
ANOKA FUNERAL HOME
552 E. River Road, Anoka | ( 763) 421- 4347

GearhartAnokaChapel. com

Owned and Operated by Alderwoods ( MN), Inc.

Home of Jackie the Funeral Home Therapy Dog

Funerals | Cremations | Cemeteries | Advanced Planning

Every Detail Remembered ™

Proudly Serving MY Otsego Community
Ryan Scharfencamp, Otsego Resident, Manager & Director

10 2024 Summer Otsego View



When stormwater drains off a construction 
site, it carries sediment and other 
pollutants that can harm lakes, streams, 
and wetlands. The U.S. Environmental 
Protection Agency estimates that a  
one-acre construction site can lose as 
much as 20 to 150 tons of soil every year 
due to erosion and stormwater runoff.

What can you do to protect receiving 
waters from pollution?

See the 10 Steps to Stormwater Pollution 
Prevention inside of this pamphlet to learn 
ways to minimize sediment from leaving 
your construction site. By following these 
steps, you can help keep our water clean!

PROTECT WATER

A common plan of development or sale 
is a connected area where separate 
construction activities may happen at 
different times, on different schedules, 
but under one proposed plan.

Examples of common plans include:

�� Residential subdivisions
�� Commercial/industrial parks
�� Phased projects

EXAMPLE: You need a permit if you are working 
on one 0.3-acre lot that is part of a 5-acre 
development.

Subdivision registration is available for 
sites that are within a common plan of 
development that already has permit 
coverage.

COMMON PLANS

www.pca.state.mn.us 
651-296-6300  |  800-657-3864 

info.pca@state.mn.us

You need a construction stormwater 
permit if your project disturbs:

�� One or more acres of soil
�� Less than one acre, but part of a larger
plan of more than one acre

1+
.15acres

DON’T FORGET!

Online permit applications:

www.pca.state.mn.us/water/ 
construction-stormwater

Apply for your construction stormwater 
permit BEFORE construction begins!

wq-strm2-111



800-657-3864  |   info.pca@state.mn.us
www.pca.state.mn.us 

 

 

Graphic courtesy US EPA. Adapted by MPCA. 

Site Stabilization
Immediately stabilize exposed portions 

of the site whenever construction work will 
stop for 14 or more days, even if work is 
only temporarily stopped. Remember, final 
stabilization is required prior to terminating 
permit coverage.
Keep in mind that temporary or permanent 
stabilization must be completed within 7 days if 
your project is within 1 mile of a special or 
impaired water.

Keep an Up-to-Date Copy 
of Your SWPPP on Site
Keep a copy of your complete and 
up-to-date SWPPP, including site maps 
showing where each BMP is or will be 
installed, and records of the site inspections 
completed by a trained inspector on site 
and easily accessible.

Maintain a Stabilized Exit Pad 
         Minimize sediment track out from vehicles 
exiting your site by maintaining an exit pad made of 
crushed rock spread over geotextile fabric, a shaker rack, 
or a wash rack at the construction site exit. If sediment 
track-out occurs, remove deposited sediment within 24 hours 
of discovery.

Install a Concrete/Stucco Washout Basin
          Designate a leak-proof basin lined with 
plastic for washing out used concrete and stucco 
containers. Never wash excess stucco or concrete 
residue down a storm drain or into a stream!  

Install Inlet Controls 
Sediment control logs, gravel barriers, and  

sand or rock bags are options for e�ective inlet controls. 
Make sure to remove accumulated sediment whenever  
the device becomes nonfunctional.

Install Perimeter  
Controls on 
Downhill Lot Line

Install perimeter controls such as  
sediment filter logs or silt fences  
around the downhill boundaries of your site. 
Make sure to remove accumulated sediment 
whenever it has reached halfway up the control.

Designate Waste Disposal Areas
Clearly identify separate waste disposal areas 

on site for hazardous waste, construction waste,  
and domestic waste by designating with  
signage, and protect from run-on  
and runo�. 

Protect Construction Materials from Run-On and Runo�
At the end of every workday and during precipitation events, provide 

cover for materials that could leach pollutants. 

Stockpile Your Soil
MPCA’s CGP requires operators to preserve native topsoil on site unless  

infeasible and protect all soil storage piles from run-on and runo�. For smaller 
stockpiles, covering the entire pile with a tarp may be sufficient.

Protect Any Areas Reserved for Vegetation or Infiltration and Preserve Existing Trees
If you will be installing infiltration-based features such as rain gardens or bioswales, 

make sure these areas are designated as o� limits to avoid compaction. 

Save time and money by preserving existing mature trees during construction. 
Preserving mature trees minimizes the amount of soil that needs to be stabilized 
once construction is complete, and minimizes the amount of runo� during and after 
construction activity.

10 Steps to Stormwater Pollution Prevention on Small Residential Construction Sites
NOTE: This graphic does not address post-construction stormwater treatment permit requirements



   

 
MS4 Public Education 

Illicit Discharge Detection 

and Elimination 
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Educating the public and working 

together to provide a healthy 

environment for future generations. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
3601 Thurston Avenue 

Anoka, MN 55303 

Phone: 763-427-5860 

 

What to do if you see an 

Illicit Discharge 

 

 
Call the Minnesota Duty Officer at: 

(651) 649-5451 

 

OR 

 
Call a response team:  

• OSI Environmental: 

(763) 428-8775 

• Safety Kleen: 

1-(888) 375-5336 

• SWDI: 

(612) 285-9865 

• Wenck Emergency Response: 

1-(800) 368-8831 

 

 

 

 

 

 

 

 

 

 

 
 

Source: 

 

http://www.epa.gov/npdes/sotrmwater/menu of 

bmps/illicitdischarge 

http://www.epa.gov/npdes/sotrmwater/menu


   

Illicit Discharges to 

Storm Sewer System 

It is often difficult to tell whether a non- 

stormwater discharge has occurred. The 

following is a list of possible indications 

that a non-stormwater discharge has 

occurred or is occurring. 

 

 
 

Examples: 

Unusual Color 

or Cloudiness 

 

Strong Pungent 

or Musty Odor 

 

Floating Debris 

 

Surface Scum or 

Foam 

 

Oil 

Sheen 

Algae 

Dead Vegetation 

or Inhibited 

Growth 

 

Dead Fish 

 

Stains on Channel 

Bottom or Sides 

Pipe Corrosion 

Prohibited Discharges 

 
The following is a list of prohibited 

discharges. This list contains some of the 

more common non-stormwater 

discharges. 

 

 
 

Examples: 

 
Industrial 

Process Water 

 

Commercial Car 

Wash Wastewater 

 

Sanitary Sewer Flows 

 

Wash-down of 

Loading Areas 

 

Wastewater 

Treatment 

Plant Effluent 

 

Dumping of 

Liquid Waste 

 

Chlorinated Pool Water 

 

Water Softener Brine 

Backwash 

 

Used Oil 

 

Radiator Flushing 

Disposal 

 

Phosphorous 

Source of Illicit Discharge 

 
Illicit discharges or non-stormwater 

discharges are defined as “any discharge 

to the storm drain system that is not 

composed of entirely of stormwater.” The 

EPA makes exceptions for some non- 

stormwater discharges such as: lawn 

watering, air conditioners, etc. The 

following are examples of potential illicit 

discharge sources. 

 
Examples: 

Sanitary Sewer 

Septic Tanks 

Commercial Car 

Washes 

 

Automotive 

Maintenance and 

Repair Shops 

 

Laundromat 

 

Spills from Roadway 

Accidents 

 

Swimming Pools 

Building Maintenance 

Outdoor Fluid Storage 

Industrial 

Processing Plants 

 

Fertilizers 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Educating the public and working 
together to provide a healthy 
environment for future generations. 

3601 Thurston Avenue 
Anoka, MN  55303 

Phone: 763-427-5860 
Fax: 763-427-0520 

 
   
  

It is illegal to dispose of yard waste with 
household trash. Alternative disposal 
methods are listed below. 
 
1.) Dispose of yard waste free of charge 

at Wright County Recycling Center 
located at 505 County Road 37, 
Buffalo, MN 55313. Please check their 
hours of operation via their website 
www.co.wright.mn.us. 

 
OR 

 
2.) Private garbage haulers within the City 

will provide a separate container for 
yard waste for an additional charge. 

 
OR 

 
3.) Dispose yard waste at Albertville 

compost site located off of MacIver 
Avenue approximately 1/2 mile north 
of CSAH 37/60th Street. A free 
permit must be obtained from City 
Hall for use of the facility. 

 
For more information, please visit the city 
website (www.ci.otsego.mn.us)  under  the 
tab Living Here— Composting / Garbage 
Haulers. 
 

 

Disposal Methods Public Education 

Home & Yard Care 
How it affects water quality 

Tips to keep our 
waters clean 

13400 90th Street Northeast 
Otsego, MN 55330 

Phone: 763-441-4414 
Fax: 763-441-9163 

 

http://www.ci.otsego.mn.us/index.asp?Type=NONE&SEC=%7bE5FD3D4E-FDEE-4C3B-BEE1-FF10EEA89907%7d


 

Home and yard care practices can have a large 
impact on water quality. Proper techniques can 
reduce phosphorus loads, decrease nuisance algae 
growth, and promote water quality for the benefit of 
plants, animals, and you. 
 
Stick to the following techniques, and your home 
will continue to look great and no longer harm 
nearby wetlands, streams, or lakes.   
 

 

 

Minnesota soils contain enough phosphorus 
for our lawns to be healthy. Rain carries 
some of the fertilizer downstream. If it 
contains phosphorus, it will contribute to the 
nutrient impairment of our waters.  
 
To check the amount of phosphorus of your 
fertilizer, look at the middle number located 
on the bag. If it’s zero (e.g. 30-0-15), then it 
is phosphorus free.  
 

Keep Grass Clippings 

Reduce Excessive Yard 

Watering 

Use Phosphorus-free 

Fertilizer 

Grass clippings contain phosphorus, which 
is the nutrient that causes the green algal 
blooms in our wetlands, ponds, and lakes.  
 

 
 
 
 
 
 
To keep grass clippings away from water 
sources: 

 Leave grass clippings on yard. They are a 
natural fertilizer. 

Sweep grass clippings back onto your 
yard, so they don’t get swept downstream 
by stormwater.

Do not dump clippings near edges of 
wetlands, ponds, or lakes.

 Overwatering yards leads to more water 
runoff that can transport grass clippings, 
salt, and other debris that can further 
pollute the waters downstream. 
 
 Only water June—September. From 

Oct.—May, minimal lawn watering is 
usually needed. 

 
 Water from 4am—8am. Less water is 

lost to evaporation in the early 
morning as temperatures are lower, 
sunlight is less intense, and there is less 
wind. 

 
 Loamy soils only need 1-inch of water 

per week (including rainfall), and sandy 
soils need 2-inches of water 
throughout the week. See map below 
for approximate locations of soil types 
in Otsego. 

 
 Irrigation should be adjusted to the 

above values once sod/seeds are 
established. 

Limit Salting Driveways 

and Walkways 

Over salting driveways and sidewalks during 
winter causes an increase in chloride, which 
is harmful to fish and plants. To limit salting: 
 
 Apply salt before snowfall, which pre-

vents snow and ice from building up. 
 

 Don’t apply salt below 15°F, 
as it is no longer working. 

 

 No more than 4 lbs is needed 
for a 1,000 ft2 area. 

 

 Sweep up leftover salt after 
snow/ice has melted. 

http://www.publicdomainpictures.net/view-image.php?image=18433&picture=grass-background&large=1
http://images.freeimages.com/images/previews/52c/algae-covered-river-1497904.jpg
http://images.freeimages.com/images/previews/cbb/dead-sea-salt-1349041.jpg


6.2 Public Participation/Involvement 
 

6.2.1 Public Input 
The City is required to have a program to solicit public input on the SWPPP. The City is required to: 

1. Provide a minimum of one opportunity annually for the public to provide input on the adequacy 
of the SWPPP. Public meetings can be conducted to satisfy this requirement provided 
appropriate local public notice requirements are followed and opportunity to review and 
comment on the SWPPP is provided.  

2. Provide access to the SWPPP document, annual reports, and other documentation that supports 
or describes the SWPPP (e.g., Regulatory Mechanism(s), etc.) for public review, upon request. 

3. Consider public input, oral and written, submitted by the public to the City, regarding the 
SWPPP. 

The City conducts a public meeting in combination with its Council meeting once a year during the 
summer. Minutes of the SWPPP meetings are shown in Attachment 6C.  

 

6.2.2 Events/Activities 
The City is required to provide a minimum of one public involvement activity each year that includes a 
pollution prevention or water quality theme. 

Notices of public events and activities are presented in Attachment 6D. 

 

6.2.3 Documentation 
As a part of all the MCMs, there must be documentation. The City must document the following 
information: 

1. All relevant written input submitted by persons regarding the SWPPP. 

2. All responses from the permittee to written input received regarding the SWPPP, including any 
modifications made to the SWPPP as a result of the written input received.  

3. Date(s) and location(s) of events held for purposes of compliance with this requirement. 

4. Notices provided to the public of any events scheduled to meet this requirement, including any 
electronic correspondence (e.g., website, e-mail distribution lists, notices, etc.) 

5. Date(s), location(s), description of activities, and estimated number of participants at events 
held for the purpose of compliance with this requirement. 

 

6.2.4 Annual Assessment 
The City must conduct an annual assessment of the Public Participation/Involvement program to 
evaluate program compliance the status of achieving the measurable requirements, and determine how 
the program might be improved. Measurable requirements are activities that must be documented or 



tracked as applicable to the MCM (e.g., public input and involvement activities, etc.). The City must 
perform the annual assessment prior to the completion of each annual report and document any 
modifications made to the program as a result of the annual assessment. 

 

  



 

 

Attachment 6C: Minutes of Annual Public 
SWPPP Meeting 

  









ITEM 3- 2 S

OTSEGO CITY COUNCIL MEETING

MONDAY, APRIL 12, 2021

7: 00 PM

OTSEGO PRAIRIE CENTER

Call to Order. 

Mayor Stockamp called the meeting to order at 7: 00 PM. 

Roll Call: Mayor Jessica Stockamp; Councilmembers: Jeff Dahl, Tina Goede, Tom Darkenwald (*); and

Brittany Moores. City Staff: City Administrator/ Finance Director Adam Flaherty; Parks and Recreation
Director Ross Demant; Streets Operations Manager Kevin Lamson; City Attorney Dave Kendall (*); City
Planner Daniel Licht; City Engineer Ron Wagner; and City Clerk Audra Etzel. 

This meeting is preceding under MN State Statute 13D. 021 allowing members to appear by telephone or
video conference due to the ongoing health pandemic and state of emergency. Those indicated with a

attended via video conference. 

Pledge of Allegiance: Mayor Stockamp led in the Pledge of Allegiance. 

1. Open Forum. 

Mayor Stockamp opened the Open Forum at 7: 02 PM. 

Anne Ness 8254 O' Brian Avenue NE Street - has questions on where to park during the project. Mayor

Stockamp said this would be addressed during item 4. 1 Heritage Hills. 

Dave Thompson - 8393 Ochoa Court NE — thanked the staff and council for the project in Heritage Hills. 

Looking forward to the project. 

Mayor Stockamp closed the Open Forum at 7: 04 PM

2. Consider Agenda Approval. 

CM Moores motioned to approve as written, seconded by CM Goede. Voice Roll Call: Voted in
favor; Goede, Stockamp, Darkenwald, Moores and Dahl. Voted against; none. Motion carried
5- 0. 

3. Consent Agenda. 

3. 1 Approve Claims List. 

3. 2 Approve City Council Meeting Minutes. 
A. March 22, 2021 Meeting, 

B. March 22, 2021 Special Meeting. 
C. March 29, 2021 Special Meeting_ 

3. 3 Approve City Council Special Compensation for March 2021. 
3. 4 Approve the Renewal of the City' s Workers Compensation Coverage. 
3. 5 Approve Job Description Revisions. 

3. 6 Approve Resolution 2021- 30 Vacating Existing Drainage and Utility Easements. 
3. 7 Approve Hiring for Seasonal Maintenance and Recreation Positions. 
3. 8 Approve Resolution 2021- 31 Establishing Municipal State Aid Streets. 
3. 9 Approve the MS4 Permit Application to be Submitted to the MPCA. 
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CM Moores motioned to approve the consent agenda as written, seconded by Mayor

Stockamp. Voice Roll Call: Voted in favor; Goede, Stockamp, Darkenwald, Moores and Dahl. 
Voted against; none. Motion carried 5- 0. 

4. Planning• 

4. 1 Heritage Hills: 

A. Presentation by City Engineer Wagner. 
B. Public Hearing on Proposed Improvement. 
C Consider Resolution 2021- 32 Ordering Improvement and Preparation of
Plans/ Specifications. 

City Engineer Wagner presented the staff report. 

CM Dahl has two questions. ( 1) residents with cement apron, how will those driveways be replaced. 

Engineer Wagner noted the City will replace with cement for cement and asphalt for asphalt. They will
cut at a point to drain towards the road, saw cut to the full depth. When put back in they will trowel
joints at the right location and spacing. If stress cut, staff will do their best to match the pattern in the

driveway. ( 2) When dirt is taken in and out, how do we ensure the residents get good dirt. Engineer

Wagner said the project calls for premium topsoil in the specifications; only a couple feet behind the
curb should need to be replaced. Also, hydro mulch seed will be planted and is included in the bid. 

Mayor Stockamp opened the Public Hearing at 7: 24 PM. 

Paul Rupar 8439 O' Brian Avenue NE — asked if any soil borings have been done, any concerns with
subgrade or contamination. Engineer Wagner said no soil borings, surface treatment, not full

penetration, damage is due to water standing. Material will be ground up and adding 3". If sagging is
found, the sub- base will be repaired and gravel put back in. 

Charlie Boushek 8240 Ochoa Court NE — Has concrete driveway with saw cut and would like saw cut
relief on the concrete. 

Corey Tanner 7952 Palmgren Avenue NE — said this project was needed and he is in support. Residents

think it is dark in the neighborhood. Mr. Tanner asked if a feasibility study been considered regarding
the lighting? Engineer Wagner noted they can check to see if additional lights are needed to meet the
guidelines. 

Mayor Stockamp closed the public hearing at 7: 29 PM. 

CM Dahl asked what type of street lights are being used in Heritage Hills, daylight or soft light? Engineer

Wagner said the standard style, switching to LED, the City does not choose daylight or soft light. 

CM Darkenwald asked if the sub base of the road is 10" with class 5. Engineer Wagner said yes this is

the as- builts of the project. CM Darkenwald asked, with proper tenting of the road, the concrete curb
and proper shedding of the water; you are confident with the 10" base there will be no sub base issues? 
Engineer Wagner said they will have a construction observer on site doing a test run to make sure not
flexing before gavel, and pavement. If flexing is found they determine why it is happening and fix the
issue. 

Mayor Stockamp — confirmed if sprinklers are being marked and what communication will be provided to
the residents. Engineer Wagner said the contractor will pull back and put back the sprinklers. The
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easiest communication is email, have email addresses for 19 out of 35. If emails are not received it will

be a mailing or door hanger or a knock on their door. 

Engineer Wagner said the open house went well. Main questions were about the curbing and if and
when water and sewer might be offered. Mayor Stockamp liked the letter that was sent to the residents, 
the details provided were very helpful. 

CM Dahl motioned to approve Resolution 2021- 32 Ordering Preparation of Plans and
Specifications for the Improvement of Streets within Heritage Hills, seconded by CM
Moores. Voice Roll Call: Voted in favor; Goede, Stockamp, Moores, Dahl, and Darkenwald. 
Motion carried 5- 0. 

S. City Council Reports and Updates. 
Mayor Stockamp asked when the street speed limit discussion with the full council would take place. 
City Administrator/ Finance Director Flaherty Adam said special meetings have been very busy agendas
lately, but noted possibly in May. 

CM Goede — Clarus Dermatology located at 90th Street NE and Quantrelle Avenue is opening April 15t

6. Staff Reports and Updates. 

City Administrator/ Finance Director Flaherty — Upcoming meeting continue fire service discussion. May

22nd Clean Up Day Event — mailing to residents with next utility bill. Staff will also add to the website, 
Star News, social media, and on Otsego signs. 

Engineer Wagner — Boulder Pass at Quaday still closed due to rain delays, they will still be removing
gravel for one more year. Wright County CSAH 39 — there are issues with detour, cut through traffic; 

the detour is faster than the cut -through. Mayor Stockamp has received calls regarding residents having
people go around the signs and driving on their lawns. 

Planner Licht — Upcoming Planning Commission on April
19th: 

Prairie View Estates 9 single family lots, X
Storage expansion, Extra Space Storage on Queens Avenue taking four existing and constructing four
additional buildings on site. 

Streets Operations Manager Lamson will start patching roads at the end of May. 

7. Adjourn. 

CM Darkenwald motioned to adjourn at 7: 45 PM, seconded by CM Moores. Voice Roll Call: 
Voted in favor; Goede, Stockamp, Darkenwald, Moores and Dahl. Voted against; none. 
Motion carried 5- 0. 

ATTEST: 

Audra Etzel, City Clerk
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OTSEGO CITY COUNCIL MEETING
MONDAY, JUNE 13, 2022

7:00 PM
OTSEGO PRAIRIE CENTER

Call to Order.  
Mayor Stockamp called the meeting to order at 7:00 PM. 

Roll Call:   
Mayor Jessica Stockamp; Councilmembers: Tom Darkenwald, Tina Goede, Brittany Moores, and Jeff
Dahl. City Staff: City Administrator/ Finance Director Adam Flaherty; Human Resources/ Assistant City
Administrator Sabrina Hille; City Attorney Dave Kendall; City Engineer Ron Wagner; City Planner Daniel
Licht; and City Clerk Audra Etzel. 

Pledge of Allegiance: Mayor Stockamp led in the Pledge of Allegiance. 

1. Open Forum:
Mayor Stockamp opened the Open Forum at 7:01 PM.

Rachel and Charles Landon, 14400 89th Street NE, stated they are 45-year residents, and their street
has progressively gotten worse.  Three years ago, a house in their neighborhood burned down and was
demolished; the heavy equipment has caused the road to deteriorate. City Engineer Wagner said this
road was last updated in 1999 with an overlay of existing pavement that would be estimated to last
about 20-years.  City Administrator/ Finance Director said the road is listed as a Pavement Condition
Index ( PCI) of 51-60 and included in the 10-year plan; some roads do move within the schedule.  City
Council directed staff to update the PCI rating of 89th Street NE. 

Mr. Landon stated they have a couple neighbors with zoning violations.  City Planner Licht said staff is
working with one of the property owners to abate the nuisance and staff will inspect the neighborhood
regarding their other concern. 

Michael Potter, 11650 57th Street NE, Albertville, stated he is running for Wright Commissioner in District
three.  Mr. Potter has 8 years of experience as a past Wright County Commissioner.  His experience
includes transportation that were funded with the sales tax option.  Mr. Potter feels his experience
makes him the best candidate. 

Mayor Stockamp closed the Open Forum at 7:19 PM. 

2. Consider Agenda Approval.
Mayor Stockamp motioned to approve the agenda as written, seconded by CM Dahl.  All in
favor. Motion carried 5-0

3. Consent Agenda.
3.1 Approve Claims List. 
3.2 Approve City Council Meeting Minutes. 

A. May 23, 2022 Meeting.
B. May 23, 2022 Special Meeting.

3.3 Approve the City Council Special Compensation for May 2022. 
3.4 Approve the Renewal of the City’s Workers Compensation Coverage. 
3.5 Adopt Resolution 2022-52 Adopting the Annual Comprehensive Financial Report. 
3.6 Adopt Resolution 2022-53 Accepting a Donation from Vireo Health. 

Item 3.2.A.
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3.7 Adopt Ordinance 2022-11 Regarding Mobile Food Unit and Park Special Events. 
3.8 Approve One Hour City Hall Closure on June 21, 2022 for the Employee Summer Recognition

Event. 
3.9 Approve Liquor License Renewals for July 1, 2022 to June 30, 2023. 
3.10 Approve the Election Equipment Lease Agreement with Wright County. 
3.11 Adopt Resolution 2022-54 Establishing an Absentee Ballot Board for the 2022 Primary Elections. 
3.12 Accept Quotes and Authorize a Forcemain Repair Project to Kuechle Underground Inc. 
3.13. Accept a MnDNR Community Forests Grant and Authorize Grant Contract Agreement. 

CM Moores motioned to approve the consent agenda as written, seconded by CM Dahl. All in
favor. Motion carried 5-0. 

4. Public Hearing:
4.1 Barber / Keinlen Easement Vacation: 

A. City Clerk Attests to Legal Notice.
B. Presentation by City Planner Licht.
C. Conduct Public Hearing.
D. Consider Resolution 2022-55 Approving a Vacation of Existing Drainage and Utility

Easement. 

City Planner Licht presented the staff report. 

Mayor Stockamp opened the Public Hearing at 7:22 PM.  No one from the public spoke. 

Mayor Stockamp closed the Public Hearing at 7:22 PM. 

CM Darkenwald asked about the easement being 20’.  City Planner Licht said this was platted in the
1970’s; the City’s zoning ordinance today would require a 10’ easement. 

CM Darkenwald motioned to adopt Resolution 2022-55 approving vacation of a portion of
existing drainage and utility easement dedicated within Lot 13, Block 2, Hidden Valley, 
seconded by CM Moores.  All in favor. Motion carried 5-0. 

5. Engineering:
5.1 Storm Water Pollution Prevention Program:

A. Presentation by City Engineer Wagner.
B. Receive Public Comments.

City Engineer Wagner presented the staff report. 

Mayor Stockamp asked to clarify if 25% of each quadrant is reviewed annually.  City Engineer Wagner
said that is correct and if there is an issue, staff will address sooner.  The system is all GIS connected, 
which helps staff with tracking.   Fences are not allowed in the storm water easement because they can
penetrate and crack the pipe causing sink holes.  Staff will add the information presented to the website.  

Mayor Stockamp opened for Public Comment at 7:33 PM.  No one from the public spoke. 

Mayor Stockamp closed the Public Comment at 7:33 PM. 
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CM Moores asked what is the fee charged for storm water?  City Engineer Wagner said the fee is unique
to each property; based on the zoning of the property and how much stormwater they actually produce.   
City Planner Licht added the lot area and impervious area are also a factor.  City Administrator/ Finance
Director Flaherty said property owners are billed a storm water fee semi-annually. 

6.  City Council Reports and Updates: 
No updates. 

7.   Staff Reports and Updates. 
Human Resources/ Assistant City Administrator Hille said the Parks and Recreation Director position will
be posted next week. 

City Administrator/ Finance Director Flaherty said the 2021 State Demographer count as of 4/1/2021 is
21,289.  Reminder, the Dakota Supply groundbreaking ceremony is next Tuesday at their construction
site.  The I-94 Corridor of Coalition will be going to Washington, DC where he will join the group on July
12th and 13th to support the Gap Project between Albertville, Otsego, and Monticello; MnDOT submitted
a grant for $60 million. 

City Planner Licht said the Planning Commission at their next meeting will consider three public hearings:  
Anna’s Acres, Due North Carwash, and Mississippi Landing.  He will be meeting with the Parks and
Recreation Commission at their next meeting to discuss the 2022 Comprehensive Plan. 

City Planner Licht is asking the City Council to call for a special meeting for Prairie Pointe at 6pm on
Monday, June 20th to consider their request for final plat approval.   

Mayor Stockamp motioned to call for a special meeting on June 20th at 6pm, seconded by
CM Moores.  All in favor. Motion carried 5-0. 

CM Darkenwald will not be available for the June 20th Special City Council Meeting or the Planning
Commission Meeting.  Mayor Stockamp will fill-in for CM Darkenwald at the Planning Commission
Meeting. 

Sergeant Jason Oltmanns with the Wright County Sheriff’s Department said the deputies are working on
the speed limit changes, they are not finding violations.  Their dispatch has received traffic complaints
and they are doing their best to make presence in those areas of concern. 

CM Dahl would like to give a shout out to Acting Mayor Darkenwald.  Mayor Stockamp is feeling better
and glad to be back. 

8.  Adjournment. 
CM Darkenwald motioned to adjourn at 7:45 PM, seconded by CM Goede.  All in favor. 
Motion carried 5-0. 

Jessica Stockamp, Mayor

ATTEST: __________________________ 
Audra Etzel, City Clerk



OTSEGO CITY COUNCIL MEETING

MOIVDAY, JUNE 26, 2023

7: 00 PM

OTSEGO PRAIRIE CENTER

Call to Order: 

Mayor Stockamp called the meeting to order at 7: 00 PM. 

Roll Call: 

Mayor Jessica Stockamp and Councilmembers: Brittany Moores, Tina Goede, Jeff Dahl, and
Ryan Dunlap. City Staff: City Administrator/ Finance Director Adam Flaherty, Assistant City
Administrator/ Human Resources Hille, City Engineer Ron Wagner, City Planner Daniel Licht, City
Attorney Dave Kendall, and City Clerk Audra Etzel. 

Pledge of Allegiance: 

Mayor Stockamp led in the Pledge of Allegiance. 

1. Open Forum: 

Mayor Stockamp opened the Open Forum at 7: 01 PM. 

Jeanne Holland, Wright County Commissioner updated the City Council on several topics
related to Parrish Avenue (CSAH 42) including the temporary signage for no passing on the
shoulder, grant possibilities for a pedestrian trail and future reconstruction timelines for the
road. 

Mayor Stockamp closed the Open Forum at 7: 12 PM. 

2. Consider Agenda Approval: 

CM Goede motioned to approve the agenda as written, seconded by CM Dahl. All in favor. 
Motion carried 5- 0. 

3. Consent Agenda. 

3. 1 Approve Claims List. 

3. 2 Approve City Council Meeting Minutes. 
A. June 12, 2023 Meeting. 

B. June 12, 2023 Special Meeting. 

3. 3 Authorize Procurement of a Fleet Vehicle for the Emergency Services Department. 

3. 4 Accept Quotes and Authorize the Contracted Patching Project. 

3. 5 Accept Quotes and Authorize the Well # 10 Site Work Proiect. 

3. 6 Accept Quotes and Authorize the Well # 10 Internals Work Project. 

3. 7 Approve Change Orders # 14 and # 16 for the West Waste WWTF Improvements Phase 1

Project. 

3. 8 Adopt Resolution 2023- 45 Approving an Update to the Firearms No Discharge Zone

Map, 
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3. 9 Approve Professional Service Agreements for the East- West Watermain Connection and

Well 10. 

3. 10 Approve Change Order #1 for the 2023 Street Maintenance Project. 

CM Dunlap motioned to approve the consent agenda as written, seconded by CM Dahl. 
All in favor. Motion carried 5- 0. 

4. Public Worl<s: 

4. 1 Storm Water Pollution Prevention Program

A. Presentation by City Engineer. 

B. Review Public Comment. 

City Engineer Wagner reviewed the staff report and power point presentation. 

Mayor Stocl<amp asked for public comment at 7: 19 PM. No one from the public spoke. 

CM Dunlap asked about residents on Parrish Avenue pumping their sump pumps into the storm
water system. City Engineer Wagner noted this discharge is allowed in that specific case as it
was related to high river levels and flooding concerns. 

The City Council agreed with the information presented. 

5. Engineering: 

5. 1 Street Maintenance — Micro Surface Proiect: 

A. Presentation by City Engineer. 
B. Consider Approval of Change Order #1 for the 2023 Street Micro Surface Project. 

City Engineer Wagner reviewed the staff report and power point presentation. 

CM Goede motioned to approve Change Order #1 to ASTECH Corporation in the reduced

amount of $211,738.09 for the 2023 Street Micro -Surfacing Project, City Project 23-02, 

seconded by CM Dahl. All in favor. Motion carried 5- 0. 

5. 2 Street Maintenance —Mill and Overlay Project: 

A. Presentation by City Engineer. 

Be Consider Approval

City Engineer Wagner reviewed the staff report and now point presentation. 

CM Dunlap asked if this project would be 150% over budget? City Administrator/ Finance
Director Flaherty confirmed. 
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CM Dahl motioned to approve the Plans and Specifications and Order Advertisement for Bids

for the 2023 Mill and Overlay Project, seconded by CM Goede. All in favor. Motion carried 5- 
0. 

6. City Council Reports and Updates: 
A. Heritage Preservation Commission Liaison CM Moores said they discussed

interviewing residents and are working to identify interested residents. 
B. Parks and Recreation Commission Liaison CM Moores said their meeting was

rescheduled to June 27th due to a lack of quorum. 
C. Planning Commission Liaison Mayor Stockamp said all items from the last

meeting were approved. 
D. Public Safety Commission Liaison CM Goede said they received an update from

the Fire Departments, Wright County Sheriff' s Office, and discussed Emergency Service Director
and career job fairs. 

Mayor Stockamp provided updates from the Wright County EDA and the Wright County
Mayor' s Association meetings. 

7. Staff Reports and Updates: 

City Administrator/ Finance Director Flaherty said City Hall will be closed on July 4thfor
Independence Day. 

City Engineer Wagner had updates regarding Kadler Avenue NE, Martin Farms turn lanes (70tn
Street/ CSAH 38), and Jansen Avenue. 

Jason Oltmanns, Wright County Sheriff' s Office provided updates regarding code enforcement
complaints, parking violations and illegal fireworks. 

8. Ad'lourn. 

CM Goede motioned to adjourn at 7: 39 PM, seconded by CM Dunlap. All in favor. Motion
carried 5- 0. 

Audra Etzel, City Clerk
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OTSEGO CITY COUNCIL MEETING

MONDAYI JUNE 24, 2024
7: 00 PM

OTSEGO PRAIRIE CENTER

Call to Order: 

Mayor Stockamp called the meeting to order at 7: 00 PM. 

Roll Call: 

Mayor Jessica Stockamp and Councilmembers: Brittany Moores, Tina Goede, Jeff Dahl, and
Ryan Dunlap. City Staff: City Administrator/ Finance Director Adam Flaherty, Emergency
Services Director Daryl Rausch, City Engineer Ron Wagner, City Planner Daniel Licht, City
Attorney Dave Kendall, and City Clerk Audra Etzel. 

Attended via video conference (*). 

Pledge of Allegiance: 

Mayor Stockamp led in the Pledge of Allegiance. 

1. Open Forum: 

Mayor Stockamp opened the Open Forum at 7: 01 PM. No one from the public spoke. 

Mayor Stockamp closed the Open Forum at 7: 01 PM. 

2. Consider Agenda Approval: 

CM Moores motioned to approve the agenda as written, seconded by CM Goede. 
All in favor. Motion carried 5- 0. 

3. Consent Agenda. 

3. 1 Approve Claims List. 

3. 2 Approve City Council Meeting Minutes. 
A. June 10, 2024 Meeting. 

3. 3 Approve One Hour City Hall Closure on June 26, 2024, for the Employee Summer

Recognition Event. 

3. 4______ Adopt Ordinance 2024-07 Amending the City Code. 

3. 5 Adopt the Otsego Creek Hydrologic and Hydraulic Analysis. 

3. 6 Adopt Resolution 2024-44 Establishing an Absentee Ballot Board for the Primary
Election. 

3. 7 Approve Consent to Assignment of Agreement between the City and Nextera Wireless. 

CM Moores motioned to approve the consent agenda, seconded by CM Dahl. All in favor. 
Motion carried 5- 0. 
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4. Administration: 

4. 1 2023 Audit: 

A. Presentation by BerRanl<DV

B. Consider Adoption of Resolution 2024-45 Adopting the Annual Comprehensive

Financial Report. 

Nancy Schulzetenberg, BerganKDV (*) presented the summary of the 2023 audit that included
the review of the Communications Letter. The auditors expressed an unmodified opinion on the

City' s financial statements. Ms. Schulzetenberg also noted testing of the MN Legal Compliance
had no findings. 

CM Dunlap asked about the required communications within the Uncorrected and Corrected
Misstatements paragraph. Ms. Schulzetenberg said due to the small amount, no corrective
action is required following GASB. City Administrator/ Finance Director Flaherty noted the lease
assets and liabilities are for items such as copiers, postage machine, etc. and that they do not
have a material impact on the financial statements. 

CM Dunlap asked about the stormwater fund. Flaherty noted this fund has assets, primarily
from developer contributions which continue to drive an increase in depreciation expense and

that user rates have not increased to cover the depreciation expense. Flaherty noted that

depreciation is a non -cash expense and that cash flows from operating activities are positive. 

CM Dunlap asked about the funds needed. Flaherty said the Council in 2023 decided not to
implement the recommended rate increase and increased rates by 2. 00%. There was also

discussion on the storm water impact fees reported in a separate fund from operations. 

CM Goede motioned to adopt Resolution 2024-45 adopting the annual comprehensive

financial report for the year ended December 31, 2023, seconded by CM Moores. 

CM Dunlap referenced Note 1( A) of the report (page 41) and mentioned that separate financial
statements are not prepared for the EDA. Flaherty confirmed that the activities of the EDA are
blended within the financial statements of the City in accordance with accounting standards
and that separate financial statements are not issued. 

All in favor. Motion carried 5- 0. 

5. Public Hearings: 

5. 1 R+ L Carriers: 

A. Presentation by City Planner. 

B. Consider Adoption of Resolution 2024-46 Vacating Drainage and Utility

Easements. 

City Planner Licht reviewed the staff report and power point presentation. 

Mayor Stocl<amp opened the Public Hearing at 7: 27 PM. No one from the public spoke. 
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Mayor Stockamp closed the Public Hearing at 7: 28 PM. 

CM Dunlap thanked R+ L Carriers for taking time to meet with the residents to address any
concerns. 

CM Dunlap motioned to adopt Resolution 2024-46 vacating of existing drainage and utility
easements dedicated within the RLC Addition, seconded by CM Dahl. All in favor. Motion
carried 5- 0. 

5. 2 Temporary Prohibition on Cannabis Businesses: 

A. Presentation by City Planner. 

Be Consider Adoption of Ordinance 2024-08 Temporarily Prohibiting Operation of
Cannabis Businesses. 

City Planner Licht reviewed the staff report and power point presentation. 

Mayor Stockamp opened the Public Hearing at 7: 35 PM. No one from the public spoke. 

Mayor Stockamp closed the Public Hearing at 7: 36 PM. 

CM Moores agrees with the moratorium. 

CM Dunlap asked if there were any comments from the public. City Clerl< Etzel said there were
no comments received. City Planner Licht said the Planning Commission needs to review which
zoning districts these businesses belong, along with setbacks. CM Dunlap has issues with the
moratorium. City Planner Licht explained the currently approved uses. Flaherty said there are
not rules from the Office of cannabis management at this time. City Planner Licht said this has
been reviewed by the Administrative Subcommittee, and staff is waiting form more direction
from the Office of Cannabis Management to develop the zoning ordinance related to cannabis. 

CM Moores motioned to adopt Ordinance 2024-08 temporarily prohibiting operation of
cannabis businesses and approve publication in summary form, seconded by CM Goede. 
Voting in favors Stockamp, Dahl, Goede, and Moores. Voting against, Dunlap. Motion carried

City Planner Licht said the Planning Commission will likely start their review in August. 
City Attorney Kendall noted the Office of Cannabis and Management is in the process of
finalizing a model ordinance. 

6. 1 Storm Water Pollution Prevention Program: 

City Engineer Wagner reviewed the staff report and power point presentation. 

CM Goede asked if the reporting reflects storm water runoff. City Engineer Wagner said the
storm water runoff is included. 
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MINUTES OF THE CITY OF OTSEGO REGULAR CITY COUNCIL MEETING JUNE 24, 2024

Mayor Stockamp asked for public comment at 7: 52 PM. No one from the public spoke. 

The City Council agreed with the information presented. 

7. City Council Reports and Updates: 

A. Heritage Preservation Commission CM Moores said the Commission has some

name recommendations for Ashwood Park to present in July. 
Be Parks and Recreation Commission Liaison CM Moores said the Commission did

not meet. 

C. PlanninR Commission Liaison Mayor Stockamp said the Commission reviewed
applications for Costco, Mississippi Landings, R+ L Carriers and the Flood Plain Ordinance. 

D. Public Safety Commission Liaison Mayor Stockamp said NorthStar Regional has

offered to host the July 9tn meeting and City Council Members are invited to attend. 

CM Dunlap said the EII< River Star News is moving to a subscription model and subscribers will
have to pay starting in August. 

8. Staff Reports and Updates: 

City Administrator/ Finance Directory Flaherty provided updates: there is a coupon option for
the Star News subscription, CSAH 36 is closed due to flooding, Public Works Subcommittees

June meeting is cancelled, and City offices are closed on July 4tn

City Clerl< Etzel provided an update on absentee voting for the upcoming August 13tn Primary
election. 

Emergency Services Director Rausch provided updates on the design phase of the Fire Station, 
June 18L Safety Day Event — about 60 attendees, and attending the July 16tn and August 5th
farmer' s market. 

Sergeant Barto, Wright County Sheriff' s Office provided updates regarding flooding, NorthStar, 
and firework complaints. Mayor Stockamp noted firework violations have been enforced in the
past. 

9. Adjourn. 

CM Goede motioned to adjourn at 8: 04 PM, seconded by CM Dahl. All in favor. Motion
carried 5- 0. 

Audra Etzel, City Clerk - 

City of Otsego: 
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2020 SPRING CLEANUP 
Spring Cleanup will be held Apr il 29 - May 1 between the hours 
of 9 a.m. to 5 p.m. Residents will need to present identification 
lo verify residency and drop items off at Metro Appliance 
Recycling at 16403 60th Street NE in Otsego. 

The following ;s a list of 1tems accepted 
and the cost for residents: 

Residential appli.ances ...... . .. $!0 I each 
Televisions/monitors ..... . .... $35 I each up to 32" 
TV's over 32" and consoles . . .... $65 I each 
Electronics and computers .. . . $10 I each 
Miscellaneous electronics ..... . $.35 I pow1d 
Scrap metal. .. .. .. .. .. .. .. ... . FREE 
Batteries ..................... FREE 
Passenger car tires .. . ... . . . .. .. $8 I each 
Passenger truck lires: .. .. .. .. .. $12 I each 
Fluorescent bulbs ... . .... . .... $1.00 I each 
Cell phone ................... FREE 

Items not accepted include: paint. oil. antifreeze. Camper 
fridge. yard waste and household garbage. Contact Metro 
Appliance Recycl ing at 763.241.8787 with questions. 

NEW PARTNER FOR THE 
2020 OTSEGO FARMERS MARKET 
Edina Realty is thrilled to partner with 
the City of Otsego in hosting the 2020 Edina Realty. 
Otsego Farmers Market! As a company ............ H•""''""'"" .. ' 
with deep roots in Minnesota. we take Otsego/Elk River 
pride in our involvement in serving the 
communities we call home. Our values of honesty. integrity, 
commitment, innovation and community are at the foundation 
of our success. Otsego is the newest home for Edina Realty after 
our recent move from Elk River and our agents are excited for 
oppo1·tunities for even more local involvement. 

Our goal is to provide superior service and expertise 
throughout eve1y step of homeownership. Our agents use the 
latest technology, industry knowledge and a strong network to 
help you achieve your real estate goals. Edina Realty is proud to 
be the market leader for 20 consecutive years. 

LET OUR EXPERIENCE WORK FOR YOU! 

- ...........__ 

Pe88Y s. Scfiumm, CP~, Ltd. 
~ Certified Public Accountant 

'-----.-~----
Peggy Schumm, CPA. President 

E-mail: peg@cpapss.com 
750 Central Avenue E. Suite 201. St. Michael 

763·497-7817 I Fax: 763-497-9995 I cpapss.com 

OPT I CAL 1 1 GREGOR~---

www.ci.otsego.mn.us 3 



RAIN BARREL PROGRAM 
RAIN BARREL OG Mt OViRVIEW 
Think spring showers and how you will water your May 
flowers with your repurposed water from your new Rain 
Barrel! The Otsego Parks and Recreation department is 
pleased to announce ils third annual rain barrel sale. Rain 
barrels repurpose the runoff water from your roof. and 
store it in an aesthetically p leasing, rustic looking barrel. 
This re purposed water can be used to wate r various plants 
or gardens around your home. 

ORDi;RING Dl::TAIL'" 
Order deadline isAprfl l . 2020 

To order go to the Otsego Parks and Recreation program 
website otsegoparksrec.com , $60 dollars per barrel. 

Rain barrel pickup will take place al 
Otsego City Mall 03400 90th St. NE.) 
Monday April 13th. 3:00-7:00 p.m . 

J1A GLASS .. "e. 

• Glass Shower Doors 
• Mirrors 
• Residential & Commercial 

Glass Replacement 
• Broken Glass 

Replacement 
• Foggy Window Repair 
• Automatic Doors -

Service & Installation 
• Commercial Storefronts 

jaglassinc.com • 763.633.9694 
Email us at citydesk@jaglassinc.com! 

14188 Northdale Blvd. , Rogers, MN 55374 

www.ci.otsego.mn.us t 21 



RAIN BARREL PROGRAM

RAIN BARREL
PROGRAM OVERVIEW
Think spring showers and how you will water

your May flowers with your repurposed

water from your new Rain Barrel! The Otsego

Parks and Recreation department is pleased

to announce its fourth annual rain barrel

sale. Rain barrels repurpose the runoff

water from your roof, and store it in an

aesthetically pleasing, rustic looking barrel. 

This repurposed water can be used to water

various plants or gardens around your home.

ORDERING DETAILS
ORDER DEADLINE IS APRIL 5, 2021

To order, go to the Otsego Parks

and Recreation program website

otsegoparksrec. com. $60 dollars per barrel.

Rain barrel pickup will take place at Otsego

City Hall (13400 90th St. NE.)  

Monday, April 12th, 3:00- 6:00 p.m.

TREE PURCHASE PROGRAM

The Wright Soil & Water Conservation District is currently offering their annual tree sale.  
Visit www.wrightswcd. org/ tree_ program. html

Thank you, Star News Readers!
2021 READERS’ CHOICE WINNER

763.441.1000  |  thebankofelkriver. com

John Babcock
President/ CEO/ Chairman

Thank you for voting us Best
Bank, Best Mortgage Lender, 
and Best Financial Planner!
For 136 years, we’ve been an integral

part of the Elk River area – both as a

nancial institution and a community

partner. We’re grateful every day for

the chance to provide exceptional

service to our customers. Visit one of

our four branches today to learn how

we can help you!
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CITY HALL
Address: 13400 90th Street NE

Phone: 763. 441. 4414

Website: www. ci.otsego. mn. us

Email: cityhall@ci. otsego. mn. us

Hours: Monday- Thursday 8 a.m. to 5 p.m.  

Friday 8 a.m. to 12 p.m.

PRAIRIE CENTER
Community Center and Council Chambers)  

8899 Nashua Avenue NE

TELEPHONE NUMBERS
Department of Building Safety: 763. 441. 2593

Utility Billing: 763. 441. 2310

After Hours Emergency Service: 1. 877.274. 6492

Parks and Recreation: 763. 235. 3148

Wright County Sheriff’s Non-emergency: 763. 682. 1162

CITY COUNCIL
MAYOR

Jessica Stockamp: jstockamp@ci. otsego. mn. us

COUNCILMEMBERS
Tom Darkenwald: tdarkenwald@ci. otsego. mn. us

Tina Goede: tgoede@ci. otsego. mn. us

Brittany Moores: bmoores@ci. otsego. mn. us

Jeff Dahl: jdahl@ci. otsego. mn. us

CITY STAFF
City Administrator/ Finance Director: Adam Flaherty

City Clerk: Audra Etzel

Human Resources/ Assistant City Administrator: Sabrina Hille

City Planner: Daniel Licht
City Engineer: Ron Wagner

Parks and Recreation Director: Ross Demant

Street Operations Manager: Kevin Lamson
Utility Manager: Kurt Neidermeier

Building Official: Todd Geske

MEETING SCHEDULE
City Council: 2nd and 4th Monday of the Month

Planning Commission: 1st and 3rd Monday of the Month

Parks & Recreation Commission: 3rd Tuesday of the Month

Heritage Preservation Commission: 2nd Tuesday of the Month

Public Safety Commission: 2nd Tuesday of the Month

Meeting dates are subject to change;  

call city hall to confirm dates and times.

FOR ADVERTISING OPPORTUNITIES
Call 763. 551. 3705 or email

community@primeadvertising. com
primeadvertising. com

Copyright 2022. City of Otsego and Prime Advertising & Design, Inc. All rights
reserved. No part of this publication may be reproduced, stored, or transmitted

in any form or by any means without written permission of the publisher. Printed
in the United States of America. This publication is a community service and the

City of Otsego and Prime Advertising & Design, Inc. do not make any warranty of
any kind with regard to the services or products of the advertisers herein. The City
of Otsego and Prime Advertising & Design, Inc. do not assume any responsibility

or liability for any of the content within this publication and for any errors or
omissions to such content and reserve the right to not publish any material. The

costs of the publication are offset by the advertisers. Prime Advertising & Design, 
Inc. is in control of the advertising content of this publication.

IMPORTANT 2022 CITY DATES
Egg Hunt - April 9

Board of Review - April 25

Clean-Up Day - April 30

Touch a Truck - May 24

Primary Election -  

August 9

Prairie Festival - 

September 17

General Election - 

November 8

Truth in Taxation - 

December 12

CLEAN- UP DAY
The 2022 City of Otsego Clean-Up Day will be held on April 30 from

8:00 a.m. - 12:00 noon. You will need to register for a time slot on

the City website.

The following is a list of items accepted for residents (fee not included):

Residential appliances

Televisions/monitors

TVs over 32” and consoles

Electronics and computers

Miscellaneous electronics

Scrap metal

Batteries

Passenger car tires

Passenger truck tires

Fluorescent bulbs

Cell phones

Items not accepted include: paint, oil, antifreeze, camper fridges, 

yard waste, and household garbage.

Whatever it is you worry about, I can help with the policies and advice to keep you fearless. 
With customizable coverage to match your needs and budget — plus tools, tips and

discounts to help keep costs down — I’ll help protect your car against the unexpected. 

Let’s nd auto insurance that ts you. Contact me today.

American Family Mutual Insurance Company, S.I. & its Operating Companies
6000 American Parkway, Madison, WI 53783 © 2020 018107 – 2/20 – 13015596

Todd Shatusky, Agent
9201 Quaday Ave Ne Ste 201, Otsego
Bus: ( 763) 241- 9229

PR OTE CT YOUR C AR AGAIN S T

OOPS” AND “ OH NO”

2 2022 Spring Otsego View



RAIN BARREL PROGRAM
Order deadline is April 1, 2022

What better way to start thinking about spring than to order a

rain barrel! Place it under one of your downspouts at home to

catch all the runoff rainwater and repurpose it. Rain barrels are

a fantastic way to conserve water and use it to water gardens, 

flower pots, or house plants. This year we have 25 rain barrels

available so, make sure to order yours now!  

To order go to the Otsego Parks and Recreation program

website otsegoparksrec. com, $60 dollars per barrel.

Rain barrel pickup will take place at Otsego City Hall

13400 90th St. NE.), Monday, April 4, 3:00-5:00 p.m.

OTSEGO SHADE PROGRAM
Order deadline is April 1, 2022

The City of Otsego is pleased to announce its first ever shade

program. We are selling bare root trees in a variety pack of five

total trees, that are five different species. This program provides

a variety of trees to try to diversify the tree stock in Otsego. Each

pack contains: 1 Sugar Maple, 1 Red Oak, 1 Mountain Ash (for

hardwood trees), and also includes: 1 White Pine and 1 White

Spruce (for coniferous trees). Trees are priced to sell at $10 per

pack, limited to two packs. (Tree sizes range from 9”-24” tall.)

To order, go to the Otsego Parks and Recreation program website

otsegoparksrec. com, $10 dollars per pack of trees. Limit 2 packs

Tree pickup will take place at Otsego City Hall

13400 90th St. NE), Thursday, April 21, 3:00-5:00 p.m.

Thank you, Star
News Readers!
2022 READERS’ 
CHOICE WINNER

Mortgage Lender
NMLS # 923849

Tricia
Schultz- Haemig
Voted Best Mortgage
Lender in Otsego!

763.441.7700  |  thebankofelkriver. com

A fast, local connection for all your
mortgage loan needs. Call Tricia today! 
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CITY HALL
Address: 13400 90th Street NE

Phone: 763. 441. 4414

Website: www. ci.otsego. mn. us

Email: cityhall@ci. otsego. mn. us

Hours: Monday- Thursday 8 a.m. to 5 p.m.  

Friday 8 a.m. to 12 p.m.

PRAIRIE CENTER
Community Center and Council Chambers)  

8899 Nashua Avenue NE

TELEPHONE NUMBERS
Department of Building Safety: 763. 441. 2593

Utility Billing: 763. 441. 2310

After Hours Emergency Service: 1. 877.274. 6492

Parks and Recreation: 763. 235. 3148

Wright County Sheriff’s Non-emergency: 763. 682. 1162

CITY COUNCIL
MAYOR

Jessica Stockamp: jstockamp@ci. otsego. mn. us

COUNCILMEMBERS
Ryan Dunlap: rdunlap@ci. otsego. mn. us

Tina Goede: tgoede@ci. otsego. mn. us

Brittany Moores: bmoores@ci. otsego. mn. us

Jeff Dahl: jdahl@ci. otsego. mn. us

CITY STAFF
City Administrator/ Finance Director: Adam Flaherty

City Clerk: Audra Etzel

Human Resources/ Assistant City Administrator: Sabrina Hille

City Planner: Daniel Licht
City Engineer: Ron Wagner

Parks and Recreation Director: Nick Jacobs

Street Operations Manager: Kevin Lamson
Utility Manager: Kurt Neidermeier

Building Official: Todd Geske

MEETING SCHEDULE
City Council: 2nd and 4th Monday of the month

Planning Commission: 1st and 3rd Monday of the month

Parks & Recreation Commission: 3rd Tuesday of the month

Heritage Preservation Commission: Meets quarterly ( March, 

June, September, and December) the 2nd Tuesday of the month

Public Safety Commission: 2nd Tuesday of the month

Meeting dates are subject to change;  

call city hall to confirm dates and times.

FOR ADVERTISING OPPORTUNITIES
Call 763. 551. 3705 or email

community@primeadvertising. com
primeadvertising. com

Copyright 2023. City of Otsego and Prime Advertising + Design, Inc. All rights
reserved. No part of this publication may be reproduced, stored, or transmitted

in any form or by any means without written permission of the publisher. Printed
in the United States of America. This publication is a community service and the

City of Otsego and Prime Advertising + Design, Inc. do not make any warranty of
any kind with regard to the services or products of the advertisers herein. The City
of Otsego and Prime Advertising + Design, Inc. do not assume any responsibility

or liability for any of the content within this publication and for any errors or
omissions to such content and reserve the right to not publish any material. The

costs of the publication are offset by the advertisers. Prime Advertising + Design, 
Inc. is in control of the advertising content of this publication.

CLEAN UP DAY: APRIL 29
The 2023 City of Otsego Clean Up Day will be held on April 29 from

8:00 a.m. - 12:00 noon. More information will be available soon on

the City website and social media.

The following is a list of items accepted:

Residential appliances

Televisions/ monitors

TVs over 32” and consoles

Electronics and computers

Miscellaneous electronics

Scrap metal

Batteries

Passenger car tires

Passenger truck tires

Fluorescent bulbs

Cell phones

Items not accepted include: paint, oil, antifreeze, camper fridges, 

yard waste, and household garbage.

HYDRANT FLUSHING
Every other hydrant will be flushed this

spring! Dates for hydrant flushing are:

EAST – April 1- 15

WEST – April 16-30

The Utility after hours emergency

contact phone is 1.877.274.6492.

COVER PHOTO BY C. MENDEL

Your Total Floor Store Since 1986”

763. 441. 4181
9310 Parrish Ave NE, Otsego

LefebvresCarpet. com

MORE
MOMENTS
ARE MADE
ON MOHAWK

Carpet | Wood Floors | Laminate | Vinyl
Luxury Vinyl Tile | Ceramic Tile | Countertops

10% OFF
Carpet Purchase

Excluding promotional products,  
labor and stocked items. 

Coupon must be presented at
the time of the order.

OTNLSP2023
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RAIN BARREL PROGRAM
Order deadline is April 3, 2023

Pickup: Monday, April 10

What better way to start thinking about spring

than to order a rain barrel! Place it under one of

your downspouts at home to catch all the runoff

rainwater and repurpose it. Rain barrels are

a fantastic way to conserve water and use it to

water gardens, flower pots, or house plants.  

To order, go to the Otsego Parks and Recreation

program website otsegoparksrec. com. 

60 dollars per barrel.

Rain barrel pickup will tentatively take place at Otsego City Hall

13400 90th St. NE.), Monday, April 10, 3:00-5:00 p.m.

OTSEGO SHADE PROGRAM
Order deadline is April 3, 2023

Pickup: Thursday, April 20

The City of Otsego is pleased to announce its second annual

shade program. We are selling bare root trees in a variety pack of

five total trees of five different species. This program providesa

variety of trees to try to diversify the tree stock in Otsego. Please

check website to confirm the species of trees offered. Trees are

priced to sell at $10 per pack, limited to two packs. (Tree sizes

range from 9”-24” tall.)

To order, go to the Otsego Parks and Recreation program website

otsegoparksrec. com. $10 dollars per pack of trees. Limit 2 packs

Tree pickup will tentatively take place at Otsego City Hall

13400 90th St. NE), Thursday, April 20, 3:00-5:00 p.m.

Mortgage Lender
NMLS # 923849

Tricia
Schultz- Haemig
Voted Best Mortgage
Lender in Otsego!

763. 441. 7700  |  thebankofelkriver. com

A fast, local connection for all your
mortgage loan needs. Call Tricia today! 

THANK YOU

OF THEBESTBESTforvoting us

for the last 11 years!

n Best Bank

n Best Mortgage
Lender
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CITY HALL
Address: 13400 90th Street NE

Phone: 763. 441. 4414

Website: www. ci.otsego. mn. us

Email: cityhall@ci. otsego. mn. us

Hours: Monday- Thursday 8:00 a.m. to 5:00 p.m.  

Friday 8:00 a.m. to 12: 00 p.m.

PRAIRIE CENTER
Community Center and Council Chambers)  

8899 Nashua Avenue NE

TELEPHONE NUMBERS
Department of Building Safety: 763. 441. 2593

Utility Billing: 763. 441. 2310

After Hours Emergency Service: 1. 877. 274. 6492

Parks and Recreation: 763. 235. 3148

Wright County Sheriff’s Non-emergency: 763. 682. 1162

CITY COUNCIL
MAYOR

Jessica Stockamp: jstockamp@ci. otsego. mn. us

COUNCILMEMBERS
Ryan Dunlap: rdunlap@ci. otsego. mn. us

Tina Goede: tgoede@ci. otsego. mn.us

Brittany Moores: bmoores@ci. otsego. mn. us

Jeff Dahl: jdahl@ci. otsego. mn. us

CITY STAFF
City Administrator/ Finance Director: Adam Flaherty

City Clerk: Audra Etzel
Human Resources/ Assistant City Administrator: Sabrina Hille

City Planner: Daniel Licht
City Engineer: Ron Wagner

Parks and Recreation Director: Nick Jacobs

Street Operations Manager: Kevin Lamson
Utility Manager: Kurt Neidermeier

Emergency Services Director: Daryl Rausch
Building Official: Todd Geske

MEETING SCHEDULE
City Council: 2nd and 4th Monday of the month

Planning Commission: 1st and 3rd Monday of the month

Parks & Recreation Commission: 3rd Tuesday of the month

Heritage Preservation Commission: Meets quarterly ( March, 

June, September, and December) the 2nd Tuesday of the month

Public Safety Commission: 2nd Tuesday of the month

Meeting dates are subject to change;  

call City Hall to confirm dates and times.

FOR ADVERTISING OPPORTUNITIES
Call 763.551.3705 or email

community@primeadvertising. com

primeadvertising. com

Copyright 2024. City of Otsego and Prime Advertising + Design, Inc. All rights
reserved. No part of this publication may be reproduced, stored, or transmitted

in any form or by any means without written permission of the publisher. Printed
in the United States of America. This publication is a community service and the

City of Otsego and Prime Advertising + Design, Inc. do not make any warranty of
any kind with regard to the services or products of the advertisers herein. The City
of Otsego and Prime Advertising + Design, Inc. do not assume any responsibility

or liability for any of the content within this publication and for any errors or
omissions to such content and reserve the right to not publish any material. The

costs of the publication are offset by the advertisers. Prime Advertising + Design, 
Inc. is in control of the advertising content of this publication.

CLEAN UP DAY: MAY 4
The 2024 City of Otsego Clean Up Day will be held on May 4 from

8:00 a.m. - 12:00 noon; more information will be available soon on

the City website and social media.

The following is a list of items accepted:

Residential appliances

Televisions/ monitors

TVs over 32” and consoles

Electronics and computers

Miscellaneous electronics

Scrap metal

Batteries

Passenger car tires

Passenger truck tires

Fluorescent bulbs

Cell phones

Document destruction

Items not accepted include: paint, oil, antifreeze, camper fridges, 

yard waste, and household garbage.

HYDRANT FLUSHING
Every other hydrant will be flushed this

spring! Dates for hydrant flushing are:

EAST – April 1- 15

WEST – April 16-30

The Utility after hours emergency

contact phone is 1.877.274.6492.

Three Generations Strong
Serving the community for over 70 years

Locally Owned Hometown Business

www.pressnews. com

AUTO REPAIR
Tires
Brakes
Maintenance
Full Service Gas

Propane Refills
Kerosene
Amoco Fuels
91 Octane
93 Octane

www.donsautobp. com
11438 Cty Rd 37, Albertville

763- 497-2773763-497- 2773
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RAIN BARREL PROGRAM
Order deadline is April 1, 2024 | Pickup: Monday, April 8, 2024

Discover sustainable living with the City of Otsego’s Annual Rain

Barrel Program! This initiative empowers residents to conserve

water and enhance our community’s green spaces. Acquire high-

quality rain barrels to collect and repurpose rainwater for your

plants and gardens. Join us in promoting eco-friendly practices

and building a greener, more connected community. Act now to

make a positive impact on our environment through the City of

Otsego’s Rain Barrel Program! 

To order, go to the Otsego Parks and Recreation website

otsegoparksrec. com. $60 per barrel (54 gal. capacity). Limited

supply available.

Rain barrel pickup will take place at Otsego City Hall

13400 90th St. NE) on Monday, April 8 from 3:00-5:00 p.m.

Call us today to schedule an appointment!

763- 428- 8489  |   / JCAutomotiveService

14080 Main St., Rogers

FULL SERVICE AUTO REPAIR

Affordable, quality service done right the first time!  
We perform all services including tires, brakes,  
engines, electrical, drivetrain, plus much more.

EMERALD ASH BORER CLASS – FREE! 
Join us for an informative and engaging class on

Emerald Ash Borer (EAB). EAB was identified in

Otsego in 2022 and has been decimating the Ash

tree population ever since. This class will give you

a better understanding of EAB and the various

options to manage your Ash trees. The first hour

will consist of an informational session in the classroom. Topics

discussed will include Introduction to EAB, Identification

and Signs, Impact on Ash Trees, Management Strategies, 

Preventive Measures, and a Question-and-Answer session. 

Immediately following, participants will move outside to an

informational tree planting demonstration. Please register at

otsegoparksrec. com as spots will be limited!

When:  April 20, 2024 | 10:00 a.m. - 12:00 p.m.

Where:  Prairie Center, 8899 Nashua Ave. NE, Otsego, MN, 55330

Open from 7am to 7pm, 7 days a week. 
Call 763.441.8102 or visit RinTinInnKennel.com

Boarding
1st dog $35/day | 2nd dog $29/day | 3rd dog $18/day
On the 7th day, receive a 10% discount for your entire stay

Doggie Day Care
Not currently providing

daycare to new clients due
to demand for boarding.

Services: Bath
Self Bath $ 20
Staff Bath $ 30
Nail Trim $10
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6.3 Illicit Discharge Detection and Elimination (IDDE) 
 

Some components of the illicit discharge requirements of the MS4 permit have already been addressed 
by earlier sections in this document, including: mapping and regulatory mechanism. The illicit discharge 
regulatory mechanism is discussed is Section 3: Regulatory Mechanisms, and the MS4 map is provided in 
Section 4: Mapping. There are several other requirements. 

 

6.3.1 Regulatory Mechanism 
The MS4 Permit requires that the City develop, implement, and enforce a regulatory mechanism that 
prohibits non-stormwater discharges into the City’s MS4, except for the non-stormwater discharges 
authorized in the MS4 Permit.  

The City’s regulatory mechanism must also:  

1. Require owners or custodians of pets to remove and properly dispose of feces on City owned 
lands. 

2. Require proper salt storage at commercial, institutional, and non-NPDES permitted industrial 
facilities. At a minimum, the regulatory mechanism must require the following: 

a. Designated salt storage areas must be covered or indoors 
b. Designated salt storage areas must be located on an impervious surface 
c. Implementation practices to reduce exposure when transferring material in designated 

salt storage areas (e.g., sweeping, diversion, and/or containment). 

More information about the regulatory mechanism can be found in Section 3.  

 

6.3.2 Detection 
Each of the following actions must also be conducted to be in compliance with the illicit discharge MCM. 

The City must incorporate illicit discharge detection into all inspection and maintenance activities. 
Further details on inspection and maintenance activities are further discussed in Section 6.6. Where 
feasible, the City must conduct illicit discharge inspections during dry-weather conditions (e.g., periods 
of 72 or more hours of no precipitation). 

 

6.3.3 Training 
At least once each calendar year, the City must train all field staff in illicit discharge recognition 
(including conditions which could cause illicit discharges) and reporting illicit discharges for further 
investigation. Field staff includes, but is not limited to police, fire department, public works, and parks 
staff. Training for this specific requirement may include videos, in-person presentations, webinars, 
training documents, and/or emails. 

The City must ensure that individuals receive training commensurate with their responsibilities as they 
relate to the City’s IDDE program. Individuals includes, but is not limited to, individuals responsible for 



investigating, locating, eliminating illicit discharges, and/or enforcement. The City must ensure that 
previously trained individuals attend a refresher-training every three calendar years following the initial 
training. 

Training information is shown in Attachment 6E. 

 

6.3.4 Priority Areas 
The City must maintain a written or mapped inventory of priority areas the City identifies as having a 
higher likelihood to for discharges, including at a minimum evaluating land uses associated with 
business/industrial activities, areas where illicit discharges have been identified in the past, and areas 
with storage of large quantities of significant materials that could result in an illicit discharge. Based on 
this evaluation, the City must conduct additional illicit discharge inspections in those areas identified as 
having a higher likelihood for illicit discharges. 

Priority Areas are identified in Attachment 6F.  

 

6.3.5 Written Procedures 
The City must implement written procedures for investigating, locating, and eliminating the source of 
illicit discharges. At a minimum, the written procedures must include: 

a. A timeframe in which the City will investigate a reported illicit discharge; 
b. Use of visual inspections to detect and track the source of an illicit discharge; 
c. Tools available to the City to investigate and locate an illicit discharge; 
d. Cleanup methods available to the permittee to remove and illicit discharge or spill; 
e. Name or position title of responsible person(s) for investigating, locating, and eliminating an 

illicit discharge. 

The City must also implement written procedures for responding to spills, including emergency response 
procedures to prevent spills from entering the MS4. The written procedures must also include 
immediate notification of the Minnesota Department of Public Safety Duty Officer.  

Written procedures are covered in the Enforcement Response Procedures, which can be found in 
Attachment 4A. 

 

6.3.6 Documentation 
Documentation of illicit discharges must contain: 

1. Date(s) and location(s) of IDDE inspections conducted  

2. Reports of alleged illicit discharges received, including date(s) of report(s) and any follow-up 
action(s) taken 

3. Date(s) of discovery of all illicit discharges  

4. Identification of outfalls or other areas where illicit discharges have been discovered 



5. Sources (including description and the responsible party) of known illicit discharges 

6. Actions taken by the City, including dates, to address discovered illicit discharges  

Documentation of any reports of illicit discharge is shown in Attachment 6G. 

 

For each training, the City must document: 

1. General subject matter covered 
2. Names and departments of individuals in attendance 
3. Date of each event 

 

6.3.7 Annual Assessment 
The City must conduct an annual assessment of the IDDE program to evaluate program compliance, the 
status of achieving the measurable requirements, and determine how the program might be improved. 
Measurable requirements are activities that must be documented or tracked as applicable to the MCM 
(e.g., inventory, trainings, site plan reviews, inspections, enforcement, etc.). The City must perform the 
annual assessment prior to completion of each annual report and document any modifications made to 
the program as a result of the annual assessment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Attachment 6E: Illicit Discharge Training 
  



 

MS4 Employee Training Program 

The City of Otsego will implement an employee training program that addresses the importance of 
protecting water quality and MS4 General Permit requirements.  The City of Otsego hereby implements 
an employee training program in accordance with the following: 

1. Training Schedule 

The training schedule will be in accordance with the training matrix on the following pages.  In 
general, all new employees will be trained within the first 30 days and long-term employees will 
receive refresher training on at least an annual basis.   
 
If new procedures, permit requirements or other changes to the City’s MS4 program are 
implemented, training will be provided to all affected employees commensurate with their duties.   
 

2. Training Materials and Courses 

The City may utilize existing training materials as published by the US EPA, MPCA, U of M, 
and other available resources.   
 
City staff may attend in-person or online certification courses such as the Smart Salting course as 
provided by the MPCA, Turf Grass Maintenance Training as provided by the MPCA, the 
Construction Inspector course as provided by the U of M, the Design of SWPPP course as 
provided by the U of M, and other available courses.   
 

3. Training Commensurate with Job Responsibilities 

City staff will be trained commensurate with their job responsibilities. 
 
For example, while it is necessary for public works employees to be trained on park and lawn 
maintenance, it may not be necessary for administrative office staff to be trained in the same.   
 
However, administrative office staff will receive general training on the overall MS4 permit 
program, public education, and public participation.  Since administrative office staff generally 
have the most interaction with the public, it is important to have a general understanding of the 
MS4 Permit Program.  It is also critical to know the appropriate steps in the event of a reported 
stormwater non-compliance or enforcement action.   
 

4. Record Keeping 

All training will be documented and tracked in a spreadsheet.  The following must be document 
for each training event: 
 

• Name of event or training 
• List of topics covered 
• Name of Employees in attendance 
• Date of training event 
• Recertification date (if applicable) 



City of Otsego 
Employee MS4 Training Matrix 

Employee Type Training Frequency Training Topics 
Administra�ve Office Staff Ini�al Training of New Employees – 

Within first 30 days 
 
Refresher Training – Annually 

• Public Educa�on and Outreach 
• General MS4 program / permit requirements 
• Reports of stormwater non-compliance 
• Enforcement Response Procedures 

 
Streets  Ini�al Training of New Employees – 

Within first 30 days 
 
Refresher Training – Annually 

• Significant Materials Handling 
• Smart Sal�ng 
• Applica�on of Pes�cides and Fer�lizers 
• Illicit Discharge Detec�on and Elimina�on 
• Road Maintenance and Sweeping 
• Good Housekeeping for municipal opera�ons 

      
 

ESC Inspec�ons / ESC Reviews Ini�al Training of New Employees – 
Within first 30 days 
 
Refresher Training – Every 3 years 

• U of M Construc�on Inspector 
• U of M Design of SWPPPs 
• ESC ERP review / refresher 

 
 

Field Staff Ini�al Training of New Employees – 
Within first 30 days 
 
Refresher Training – Annually 

• Illicit Discharge Detec�on and Elimina�on 
• Illicit Discharge ERP review / refresher 

 
 
 

 

 

 

 

 

 

Par�al List of Training Resources: 

 

U of MN Erosion and Stormwater Management Cer�fica�on Programs:  htps://erosion.umn.edu/  

 

MPCA Smart Sal�ng: htps://www.pca.state.mn.us/business-with-us/smart-sal�ng-training 

 

MPCA Turf Grass Maintenance Training: htps://www.pca.state.mn.us/business-with-us/turf-grass-maintenance-training 

 

Significant Materials Handling:  htps://stormwater.pca.state.mn.us/images/e/ee/Use%2C_Storage_%26_Disposal_of_Significant_Materials.pdf 

 

Applica�on of Pes�cides and Fer�lizers: htps://stormwater.pca.state.mn.us/images/f/f8/Herbicide%2C_Pes�cide_and_Fer�lizer_Use.pdf 

 

Good Housekeeping: City of Otsego Facility Inventory 

 

Street Sweeping: htps://www.youtube.com/watch?reload=9&v=Rjlm7Cdp6zM&feature=youtu.be 

 

Road Maintenance: Road maintenance - YouTube 

 

Park and Open Space Maintenance: Parks Maintenance and Stormwater Protec�on Employee Training - YouTube 

 

Illicit Discharge: htps://www.youtube.com/watch?v=5bUIeWbL1XI 

 

 

https://erosion.umn.edu/
https://www.pca.state.mn.us/business-with-us/smart-salting-training
https://www.pca.state.mn.us/business-with-us/turf-grass-maintenance-training
https://stormwater.pca.state.mn.us/images/e/ee/Use%2C_Storage_%26_Disposal_of_Significant_Materials.pdf
https://stormwater.pca.state.mn.us/images/f/f8/Herbicide%2C_Pesticide_and_Fertilizer_Use.pdf
https://www.youtube.com/watch?reload=9&v=Rjlm7Cdp6zM&feature=youtu.be
https://www.youtube.com/watch?v=HMgtaH3rJ6w
https://www.youtube.com/watch?v=6eD29UBINqE&t=1s
https://www.youtube.com/watch?v=5bUIeWbL1XI


 
 

Attachment 6F: Illicit Discharge Priority 
Areas 
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Attachment 6G: Illicit Discharge Detection 
and Elimination Documentation 

  



6.4 Construction Site Stormwater Runoff Control 
 

6.4.1 Regulatory Mechanism 
The MS4 permit requires a regulatory mechanism that establishes erosion and sediment controls and 
waste controls that is at least as stringent as the MPCA’s most current Construction Stormwater General 
Permit (CSW Permit). When the CSW Permit is reissued, the City must revise their regulatory 
mechanism, if necessary, within 12 months of the issuance date of that permit to be at least as stringent 
as the requirements for erosion, sediment, and waste controls described the CSW Permit. 

The Regulatory Mechanism must require owners and operators of construction activity to develop site 
plans that must be submitted to the City for review and approval prior to the start of construction. The 
regulatory mechanism must require the owners and operators of construction activity to keep site plans 
up to date with regard to stormwater runoff controls. The regulatory mechanism must require that site 
plans incorporate the following erosion, sediment, and waste controls that are at least as stringent as 
described in the CSW Permit: 

1. Erosion prevention practices 

2. Sediment control practices 

3. Dewatering and basin draining  

4. Inspection and maintenance 

5. Pollution prevention management measures 

6. Temporary sediment basins 

7. Termination conditions 

The City’s Ordinance 9-6 meets these requirements, which can be found in Attachment 3B. 
 

6.4.2 Written Procedures  
Besides the regulatory mechanism, the City is also required to have written procedures for City’s site 
plan review, public input, site inspections, and enforcement response procedures. 
 
6.4.2.1 Site Plan Review 
The MS4 permit requires written procedures for site plan reviews conducted by the City prior to the 
start of all construction activity. The procedure must include:  

1. Written notification to owners and operators proposing construction activity, including projects 
less than one acre that are part of a larger common plan of development or sale, of the need to 
apply for and obtain coverage under the CSW Permit 

2. Use of a written checklist, consistent with the requirements of the regulatory mechanism, to 
document the adequacy of each site plan 

The criteria for site plan reviews follows City Ordinance 9-6 and the City’s Engineering Manual, which is 
available online on the City’s website: https://www.otsegomn.gov/DocumentCenter/View/261/Otsego-
Engineering-Manual-20230815-PDF   
The procedure for site plan reviews follows City Ordinance 9-6-3, which can be found in Attachment 3B. 

https://www.otsegomn.gov/DocumentCenter/View/261/Otsego-Engineering-Manual-20230815-PDF
https://www.otsegomn.gov/DocumentCenter/View/261/Otsego-Engineering-Manual-20230815-PDF


The site plan review checklist is shown in Attachment 6H. 
 
6.4.2.2 Site Inspections 
The City must have written procedures for identifying high-priority and low-priority sites for inspection. 
At a minimum, the written procedures must include: 

1. A detailed explanation describing how sites will be categorized as either high-priority or low-
priority 

2. A frequency at which the City will conduct inspections for high-priority sites 

3. A frequency at which the City will conduct inspections for low-priority sites 

4. The name(s) of individual(s) or position title(s) responsible for conducting site inspections 

 

The City must implement a written checklist to document each site inspection when determining 
compliance with the City’s regulatory mechanism. At a minimum, the checklist must include the City’s 
inspection findings on the following areas, as applicable to each site: 

1. Stabilization of exposed soils (including stockpiles) 
2. Stabilization of ditch and swale bottoms 
3. Sediment control BMPs on all downgradient perimeters of the project and upgradient of buffer 

zones 
4. Storm drain inlet protection 
5. Energy dissipation at pipe outlets 
6. Vehicle tracking BMPs 
7. Preservation of a 50 foot natural buffer or redundant sediment controls where stormwater 

flows to a surface water within 50 feet of disturbed soils 
8. Owner/operator of construction activity self-inspection records 
9. Containment for all liquid and solid wastes generated by washout operations (e.g., concrete, 

stucco, paint, form release oils, curing compounds, and other construction materials) 
10. BMPs maintained and functional 

The procedures for priority sites and inspection checklist are shown in Attachment 6I. 
 
6.4.2.3 Public Input 
The City must also have written procedures for receipt and consideration of reports of noncompliance 
or other stormwater related information on construction activity by the public to the City. This is 
addressed through the City’s Code Enforcement process. Residents may contact the City via phone or 
use the City’s online portal to report a concern: https://webrai.mycivicapps.com/otsegomn  
 
6.4.2.4 Training 
The City must ensure that individuals receive training commensurate with their responsibilities as they 
relate to the City’s Construction Site Stormwater Runoff Control program. Individuals includes, but is not 
limited to, individuals responsible for conducting site plan reviews, site inspections, and/or 
enforcement. The City must ensure that previously trained individuals attend a refresher-training every 
three years following the initial training. 

https://webrai.mycivicapps.com/otsegomn


 

6.4.2.5 Enforcement Response Procedure 
The MS4 permit also requires having an ERP, which is discussed in Section 4 of this document. 
 

6.4.3 Documentation 
For each site plan review conducted by the City, the City must document the following: 

1. Project name 
2. Location 
3. Total acreage to be disturbed 
4. Owner and operator of the proposed construction activity 
5. Proof of notification to obtain coverage under the CSW Permit, or proof of coverage under the 

CSW Permit 
6. Any stormwater related comments and supporting completed checklist used by the City to 

determine project approval or denial 
 
For each training, the City must document: 

1. General subject matter covered 
2. Names and departments of individuals in attendance 
3. Date of each event 

 
The City must document any enforcement conducted pursuant to the ERPs, including verbal warnings. 
At a minimum, the City must document the following: 

1. Name of the person responsible for violating the terms and conditions of the City’s regulatory 
mechanism 

2. Date(s) and location(s) of the observed violation(s) 
3. Description of the violation(s) 
4. Corrective action(s) (including completion schedule) issued by the City 
5. Referrals to other regulatory organizations (if any) 
6. Date(s) violation(s) resolved 

 

6.4.4 Annual Assessment 
The City must conduct an annual assessment of the Construction Site Stormwater Runoff Control 
program to evaluate program compliance, the status of achieving the measurable requirements, and 
determine how the program might be improved. Measurable requirements are activities that must be 
documented or tracked as applicable to the MCM (e.g., inventory, trainings, site plan reviews, 
inspections, enforcement, etc.). The City must perform the annual assessment prior to completion of 
each annual report and document any modifications made to the program as a result of the annual 
assessment. 

 
 



 
 

Attachment 6H: Site Plan Reviews 
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City of Otsego Check Sheet for  
Construction Plan Reviews 

    
             
 
Project         HAA#    
 
Date Plan Prepared__________       Date                            
             

___ Provide an approval signature line for Ronald J. Wagner, P.E., City 
Engineer 

___ Mailbox locations shall be shown in the plans. Postmaster approved 
mailboxes are required.  It is the responsibility of the developer to 
coordinate with the post office regarding the installation mailboxes.  (All 
new developments in urban areas shall have a postmaster general 
approved mailbox.  A cluster locking mailbox is required in all Otsego 
mailing zip codes for new developments). 

___ The benchmark(s) and datum listed (Should be NGVD 1929 Adj. Datum) 
___ Chimney Seals are required per manufacture.   

 _ __ Check hydrant coverage. 500’ spacing.(300’ for high density & commercial) 
 ___ Typical Minimum Section - 6” modified cl-5, 2” base, 1½” wear. 
 ___ Check pipe and street grades. 
 ___ Check wye stations and check invert elevations. 

___ Check water service 3’ upstream (of sewer main) of sanitary service, we 
have been receiving comments from the MN department of health that a 
minimum of 10’ of horizontal separation is required between all sanitary 
and water services regardless of vertical separation. 

 ___ Check hydrant 5’ behind curb, valve preferably in boulevard, length of  
  DIP required. 

__ Provide vertical data where algebraic grade difference is greater than 
1.0%, check K values for design speed. (Min K = 37 for Sag and 19 for 
crest.  At intersections, any road that would be the “stop” condition i.e. not 
the through street we a minimum vertical curve length of 2x the curb 
radius.  So if it has a 20’ radius (typical of a local to local street 
intersection) the minimum length would be 40’) 

___ Check for horizontal curve information. 
___ A striping plan is needed for collector streets (46’ and 55’ wide streets) 
___ Include all radii for cul-de-sacs. 
___ Provide 0.1’ or 0. 8 diameter points fall across sanitary and storm mh’s. 
___ Check if insulation is needed (minimum 2’ of vertical separation between 

storm sewer and water/sanitary without insulation, 12” with). 
___ Check that storm sewer crossings are shown in watermain profiles. 
___ Check that watermain crossings are shown in storm sewer profiles. 
___ Include lengths of FES.  A note that the lengths of the FES have been 

included in the pipe lengths is needed in the plans. 
___ Check for conflicting invert elevations. 
___ Show construction limits. 
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___ Check for temporary hydrant at end of watermain for flushing purposes. 
___ Check that there is x-1 valves per intersection with x # of legs. 
___ Check that all low spots have catchbasins. 
___ Catchbasins shall not be in the center of a radius at a intersection or in the 

center of a lot. 
 ___ Note if hydrant must be plugged.  Check water table elevation. 
 ___ Standard Plate #207 for curb stops installed in driveways. 
 ___ Steel posts required for service markers. 
 ___ Check drainage at intersections.  Check grade of curb radii. 
 ___ Wood Fiber Blanket required at all storm sewer inlets. 
 ___ Pipe bedding material is required in clay / unsuitable soils.  Provide detail. 
 ___ Max. spacing of 400’ for sanitary sewer manholes (10 state standards). 
 ___ Standard Plate No. 311 (Manhole Casting Lid) included in the details. 
 ___ Check outlets against hydrology report. 

___ P.A.B. Drains are required at all low points.  P.A.B. Drains are also 
required on the high side of pipe crossings on a slope (or both sides at low 
points) where the pipe is protruding from the clay subgrade.  Provide 
Detail. 

___ Storm sewer should be shown in the profile in the background on sanitary 
sewer & watermain plan sheets, and vice-versa 

 
Section 20-16-9 
  

___D. Garage floor shall be 18” above the adjacent top of curb. 
 
Wetland Buffer 
___1.  A protective buffer of natural vegetation at least twenty (20) feet            
wide from the delineated edge at the time of development shall surround all 
wetlands within parcels preliminary plat.   
___2.  A principal building setback of forty (40) feet from the delineated edge of 
all wetlands or twenty (20) feet from the edge of a buffer easement, whichever is 
greater, shall be provided.   
___E.4.d.  The buffer shall be contained within an outlot deeded to the City. 
Outlot and/or buffer shall be marked by permanent signs to prevent 
encroachment. 

 
Section 21-7-6       
                

___A.  Cul-de-sac streets shall not exceed 500 feet in length.  ROW radius shall                                            
 be 60 feet MIN. 

 
Section 10-8-5 
 

___A.  Local streets shall have 60 feet ROW MIN.  Collector streets shall have 80 
feet ROW MIN. 
___B. Streets shall intersect at right angles.  In no case shall the angle formed by 

the intersection of any two streets be less than 75 o. 
___C.  A tangent of at least 100 feet shall be introduced between reverse curves  
 on arterial and collector streets. 
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___E.  Street intersection jogs with centerline offsets of less than 200’ are  
prohibited. 

___F.  All centerline gradients shall be at least 0.6% and shall not exceed 7%. 
 ___G.  MIN curvature shall be 250 feet radius. 
 ___O.  Roadways of local street intersections shall be rounded by a radius of  

20 feet.  Corner radius to local with arterial or collector/industrial/ 
commercial streets shall be no less than 30 feet.  Collector/commercial/ 
industrial to collector/commercial/industrial shall be 50 feet. 

 ___P.  All urban streets, and all streets in commercial and industrial areas, shall 
  have curb and gutter. 

___Q.  Street Designation 
1. Cul-de-sacs less than 300 feet shall assume the designation of the 

street or avenue they abut. 
2. No street names shall be used that will duplicate or be confused with 

the names of existing streets. 
Section 21-7-15 
 

___A.  Easements MIN 10 feet wide, or a width equal to the required side yard  
setback, centered on rear and other lot lines for drainage and utilities.  Full 
width  may be required along one property line. 

___B.  Easements shall be provided along each side of the centerline of any  
 natural watercourse or drainage channel – 20 feet MIN. 

 
Section 21-7-16 
 
 ___F.  Runoff water shall be diverted to a sedimentation basin before allowed to  

enter the natural drainage system.   
 
Section 21-8-4 
 

___A.  Distance between valves shall be no greater than 800’. (Positioned to 
minimize disturbance of service if water is shut off) 

 
City of Otsego Engineering Manual – Policy on 

Stormwater Drainage Submittal Requirements for Developers 
 
5.0.D. Flood Protection - Freeboard required 
 

___   Landlocked Basins – 3 feet to lowest opening 
___ Non-landlocked Basins – 1.5 feet to lowest opening 

   
 

 
Appendix C  G.2 
 

___b.   Maintain a MIN cover of 2 feet in traffic areas (include pipe 
thickness, i.e. top of pipe to top of casting). 

 ___c.   Maintain a MIN of 3 feet of final cover over HDPE pipe? 
 ___d.    Maintain a MIN of 1.0 feet of final cover over RCP in areas not 

used for vehicle traffic. 
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___e. Storm sewer inverts, which outlet to detention basins, shall be placed at 
the normal elevation of the basin.  Storm sewers may be submerged a 
MAX of ½ the pipe diameter below the basin normal elevation. 

 
6.0.D 
 

___1. Storm sewer type of material, pipe length, grade, and size. 
 ___2. Catchbasin and manhole structural data including size or diameter, depth,  

and material of construction.  Type of casting, elevations for top of inlet 
and each invert shall be referenced. 

 ___3. Typical curb section shall be shown. 
 ___4.   Typical ditch section, if ditch used. 
 ___5.   Details of skimming structures utilized. 
 

City of Otsego Engineering Manual - Standard Specifications  
for Street Construction for Developers 

 
3. Materials 
 
 ___05. Minimum RCP size 15”. 
 ___05. Minimum size culvert beneath a public street shall be 24” 

___06A. Rip-rap shall be Articulated Concrete Block or Cabled Concrete Mat. 
Type IV Geotextile fabric required beneath all  

  rip-rap.  Articulated Block is required per 2009 revision 
III. 

___13.  ROW shall be rounded at intersections parallel to the back of curb to  
allow for utility installation (min. 5’ radius) 

IV. 
___1. A concrete washout area shall be depicted in the plans.  Check that the 

runoff from this area(s) is contained and does not enter wetlands, ponds or 
other waterways. 

 
Details *(typical) 
 
108 (Urban Residential Cul-de-sac) 
109 (Driveway Sections) 
112 (Urban Residential Street Section – 9 ton 
200 (Water service) 
202 (Water fitting blocking) 
203 (Hydrant) 
204 (Hydrant & valve) 
205 (<10” valves) 
207 (Curb stop covers for driveways) 
300 (Sanitary sewer manhole) 
302 (Sanitary sewer service) 
307 or 308 (Water tight frame/casting or Chimney seals) 
309 (Manhole Adjustment Rings) 
314 (Sanitary sewer joint sealing for high water tables) 
400 (Storm manhole – Slab top) 
401 (Storm manhole – Standard) 



\\ha01\Shared Docs\Municipal\Aotsego\Check Sheet\Construction Plans.doc 

402 or 403 (Skimmer structures) 
406 (Storm manhole – Catch Basin) 
407 (HAALA skimmer structure grate) 
410 (2’x3’ Catch Basin) 
411 - 413 (Draintile) 
500 (Articulated Block Rip-Rap) 
501 (Silt fence) 
505 (Rock construction entrance) 
701 (Ped ramp) 
704 (Surmountable curb) 
705 (catch basin curb transition) 
7100H (MnDOT B618 curb) 
… inlet protection details 
 
  
 

 



 
 

Attachment 6I: Site Inspections 
 

  



Procedures for Identifying Priority Sites for Inspection 

 

PURPOSE  

The Municipal Separate Storm Sewer Systems permit requires a written procedure for 
inspecting priority sites during construction for the City of Otego (City). Priority construction sites 
are sites that are more susceptible to polluting impaired waters and should be inspected more 
frequently than other construction sites. 

 

PRIORITY SITES  

Priority sites are determined by the type of receiving waters and compliance history. 

A. Type of receiving waters. If the receiving water of the construction site is listed as 
impaired under the most recent proposed or final impaired waters list as determined by 
the Minnesota Pollution Control Agency, the construction site is a priority site.  
 

B. Compliance history. If the owner or operator of the construction activity has had 
previous violations under the National Pollutant Discharge Elimination System (NPDES) 
permit, the construction site is a priority site. 
 

INSPECTION FREQUENCY  

Priority site inspections should be conducted by the City on a weekly basis. 

 

INSPECTION RESPONSIBILITY 

Priority site inspections should be performed by the City’s construction inspectors.  

 

DOCUMENTATION 

The inspections should be recorded on the City’s stormwater inspection map found on the 
Mobile Cloud Device (MCD) application.  
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Stormwater Construction Site Inspection Report 
General Information 

Project Name   
NPDES Tracking No.  Location  
Date of Inspection   Start/End Time  
Inspector’s Name(s)  

Inspector’s Title(s)  
Inspector’s Contact Information  
Inspector’s Qualifications  

Insert qualifications or add reference to the SWPPP. (See Section 5 of the SWPPP 
Template) 
 

Describe present phase of 
construction 
 

 

Type of Inspection: 
 Regular           Pre-storm event           During storm event           Post-storm event 

Weather Information 
Has there been a storm event since the last inspection?   Yes    No 
If yes, provide: 
Storm Start Date & Time:               Storm Duration (hrs):                Approximate Amount of Precipitation (in): 
 
Weather at time of this inspection? 
 Clear      Cloudy       Rain       Sleet       Fog       Snowing      High Winds     
 Other:                                                               Temperature:        
 
Have any discharges occurred since the last inspection?   Yes    No 
If yes, describe: 
 
Are there any discharges at the time of inspection? Yes    No 
If yes, describe: 
 

Overall Site Issues 
Below are some general site issues that should be assessed during inspections.  Customize this list as needed for 
conditions at your site. 
 

 BMP/activity Implemented? Maintenance 
Required? 

Corrective Action Needed and Notes 
 

1 Are all slopes and 
disturbed areas not 
actively being worked 
properly stabilized, 
including stockpiles?  

Yes  No Yes  No  
 
 

2 Are natural resource 
areas (e.g., streams, 
wetlands, mature trees, 
etc.) protected with a 50 
foot buffer or redundant  
BMPs?   

Yes  No Yes  No  
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 BMP/activity Implemented? Maintenance 
Required? 

Corrective Action Needed and Notes 
 

3 Are perimeter controls 
and sediment barriers 
installed and adequately 
installed (keyed into 
substrate) and 
maintained?   

Yes  No Yes  No  
 
 
 
 

4 Are discharge points and 
receiving waters free of 
any sediment deposits? 

Yes  No Yes  No  
 
 
 

5 Are storm drain inlets 
properly protected?   
 
 

Yes  No Yes  No  

6 Is the construction exit 
preventing sediment 
from being tracked into 
the street? 

Yes  No Yes  No  

7 Is trash/litter from work 
areas collected and 
placed in covered 
dumpsters?   
 

Yes  No Yes  No  

8 Are washout facilities 
(e.g., paint, stucco, 
concrete) available, 
clearly marked, and 
maintained?   

Yes  No Yes  No  

9 Are vehicle and 
equipment fueling, 
cleaning, and 
maintenance areas free 
of spills, leaks, or any 
other deleterious 
material?   

Yes  No Yes  No  

10 Are materials that are 
potential stormwater 
contaminants stored 
inside or under cover? 
 

Yes  No Yes  No  

11 Are non-stormwater 
discharges (e.g., wash 
water, dewatering) 
properly controlled? 
 

Yes  No Yes  No  

12 Are ditches that are 
greater than 2% 
protected with Erosion 
Control Blanket or 
approved BMP? 

Yes  No Yes  No  

13 Has Energy Dissipation 
been installed at outlets? 

Yes  No Yes  No  

14 Is the SWPPP board on 
site, with inspection 
records? 
 

Yes  No Yes  No  
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Non-Compliance 

Describe any incidents of non-compliance not described above: 
 
 
 
 
 
 
 
 

 
Inspectors Signature:    
 
Print name:                                                                                                                  
 

 
Date:    
 
 
 

Record Retention (NPDES Part III.E) 
 
Owners shall keep the following records on file for three (3) years after submittal of Notice of Termination (NOT): 
1. Final SWPPP (all amendments included) 
2. All stormwater related permits 
3. All records of inspection and maintenance 
4. All calculations for design of temporary and permanent Stormwater Management Systems  

 



6.5 Post-Construction Stormwater Management 
 
6.5.1 Regulatory Mechanism 
 
There are multiple parts that are required to be included in the post-construction stormwater 
management regulatory mechanism. The City’s Ordinance 9-7 meets the requirements described below, 
which can be found in Attachment 3C. 
 
6.5.1.1 Site Plans 
The regulatory mechanism must require that site plans with post-construction stormwater management 
BMPs be submitted to the City for review and approval, prior to the start of construction activity.  
 
6.5.1.2 Development Requirements 
The City must require the use of BMPs in order to meet the following conditions: 

1. Owners of construction activity must treat the water quality volume on any project where the 
sum of the new impervious surface and the fully reconstructed impervious surface equals one or 
more acres. 

2. For non-linear construction projects: 

a. The water quality volume must be calculated as one (1) inch times the sum of the new 
and fully reconstructed impervious surface. 

3. For linear projects: 

a. The water quality volume must be calculated as the larger of one (1) inch times the new 
impervious surface or one-half (0.5) inch times the sum of the new and the fully 
reconstructed impervious surface. 

b. Where the entire water quality volume cannot be treated within the existing right-of-
way, a reasonable attempt to obtain additional right-of-way, easement, or other 
permission to treat the stormwater during the planning process must be made. 

c. Volume reduction practices are not required if the practices cannot be provided cost 
effectively. 

d. If additional right-of-way, easements, or other permission cannot be obtained, owners 
of construction activity must maximize the treatment of the water quality volume prior 
to discharge from the MS4.  

4. Volume reduction practices (e.g., infiltration or other) to retain the water quality volume on-site 
must be considered first when designing the permanent stormwater treatment system. 

 
6.5.1.3 Limitations and Exceptions 

1. For linear projects: 



a. Where the entire water quality volume cannot be treated within the existing right-of-
way, a reasonable attempt to obtain additional right-of-way, easement, or other 
permission to treat the stormwater during the planning process must be made. 

b. Volume reduction practices are not required if the practices cannot be provided cost 
effectively. 

c. If additional right-of-way, easements, or other permission cannot be obtained, owners 
of construction activity must maximize the treatment of the water quality volume prior 
to discharge from the MS4.  

 
Some sites are easily susceptible to degradation or may easily contaminate adjacent areas, so the MS4 
permit outlines several limitations where infiltration is prohibited.  
 

1. Infiltration systems are prohibited when the system would be constructed in areas: 
a. That receive discharges from vehicle fueling and maintenance areas, regardless of the 

amount of new and fully impervious surface 

b. Where high levels of contaminants in soil or groundwater may be mobilized by the 
infiltrating stormwater 

c. Where soil infiltration rates are more than 8.3 inches per hour, unless soils are amended 
to slow the infiltration rate below 8.3 inches per hour 

d. With less than three feet of separation distance from the bottom of the infiltration 
systems to the elevation of the seasonally saturated soils or the top of bedrock 

e. Of predominantly Hydrologic Soil Ground D (clay) soils 
f. In an Emergency Response Area (ERA) within a Drinking Water Supply Management 

Area (DWSMA) classified as high or very high vulnerability as defined by the Minnesota 
Department of Health 

g. In an ERA within a DWSMA classified as moderate vulnerability, unless the City performs 
or approves a higher level of engineering review sufficient to provide a functioning 
treatment system and to prevent adverse impacts to groundwater 

h. Outside of an ERA within a DWSMA classified as high or very high vulnerability, unless 
the City performs or approves a higher level of engineering review sufficient to provide 
a functioning treatment system and to prevent adverse impacts to groundwater 

i. Within 1,000 feet up-gradient or 100 feet down gradient of active karst features 
j. That receive stormwater runoff from these types of entities regulated under NPDES for 

industrial stormwater: automobile salvage yards; scrap recycling and waste recycling 
facilities; hazardous waste treatment, storage, or disposal facilities; or air transportation 
facilities that conduct deicing activities. 

 
6.5.1.4 Off-Site Treatment Projects 
For non-linear projects, where the water quality volume cannot cost effectively be treated on-site, the 
City must identify, or may require owners of construction activity to identify, locations where off-site 
treatment projects can be completed. If the entire water quality volume is not addressed on the site of 



the original construction activity, the remaining water quality volume must be addressed through off-

site treatment. The following requirements must be met: 

1. Off-site treatment projects are selected in the following order of preference: 

a. Locations that yield benefits to the same receiving water that receives runoff  

b. Locations within the same DNR catchment area 

c. Locations in the next adjacent DNR catchment area upstream 

d. Locations anywhere within the permittee’s jurisdiction 

2. Off-site treatment projects must involve the creation of new structural stormwater BMPs or 

the retrofit of existing structural stormwater BMPs, or the use of a properly designed 

regional structural stormwater BMP. Routine maintenance of structural stormwater BMPs 

already required by the General Permit cannot be used to meet this requirement. 

3. Off-site treatment projects must be completed no later than 24 months after the start of the 

original construction activity. If the City determines that more time is needed to complete 

the treatment project, the City must provide the reason(s) and schedule(s) for completing 

the project in the annual report. 

4. If the City receives payment from the owner of a construction activity for off-site treatment, 

the City must apply any such payment received to a public stormwater project, and all 

projects must be in compliance with this part. 

 

6.5.1.5 Long-Term Maintenance 

The City’s regulatory mechanism must include the establishment of legal mechanism(s) between the 

City and owners of structural stormwater BMPs not owned or operated by the City, that have been 

constructed to meet the requirements of the MS4 permit. The legal mechanism must include provisions 

that, at a minimum: 

1. Allow the City to conduct inspections of structural stormwater BMPs not owned or operated by 

the City, perform necessary maintenance, and assess costs for those structural stormwater 

BMPs when the permittee determines that the owner of that structural stormwater BMP has 

not ensured proper function. 

2. Are designed to preserve the City’s right to ensure maintenance responsibility, for structural 

stormwater BMPs not owned or operated by the City, when those responsibilities are legally 

transferred to another party. 

3. Are designed to protect/preserve structural stormwater BMPs. If structural stormwater BMPs 

change, causing decreased structural stormwater BMP effectiveness, new, repaired, or 

improved structural stormwater BMPs must be implemented to provide equivalent treatment to 

the original BMP. 

 

6.5.2 Inventory of Privately Owned BMPs 
The City must maintain a written or mapped inventory of structural stormwater BMPs not owned or 

operated by the permittee that meet all of the following criteria: 



1. The structural stormwater BMP includes an executed legal mechanism between the City and 

owners responsible for the long-term maintenance. 

2. The structural stormwater BMP was implemented on or after August 1, 2013. 

An inventory of privately owned BMPs is shown in Attachment 6J. 

 

6.5.3 Site Plan Review 
The City must have written procedures for site plan reviews conducted by the City prior to the start of 

construction activity, to ensure compliance with requirements of the Regulatory Mechanism(s).  

The criteria for site plans follows City Ordinance 9-7 and the City’s Engineering Manual, which is 

available online on the City’s website: https://www.otsegomn.gov/DocumentCenter/View/261/Otsego-

Engineering-Manual-20230815-PDF  

 

The procedure for site plan reviews follows City Ordinance 9-6-3, which can be found in Attachment 3B, 

and is referenced again in City Ordinance 9-7-3, which can be found in Attachment 3C. 

 

6.5.4 Training 
The City must ensure that individuals receive training commensurate with their responsibilities as they 

relate to the City’s Post-Construction Stormwater Management program. Individuals includes, but is not 

limited to, individuals responsible for conducting site plan reviews and/or enforcement. The City must 

ensure that previously trained individuals attend a refresher-training every three (3) years following the 

initial training. 

 

6.5.5 Enforcement Response Procedures 
The MS4 Permit requires having ERPs, which is discussed in Section 4 of this document. 

 

6.5.6 Documentation 
For each site plan review conducted by the City, the City must document: 

1. Supporting documentation used to determine compliance with Section 20 of the MS4 

Permit, including calculations for the permanent stormwater treatment system. 

2. The water quality volume that will be treated through volume reduction practices compared 

to the total water quality volume required to be treated. 

3. Documentation associated with off-site treatment projects authorized by the City, including 

rationale to support the location of permanent stormwater treatment projects. 

4. Payments received and used in accordance with item 20.14 

5. All legal mechanisms drafted between the City and owners of privately owned structural 

stormwater BMPs, including date(s) of the agreement(s) and name(s) of all the responsible 

parties involved. 

 

For each training, the City must document: 

1. General subject matter covered 

https://www.otsegomn.gov/DocumentCenter/View/261/Otsego-Engineering-Manual-20230815-PDF
https://www.otsegomn.gov/DocumentCenter/View/261/Otsego-Engineering-Manual-20230815-PDF


2. Names and departments of individuals in attendance 

3. Date of each event 

 

The City must document any enforcement conducted pursuant to the ERPs, including verbal warnings. 

At a minimum, the City must document the following: 

1. Name of the person responsible for violating the terms and conditions of the City’s 

regulatory mechanism.  

2. Date(s) and location(s) of the observed violation(s) 

3. Description of the violation(s) 

4. Corrective action(s) including completion schedule issued by the City 

5. Referrals to other regulatory organizations, if any 

6. Date(s) violation(s) resolved 

 

6.5.7 Annual Assessment 
The City must conduct an annual assessment of the Post-Construction Stormwater Management 

program to evaluate program compliance, the status of achieving the measurable requirements, and 

determine how the program might be improved. Measurable requirements are activities that must be 

documented or tracked as applicable to the MCM (e.g., inventory, trainings, site plan reviews, 

inspections, enforcement, etc.). The City must perform the annual assessment prior to completion of 

each annual report and document any modifications made to the program as a result of the annual 

assessment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Attachment 6J: Inventory of Privately 

Owned BMPs 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
Minimum Control Measures (MCM) 5: Private Stormwater Facilities 

 

As required by the Stormwater Pollution Prevention Program (SWPPP) MCM 5, Permittees are required 
to maintain an inventory of Private Stormwater Facilities constructed after 2013 in which there is an 
executed Stormwater Maintenance Agreement.  This list should be updated annually if new projects are 
constructed that have private stormwater facilities.   

 

 

1. Nystrom’s – underground stormwater storage 

2. Kwik Trip – floatable capture device 

3. Christian Brothers Automotive – underground stormwater storage 

4. Bury – sump manhole 

5. Michael’s – sump manhole 



Source: Esri, Maxar, Earthstar Geographics, and the GIS User Community
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6.6 MCM 6: Pollution Prevention/Good Housekeeping for Municipal Operations 
 

The City shall develop and implement an operations and maintenance program that prevents or reduces 

the discharge of pollutants from City owned/operated facilities and operations to the small MS4. The 

program shall include: 

 

6.6.1 Facility Inventory 
The City must maintain a written or mapped inventory of City owned/operated facilities that contribute 

pollutants to stormwater discharges. The City must implement BMPs that prevent or reduce pollutants 

in stormwater discharges. Facilities may include, but is not limited to:  

1. Composting  

2. Equipment storage and maintenance 

3. Hazardous waste disposal 

4. Hazardous waste handling and transfer 

5. Landfills 

6. Solid waste handling and transfer 

7. Parks 

8. Pesticide storage 

9. Public parking lots 

10. Public golf courses 

11. Public swimming pools 

12. Public works yards 

13. Recycling 

14. Salt storage 

15. Vehicle storage and maintenance (e.g., fueling and washing) yards 

16. Materials storage yards 

The Facility Inventory and associated BMPs are shown in Attachment 6K. 

 

6.6.2 Implementation of BMPs for Municipal Operations 
The City must implement BMPs that prevent or reduce pollutants in stormwater discharges from the 

following municipal operations that may contribute pollutants to stormwater discharges, where 

applicable:  

1. Waste disposal and storage, including dumpsters 

2. Management of temporary and permanent stockpiles of materials such as street sweepings, 

snow, sand, and sediment removal piles (e.g., effective sediment controls at the base of 

stockpiles on the downgradient perimeter) 

3. Vehicle fueling, washing and maintenance 

4. Routine street and parking lot sweeping  

5. Emergency response 



6. Cleaning of maintenance equipment, building exteriors, dumpsters, and the disposal of 

associated waste and wastewater  

7. Use, storage, and disposal of significant materials  

8. Landscaping, park, and lawn maintenance  

9. Road maintenance, including pothole repair, road shoulder maintenance, pavement marking, 

sealing, and repaving  

10. Right-of-way maintenance, including mowing   

11. Application of herbicides, pesticides, and fertilizers  

The City must implement the following BMPs at City owned/operated salt storage areas: 

1. Cover or store salt indoors 

2. Store salt on an impervious surface 

3. Implement practices to reduce exposure when transferring material from salt storage areas 

(e.g., sweeping, diversions, and/or containment) 

 

6.6.3 Winter Maintenance 
The City must implement a written snow and ice management policy for individuals that perform winter 

maintenance activities for the City. The policy must establish practices and procedures for snow and ice 

control operations (e.g., plowing or other snow removal practices, sand use, and application of deicing 

compounds). 

Each calendar year, the City must ensure all individuals that perform winter maintenance activities for 

the City receive training that includes: 

1. The importance of protecting water quality 

2. BMPs to minimize the use of deicers (e.g., proper calibration of equipment and benefits of 

pretreatment, pre-wetting, and anti-icing) 

3. Tools and resources to assist in winter maintenance (e.g., deicing application rate guidelines, 

calibration charts, Smart Salting Assessment Tool) 

The Snow and Ice Control Policy is shown in Attachment 6L. 

 

6.6.4 Pond Assessment Procedures  
The City must maintain written procedures for the purpose of determining the TSS and TP treatment 

effectiveness of all City owned/operated ponds constructed and used for the collection and treatment 

of stormwater.  

Pond assessment procedures are shown in Attachment 6M. 

 



6.6.5 Inspections 
The City must inspect structural stormwater BMPs (excluding stormwater ponds, which are under a 

separate schedule below) each calendar year to determine structural integrity, proper function, and 

maintenance needs unless the City determines if either of the following conditions apply: 

1. Complaints received or patterns of maintenance indicate a greater frequency is necessary 

2. Maintenance or sediment removal is not required after completion of the first two calendar 

year inspections; in which case the City may reduce the frequency of inspections to once every 

two years.  

Prior to the expiration date of this permit, the City must conduct at least one inspection of all ponds and 

outfalls (excluding underground outfalls) in order to determine structural integrity, proper function, and 

maintenance needs. 

Examples of inspection reports are shown in Attachment 6N. 

 

6.6.6 Maintenance 
Based on inspection findings, the City must determine if repair, replacement, or maintenance measures 

are necessary in order to ensure the structural integrity and proper function of structural stormwater 

BMPs. The City must complete necessary maintenance as soon as possible. If the City determines 

necessary maintenance cannot be completed within one year of discovery, the City must document a 

schedule for completing the maintenance. 

 

6.6.7 Employee Training 
The City must implement a stormwater management training program commensurate with individual’s 

responsibilities as they relate to the City’s SWPPP, including reporting and assessment activities. The City 

may use training materials from the United States Environmental Protection Agency (USEPA), state and 

regional agencies, or other organizations as appropriate to meet this requirement. The training 

program:  

1. Address the importance of protecting water quality 

2. Cover the requirements of the permit relevant to the responsibilities of the individual 

3. Include a schedule that establishes initial training for new and/or seasonal employees, and 

recurring training intervals to address changes in procedures, practices, techniques, or 

requirements 

Employee training program summary information is shown in Attachment 6O. 

 

6.6.8 Documentation 
The City must document the following information associated with the operations and maintenance 

program: 
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Waste Water Treatment Facilities and Pump Houses 

Facility Description:  Otsego has two wastewater treatment facilities. They both use a 
combination of UV light and chlorine to disinfect the effluent of mercury.  Manual inspections 
on the equipment are expected in case of equipment failure.  There are four pump houses 
throughout the city.  The facilities are equipped with SCADA technology that alerts the 
operators of any problems or leaks.  These pump houses use chemicals that are susceptible to 
illicit discharge if handled carelessly, spilled, or leaked from the equipment.   

Pollutants of Concern:  Only known pollutants of concern are listed below.  If additional 
chemicals, fluids, or other pollutants are stored or handled at this location they should be 
added to the inventory and additional BMPs should be developed and implemented 
accordingly. 

• The backup generators for the WWTF and pump houses use diesel fuel.  Spills during
fueling could occur and tanks could leak.

• These facilities have chlorine gas and sulfur dioxide tanks stored on site.  They can be
very dangerous to personnel and the environment if spills or leaks occur.

• Chemicals and materials stored could be washed into the storm water system by rainfall
or flood waters.

• Spills that occur from fueling, repairing equipment, and transporting chemicals.
• Spills that occur from transporting sludge from facility to the fields that it get spread in.
• Unmanageable waste water entering the WWTF from an industrial spill or unknown

source.  These spills could harm the facility by overloading or not being able to disinfect
the waste water.

BMP’s:  The City will minimize the pollutants to maximum extent practicable by implementing 
the following BMPs.  In general, the City will utilize a combination of good house-keeping 
measures and employee training to minimize the discharge of pollutants.  The following general 
BMPs shall be utilized: 

• Inspect equipment, chemical tanks, fuel tanks, and the freeboard on open-topped tanks,
especially after heavy rainfall to ensure wastewater doesn’t overflow their containment
walls.

• Maintain a well vegetated area around facility and storm pond, this will help trap the
pollutants.

• Keep all chemicals in an enclosed storage container, above the highest flood level of
nearby rivers/drains and use proper storage techniques explained in this permit.

• Keep absorbent material on hand in case of a spill.  Utilize the spill cleanup procedure
explained in this permit.

• When transporting or handling of chemicals use proper procedures to ensure no spilling
or leaking.

• Emergency pumping equipment may be needed dependent on the situation and can be
located at the East WWTF, City Shop #763-441-8137, United Rental #763-428-1421.

• Educate personnel including facility operators, maintenance personnel, and local
authorities on facility functions and what type of hazards are associated with the facility.
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• The more familiar personnel become with each facility, the better apt they become at
spotting potential hazards or problems before they become disasters.

Storage:  General good housekeeping procedures should be followed.  The following practices should 
be implemented at this facility where applicable. 

• Keep tanks stored in upright position.
• Keep tanks in cool (normal) temperature rooms with good ventilation.
• Keep tanks, equipment, and lines dry and free of moisture.
• Never tamper with fusible plugs or top main valve.
• Keep valves protecting covers in place when storing tanks.
• Keep tanks chained while on scales and in wall storage.
• Minimize the number of tanks kept in inventory.
• Utilize the tank tags marked “full” or “empty” on the cylinders in inventory.

Tank Changing and Handling Procedures: 

• All tank changes will be made using an approved full-face respirator with proper
canister.

• If a leak would occur during a tank change when the changer is wearing the proper
respiratory protection and the leak can easily be repaired or stopped with the tools
present, then one attempt for repair or stoppage can be made.

• If leak cannot be stopped, then you must exit immediately and notify the police, fire
department and a trained responder if available.

Spill Response Procedure: The procedures for responding to spill can vary slightly depending on 
the extent of the spill, the material and its potential hazardous effects, and the size of the spill.  
The following are general guidelines, but in all cases the severity of the spill should be 
considered and response procedures adjusted accordingly. 

Small Spill: Spills that can be contained with on-hand equipment and are less than 5 gallons are 
considered small.   

• Immediately apply absorbent material to the spill.  Preferably, use an
environmentally friendly absorbent.

• Let absorbent sit overnight, or for at least 12 hours.  Be aware of weather
conditions, such as precipitation events, that may wash the contaminated
absorbent material into the storm sewer system or receiving waters.

• Sweep up and properly dispose of the absorbent material.  Consider the type of
liquid that has been absorbed.  Remember, the absorbent material is now
polluted and it may not be appropriate to dispose of in a standard trash
receptacle.

Large Spill: Any spill that cannot be contained with on-hand equipment or are over 5 gallons. 

• Evacuate personnel from the immediate area of the spill, and barricade off any
entrance to the area to prevent tracking.
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• Consider the severity of the spill and possible health risks.  If appropriate, notify
adjacent businesses or residents.

• Contain the spill by preventing material from entering nearby storm sewers or
water bodies.

• If spill has entered the storm sewer system or receiving waters, utilize the storm
sewer system map to track and contain the spill.

• If the spill can be mitigated with on-hand materials and equipment, immediately
begin mitigation and clean up.

• If the spill is too large to mitigate with on-hand material and equipment, contact
a spill-response team to clean up the spill:

o OSI Environmental 763-428-8775
o Safety Kleen 888-375-5336
o SWDI 612-285-9865

• Keep a log of all spills over 5 gallons, including the clean-up and disposal of
absorbent materials, and polluted soil/vegetation.

• If spill is over 5 Gallons, report the spill to the Minnesota Duty Officer at 651-649-
5451.
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Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Building

Public Works
Kurt Neidermeier

763-458-4219
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Storage Building 

Facility Description:  Otsego’s old City Hall and Maintenance Shop are abandoned and have 
been converted into city storage and miscellaneous use.  City vehicles and equipment are the 
primary concerns for causing illicit discharge into the surrounding streets and storm sewer.  

Pollutants of Concern:  Only known pollutants of concern are listed below.  If additional 
chemicals, fluids, or other pollutants are stored or handled at this location they should be 
added to the inventory and additional BMPs should be developed and implemented 
accordingly. 

• Petroleum, oil, grease, coolant, spray lubricant, de-greasers and other similar
chemicals are routinely used for maintaining and repairing vehicles and
equipment.  If not properly disposed of, these pollutants will end up in the storm
sewer system and public water ways.

• Sediment from high traffic and winter maintenance activities can contain
chlorides and must be properly disposed of.  Also, when sand is left on the streets
during the winter months it accumulates copper, lead, and zinc from brake dust.

• High levels of phosphorus, nitrogen and other nutrients are found in many soils.
Sediment transported by stormwater runoff can contribute to downstream
pollutant loading.  Further, sediment can result in clogged gutters, ditches,
sumps, and storm drains; which leads to flooding.

• Detergents and contaminants from washing vehicles and equipment.
• Spills that occur from fueling, repairing, and maintenance of vehicles and

equipment.
• Spills that occur from loading and unloading of liquid or solid material.
• Certain materials, such as the creosote that is used for weatherproofing of utility

poles and railroad ties, contains polycyclic aromatic hydrocarbons, which are a
known carcinogen.

• Excessive fertilizer and pesticide application to lawns causes excessive nutrient
loading of rivers, lakes, and wetlands with phosphorus.

• Field mowing can result in grass clippings blown into streets which act as a direct
transporting source for fertilizer. Excessive grass clippings can also cause storm
drains to clog.

• Compost or mulch waste washes onto streets and sidewalks after storm events
where it can easily reach the stormwater system.

BMP’s:  The City will minimize the pollutants to maximum extent practicable by implementing 
the following BMPs.  In general, the City will utilize a combination of good house-keeping 
measures and employee training to minimize the discharge of pollutants.  The following general 
BMPs shall be utilized:  
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• Keep vehicles clean and washed.  Utilizing commercial car washes or using a
contained wash area that drains to a sanitary sewer where it will be treated to
acceptable standards prior to discharge to a surface water.

• Keep absorbent material on hand in case of a spill.  Utilize the spill cleanup
procedure explained herein.

• Use extreme care when fueling vehicles and equipment.  Check container content
level and condition before filling.  Consider using a spill containment system
when filling a 50 gallon or more tank.

• Use correct snow removal techniques and alternative deicing compounds.  Dump
snow in pervious areas where it can infiltrate, or in a stormwater pond for
treatment prior to discharge.

• Implement an employee training program commensurate with each employee’s
field duties.  The following will be included in the training: recognition of illicit
discharges, spill response, snow removal and winter maintenance activities, and
material handling.

Storage: General good housekeeping procedures should be followed.  The following practices 
should be implemented at this facility where applicable. 

• Vehicles and equipment that leak fluids should be stored in an enclosed
building with a container placed to catch the leaking fluids.

• Materials that contain pollutants and would be otherwise exposed to
stormwater runoff should be covered where feasible and placed above the
highest flood level of nearby rivers/drains.

• Aggregate materials that are susceptible to storm water runoff should be
covered where feasible.  Concrete barricades or heavy duty silt fence is
another option to help contain these materials as well.

• De-icing materials must be stored in a permanent storage structure unless
storm water runoff from the storage piles is not discharged, or if discharges
from the piles are authorized under another stormwater permit.

• Vehicle fluids and chemicals should be stored in an enclosed building out of
the elements or potential flood areas.  If properly sealed and stored outdoors,
use a secondary containment system.

Spill Response Procedure: The procedures for responding to spill can vary slightly depending on 
the extent of the spill, the material and its potential hazardous effects, and the size of the spill.  
The following are general guidelines, but in all cases the severity of the spill should be 
considered and response procedures adjusted accordingly. 
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Small Spill: Spills that can be contained with on-hand equipment and are less than 5 gallons are 
considered small.   

• Immediately apply absorbent material to the spill.  Preferably, use an
environmentally friendly absorbent.

• Let absorbent sit overnight, or for at least 12 hours.  Be aware of weather
conditions, such as precipitation events, that may wash the contaminated
absorbent material into the storm sewer system or receiving waters.

• Sweep up and properly dispose of the absorbent material.  Consider the type of
liquid that has been absorbed.  Remember, the absorbent material is now
polluted and it may not be appropriate to dispose of in a standard trash
receptacle.

Large Spill: Any spill that cannot be contained with on-hand equipment or are over 5 gallons. 

• Evacuate personnel from the immediate area of the spill, and barricade off any
entrance to the area to prevent tracking.

• Consider the severity of the spill and possible health risks.  If appropriate, notify
adjacent businesses or residents.

• Contain the spill by preventing material from entering nearby storm sewers or
water bodies.

• If spill has entered the storm sewer system or receiving waters, utilize the storm
sewer system map to track and contain the spill.

• If the spill can be mitigated with on-hand materials and equipment, immediately
begin mitigation and clean up.

• If the spill is too large to mitigate with on-hand material and equipment, contact
a spill-response team to clean up the spill:

o OSI Environmental 763-428-8775
o Safety Kleen 888-375-5336
o SWDI 612-285-9865

• Keep a log of all spills over 5 gallons, including the clean-up and disposal of
absorbent materials, and polluted soil/vegetation.

• If spill is over 5 Gallons, report the spill to the Minnesota Duty Officer at 651-649-
5451.

Deicing:  Deicing application methods vary depending on surface temperature, weather 
conditions, and the type of deicer being used.  A thermometer (gun sensor type) can be used to 
determine the surface temperature of the pavement.  Calculate the area to be deiced and use 
the application rate guidelines in the MN Snow & Ice Control Field Handbook as included 
herein.   

If weather is too cold for the deicer or if it is still snowing, this will impact your application 
process as well.  There are various deicer products.  Sodium Chloride is typically the most 
economical and widely used deicer. However, it is only effective with temperatures above 15 
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degrees.  Many water bodies have been listed on the MPCA’s 303d list of impaired waters for 
chloride due to its potency.  One 50lb bag of salt could contaminate over 10,000 gallons of 
water. 

Non-chloride deicers are the best product to use for low environmental impact, but they are 
also the most expensive and difficult to find.  Sand is an abrasive that provides traction on top 
of the ice.  If snowy conditions continue after sand has been applied, the sand becomes 
ineffective.   

• Anti-icing is a quick and easy strategy to save time and money.  Applying a small
amount of pre-wet deicer before a storm can prevent snow and ice from bonding
to the pavement.

• Apply just enough deicer to loosen the bond between the pavement surface and
ice so that the ice can be plowed off.

• Calibrate equipment yearly, measure usage, and document strategies.  This will
help improve efficiency and reduce costs.

• Covering your stockpile protects the salt from wind, rain, snow and reduces
waste.

• De-icing materials must be stored in a permanent storage structure.
• Sweep up parking lot areas as needed. Sand and sand/salt mixes which have

already been used may contain pollutants such as chloride, oil, grease, metal,
and rubber.  Therefore, used sand should be disposed of appropriately.

• Even minor spills can have major effects on surface waters, so clean up any spills
that occur.
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Otsego Facility Inventory 15



Public Works/ City Hall/ Fire Department 

Facility Description:  Otsego’s Public Works, City Hall, and Fire Department are combined into 
one building.  The property has 30 acres of which 3.64 acres are impervious.  The property 
surrounding the building is used as a material stockyard, an equipment storage area, and as a 
repair and maintenance area.  A storm pond is also located behind the building collecting the 
storm water and vulnerable to many illicit discharge possibilities.  There are many chemicals 
and fluids that are transported and/or stored at this location that would be harmful to the 
environment in the event of a spill or leak.  A fueling station located at the facility is a higher 
risk activity that needs to be carefully managed to prevent pollutants from entering the 
surrounding storm water system.  In addition, materials stored at this location can have harmful 
levels of pollutants that must be considered.   

Pollutants of Concern:  Only known pollutants of concern are listed below.  If additional 
chemicals, fluids, or other pollutants are stored or handled at this location they should be 
added to the inventory and additional BMPs should be developed and implemented 
accordingly. 

• Petroleum, oil, grease, coolant, spray lubricant, de-greasers and other similar
chemicals are routinely used for maintaining and repairing vehicles and
equipment.  If not properly disposed of, these pollutants will end up in the storm
sewer system and public water ways.

• Sediment from high traffic and winter maintenance activities can contain
chlorides and must be properly disposed of.  Also, when sand is left on the streets
during the winter months it accumulates copper, lead, and zinc from brake dust.

• High levels of phosphorus, nitrogen and other nutrients are found in many soils.
Sediment transported by stormwater runoff can contribute to downstream
pollutant loading.  Further, sediment can result in clogged gutters, ditches,
sumps, and storm drains; which leads to flooding.

• Detergents and contaminants from washing vehicles and equipment.
• Spills that occur from fueling, repairing, and maintenance of vehicles and

equipment.
• Spills that occur from loading and unloading of liquid or solid material.
• Certain materials, such as the creosote that is used for weatherproofing of utility

poles and railroad ties, contains polycyclic aromatic hydrocarbons, which are a
known carcinogen.

• Excessive fertilizer and pesticide application to lawns causes excessive nutrient
loading of rivers, lakes, and wetlands with phosphorus.

• Field mowing can result in grass clippings blown into streets which act as a direct
transporting source for fertilizer. Excessive grass clippings can also cause storm
drains to clog.

• Compost or mulch waste washes onto streets and sidewalks after storm events
where it can easily reach the stormwater system.
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BMP’s:  The City will minimize the pollutants to maximum extent practicable by implementing 
the following BMPs.  In general, the City will utilize a combination of good housekeeping 
measures and employee training to minimize the discharge of pollutants.  The following general 
BMPs shall be utilized:  

• Keep vehicles clean and washed.  Utilizing commercial car washes or using a
contained wash area that drains to a sanitary sewer where it will be treated to
acceptable standards prior to discharge to a surface water.

• Keep absorbent material on hand in case of a spill.  Utilize the spill cleanup
procedure explained herein.

• Use extreme care when fueling vehicles and equipment.  Check container content
level and condition before filling.  Consider using a spill containment system
when filling a 50 gallon or more tank.

• Use correct snow removal techniques and alternative deicing compounds.  Dump
snow in pervious areas where it can infiltrate, or in a stormwater pond for
treatment prior to discharge.

• Implement an employee training program commensurate with each employee’s
field duties.  The following will be included in the training: recognition of illicit
discharges, spill response, snow removal and winter maintenance activities, and
material handling.

Storage: General good house-keeping procedures should be followed.  The following practices 
should be implemented at this facility where applicable. 

• Vehicles and equipment that leak fluids should be stored in an enclosed
building with a container placed to catch the leaking fluids.

• Materials that contain pollutants and would be otherwise exposed to
stormwater runoff should be covered where feasible and placed above the
highest flood level of nearby rivers/drains.

• Aggregate materials that are susceptible to storm water runoff should be
covered where feasible.  Concrete barricades or heavy duty silt fence is
another option to help contain these materials as well.

• De-icing materials must be stored in a permanent storage structure unless
storm water runoff from the storage piles is not discharged, or if discharges
from the piles are authorized under another stormwater permit.

• Vehicle fluids and chemicals should be stored in an enclosed building out of
the elements or potential flood areas.  If properly sealed and stored outdoors,
use a secondary containment system.
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Spill Response Procedure: The procedures for responding to spill can vary slightly depending on 
the extent of the spill, the material and its potential hazardous effects, and the size of the spill.  
The following are general guidelines, but in all cases the severity of the spill should be 
considered and response procedures adjusted accordingly. 

Small Spill: Spills that can be contained with on-hand equipment and are less than 5 gallons are 
considered small.   

• Immediately apply absorbent material to the spill.  Preferably, use an
environmentally friendly absorbent.

• Let absorbent sit overnight, or for at least 12 hours.  Be aware of weather
conditions, such as precipitation events, that may wash the contaminated
absorbent material into the storm sewer system or receiving waters.

• Sweep up and properly dispose of the absorbent material.  Consider the type of
liquid that has been absorbed.  Remember, the absorbent material is now
polluted and it may not be appropriate to dispose of in a standard trash
receptacle.

Large Spill: Any spill that cannot be contained with on-hand equipment or are over 5 gallons. 

• Evacuate personnel from the immediate area of the spill, and barricade off any
entrance to the area to prevent tracking.

• Consider the severity of the spill and possible health risks.  If appropriate, notify
adjacent businesses or residents.

• Contain the spill by preventing material from entering nearby storm sewers or
water bodies.

• If spill has entered the storm sewer system or receiving waters, utilize the storm
sewer system map to track and contain the spill.

• If the spill can be mitigated with on-hand materials and equipment, immediately
begin mitigation and clean up.

• If the spill is too large to mitigate with on-hand material and equipment, contact
a spill-response team to clean up the spill:

o OSI Environmental 763-428-8775
o Safety Kleen 888-375-5336
o SWDI 612-285-9865

• Keep a log of all spills over 5 gallons, including the clean-up and disposal of
absorbent materials, and polluted soil/vegetation.

• If spill is over 5 Gallons, report the spill to the Minnesota Duty Officer at 651-649-
5451.

Deicing:  Deicing application methods vary depending on surface temperature, weather 
conditions, and the type of deicer being used.  A thermometer (gun sensor type) can be used to 
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determine the surface temperature of the pavement.  Calculate the area to be deiced and use 
the application rate guidelines in the MN Snow & Ice Control Field Handbook as included 
herein.   

If weather is too cold for the deicer or if it is still snowing, this will impact your application 
process as well.  There are various deicer products.  Sodium Chloride is typically the most 
economical and widely used deicer. However, it is only effective with temperatures above 15 
degrees.  Many water bodies have been listed on the MPCA’s 303d list of impaired waters for 
chloride due to its potency.  One 50lb bag of salt could contaminate over 10,000 gallons of 
water. 

Non-chloride deicers are the best product to use for low environmental impact, but they are 
also the most expensive and difficult to find.  Sand is an abrasive that provides traction on top 
of the ice.  If snowy conditions continue after sand has been applied, the sand becomes 
ineffective.   

• Anti-icing is a quick and easy strategy to save time and money.  Applying a small
amount of pre-wet deicer before a storm can prevent snow and ice from bonding
to the pavement.

• Apply just enough deicer to loosen the bond between the pavement surface and
ice so that the ice can be plowed off.

• Calibrate equipment yearly, measure usage, and document strategies.  This will
help improve efficiency and reduce costs.

• Covering your stockpile protects the salt from wind, rain, snow and reduces
waste.

• De-icing materials must be stored on an impervious surface in a permanent
storage structure.

• Sweep up parking lot areas as needed. Sand and sand/salt mixes which have
already been used may contain pollutants such as chloride, oil, grease, metal,
and rubber.  Therefore, used sand should be disposed of appropriately.

• Even minor spills can have major effects on surface waters, so clean up any spills
that occur.
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Prairie Center 

Facility Description: Located West of the intersection of Nashua Ave NE and 89th St NE.  
Otsego’s Prairies Center is a public meeting and recreational facility.  It includes 1.76 
acres of impervious pavement and 3.53 acres of pervious lawn surfaces.  The Storm 
water from the parking lot and lawn drain to a storm pond to the North.  Some of the 
most common activities that could lead to illicit discharge are from frequent traffic 
which transport fluids, sediment, and other debris that would be harmful to the 
environment in the event of a spill, leak, or other form of excessive loading.  

Pollutants of Concern:  Only known pollutants of concern are listed below.  If additional 
chemicals, fluids, or other pollutants are stored or handled at this location they should 
be added to the inventory and additional BMPs should be developed and implemented 
accordingly.  

• Petroleum, oil, grease, coolant, spray lubricant, de-greasers and other similar
chemicals are routinely used for maintaining and repairing vehicles and
equipment. If not properly disposed of, these pollutants will end up in the storm
sewer system and public water ways.

• Sediment from winter maintenance activities can contain chlorides and must be
properly disposed of. Also, when sand is left on the streets during the winter
months it accumulates copper, lead, and zinc from brake dust.

• High levels of phosphorus, nitrogen, and other nutrients are found in many soils.
Sediment transported by stormwater runoff can contribute to downstream
pollutant loading. Further, sediment can result in clogged gutters, ditches, sumps,
and storm drains; which leads to flooding.

• Spills that occur from fueling, repairing, and maintenance of vehicles and
equipment.

• Dumping of trash, liquids, and cigarette butts can be a source of harmful
chemicals.

• Excessive fertilizer and pesticide application to lawns causes excessive nutrient
loading of rivers, lakes, and wetlands with phosphorus.

• Field mowing can result in grass clippings blown into streets which act as a direct
transporting source for fertilizer. Excessive grass clippings can also cause storm
drains to clog.

• Compost or mulch waste washes onto streets and sidewalks after storm events
where it can easily reach the stormwater system.

BMP’s: The City will minimize the pollutants to maximum extent practicable by implementing 
the following BMPs. In general, the City will utilize a combination of good house-keeping 
measure and employee training to minimize the discharge of pollutants. The following general 
BMPs shall be utilized: 
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• Use correct snow removal techniques and alternative deicing compounds.
Dump snow in pervious areas where it can infiltrate, or in a stormwater pond
for treatment prior to discharge.

• Sweep up sand, salt, and other debris. Efforts should be primarily focused
around sweeping near the storm drains as needed.

• Implement an employee training program commensurate with each
employee’s field duties. Included in the training will be: recognition of illicit
discharges, spill response, snow removal and winter maintenance activities,
and material handling.

• Storm drain stenciling provides for some public awareness.  Other forms of
public awareness can be accomplished by distributing fliers and conducting
meetings with local businesses to provide education about the effect of
pollution on our public waters.

• Conduct annual inspections looking for possible illicit discharge areas.  Focus
on the high risk areas.

Spill Response Procedure: The procedures for responding to spill can vary slightly depending on 
the extent of the spill, the material and its potential hazardous effects, and the size of the spill.  
The following are general guidelines, but in all cases the severity of the spill should be 
considered and response procedures adjusted accordingly. 

Small Spill: Spills that can be contained with on-hand equipment and are less than 5 gallons are 
considered small.   

• Immediately apply absorbent material to the spill.  Preferably, use an
environmentally friendly absorbent.

• Let absorbent sit overnight, or for at least 12 hours.  Be aware of weather
conditions, such as precipitation events, that may wash the contaminated
absorbent material into the storm sewer system or receiving waters.

• Sweep up and properly dispose of the absorbent material.  Consider the type of
liquid that has been absorbed.  Remember, the absorbent material is now
polluted and it may not be appropriate to dispose of in a standard trash
receptacle.

Large Spill: Any spill that cannot be contained with on-hand equipment or are over 5 gallons. 

• Evacuate personnel from the immediate area of the spill, and barricade off any
entrance to the area to prevent tracking.

• Consider the severity of the spill and possible health risks.  If appropriate, notify
adjacent businesses or residents.

• Contain the spill by preventing material from entering nearby storm sewers or
water bodies.

• If spill has entered the storm sewer system or receiving waters, utilize the storm
sewer system map to track and contain the spill.
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• If the spill can be mitigated with on-hand materials and equipment, immediately
begin mitigation and clean up.

• If the spill is too large to mitigate with on-hand material and equipment, contact
a spill-response team to clean up the spill:

o OSI Environmental 763-428-8775
o Safety Kleen 888-375-5336
o SWDI 612-285-9865

• Keep a log of all spills over 5 gallons, including the clean-up and disposal of
absorbent materials, and polluted soil/vegetation.

• If spill is over 5 Gallons, report the spill to the Minnesota Duty Officer at 651-649-
5451.

Deicing: Deicing application methods vary depending on surface temperature, weather 
conditions, and the type of deicer being used.  A temperature sensor should be used to 
determine the surface temperature of the pavement.  There is a tendency for over application.  
Be sure to calculate the area to be deiced and use the application rate guideline table.  This will 
determine the proper amount and type of deicer to use.  If weather is too cold for the deicer or 
if it is still snowing, this will impact your application process too.  There are many different 
kinds of deicer products. 

Sodium Chloride is typically the cheapest and most commonly used deicer however it is only 
effective with temperatures above 15 degrees.  Non-chloride deicers are the best product to 
use with its low environmental impact, but are the most expensive and difficult to find.  Sand is 
an abrasive that provides for traction on top of the ice.  If snowy conditions continue after sand 
has been applied the sand becomes useless.   

• Anti-icing is a quick and easy strategy to save time and money.  Applying a small
amount of pre-wet deicer before a storm can prevent snow and ice from bonding
to the pavement.

• Apply just enough deicer to loosen the bond between the pavement surface and
ice so that the ice can be plowed off.

• Calibrate equipment yearly, measure usage, and document strategies.  This will
help improve efficiency and reduces costs.

• Covering your stockpile protects the salt from wind, rain, snow and reduces
waste.

• De-icing materials must be stored on an impervious surface in a permanent
storage structure.

• Sweep up parking lot areas as needed. Sand and sand/salt mixes which have
already been used may contain pollutants such as chloride, oil, grease, metal,
and rubber.  Therefore, used sand should be disposed of appropriately.

• Even minor spills can have major effects on surface waters, so clean up any spills
that occur.
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763-441-4414

Otsego Facility Inventory 26



_̂

_̂

_̂

_̂

_̂

_̂

_̂

_̂

_̂

_̂

_̂

_̂
_̂

!

Friedrich Park
!

Lefebvre Creek Park

_̂

!Wilson Preserve!

Prairie Park

!Davis Farm Park

!

Carrick's Landing Park

!
Beaudry Meadows Park !

Northwood Park

!

Frankfort Park
!

Zimmer Farm Park

!

Lily Pond Park

!

School Knoll Park

!

Kittredge Crossing Park

!

Norin Landing Park

CITY OF OTSEGO
PARKS

Otsego Facility Inventory 27



Parks 

Facility Description:  Otsego Parks and Recreation Department maintains 14 park locations and 
several miles of off-road trails throughout the parks.  Some of the most common activities that 
contribute to illicit discharge in the parks are excessive fertilizer application, pet waste, 
sediment erosion, and trash and garbage can leaks.  There are also parking lots in many of the 
parks where vehicle traffic and deicing can contribute harmful chemical pollutants.      

Pollutants of Concern:  Only known pollutants of concern are listed below.  If additional 
chemicals, fluids, or other pollutants are stored or handled at this location they should be 
added to the inventory and additional BMPs should be developed and implemented 
accordingly. 

• Excessive fertilizer and pesticide application to lawns causes excessive nutrient
loading of rivers, lakes, and wetlands with phosphorus.

• Field mowing can result in grass clippings blown into streets which act as a direct
transporting source for fertilizer. Excessive grass clippings can also cause storm
drains to clog.

• Compost or mulch waste washes onto streets and sidewalks after storm events
where it can easily reach the stormwater system.

• Pet and wildlife waste is easily transported to the stormwater system through
runoff. The waste has bacteria and excess nutrients.

• Leaks or spills that occur from portable outhouses.
• Petroleum, oil, grease, coolant, spray lubricant, de-greasers and other similar

chemicals are routinely used for maintaining and repairing vehicles and
equipment.  If not properly disposed of, these pollutants will end up in the storm
sewer system and public water ways.

• High levels of phosphorus, nitrogen and other nutrients are found in many soils.
Sediment transported by stormwater runoff can contribute to downstream
pollutant loading.  Further, sediment can result in clogged gutters, ditches,
sumps, and storm drains; which leads to flooding.

• Dumping of trash, liquids, and cigarette butts can be a source of harmful
chemicals.

BMP’s:  The City will minimize the pollutants to maximum extent practicable by implementing 
the following BMPs.  In general, the City will utilize a combination of good house-keeping 
measures and employee training to minimize the discharge of pollutants.  The following general 
BMPs shall be utilized:  

• Use recommended amounts of pesticides and fertilizers.  A soil test will tell you
how much, if any, fertilizer the lawn needs.  Use low or phosphorus–free lawn
fertilizers.

• Avoid overwatering grass. Consider using a soaker hose instead of a sprinkler.
This will help prevent continuous runoff.

Otsego Facility Inventory 28



• Sweep grass clippings, leaves, sediment, and litter from streets, and dispose of
properly. Efforts should be primarily focused around sweeping near the storm
drains as needed.

• Cover piles of soil or mulch being used in landscaping projects. This will help
minimize runoff of the loose particles.

• Maintain a vegetated filter strip around the pond edge. This will help prevent
pollutants from reaching vulnerable water bodies.

• Cover dumpsters and maintain a routine cleaning schedule to avoid leaks.
• Provide informative signs about pet waste, pet waste pick-up bags, and trash

disposal for public awareness.
• Many of these parks include storm ponds that require yearly inspections.  These

inspections are covered under MCM 6 of the MS4 Permit.

The University of Minnesota offers services for soil testing for a cost of $17 per sample. 

• Tests are available for Phosphorus, Potassium, pH, and Soluble Salts.
• Provides information to establish proper fertilizer recommendations.
• Economically feasible service.
• Ensures fertile soil without excess fertilizer application or pollution of the

environment.

Deicing:  Deicing application methods vary depending on surface temperature, weather 
conditions, and the type of deicer being used.  A thermometer (gun sensor type) can be used to 
determine the surface temperature of the pavement.  Calculate the area to be deiced and use 
the application rate guidelines in the MN Snow & Ice Control Field Handbook as included 
herein.   

If weather is too cold for the deicer or if it is still snowing, this will impact your application 
process as well.  There are various deicer products.  Sodium Chloride is typically the most 
economical and widely used deicer. However, it is only effective with temperatures above 15 
degrees.  Many water bodies have been listed on the MPCA’s 303d list of impaired waters for 
chloride due to its potency.  One 50lb bag of salt could contaminate over 10,000 gallons of 
water. 

Non-chloride deicers are the best product to use for low environmental impact, but they are 
also the most expensive and difficult to find.  Sand is an abrasive that provides traction on top 
of the ice.  If snowy conditions continue after sand has been applied, the sand becomes 
ineffective.   

• Anti-icing is a quick and easy strategy to save time and money.  Applying a small
amount of pre-wet deicer before a storm can prevent snow and ice from bonding
to the pavement.

• Apply just enough deicer to loosen the bond between the pavement surface and
ice so that the ice can be plowed off.
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• Calibrate equipment yearly, measure usage, and document strategies.  This will
help improve efficiency and reduces costs.

• Covering your stockpile protects the salt from wind, rain, snow and reduces
waste.

• De-icing materials must be stored on an impervious surface in a permanent
storage structure.

• Sweep up parking lot areas as needed. Sand and sand/salt mixes which have
already been used may contain pollutants such as chloride, oil, grease, metal,
and rubber.  Therefore, used sand should be disposed of appropriately.

• Even minor spills can have major effects on surface waters, so clean up any spills
that occur.
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Waste Water Treatment Facilities and Pump Houses 

Facility Description:  Otsego has two waste water treatment facilities. They both use a 
combination of UV light and chlorine to disinfect the effluent of mercury.  Manual inspections 
on the equipment are expected in case of equipment failure.  There are 4 pump houses 
throughout the city.  The facilities are equipped with SCADA technology that alerts the 
operators of any problems or leaks.  These pump houses use chemicals that are susceptible to 
illicit discharge if handled carelessly, spilled, or leaked from the equipment.   

Pollutants of Concern:  Only known pollutants of concern are listed below.  If additional 
chemicals, fluids, or other pollutants are stored or handled at this location they should be 
added to the inventory and additional BMPs should be developed and implemented 
accordingly. 

• The backup generators for the WWTF and pump houses use diesel fuel.  Spills during
fueling could occur and tanks could leak.

• These facilities have chlorine gas and sulfur dioxide tanks stored on site.  They can be
very dangerous to personnel and the environment if spills or leaks occur.

• Chemicals and materials stored could be washed into the storm water system by rainfall
or flood waters.

• Spills that occur from fueling, repairing equipment, and transporting chemicals.
• Spills that occur from transporting sludge from facility to the fields that it get spread in.
• Unmanageable waste water entering the WWTF from an industrial spill or unknown

source.  These spills could harm the facility by overloading or not being able to disinfect
the waste water.

BMP’s:  The City will minimize the pollutants to maximum extent practicable by implementing 
the following BMPs.  In general, the City will utilize a combination of good house-keeping 
measures and employee training to minimize the discharge of pollutants.  The following general 
BMPs shall be utilized: 

• Inspect equipment, chemical tanks, fuel tanks, and the freeboard on open-topped tanks,
especially after heavy rainfall to ensure wastewater doesn’t overflow their containment
walls.

• Maintain a well vegetated area around facility and storm pond, this will help trap the
pollutants.

• Keep all chemicals in an enclosed storage container, above the highest flood level of
nearby rivers/drains and use proper storage techniques explained in this permit.

• Keep absorbent material on hand in case of a spill.  Utilize the spill cleanup procedure
explained in this permit.

• When transporting or handling of chemicals use proper procedures to ensure no spilling
or leaking.

• Emergency pumping equipment may be needed dependent on the situation and can be
located at the East WWTF, City Shop #763-441-8137, United Rental #763-428-1421.

• Educate personnel including facility operators, maintenance personnel, and local
authorities on facility functions and what type of hazards are associated with the facility.

Otsego Facility Inventory 46



• The more familiar personnel become with each facility, the better apt they become at
spotting potential hazards or problems before they become disasters.

Storage:  General good housekeeping procedures should be followed.  The following practices should 
be implemented at this facility where applicable. 

• Keep tanks stored in upright position.
• Keep tanks in cool (normal) temperature rooms with good ventilation.
• Keep tanks, equipment, and lines dry and free of moisture.
• Never tamper with fusible plugs or top main valve.
• Keep valves protecting covers in place when storing tanks.
• Keep tanks chained while on scales and in wall storage.
• Minimize the number of tanks kept in inventory.
• Utilize the tank tags marked “full” or “empty” on the cylinders in inventory.

Tank Changing and Handling Procedures: 

• All tank changes will be made using an approved full-face respirator with proper
canister.

• If a leak would occur during a tank change when the changer is wearing the proper
respiratory protection and the leak can easily be repaired or stopped with the tools
present, then one attempt for repair or stoppage can be made.

• If leak cannot be stopped, then you must exit immediately and notify the police, fire
department and a trained responder if available.

Spill Response Procedure: The procedures for responding to spill can vary slightly depending on 
the extent of the spill, the material and its potential hazardous effects, and the size of the spill.  
The following are general guidelines, but in all cases the severity of the spill should be 
considered and response procedures adjusted accordingly. 

Small Spill: Spills that can be contained with on-hand equipment and are less than 5 gallons are 
considered small.   

• Immediately apply absorbent material to the spill.  Preferably, use an
environmentally friendly absorbent.

• Let absorbent sit overnight, or for at least 12 hours.  Be aware of weather
conditions, such as precipitation events, that may wash the contaminated
absorbent material into the storm sewer system or receiving waters.

• Sweep up and properly dispose of the absorbent material.  Consider the type of
liquid that has been absorbed.  Remember, the absorbent material is now
polluted and it may not be appropriate to dispose of in a standard trash
receptacle.

Large Spill: Any spill that cannot be contained with on-hand equipment or are over 5 gallons. 

• Evacuate personnel from the immediate area of the spill, and barricade off any
entrance to the area to prevent tracking.

Otsego Facility Inventory 47



• Consider the severity of the spill and possible health risks.  If appropriate, notify
adjacent businesses or residents.

• Contain the spill by preventing material from entering nearby storm sewers or
water bodies.

• If spill has entered the storm sewer system or receiving waters, utilize the storm
sewer system map to track and contain the spill.

• If the spill can be mitigated with on-hand materials and equipment, immediately
begin mitigation and clean up.

• If the spill is too large to mitigate with on-hand material and equipment, contact
a spill-response team to clean up the spill:

o OSI Environmental 763-428-8775
o Safety Kleen 888-375-5336
o SWDI 612-285-9865

• Keep a log of all spills over 5 gallons, including the clean-up and disposal of
absorbent materials, and polluted soil/vegetation.

• If spill is over 5 Gallons, report the spill to the Minnesota Duty Officer at 651-649-
5451.
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Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Utilities

Public Works
Kurt Neidermeier

763-458-4219
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^

WELL #7

90TH ST NE

KA
DL

ER
 AV

E N
E

Pump House #4

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Utilities

Public Works
Kurt Neidermeier

763-458-4219
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^

70TH ST NE

Water Tower #1

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Utilities

Public Works
Kurt Neidermeier

763-458-4219
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^

70TH ST NE

Water Tower #2

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Utilities

Public Works
Kurt Neidermeier

763-458-4219
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^

QUEENS AVE NE

61ST ST NE

Water Tower #3

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Utilities

Public Works
Kurt Neidermeier

763-458-4219
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^ PARRISH AVE NE

Well #1

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Utilities

Public Works
Kurt Neidermeier

763-458-4219
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Otsego Streets
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City Streets 

Facility Description:  Otsego has 130 miles of streets to maintain.  These streets can experience 
a large amount of pollution from leaking cars, sediment tracking, and chemicals from deicing.  
Other causes of pollution in the streets are from the nearby residents.  Residents wash 
chemicals off of their vehicles, spread lawn fertilizers, and produce grass clippings from mowing 
their lawns. The pollutants are easily transported into the streets through stormwater runoff if 
not properly managed.  These nuisances are manageable by public awareness or sequential 
fines when resident behavior persists.  

Pollutants of Concern:  Only known pollutants of concern are listed below.  If additional 
chemicals, fluids, or other pollutants are stored or handled at this location they should be 
added to the inventory and additional BMPs should be developed and implemented 
accordingly. 

• Petroleum, oil, grease, coolant, spray lubricant, de-greasers and other similar
chemicals are routinely used for maintaining and repairing vehicles and
equipment.  If not properly disposed of, these pollutants will end up in the storm
sewer system and public water ways.

• High levels of phosphorus, nitrogen and other nutrients are found in many soils.
Sediment transported by stormwater runoff can contribute to downstream
pollutant loading.  Further, sediment can result in clogged gutters, ditches,
sumps, and storm drains; which leads to flooding.

• Organic matter (grass clippings, leaves, etc.) can accumulate in the streets,
resulting in excess nutrients like phosphorus entering the storm sewer system and
discharging to waterways.

• Sediment from winter maintenance activities can contain chlorides and must be
properly disposed of.  Also, when sand is left on the streets during the winter
months it accumulates copper, lead, and zinc from brake dust.

• Dumping of trash, liquids, and cigarette butts can be a source of harmful
chemicals.

BMP’s:  The City will minimize the pollutants to maximum extent practicable by implementing 
the following BMPs.  In general, the City will utilize a combination of good house-keeping 
measures and employee training to minimize the discharge of pollutants.  The following general 
BMPs shall be utilized: 

• Use correct snow removal techniques and alternative deicing compounds.  Dump
snow in pervious areas where it can infiltrate, or in a stormwater pond for
treatment prior to discharge.

• Sweep up sand, salt, organic matter, and other debris. Efforts should be primarily
focused around sweeping near the storm drains as needed.

• Implement an employee training program commensurate with each employee’s
field duties.  Included in the training will be: recognition of illicit discharges, spill
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response, snow removal and winter maintenance activities, and material 
handling. 

• Storm drain stenciling provides for some public awareness. Other forms of public 
awareness can be accomplished by distributing fliers and conducting meetings 
with local businesses to provide education about the effect of pollution on our 
public waters. 

• Conduct annual inspections looking for possible illicit discharge areas. Focus on 
the high risk areas. 

 

Spill Response Procedure:  The procedures for responding to spill can vary slightly depending 
on the extent of the spill, the material and its potential hazardous effects, and the size of the 
spill.  The following are general guidelines, but in all cases the severity of the spill should be 
considered and response procedures adjusted accordingly. 

Small Spill:  Spills that can be contained with on-hand equipment and are less than 5 gallons are 
considered small.   

• Immediately apply absorbent material to the spill.  Preferably, use an 
environmentally friendly absorbent. 

• Let absorbent sit overnight, or for at least 12 hours.  Be aware of weather 
conditions, such as precipitation events, that may wash the contaminated 
absorbent material into the storm sewer system or receiving waters. 

• Sweep up and properly dispose of the absorbent material.  Consider the type of 
liquid that has been absorbed.  Remember, the absorbent material is now 
polluted and it may not be appropriate to dispose of in a standard trash 
receptacle.  

Large Spill:  Any spill that cannot be contained with on-hand equipment or are over 5 gallons. 

• Evacuate personnel from the immediate area of the spill, and barricade off any 
entrance to the area to prevent tracking. 

• Consider the severity of the spill and possible health risks.  If appropriate, notify 
adjacent businesses or residents. 

• Contain the spill by preventing material from entering nearby storm sewers or 
water bodies. 

• If spill has entered the storm sewer system or receiving waters, utilize the storm 
sewer system map to track and contain the spill. 

• If the spill can be mitigated with on-hand materials and equipment, immediately 
begin mitigation and clean up. 

• If the spill is too large to mitigate with on-hand material and equipment, contact 
a spill-response team to clean up the spill:  

o OSI Environmental 763-428-8775  
o Safety Kleen 888-375-5336  
o SWDI 612-285-9865  

• Keep a log of all spills over 5 gallons, including the clean-up and disposal of 
absorbent materials, and polluted soil/vegetation. 
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• If spill is over 5 Gallons, report the spill to the Minnesota Duty Officer at 651-649-
5451.

Deicing:  Deicing application methods vary depending on surface temperature, weather 
conditions, and the type of deicer being used.  A thermometer (gun sensor type) can be used to 
determine the surface temperature of the pavement.  Calculate the area to be deiced and use 
the application rate guidelines in the MN Snow & Ice Control Field Handbook as included 
herein.   

If weather is too cold for the deicer or if it is still snowing, this will impact your application 
process as well.  There are various deicer products.  Sodium Chloride is typically the most 
economical and widely used deicer. However, it is only effective with temperatures above 15 
degrees.  Many water bodies have been listed on the MPCA’s 303d list of impaired waters for 
chloride due to its potency.  One 50lb bag of salt could contaminate over 10,000 gallons of 
water. 

Non-chloride deicers are the best product to use for low environmental impact, but they are 
also the most expensive and difficult to find.  Sand is an abrasive that provides traction on top 
of the ice.  If snowy conditions continue after sand has been applied, the sand becomes 
ineffective.   

Anti-icing is a quick and easy strategy saving you time and money.  Applying a small amount of 
pre-wet deicer before a storm can prevent snow and ice from bonding to the pavement. 

• Anti-icing is a quick and easy strategy to save time and money.  Applying a small
amount of pre-wet deicer before a storm can prevent snow and ice from bonding
to the pavement.

• Apply just enough deicer to loosen the bond between the pavement surface and
ice so that the ice can be plowed off.

• Calibrate equipment yearly, measure usage, and document strategies.  This will
help improve efficiency and reduces costs.

• Covering your stockpile protects the salt from wind, rain, snow and reduces
waste.

• De-icing materials must be stored on an impervious surface in a permanent
storage structure.
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Empty Lots 

Facility Description:  Otsego has 27 empty lots throughout the city.  These lots are used for 
various purposes such as utility easements, storm pond retention ponds, and future city 
development.  There is minimal activity on these properties but do have a potential for illicit 
discharge if not managed correctly. 

Pollutants of Concern:  Only known pollutants of concern are listed below.  If additional 
chemicals, fluids, or other pollutants are stored or handled at this location they should be 
added to the inventory and additional BMPs should be developed and implemented 
accordingly. 

• Excessive fertilizer and pesticide application to lawns causes excessive nutrient
loading of rivers, lakes, and wetlands with phosphorus.

• Field mowing can result in grass clippings blown into streets which act as a direct
transporting source for fertilizer. Excessive grass clippings can also cause storm
drains to clog.

• Compost or mulch waste washes onto streets and sidewalks after storm events
where it can easily reach the stormwater system.

• High levels of phosphorus, nitrogen and other nutrients are found in many soils.
Sediment transported by stormwater runoff can contribute to downstream
pollutant loading.  Further, sediment can result in clogged gutters, ditches,
sumps, and storm drains; which leads to flooding.

• Dumping of trash, liquids, and cigarette butts can be a source of harmful
chemicals.

BMP’s:  The City will minimize the pollutants to maximum extent practicable by implementing 
the following BMPs.  In general, the City will utilize a combination of good housekeeping 
measures and employee training to minimize the discharge of pollutants.  The following general 
BMPs shall be utilized:  

• Use recommended amounts of pesticides and fertilizers.  A soil test will tell you
how much, if any, fertilizer the lawn needs.  Use low or phosphorus–free lawn
fertilizers.

• Maintain a vegetated filter strip around the pond edge. This will help prevent
pollutants from reaching vulnerable water bodies.

• Many of these empty lots include storm ponds that require yearly inspections.
These inspections are covered under MCM 6 of the MS4 Permit.

• Clean and maintain storm ponds and storm structures based on the yearly
inspection report.  This will prevent future flooding and illicit discharge.
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RIVER RD NE
STATE HIGHWAY 101 NE

STATE HIGHWAY 101 NE

Empty Lot 1

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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75TH ST NE
77TH ST NE

76TH ST NE

77TH LN NE
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78TH ST NEOHLAND AVE NE

Empty Lot 2

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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95TH ST NE

Empty Lot 3

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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90TH ST NE

Empty Lot 4

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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85TH ST NE

OA
KW

OO
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VE
 N

E Empty Lot 5

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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78TH ST NE

Empty Lot 6

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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87TH CIR NE

Empty Lot 7

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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O BRIAN AVE NE

Empty Lot 8

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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77TH LN NE

Empty Lot 9

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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^

77TH LN NE

78TH WAY NE

Empty Lot 10

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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79TH ST NE

Empty Lot 11

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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PADGETT AVE NE
79TH ST NE

Empty Lot 12

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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81ST CIR NE

Empty Lot 13

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414

Otsego Facility Inventory 86

LukeB
Polygon

LukeB
Polygon

LukeB
Polygon



^

PADGETT AVE NE

81ST ST NE

81ST CIR NE

82ND CIR NE

Empty Lot 14

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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PA
DR

E C
T N

E
Empty Lot 15

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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89TH ST NE

NA
SH
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E

Empty Lot 16

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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Empty Lot 17

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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Empty Lot 18

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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Empty Lot 19

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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70TH ST NE

QU
EE

NS
 AV

E N
E

Empty Lot 20

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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65TH ST NE

Empty Lot 21

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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Empty Lot 22

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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KAHLER CIR NE

KITTREDGE CIR NE

74TH ST NE

Empty Lot 23

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414
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95TH ST NE

CSAH 39 SERVICE RD NE

CSAH 39 SERVICE RD NE

Empty Lot 24

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414

Otsego Facility Inventory 97
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Empty Lot 25

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414

Otsego Facility Inventory 98
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80TH ST NE

78TH ST NE
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E

Empty Lot 26

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414

Otsego Facility Inventory 99



^

PA
RR

ISH
 AV

E N
E

Empty Lot 27

Source: Esri, DigitalGlobe, GeoEye, i-cubed, Earthstar
Geographics, CNES/Airbus DS, USDA, USGS, AEX, Getmapping,
Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

CITY OF OTSEGO

DEPARTMENT:
RESPONSIBLE PERSON:
PHONE NUMBER:

FACILITY INVENTORY - Unimproved Parcel

Administration
City Clerk

763-441-4414

Otsego Facility Inventory 100



 

 

Attachment 6K: Snow and Ice Control Policy 
 
 

 
 
 
 
 
 

 

 

 
 

 

 

 

 
 



SNOW AND ICE CONTROL POLICY 

ADOPTED: October 25, 2021  

1. POLICY INTRODUCTION
The City of Otsego finds that it is in the best interest of the residents of the City to assume basic 
responsibility for control of snow and ice on City streets.  Reasonable snow and ice control are 
necessary for routine travel and emergency services.  The City will attempt to provide such 
control in a safe and cost-effective manner, keeping in mind safety, budget, personnel and 
environmental concerns.  The City will use City employees and equipment to provide this 
service.  This policy does not relieve the operator of private vehicles, pedestrians, property 
owners, residents and all others that may be using public streets, of their responsibility to act in 
a reasonable, prudent and cautious manner, given the prevailing street conditions. 

2. WHEN WILL THE CITY START SNOW AND ICE CONTROL OPERATIONS
The Street Operations Manager or his/her designated representative will decide when to begin 
snow or ice control operations.  The criteria for that decision are: 

• Snow accumulation of two (2) inches or more;

• Drifting of snow that causes problems for travel;

• Icy conditions which seriously affect travel; and

• Time of snowfall in relationship to heavy use of streets.

Snow and ice control operations are expensive and involve the use of limited personnel, 
equipment and resources.  Consequently, snow plowing operations may not occur with 
snowfalls less than two (2) inches. 

3. LEVELS OF SERVICE
It is the intent of the City to complete plowing operations within 24 hours of the time the 
snowfall ceases.  Plowing will begin as close as practicable to the time the snowfalls stops; 
however, every effort will be made to have priority routes plowed prior to morning or evening 
rush hour.   



  

4. PRIORITIES AND SCHEDULE OF PLOWING 
The City has classified City streets based on the street function, traffic volume and importance 
to the welfare of the community.   

• Those streets classified as high-volume routes will be plowed first.  These high- 
volume routes are those that connect major sections of the City and provide access 
for emergency fire, police and medical services. 

• The second priority streets are those providing access to schools and commercial 
businesses. 

• The third priority streets are low volume residential streets. 

• The fourth priority are cul-de-sacs, parking lots, trails and sidewalks. 
 
During significant and severe storms, the City must be prepared to move personnel and 
equipment to maintain priority routes first.  In fulfilling the need to have all priority streets safe 
and passable, when resources are limited, plowing of all other streets may be stopped at any 
time so resources can be shifted to priority routes. 
 
Unforeseeable circumstances may cause delays in completing assigned plow routes.  Such 
circumstances may include weather conditions that endanger the safety of snowplow operators 
and/or safe and effective operation of equipment, commuter traffic, disabled vehicles, poor 
visibility conditions, parked cars along streets, assistance to emergency response vehicles, 
equipment breakdowns and personnel shortages.  Suspension or changes to these priorities will 
be made by the Street Operations Manager or his/her designated representative. 

 
5. WORK SCHEDULE FOR SNOWPLOW OPERATORS 

Snowplow operators will be expected to work their assigned shifts. In severe snow emergencies, 
operators sometimes have to work longer shifts.  However, because of budget and safety 
concerns, no operator shall work more than a 12-hour shift in any 24-hour period.  While work 
breaks are not guaranteed, generally operators will take breaks in accordance with City policy, 
provided the breaks do not interfere with City services or operations.  In addition, operators will 
be allowed sufficient time to eat a meal during any shift which is eight or more hours. 

 
6. TRAFFIC REGULATIONS 

The City of Otsego recognizes that snowplow operators are exempt from traffic regulations set 
forth in Minnesota Statutes, Chapter 169 while actually engaged in work on streets, except for 
regulations related to driving while impaired and the safety of school children.  Pursuant to this 
authority, snowplow operators engaged in snow removal or ice control on City streets have 
discretion to disregard traffic laws set forth in Chapter 169, except for laws relating to impaired 
driving and school children safety, when in their judgment, it is safety to disregard such laws.  
The privileges granted herein to operators of snow removal and ice control vehicles shall apply 
only if the vehicle is equipped with one lighted lamp displaying a flashing, oscillating or rotating 
amber light placed in a position on the vehicle as to be visible from 360 degrees. 

 

 
 



  

7. WEATHER CONDITIONS 
Snow and ice control operations will be conducted only when weather conditions do not 
endanger the safety of snowplow operators and equipment.  Factors that may delay snow and 
ice control operations include: severe cold, significant winds and limited visibility. 

 

8. USE OF SAND, SALT AND OTHER CHEMICALS 
The City of Otsego will use sand, salt and other chemicals where there are hazardous ice or 
slippery conditions.  The City is concerned about the effects of such chemicals on the 
environment and will limit its use for that reason. 

 
9. DRIVEWAYS 

 One of the most frequent and most difficult problems in removal of snow from public streets is 
 the snow deposited in driveways during plowing operations.  City personnel does not provide 
 driveway cleaning.  Residents should be aware that they may have to clear their driveway a 
 second time if their driveway is cleared prior to the streets being plowed.  Residents are not 
 allowed to push or deposit snow from their driveway in the street.  According to the laws of the 
 State of Minnesota, depositing snow in any fashion onto a public street/right-of-way or highway 
 is illegal and punishable as a misdemeanor.  This liability may extend to both the property owner 
 and the person who actually placed the snow on the roadway/right-of-way. 
 
Minnesota Highway Traffic Regulations 
 160.2715 Subd. A (1)  
 Except for the actions of the road authorities, their agents, employees, contractors, and utilities 
 in carrying out their duties imposed by law or contract, and except as herein provided, it shall be 
 unlawful to: to obstruct any highway or to deposit snow or ice thereon… 
 
 169.42 Subd. (1) 
 No person shall throw, deposit, place, or dump, or cause to be thrown, deposited, placed, or 
 dumped upon any street or highway or upon any public or privately owned land adjacent thereto 
 without the owner’s consent any snow, ice… 
 

10. VEHICLES 
 Within the City of Otsego, any person having a vehicle parked on any City street after a  
 continuous snowfall accumulating of two or more inches of snow will be subject to tagging and 
 possible towing at the owner’s expense.  The City does enforce its No Parking ordinance from 
 November 1st through April 30th.  This rule is enforced until the street has been plowed to the 
 full width of the roadway. 
 

11. GARBAGE & RECYCLING SERVICE 
 The snow plow operators can not clear the snow as effectively from the street if 
 garbage/recycling containers are placed along the curb.  Therefore, city staff is requesting that 
 residents place their garbage/recycling containers at the end of their driveway out of the 
 traveled portion of the street.  This allows the plow operators to more effectively/efficiently clear 
 the street. 



  

12. MAIL DELIVERY 
 The snow plow operators make every effort to remove snow as close as curb as practical and to 
 provide access to mailboxes for the Postal Service.  However, it is not possible to provide perfect 
 conditions and minimize damage to mailboxes with the size and type of equipment the City  
 operates.  Therefore, the final cleaning adjacent to mailboxes is the responsibility of each  
 resident. 

 

13. MAILBOXES AND OTHER PROPERTY DAMAGE 
 Snow plowing and ice control, by its nature, can cause damage to areas adjacent to the street 
 and trails even under the best of circumstances.  The City’s plow operators make every effort to 
 avoid damage to areas adjoining the street and trails, however, such damage does occur from 
 time to time.  The majority of the damage occurs to improvement in the City right-of-way which 
 extends approximately 10’-15’ beyond the street curbs. 
 
 The intent of right-of-way is to provide room for snow storage, utilities, sidewalks and other city 
 uses.  However, certain private improvements such as mail boxes are permitted within this area. 
 Therefore, the City will cooperate with the property owners to determine if the damage is the 
 responsibility of the City and when it shall be the responsibility of the resident.  The City accepts 
 responsibility for physical damage to legally installed mailboxes if struck by a plow blade, wing or 
 other piece of equipment. See Appendix A for a properly installed mailbox by the USPS. It is 
 important to maintain these minimum dimensions to allow plow equipment to travel under the 
 lowest point of the mailbox of 44” to reduce the likelihood of damage.  Damage resulting from 
 plow castings or the disturbance of snow or ice piles is the responsibility of the resident.  If the 
 damage is determined to be caused by the plow blade the resident will have two options.  The 
 City will replace the mailbox, newspaper box and/or post with a 4 x 4 treated post and black 
 mailbox or the resident can replace their own mailbox, newspaper box and/or post and the City 
 will reimburse the resident $150.  If just the mailbox is damaged, the City will replace it with a 
 standard black mailbox.   
 
 If a permanent repair can’t be made during the winter, City staff will provide a temporary  
 measure to assure that the resident can still get their mail.  Temporary repairs will be a mailbox 
 post in a bucket of sand/concrete.  Staff will complete a form on every mailbox call to document 
 and streamline resident calls for damage (See Appendix B).   
 
 The City bears no responsibility for damage to irrigation systems, driveway markers, landscaping 
 beds, decorative boulders, or other items improperly placed in the City right-of-way along 
 streets, paths or sidewalks.  If such items are deemed to be a traffic hazard or endanger 
 maintenance equipment or operators, the owner will be required to remove such items from the 
 City right-of-way.  Lawns that are scraped or gouged by the City equipment will be repaired by 
 top dressing and seeding the following spring.  Residents are requested to assist by watering the 
 areas that are repaired.  In instances where there is a disagreement as to the source of the 
 damage and/or repair responsibilities, the Street Operations Manager or City Administrator shall 
 determine the obligation. 

 



  

14. DEVIATION FROM POLICY AND DISCLAIMER 
The Street Operations Manager or his/her representative may deviate from this policy when in 
his or her judgment it is in the best interest of the City or necessary because of budget needs or 
other circumstances.  All parts of this policy may be affected by at least one or more of the 
following which may delay all or some of the services provided: 

• Equipment breakdowns 

• Vehicles disabled in deep/drifted snow 

• Weather conditions so severe as to cause crews to be called in from their routes (i.e. 
white-out conditions) 

• Equipment rendered inadequate by the depth of snow or drifts 

• Crew break, breaks required by refueling, refilling of spreaders, installing chains or 
cutting edges 

• Unforeseen emergencies 
 
15. TRAIL SNOW REMOVAL 

The City will provide snow and ice control measures on certain park trails throughout the 
winter.  Trails to be plowed will be designated on the City of Otsego Winter Trail and Sidewalk 
Map.  Plowing will be done on designated trails during a street snowplowing event or on regular 
workdays (Monday through Friday).  Trail plowing will begin either during or on the first work 
day after a snow event of two or more inches or when drifting snow blocks pedestrian trails.  
Trails used by students to walk to school will be completed to allow students safe access prior to 
school opening whenever possible.  The plowing of trails will typically be done in the following 
priority, however, there may be changes in the priority due to the type of snow, depth of snow 
or timing of snow event. 
 

1. Trails used by students to walk to/from school 
2. Trails adjacent to City streets 
3. Interior park trails 

 
It is the City’s goal to get the trail plowing completed in two working days after the snow event.  
Things such as equipment breakdowns, size of storm or difficult conditions may extend this time 
frame. 
 

16. PARKING LOT SNOW REMOVAL 
Snow plowing in municipal parking lots will begin when two (2) inches of snow has accumulated 
or when vehicular movement becomes difficult.  Not all parking lots will be maintained.  
Applicable parking lots include: City Hall, Prairie Center, Prairie Park, Beaudry Park, Norin 
Landing and School Knoll Park. 
 

17. USE OF SALT OR TRACTION MATERIAL IN PARKING LOTS AND TRAILS 
The City is concerned about the effect of salt, materials for traction, or chemicals on the 
environment and will limit their use in parking lots for that reason.  Therefore, it is the policy of 
the City to utilize salt, materials for traction or a chemical mixture in the ratio that provides for 
reasonable safe driving conditions in parking lots.  The application of these types of materials is 



  

not always intended to provide bare pavement during winter conditions.  In addition, the 
desired results of these materials can vary with different temperatures. 
 
The application of salt on trails is not a general practice in the City of Otsego.  Conditions during 
the winter months can be unpredictable, therefore, it is recommended that pedestrians always 
wear traction cleats when walking during the winter months. 
 

18. CITY SIDEWALKS 
All City owned sidewalks will be plowed within 36 hours of the time the snowfall ceases. 

 
19. TO REPORT A COMPLAINT 

If a resident would like to report a concern regarding snow removal, a damaged mailbox, or 
damaged turf, they are encouraged to call City Hall at 763-441-4414; or to email 
streets@ci.otsego.mn.us 

 
20.  POLICY HISTORY 

This is the current and most recent version of the Snow and Ice Control Policy. Previously: 
 

Adopted October 21, 2010 
Revised December 10, 2011 

Revised December 9, 2019 
Revised  October 25, 2021 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

mailto:streets@ci.otsego.mn.us


  

Appendix A 

 
 

 
 
 
 
 
 
 
 
 



  

Appendix B 
 

Mailbox Damage/Concern Form 
 

Complaint Date:  ____________ 
 
Resident Name:  ____________________ 
 
Contact Number:  ___________________ 
 
Address:  __________________________ 
 
Explanation of Damage:  _______________________________________________ 
 
 

 
 

 
Staff Decision:  _______________________________________________________ 
 
 

 
 

 
 

 
Circle One:  Repair/Reimbursement 
 
Resident Signature: __________________________ 
 
Date: _____________________________________ 
 
 
Return form to: 
City of Otsego│13400 90th Street NE, Otsego, MN 55330│Tel. (763) 441-4414 or          
email: streets@ci.otsego.mn.us 

mailto:streets@ci.otsego.mn.us




 

 

Attachment 6L: Pond Assessment Procedure 
 

 

  



 
 

Attachment 6M: Annual Inspection 
Documentation 

 

 

  



MS4 Inspection Report

18219242826

 Inspection Information

Name of City:
Type of inspection:
Inspectors name & email:
Date of inspection:
Date of last precipitation:
Last amount of precipitation:

Otsego
Outfall

Dec 3, 2021
Dec 3, 2021
trace

 Inspection Details

Outfall Unique ID: OF-1-120-23-2-4-01
Location 5245 Ramier Ave NE, Otsego, MN 55374,

USA
latitude: 45.2304022 altitude: 244.67142
longitude: -93.5325759 [ viewMap ]

What is the type of outfall (i.e. Ditch, Pipe,
Creek)?

pipe

Rate erosion level (1:Bad - 5:Best): 4
Rate sediment level (1:Bad - 5:Best): 5
Are there signs of illicit discharge such as
odor, unusual color, turbidity,
staining/deposit?

None

Is there any undesirable vegetation growth
such as trees, shrubs, or invasive species?

None

Are there any obstructions to getting
maintenance equipment to the outfall?

river bank

 Inspection Summary

Overall condition: Good
Maintenance or any other concerns? None
Photos:

.

.

http://maps.google.com/maps?q=45.2304022,-93.5325759


.

MS4 Inspection Report PAGE 2 OF 2

OtsegoOutfallOF-1-120-23-2-4-01Good 2021-12-03
.

https://live.prontoforms.com/data/18219242826/views/277257240112/attachments/29def278-32c5-494d-8a5d-035abd6ec2e3?disposition=attachment
https://live.prontoforms.com/data/18219242826/views/277257240112/attachments/3303de97-0e6e-4c40-b761-e1bbf6b47b96?disposition=attachment
https://live.prontoforms.com/data/18219242826/views/277257240112/attachments/d7703e8f-0c81-4e66-b3f1-8af39c99c082?disposition=attachment


MS4 Inspection Report

18219779972

 Inspection Information

Name of City:
Type of inspection:
Inspectors name & email:
Date of inspection:
Date of last precipitation:
Last amount of precipitation:

Otsego
Skimmer

Dec 7, 2021
Dec 7, 2021
Na

 Inspection Details

Skimmer Unique ID: SK-1-120-23-1-3-02
Location 5445 Raspberry Ct NE, Otsego, MN 55374,

USA
latitude: 45.23369461544281 altitude:
270.56497
longitude: -93.53066536874864 [ viewMap ]

Is there any erosion around structure? If
yes, explain.

None

Are any of the pipes clogged? If yes,
explain where and with what.

None

Does the structure have a weir? If yes, is it
functioning properly?

Yes Weir

For concrete structures, are there any
cracks, spalling, exposed rebar, or joint
failures?

None

Are there signs of illicit discharge such as
odor, unusual color, turbidity,
staining/deposit?

None

Is there any undesirable vegetation growth
such as trees, shrubs, or invasive species?

None

Are there any obstructions to getting
maintenance equipment to the outfall?

None

 Inspection Summary

Overall condition: Good
Maintenance or any other concerns? None

.

.

http://maps.google.com/maps?q=45.23369461544281,-93.53066536874864


Photos:

.

MS4 Inspection Report PAGE 2 OF 2

OtsegoSkimmerSK-1-120-23-1-3-02Good 2021-12-07
.

https://live.prontoforms.com/data/18219779972/views/277257849660/attachments/4c390133-6d1c-47ec-b8b1-4a27310a2f68?disposition=attachment


MS4 Inspection Report

18220154605

 Inspection Information

Name of City:
Type of inspection:
Inspectors name & email:
Date of inspection:
Date of last precipitation:
Last amount of precipitation:

Otsego
Storm Pond

Dec 9, 2021
Dec 8, 2021
trace of snow

 Inspection Details

Storm Pond Unique ID: STP-1-120-23-1-3-01
Location 5583 Ramier Ave NE, Otsego, MN 55374,

USA
latitude: 45.2348083 altitude: 245.5
longitude: -93.5315966 [ viewMap ]

Is there any visible erosion or barren spots
>5 square feet?

None

Is there any sediment buildup at
inlets/outlets? If yes, describe where and
with what.

None

Are there signs of illicit discharge such as
odor, unusual color, turbidity,
staining/deposit?

None

Are there any animal burrows/nest that
cause the pond to not function properly?

None

Is there any undesirable vegetation growth
such as trees, shrubs, or invasive species?

None

Are there any obstructions to getting
maintenance equipment to the outfall?

None

 Inspection Summary

Overall condition: Good
Maintenance or any other concerns? None
Photos:

.

.

http://maps.google.com/maps?q=45.2348083,-93.5315966


.

MS4 Inspection Report PAGE 2 OF 2

OtsegoStorm PondSTP-1-120-23-1-3-01Good 2021-12-09
.

https://live.prontoforms.com/data/18220154605/views/277258305750/attachments/61b36733-d2e8-4bd1-bc14-c1d8c449cc58?disposition=attachment
https://live.prontoforms.com/data/18220154605/views/277258305750/attachments/0cd0c4bf-99f6-431b-91d7-5ad96b9eed78?disposition=attachment
https://live.prontoforms.com/data/18220154605/views/277258305750/attachments/e0daf0ef-f4e0-44f7-afb2-96f76ef22cd4?disposition=attachment


Attachment 6N: Employee Training Program 



 

MS4 Employee Training Program 

The City of Otsego will implement an employee training program that addresses the importance of 
protecting water quality and MS4 General Permit requirements.  The City of Otsego hereby implements 
an employee training program in accordance with the following: 

1. Training Schedule 

The training schedule will be in accordance with the training matrix on the following pages.  In 
general, all new employees will be trained within the first 30 days and long-term employees will 
receive refresher training on at least an annual basis.   
 
If new procedures, permit requirements or other changes to the City’s MS4 program are 
implemented, training will be provided to all affected employees commensurate with their duties.   
 

2. Training Materials and Courses 

The City may utilize existing training materials as published by the US EPA, MPCA, U of M, 
and other available resources.   
 
City staff may attend in-person or online certification courses such as the Smart Salting course as 
provided by the MPCA, Turf Grass Maintenance Training as provided by the MPCA, the 
Construction Inspector course as provided by the U of M, the Design of SWPPP course as 
provided by the U of M, and other available courses.   
 

3. Training Commensurate with Job Responsibilities 

City staff will be trained commensurate with their job responsibilities. 
 
For example, while it is necessary for public works employees to be trained on park and lawn 
maintenance, it may not be necessary for administrative office staff to be trained in the same.   
 
However, administrative office staff will receive general training on the overall MS4 permit 
program, public education, and public participation.  Since administrative office staff generally 
have the most interaction with the public, it is important to have a general understanding of the 
MS4 Permit Program.  It is also critical to know the appropriate steps in the event of a reported 
stormwater non-compliance or enforcement action.   
 

4. Record Keeping 

All training will be documented and tracked in a spreadsheet.  The following must be document 
for each training event: 
 

• Name of event or training 
• List of topics covered 
• Name of Employees in attendance 
• Date of training event 
• Recertification date (if applicable) 



City of Otsego 
Employee MS4 Training Matrix 

Employee Type Training Frequency Training Topics 
Administra�ve Office Staff Ini�al Training of New Employees – 

Within first 30 days 
 
Refresher Training – Annually 

• Public Educa�on and Outreach 
• General MS4 program / permit requirements 
• Reports of stormwater non-compliance 
• Enforcement Response Procedures 

 
Streets  Ini�al Training of New Employees – 

Within first 30 days 
 
Refresher Training – Annually 

• Significant Materials Handling 
• Smart Sal�ng 
• Applica�on of Pes�cides and Fer�lizers 
• Illicit Discharge Detec�on and Elimina�on 
• Road Maintenance and Sweeping 
• Good Housekeeping for municipal opera�ons 

      
 

ESC Inspec�ons / ESC Reviews Ini�al Training of New Employees – 
Within first 30 days 
 
Refresher Training – Every 3 years 

• U of M Construc�on Inspector 
• U of M Design of SWPPPs 
• ESC ERP review / refresher 

 
 

Field Staff Ini�al Training of New Employees – 
Within first 30 days 
 
Refresher Training – Annually 

• Illicit Discharge Detec�on and Elimina�on 
• Illicit Discharge ERP review / refresher 

 
 
 

 

 

 

 

 

 

Par�al List of Training Resources: 

 

U of MN Erosion and Stormwater Management Cer�fica�on Programs:  htps://erosion.umn.edu/  

 

MPCA Smart Sal�ng: htps://www.pca.state.mn.us/business-with-us/smart-sal�ng-training 

 

MPCA Turf Grass Maintenance Training: htps://www.pca.state.mn.us/business-with-us/turf-grass-maintenance-training 

 

Significant Materials Handling:  htps://stormwater.pca.state.mn.us/images/e/ee/Use%2C_Storage_%26_Disposal_of_Significant_Materials.pdf 

 

Applica�on of Pes�cides and Fer�lizers: htps://stormwater.pca.state.mn.us/images/f/f8/Herbicide%2C_Pes�cide_and_Fer�lizer_Use.pdf 

 

Good Housekeeping: City of Otsego Facility Inventory 

 

Street Sweeping: htps://www.youtube.com/watch?reload=9&v=Rjlm7Cdp6zM&feature=youtu.be 

 

Road Maintenance: Road maintenance - YouTube 

 

Park and Open Space Maintenance: Parks Maintenance and Stormwater Protec�on Employee Training - YouTube 

 

Illicit Discharge: htps://www.youtube.com/watch?v=5bUIeWbL1XI 

 

 

https://erosion.umn.edu/
https://www.pca.state.mn.us/business-with-us/smart-salting-training
https://www.pca.state.mn.us/business-with-us/turf-grass-maintenance-training
https://stormwater.pca.state.mn.us/images/e/ee/Use%2C_Storage_%26_Disposal_of_Significant_Materials.pdf
https://stormwater.pca.state.mn.us/images/f/f8/Herbicide%2C_Pesticide_and_Fertilizer_Use.pdf
https://www.youtube.com/watch?reload=9&v=Rjlm7Cdp6zM&feature=youtu.be
https://www.youtube.com/watch?v=HMgtaH3rJ6w
https://www.youtube.com/watch?v=6eD29UBINqE&t=1s
https://www.youtube.com/watch?v=5bUIeWbL1XI


7 Discharges to Impaired Waters with an EPA Approved TMDL that 
Includes an Applicable WLA 

 

The City of Otsego has several applicable Wasteload Allocations (WLAs) from Total Maximum Daily Load 
(TMDL) projects: Total Suspended Soilds (TSS) for Crow River and Mississippi River; Total Phosphorus 
(TP) for Foster Lake; E. coli for Crow River, unnamed Creek (Regal Creek), and unnamed Creek. 

The TMDL report, which consists of a fillable spreadsheet provided by the MPCA, is shown in 
Attachment 7A. 

  



 

 
Attachment 7A: TMDL/WLA 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



TMDL report form for MS4 Permittee (to be submitted with Annual Report)

https://stormwater.pca.state.mn.us/index.php?title=Guidance_for_completing_the_MS4_Permit_TMDL_Application_Form#12.8_Compliance_schedule_BMPs_tab

Required Optional Optional Required

Best Management Practice/Activity BMP description (Select all that apply)

Anticipated number of 

practices (if applicable)

Expected 

Implementation 

Year(s)

North Fork Crow and 

Lower Crow Bacteria, 

Turbidity, and Low DO 

TMDL-Crow River-

(07010204-502)-TSS

North Fork Crow River 

WRAPS 2007-Foster-(86-

0001-00)-TP

South Metro Mississippi 

TSS TMDL-Mississippi 

River-(07040001-531)-

TSS

Supplemental_street_sweeping Modified sweeping schedule
2022, 2023, 2024, 

2025
X X X

Supplemental_public_education_outreach Publications
2022, 2023, 2024, 

2025
X X X

Supplemental_employee_education_training Staff training
2022, 2023, 2024, 

2025
X X X

Constructed_basin Wet pond/wet detention pond 4 2021 X X X

TMDL-Waterbody-Pollutant

Fill in the following table with your proposed best management practices (BMPs) or progress toward implementation of BMPs to be achieved during the 

permit term, anticipated number of practices (if you are planning to install more than one of any type of BMP), and the year each BMP is expected to be 

implemented ("Implementation Year(s)" column). Put an "X" in the boxes for the TMDL that corresponds with each BMP. Where possible, please select the 

appropriate BMP from the dropdown (click on downward arrow to see options) in the "Best Management Practice/Activity" column. Otherwise, you are free 

to enter text in this worksheet. For more guidance on completing this tab, see:

Compliance schedule Best Management Practices (BMPs) for Wasteload Allocations not being met (permit item 12.8)



TMDL Project Name, Waterbody, and Pollutant Pollutant

Target year WLA will be 

achieved

Estimated pollutant reduction this permit 

cycle (include units, such as lbs, percent 

reduction, lb/acre, etc.)

Method(s) for calculating 

reduction

North Fork Crow and Lower Crow Bacteria, Turbidity, 

and Low DO TMDL-Crow River-(07010204-502)-TSS TSS 2050 5% MIDS Calculator

North Fork Crow River WRAPS 2007-Foster-(86-0001-

00)-TP TP 2050 5% MIDS Calculator

South Metro Mississippi TSS TMDL-Mississippi River-

(07040001-531)-TSS TSS 2050 5% MIDS Calculator

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

Compliance schedule for Wasteload Allocations not being met (permit item 12.8)

Fill in the target year that each of the applicable WLA(s) will be achieved for each TMDL , waterbody and pollutant listed in column A.  If you have an applicable WLA for total suspended solids 

(TSS) or total phosphorus (TP), a cumulative estimate of TSS and TP load reductions to be achieved during the permit term and the method used to determine the estimate should be entered in 

Columns D and E. For further instruction on completing this tab, refer to: 

https://stormwater.pca.state.mn.us/index.php?title=Guidance_for_completing_the_MS4_Permit_TMDL_Application_Form#12.8_Compliance_schedule_tab



Permittee name Otsego city of

Pollutant (Multiple Items)

Percent Reduction (Multiple Items) Permittee name Otsego city of

Notes (Multiple Items) Pollutant (Multiple Items)

Workbook autopopulated. 

Continue to other tabs.

Applicable Oxygen Demand, Nitrate, TP and/or TSS WLA TMDLs-Waterbody-Pollutant Meeting WLA? (Yes/No) TMDL Project - waterbody - pollutant WLA type

Numeric 

WLA Units Flow Condition Percent Reduction Notes

North Fork Crow and Lower Crow Bacteria, Turbidity, and Low DO TMDL-Crow River-(07010204-

502)-TSS No

North Fork Crow and Lower Crow Bacteria, Turbidity, and Low DO 

TMDL-Crow River-(07010204-502)-TSS Individual 0.100 tons/day Low Not Available (blank)

North Fork Crow River WRAPS 2007-Foster-(86-0001-00)-TP No Very Low Not Available (blank)

South Metro Mississippi TSS TMDL-Mississippi River-(07040001-531)-TSS No 0.300 tons/day Mid Not Available (blank)

1.100 tons/day High Not Available (blank)

3.400 tons/day Very High Not Available (blank)

North Fork Crow River WRAPS 2007-Foster-(86-0001-00)-TP Individual 0.400 lbs/day Not Applicable 74% (blank)

143.000 lbs/yr Not Applicable 74% (blank)
South Metro Mississippi TSS TMDL-Mississippi River-(07040001-

531)-TSS Categorical 154.000 lbs/acre/year Not Applicable Not Available (blank)

Column A, rows 9 and below, includes any applicable WLAs (USEPA approved, more than a zero % reduction) for oxygen demand, nitrate, TSS, or TP TMDL projects. They are listed by TMDL project name-

waterbody-(waterbody id)-pollutant. Column F lists the corresponding applicable numeric WLAs for those projects. The applicant needs to make a determination if they are meeting each WLA or not and 

type 'Yes' or 'No' in Column B. Once you are done with your determination in Column B, click the red text in highlighted cell A7. This will autopopulate the rest of the workbook. If you make any changes in 

Column B, click on the button with the red text in cell A7 again. For each WLA that is marked as 'Yes' in Column B, please complete the tabs 'Reductions for WLAs met' and 'BMPS for WLAs met'. For each WLA 

marked 'No' in Column B, please complete 'Compliance Schedule' and 'Compliance Schedule BMPs' tabs.

Applicable Oxygen Demand, Nitrate, TSS, TP TMDL projects (permit item 12.8 & 12.10)



8 Alum or Ferric Chloride Phosphorus Treatment Systems 
 

Not applicable for the City of Otsego.
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wq-strm4-94 

AUTHORIZATION TO DISCHARGE STORMWATER 

ASSOCIATED WITH SMALL MUNICIPAL SEPARATE STORM SEWER SYSTEMS 

UNDER THE NATIONAL POLLUTANT DISCHARGE ELIMINATION SYSTEM (NPDES)/ 

STATE DISPOSAL SYSTEM (SDS) PROGRAM 

MNR040000 

Permittee: Multiple 

General Permit name: Small Municipal Separate Storm Sewer Systems General Permit 

Issuance date: November 16, 2020 

Expiration date: November 15, 2025 

The state of Minnesota, on behalf of its citizens through the Minnesota Pollution Control Agency (MPCA), authorizes the 
Permittee to operate a small municipal separate storm sewer system (MS4) and to discharge from the small MS4 to 
receiving waters, in accordance with the requirements of the General Permit. 

The goal of the General Permit is to reduce pollutant levels in point source discharges and protect water quality in 
accordance with the U.S. Clean Water Act, Minnesota statutes and rules, and federal laws and regulations. 

The General Permit is effective on the issuance date identified above. The General Permit expires at midnight on the 
expiration date identified above. 

Signature: Dana A. Vanderbosch for the Minnesota Pollution Control Agency 
This document has been electronically signed. 

Dana A. Vanderbosch 
Division Director 
Municipal Division 

If you have questions about the General Permit, including specific permit requirements, permit reporting, or permit 
compliance status, please contact the MPCA at: 

Municipal Stormwater Program 
Minnesota Pollution Control Agency 
520 Lafayette Road North 
St. Paul, Minnesota 55155-4194 
Telephone: 651-296-6300 or toll free in Minnesota: 800-657-3864 
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1.1 Eligibility. [Minn. R. 7090] 
1.2 To be eligible for authorization to discharge stormwater under the Small Municipal Separate Storm Sewer Systems General 

Permit (General Permit), the applicant must be an owner and/or operator (owner/operator) of a small Municipal Separate 
Storm Sewer System (MS4) and meet one or more of the criteria requiring permit issuance as specified in Minn. R. 
7090.1010. [Minn. R. 7090.1010] 

2.1 Authorized Stormwater Discharges. [Minn. R. 7090] 
2.2 The General Permit authorizes stormwater discharges from small MS4s as defined in 40 CFR 122.26(b)(16). [Minn. R. 7090] 
3.1 Authorized Non-Stormwater Discharges. [Minn. R. 7090] 
3.2 The following categories of non-stormwater discharges or flows are authorized under the General Permit to enter the 

permittee's small MS4 only if the permittee does not identify them as significant contributors of pollutants (i.e., illicit 
discharges), in which case the discharges or flows must be addressed in the permittee's Stormwater Pollution Prevention 
Program (SWPPP): water line flushing, landscape irrigation, diverted stream flows, rising groundwaters, uncontaminated 
groundwater infiltration (as defined at 40 CFR 35.2005(b)(20)), uncontaminated pumped groundwater, discharges from 
potable water sources, foundation drains, air conditioning condensation, irrigation water, springs, water from crawl space 
pumps, footing drains, lawn watering, individual residential car washing, flows from riparian habitats and wetlands, 
dechlorinated swimming pool discharges, street wash water, and discharges or flows from firefighting activities. [Minn. R. 
7090] 

4.1 Limitations on Authorization. [Minn. R. 7090] 
4.2 The following discharges or activities are not authorized by the General Permit: 

 
a. non-stormwater discharges, except those authorized by the permittee in item 3.2;  
b. discharges of stormwater to the small MS4 from activities requiring a separate NPDES/SDS permit. The General Permit 
does not replace or satisfy any other permitting requirements; 
c. the General Permit does not replace or satisfy any environmental review requirements, including those under the 
Minnesota Environmental Policy Act (Minn. Stat. 116D), or the National Environmental Policy Act (42 U.S.C. 4321 et seq.); 
d. the General Permit does not replace or satisfy any review requirements for endangered or threatened species, from new 
or expanded discharges that adversely impact or contribute to adverse impacts on a listed endangered or threatened 
species, or adversely modify a designated critical habitat; 
e. the General Permit does not replace or satisfy any review requirements for historic places or archeological sites, from 
new or expanded discharges which adversely affect properties listed or eligible for listing in the National Register of Historic 
Places or affecting known or discovered archeological sites; and 
f. discharges to prohibited outstanding resource value waters pursuant to Minn. R. 7050.0335, Subp. 3.  
 
Only the permittee's small MS4 and the portions of the storm sewer system that are under the permittee's operational 
control are authorized by the General Permit. [Minn. R. 7090] 

5.1 Permit Authorization. [Minn. R. 7001] 
5.2 The applicant must submit a complete application in accordance with Sections 9 through 12 in order to obtain authorization 

to discharge stormwater from a small MS4 under the General Permit. [Minn. R. 7001] 
5.3 The Commissioner reviews the General Permit application for completeness. After review, the Commissioner will do one of 

the following: 
 
a. if an application is determined to be incomplete, the Commissioner will notify the applicant in writing, indicate why the 
application is incomplete, and request that the applicant resubmit the application; or 
b. if an application is determined to be complete, the Commissioner will make a preliminary determination as to whether 
coverage under the General Permit should be issued or denied in accordance with Minn. R. 7001. [Minn. R. 7001] 

5.4 The Commissioner provides a public notice with the opportunity for a hearing on the preliminary determination to issue 
coverage under the General Permit. [Minn. R. 7001] 

5.5 Upon receipt of written notification of final approval of the application from the Commissioner, the applicant is authorized 
to discharge stormwater from the small MS4 under the terms and conditions of the General Permit. [Minn. R. 7001] 
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6.1 Transfer of Ownership or Control. [Minn. R. 7001, Minn. R. 7090.0080] 
6.2 Where the ownership or significant operational control of the small MS4 changes after the submittal of an application in 

accordance with Sections 9 through 12, the new owner/operator must submit a new application in accordance with 
Sections 9 through 12. [Minn. R. 7090] 

7.1 Issuance of Individual Permits. [Minn. R. 7001] 
7.2 The permit applicant may request an individual permit in accordance with Minn. R. 7001.0210, Subp. 6, for authorization to 

discharge stormwater associated with a small MS4. [Minn. R. 7001.0210, Subp. 6] 
7.3 The Commissioner may require an individual permit for the permit applicant or permittee covered by a general permit, in 

accordance with Minn. R. 7001.0210, Subp. 6. [Minn. R. 7001.0210, Subp. 6] 
8.1 Rights and Responsibilities. [Minn. R. 7001, Minn. R. 7090] 
8.2 The Commissioner may modify the General Permit or issue other permits, in accordance with Minn. R. 7001, to include 

more stringent effluent limitations or permit requirements that modify or are in addition to the Minimum Control 
Measures of the General Permit, or both. These modifications may be based on the Commissioner's determination that 
such modifications are needed to protect water quality. [Minn. R. 7001] 

8.3 The Commissioner may designate additional small MS4s for coverage under the General Permit in accordance with Minn. R. 
7090. The owner/operator of a small MS4 that is designated for coverage must comply with the permit requirements by the 
dates specified in the Commissioner's determination. [Minn. R. 7090] 

9.1 Application for Reissuance. [Minn. R. 7001] 
9.2 If an existing permittee desires to continue permit coverage beyond the expiration date, the permittee must submit an 

application for permit reissuance  : Due by 180 days prior to permit expiration. [Minn. R. 7001.0040, Subp. 3] 
10.1 New Permittee Applicants. [Minn. R. 7090] 
10.2 To become a new permittee authorized to discharge stormwater under the General Permit, the owner/operator of a small 

MS4 must submit an application, on a form provided by the Agency, in accordance with the schedule in Appendix B, Table 
3, and the following requirements: 
 
a. submit Part 1 of the permit application (includes the permit application fee); and 
b. submit Part 2 of the permit application, also known as the Stormwater Pollution Prevention Program (SWPPP) document, 
in accordance with Section 12. [Minn. R. 7090] 

11.1 Existing Permittee Applicants. [Minn. R. 7090] 
11.2 All existing permittees seeking to continue discharging stormwater associated with a small MS4 after the issuance date of 

the General Permit must submit Part 2 of the permit application  : Due by 150 days after permit issuance. 
Existing permittees were required to submit Part 1 of the permit application prior to the expiration date (July 31, 2018) of 
the Agency's small MS4 general permit No.MNR040000, effective August 1, 2013. [Minn. R. 7090] 

12.1 Stormwater Pollution Prevention Program (SWPPP) Document. [Minn. R. 7090] 
12.2 All applicants must submit a SWPPP Document (i.e., Part 2 of the permit application) when seeking coverage under the 

General Permit. The SWPPP Document will become an enforceable part of the General Permit upon approval by the 
Agency. Modifications to the SWPPP Document that are required or allowed by the General Permit (see Section 24) will also 
become enforceable provisions. The applicant must submit the SWPPP Document on a form provided by the Agency. The 
applicant's SWPPP Document must include items 12.3 through 12.11, as applicable. [Minn. R. 7090] 

12.3 The applicant must provide a description of partnerships with another regulated small MS4(s), into which the applicant has 
entered in order to satisfy one or more requirements of the General Permit. [Minn. R. 7090] 

12.4 The applicant must provide a description of each program the applicant has developed and implemented to satisfy the 
Minimum Control Measure (MCM) requirements, including: 
 
a. the Best Management Practices (BMPs) the applicant has implemented for each MCM at the time of application; 
b. the status of each required component of the program; and 
c. name(s) of individual(s) or position titles responsible for implementing and/or coordinating each component of the 
program. 
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If the program has not been developed at the time of application (e.g., new permittee applicants), or revised to meet new 
requirements of the General Permit (e.g., existing permittee applicants); the applicant must satisfy the permit requirements 
in accordance with the schedule in Appendix B, Table 2 (existing permittee applicants), or Table 3 (new permittee 
applicants). [Minn. R. 7090] 

12.5 The applicant must indicate whether each storm sewer system map requirement of Section 14 is satisfied at the time of 
application. For each requirement of Section 14 that is not satisfied at the time of application, the applicant must satisfy the 
permit requirements in accordance with the schedule in Appendix B, Table 2 (existing permittee applicants), or Table 3 
(new permittee applicants). [Minn. R. 7090] 

12.6 The applicant must provide a description of existing regulatory mechanism(s) the applicant has developed, implemented, 
and enforced to satisfy the requirements of Sections 18, 19, and 20. At a minimum, the applicant must provide the 
following information: 
 
a. the type(s) of regulatory mechanism(s) the applicant has in place at the time of application that will be used to satisfy the 
requirements; 
b. the status of each required component of the regulatory mechanism(s); and 
c. if available, a website address to the regulatory mechanism(s). 
 
If the regulatory mechanism(s) have not been developed at the time of application (e.g., new permittee applicants), or 
revised to meet new requirements of the General Permit (e.g., existing permittee applicants); the applicant must satisfy the 
permit requirements in accordance with the schedule in Appendix B, Table 2 (existing permittee applicants), or Table 3 
(new permittee applicants). [Minn. R. 7090] 

12.7 The applicant must provide a description of existing enforcement response procedures (ERPs) the applicant has developed 
and implemented that satisfy the ERP requirements of items 18.14, 19.12, and 20.19. If the applicant has not yet developed 
ERPs (e.g., new permittee applicants), or existing ERPs must be updated to satisfy new requirements, the applicant must 
satisfy the permit requirements in accordance with the schedule in Appendix B, Table 2 (existing permittee applicants), or 
Table 3 (new permittee applicants). [Minn. R. 7090] 

12.8 The applicant must submit a compliance schedule for each applicable Waste Load Allocation (WLA) not being met for 
oxygen demand, nitrate, total suspended solids (TSS), and total phosphorus (TP). The applicant may develop a compliance 
schedule to include multiple WLAs. The applicant's compliance schedule must include the following information: 
 
a. proposed BMPs or progress toward implementation of BMPs to be achieved during the permit term; 
b. the year each BMP is expected to be implemented; 
c. a target year the applicable WLA(s) will be achieved; and 
d. if the applicant has an applicable WLA for TSS or TP, a cumulative estimate of TSS and TP load reductions (in pounds) to 
be achieved during the permit term and the Agency-approved method used to determine the estimate.  
 
Agency-approved methods include "Program for Predicting Polluting Particle Passage thru Pits, Puddles, and Ponds (P8) 
Urban Catchment Model", "Source Loading and Management Model for Windows (WinSLAMM)", "Minimal Impact Design 
Standards (MIDS) calculator", "Minnesota Pollution Control Agency (MPCA) simple estimator tool", or any other method 
that receives Agency-approval. [Minn. R. 7090] 

12.9 For each applicable WLA where a reduction in pollutant loading is required for bacteria, chloride, and temperature, the 
applicant must provide a description of any existing BMPs the applicant has developed and implemented to satisfy the 
requirements of items 22.3 through 22.7, including: 
 
a. the BMPs the applicant has implemented for each required component at the time of application; 
b. the status of each required component; and 
c. name(s) of individual(s) or position titles responsible for implementing and/or coordinating each required component. 
 
If the required components have not been developed at the time of application (e.g., new permittee applicants), or revised 
to meet new requirements of the General Permit (e.g., existing permittee applicants); the applicant must satisfy the permit 
requirements in accordance with the schedule in Appendix B, Table 2 (existing permittee applicants), or Table 3 (new 
permittee applicants). [Minn. R. 7090] 
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12.10 If the applicant is claiming to meet an applicable WLA where a reduction in pollutant loading is required for oxygen 

demand, nitrate, TSS, or TP, the applicant must provide documentation to demonstrate the applicable WLA is being met. At 
a minimum, the applicant must provide the following information: 
 
a. a list of all structural stormwater BMPs implemented to achieve the applicable WLA, including the BMP type (e.g., 
constructed basin, infiltrator, filter, swale or strip, etc.), location in geographic coordinates, owner, and year implemented; 
and 
b. documentation using an Agency-approved method, which demonstrates the estimated reductions of oxygen demand (or 
its surrogate pollutants), nitrate, TSS, or TP from BMPs meet the MS4 WLA reductions included in the TMDL report, if that 
information is available (e.g., percent reduction or pounds reduced); or 
c. documentation using an Agency-approved method, which demonstrates the applicant's existing load meets the WLA. 
[Minn. R. 7090] 

12.11 For the requirements of Section 23, alum or ferric chloride phosphorus treatment systems, if applicable, the applicant must 
submit the following information: 
 
a. location of the system in geographic coordinates; 
b. name(s) of the individual(s) or position titles responsible for the operation of the system; 
c. information described in item 23.11, if the system is constructed at the time the applicant submits the application to the 
Agency; 
d. indicate if the system complies with the requirements in Section 23; and 
e. if applicable, for each requirement in Section 23 that the applicant's system does not comply with at the time of 
application, the applicant must bring the system into compliance in accordance with the schedule in Appendix B, Table 2 
(existing permittee applicants), or Table 3 (new permittee applicants). [Minn. R. 7090] 

13.1 Stormwater Pollution Prevention Program (SWPPP). [Minn. R. 7090] 
13.2 The permittee must develop, implement, and enforce a SWPPP designed to reduce the discharge of pollutants from the 

small MS4 to the Maximum Extent Practicable (MEP) and to protect water quality. Existing permittees regulated within the 
urbanized area as defined by the United States Census Bureau, the applicable urbanized area for which the permittee must 
develop, implement, and enforce a SWPPP can be based on the most recent decennial census of 2010 for the duration of 
the General Permit. [Minn. R. 7090] 

13.3 If the permittee enters into a partnership for purposes of meeting SWPPP requirements, the permittee maintains legal 
responsibility for compliance with the General Permit. [Minn. R. 7090] 

13.4 Existing permittees must revise their SWPPP developed under the Agency's small MS4 general permit No.MNR040000 that 
was effective August 1, 2013, to meet the requirements of the General Permit in accordance with the schedule in Appendix 
B, Table 2. New permittees must develop, implement, and enforce their SWPPP in accordance with the schedule in 
Appendix B, Table 3. The permittee's SWPPP must consist of Sections 14 through 23, as applicable. [Minn. R. 7090] 

14.1 Mapping. [Minn. R. 7090] 
14.2 New permittees must develop, and existing permittees must update, as necessary, a storm sewer system map that depicts 

the following: 
 
a. the permittee's entire MS4 as a goal, but at a minimum, all pipes 12 inches or greater in diameter, including stormwater 
flow direction in those pipes; 
b. outfalls, including a unique identification (ID) number assigned by the permittee, and an associated geographic 
coordinates; 
c. structural stormwater BMPs that are part of the permittee's MS4; and 
d. all receiving waters. [Minn. R. 7090] 

15.1 Minimum Control Measures (MCMs). [Minn. R. 7090.1040] 
15.2 The permittee must incorporate the following six MCMs into the SWPPP. [Minn. R. 7090.1040] 
16.1 MCM 1: Public Education and Outreach. [Minn. R. 7090] 
16.2 New permittees must develop and implement, and existing permittees must revise their current program, as necessary, and 

continue to implement, a public education program to distribute educational materials or equivalent outreach that informs 
the public of the impact stormwater discharges have on waterbodies and that includes actions citizens, businesses, and 
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other local organizations can take to reduce the discharge of pollutants to stormwater. The permittee may use existing 
materials if they are appropriate for the message the permittee chooses to deliver, or the permittee may develop its own 
educational materials. The permittee may partner with other MS4 permittees, community groups, watershed management 
organizations, or other groups to implement its education and outreach program. The permittee must incorporate Section 
16 requirements into their program. [Minn. R. 7090] 

16.3 During the permit term, the permittee must distribute educational materials or equivalent outreach focused on at least two 
(2) specifically selected stormwater-related issues of high priority to the permittee (e.g., specific TMDL reduction targets, 
changing local business practices, promoting adoption of residential BMPs, lake improvements through lake associations, 
household chemicals, yard waste, etc.). The topics must be different from those described in items 16.4 through 16.6. 
[Minn. R. 7090] 

16.4 At least once each calendar year, the permittee must distribute educational materials or equivalent outreach focused on 
illicit discharge recognition and reporting illicit discharges to the permittee. [Minn. R. 7090] 

16.5 For cities and townships, at least once each calendar year, the permittee must distribute educational materials or 
equivalent outreach to residents, businesses, commercial facilities, and institutions, focused on the following: 
 
a. impacts of deicing salt use on receiving waters;  
b. methods to reduce deicing salt use; and 
c. proper storage of salt or other deicing materials. [Minn. R. 7090] 

16.6 For cities and townships, at least once each calendar year, the permittee must distribute educational materials or 
equivalent outreach focused on pet waste. The educational materials or equivalent outreach must include information on 
the following: 
 
a. impacts of pet waste on receiving waters; 
b. proper management of pet waste; and 
c. any existing permittee regulatory mechanism(s) for pet waste. [Minn. R. 7090] 

16.7 The permittee must develop and implement an education and outreach plan that consists of the following: 
 
a. target audience(s) (e.g., residents, businesses, commercial facilities, institutions, and local organizations; consideration 
should be given to low-income residents, people of color, and non-native English speaking residents. A resource to help 
identify these areas is available on the Agency's environmental justice website); 
b. name or position title of responsible person(s) for overall plan implementation; 
c. specific activities and schedules to reach each target audience; and 
d. a description of any coordination with and/or use of stormwater education and outreach programs implemented by 
other entities, if applicable. [Minn. R. 7090] 

16.8 The permittee must document the following information: 
 
a. a description of all specific stormwater-related issues identified by the permittee in item 16.3; 
b. all information required under the permittee's education and outreach plan in item 16.7; 
c. activities held, including dates, to reach each target audience; 
d. quantities and descriptions of educational materials distributed, including dates distributed; and 
e. estimated audience (e.g., number of participants, viewers, readers, listeners, etc.) for each completed education and 
outreach activity. [Minn. R. 7090] 

16.9 The permittee must conduct an annual assessment of the public education program to evaluate program compliance, the 
status of achieving the measurable requirements in Section 16, and determine how the program might be improved. 
Measurable requirements are activities that must be documented or tracked as applicable to the MCM (e.g., education and 
outreach efforts, implementation of written plans, etc.). The permittee must perform the annual assessment prior to 
completion of each annual report and document any modifications made to the program as a result of the annual 
assessment. [Minn. R. 7090] 

17.1 MCM 2: Public Participation/Involvement. [Minn. R. 7090] 
17.2 New permittees must develop and implement, and existing permittees must revise their current program, as necessary, and 

continue to implement, a Public Participation/Involvement program to solicit public input on the SWPPP and involve the 
public in activities that improve or protect water quality. The permittee must incorporate Section 17 requirements into 



Permit issued:  November 16, 2020 MNR040000 
Permit expires:  November 15, 2025 Page 8 of 28 
 
 

their program. [Minn. R. 7090] 
17.3 Each calendar year, the permittee must provide a minimum of one (1) opportunity for the public to provide input on the 

adequacy of the SWPPP. The permittee may conduct a public meeting(s) to satisfy this requirement, provided appropriate 
local public notice requirements are followed and the public is given the opportunity to review and comment on the 
SWPPP. [Minn. R. 7090] 

17.4 The permittee must provide access to the SWPPP Document, annual reports, and other documentation that supports or 
describes the SWPPP (e.g., regulatory mechanism(s), etc.) for public review, upon request. All public data requests are 
subject to the Minnesota Government Data Practices Act, Minn. Stat. 13. [Minn. Stat. 13] 

17.5 The permittee must consider oral and written input regarding the SWPPP submitted by the public to the permittee. [Minn. 
R. 7090] 

17.6 Each calendar year, the permittee must provide a minimum of one (1) public involvement activity that includes a pollution 
prevention or water quality theme (e.g., rain barrel distribution event, rain garden workshop, cleanup event, storm drain 
stenciling, volunteer water quality monitoring, adopt a storm drain program, household hazardous waste collection day, 
etc.). [Minn. R. 7090] 

17.7 The permittee must document the following information: 
 
a. all relevant written input submitted by persons regarding the SWPPP; 
b. all responses from the permittee to written input received regarding the SWPPP, including any modifications made to the 
SWPPP as a result of the written input received; 
c. date(s), location(s), and estimated number of participants at events held for purposes of compliance with item 17.3; 
d. notices provided to the public of any events scheduled to meet item 17.3, including any electronic correspondence (e.g., 
website, e-mail distribution lists, notices, etc.); and 
e. date(s), location(s), description of activities, and estimated number of participants at events held for the purpose of 
compliance with item 17.6. [Minn. R. 7090] 

17.8 The permittee must conduct an annual assessment of the Public Participation/Involvement program to evaluate program 
compliance, the status of achieving the measurable requirements in Section 17, and determine how the program might be 
improved. Measurable requirements are activities that must be documented or tracked as applicable to the MCM (e.g., 
public input and involvement opportunities, etc.). The permittee must perform the annual assessment prior to completion 
of each annual report and document any modifications made to the program as a result of the annual assessment. [Minn. 
R. 7090] 

18.1 MCM 3: Illicit Discharge Detection and Elimination (IDDE). [Minn. R. 7090] 
18.2 New permittees must develop, implement, and enforce, and existing permittees must revise their current program as 

necessary, and continue to implement and enforce, a program to detect and eliminate illicit discharges into the MS4. The 
permittee must incorporate Section 18 requirements into their program. [Minn. R. 7090] 

18.3 The permittee must maintain a map of the permittee's MS4, as required in Section 14. [Minn. R. 7090] 
18.4 To the extent allowable under state or local law, the permittee must develop, implement, and enforce a regulatory 

mechanism(s) that prohibits non-stormwater discharges into the permittee's MS4, except those non-stormwater discharges 
authorized in item 3.2. A regulatory mechanism(s) for the purposes of the General Permit may consist of contract language, 
an ordinance, permits, standards, written policies, operational plans, legal agreements, or any other mechanism, that will 
be enforced by the permittee. The regulatory mechanism(s) must also include items 18.5 and 18.6, as applicable. [Minn. R. 
7090] 

18.5 For cities, townships, and counties, the permittee's regulatory mechanism(s) must require owners or custodians of pets to 
remove and properly dispose of feces on permittee owned land areas. [Minn. R. 7090] 

18.6 For cities and townships, the permittee's regulatory mechanism(s) must require proper salt storage at commercial, 
institutional, and non-NPDES permitted industrial facilities. At a minimum, the regulatory mechanism(s) must require the 
following: 
 
a. designated salt storage areas must be covered or indoors; 
b. designated salt storage areas must be located on an impervious surface; and 
c. implementation of practices to reduce exposure when transferring material in designated salt storage areas (e.g., 
sweeping, diversions, and/or containment). [Minn. R. 7090] 
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18.7 The permittee must incorporate illicit discharge detection into all inspection and maintenance activities conducted in items 

21.9, 21.10, and 21.11. Where feasible, the permittee must conduct illicit discharge inspections during dry-weather 
conditions (e.g., periods of 72 or more hours of no precipitation). [Minn. R. 7090] 

18.8 At least once each calendar year, the permittee must train all field staff in illicit discharge recognition (including conditions 
which could cause illicit discharges), and reporting illicit discharges for further investigation. Field staff includes, but is not 
limited to, police, fire department, public works, and parks staff. Training for this specific requirement may include, but is 
not limited to, videos, in-person presentations, webinars, training documents, and/or emails. [Minn. R. 7090] 

18.9 The permittee must ensure that individuals receive training commensurate with their responsibilities as they relate to the 
permittee's IDDE program. Individuals includes, but is not limited to, individuals responsible for investigating, locating, 
eliminating illicit discharges, and/or enforcement. The permittee must ensure that previously trained individuals attend a 
refresher-training every three (3) calendar years following the initial training. [Minn. R. 7090] 

18.10 The permittee must maintain a written or mapped inventory of priority areas the permittee identifies as having a higher 
likelihood for illicit discharges. At a minimum, the permittee must evaluate the following for potential inclusion in the 
inventory: 
 
a. land uses associated with business/industrial activities; 
b. areas where illicit discharges have been identified in the past; and 
c. areas with storage of significant materials that could result in an illicit discharge. [Minn. R. 7090] 

18.11 To the extent allowable under state or local law, the permittee must conduct additional illicit discharge inspections in areas 
identified in item 18.10. [Minn. R. 7090] 

18.12 The permittee must implement written procedures for investigating, locating, and eliminating the source of illicit 
discharges. At a minimum, the written procedures must include: 
 
a. a timeframe in which the permittee will investigate a reported illicit discharge; 
b. use of visual inspections to detect and track the source of an illicit discharge; 
c. tools available to the permittee to investigate and locate an illicit discharge (e.g., mobile cameras, collecting and 
analyzing water samples, smoke testing, dye testing, etc.); 
d. cleanup methods available to the permittee to remove an illicit discharge or spill; and 
e. name or position title of responsible person(s) for investigating, locating, and eliminating an illicit discharge. [Minn. R. 
7090] 

18.13 The permittee must implement written procedures for responding to spills, including emergency response procedures to 
prevent spills from entering the MS4. The written procedures must also include the immediate notification of the 
Minnesota Department of Public Safety Duty Officer at 1-800-422-0798 (toll free) or 651-649-5451 (Metro area), if the 
source of the illicit discharge is a spill or leak as defined in Minn. Stat. 115.061. [Minn. R. 7090] 

18.14 The permittee must maintain written enforcement response procedures (ERPs) to compel compliance with the permittee's 
regulatory mechanism(s) in Section 18. At a minimum, the written ERPs must include: 
 
a. a description of enforcement tools available to the permittee and guidelines for the use of each tool; 
b. timeframes to complete corrective actions; and 
c. name or position title of responsible person(s) for conducting enforcement. [Minn. R. 7090] 

18.15 The permittee must document the following information: 
 
a. date(s) and location(s) of IDDE inspections conducted in accordance with items 18.7 and 18.11; 
b. reports of alleged illicit discharges received, including date(s) of the report(s), and any follow-up action(s) taken by the 
permittee; 
c. date(s) of discovery of all illicit discharges; 
d. identification of outfalls, or other areas, where illicit discharges have been discovered; 
e. sources (including a description and the responsible party) of illicit discharges (if known); and 
f. action(s) taken by the permittee, including date(s), to address discovered illicit discharges. [Minn. R. 7090] 

18.16 For each training in item 18.8 and 18.9, the permittee must document: 
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a. general subject matter covered; 
b. names and departments of individuals in attendance; and 
c. date of each event. [Minn. R. 7090] 

18.17 The permittee must document any enforcement conducted pursuant to the ERPs in item 18.14, including verbal warnings. 
At a minimum, the permittee must document the following: 
 
a. name of the person responsible for violating the terms and conditions of the permittee's regulatory mechanism(s); 
b. date(s) and location(s) of the observed violation(s); 
c. description of the violation(s); 
d. corrective action(s) (including completion schedule) issued by the permittee; 
e. referrals to other regulatory organizations (if any); and 
f. date(s) violation(s) resolved. [Minn. R. 7090] 

18.18 The permittee must conduct an annual assessment of the IDDE program to evaluate program compliance, the status of 
achieving the measurable requirements in Section 18, and determine how the program might be improved. Measurable 
requirements are activities that must be documented or tracked as applicable to the MCM (e.g., trainings, inventory, 
inspections, enforcement, etc.). The permittee must perform the annual assessment prior to completion of each annual 
report and document any modifications made to the program as a result of the annual assessment. [Minn. R. 7090] 

19.1 MCM 4: Construction Site Stormwater Runoff Control. [Minn. R. 7090] 
19.2 New permittees must develop, implement, and enforce, and existing permittees must revise their current program, as 

necessary, and continue to implement and enforce, a Construction Site Stormwater Runoff Control program. The program 
must address construction activity with a land disturbance of greater than or equal to one acre, including projects less than 
one acre that are part of a larger common plan of development or sale, within the permittee's jurisdiction and that 
discharge to the permittee's MS4. The permittee must incorporate Section 19 requirements into their program. [Minn. R. 
7090] 

19.3 To the extent allowable under state or local law, the permittee must develop, implement, and enforce a regulatory 
mechanism(s) that establishes requirements for erosion, sediment, and waste controls that is at least as stringent as the 
Agency's most current Construction Stormwater General Permit (MNR100001), herein referred to as the CSW Permit. A 
regulatory mechanism(s) for the purposes of the General Permit may consist of contract language, an ordinance, permits, 
standards, written policies, operational plans, legal agreements, or any other mechanism, that will be enforced by the 
permittee. [Minn. R. 7090] 

19.4 When the CSW Permit is reissued, the permittee must revise their regulatory mechanism(s), if necessary, within 12 months 
of the issuance date of that permit, to be at least as stringent as the requirements for erosion, sediment, and waste 
controls described in the CSW Permit. [Minn. R. 7090] 

19.5 The permittee's regulatory mechanism(s) must require that owners and operators of construction activity develop site 
plans that must be submitted to the permittee for review and confirmation that regulatory mechanism(s) requirements 
have been met, prior to the start of construction activity. The regulatory mechanism(s) must require the owners and 
operators of construction activity to keep site plans up-to-date with regard to stormwater runoff controls. The regulatory 
mechanism(s) must require that site plans incorporate the following erosion, sediment, and waste controls that are at least 
as stringent as described in the CSW Permit: 
 
a. erosion prevention practices; 
b. sediment control practices; 
c. dewatering and basin draining; 
d. inspection and maintenance; 
e. pollution prevention management measures; 
f. temporary sediment basins; and 
g. termination conditions. [Minn. R. 7090] 

19.6 The permittee must implement written procedures for site plan reviews conducted by the permittee prior to the start of all 
construction activity, to ensure compliance with requirements of the regulatory mechanism(s). At a minimum, the 
procedures must include: 
 
a. written notification to owners and operators proposing construction activity, including projects less than one acre that 
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are part of a larger common plan of development or sale, of the need to apply for and obtain coverage under the CSW 
Permit; and 
b. use of a written checklist, consistent with the requirements of the regulatory mechanism(s), to document the adequacy 
of each site plan required in item 19.5. [Minn. R. 7090] 

19.7 The permittee must implement an inspection program that includes written procedures for conducting site inspections, to 
determine compliance with the permittee's regulatory mechanism(s). The inspection program must also meet the 
requirements in items 19.8 and 19.9. [Minn. R. 7090] 

19.8 The permittee must maintain written procedures for identifying high-priority and low-priority sites for inspection. At a 
minimum, the written procedures must include: 
 
a. a detailed explanation describing how sites will be categorized as either high-priority or low-priority;  
b. a frequency at which the permittee will conduct inspections for high-priority sites; 
c. a frequency at which the permittee will conduct inspections for low-priority sites; and 
d. the name(s) of individual(s) or position title(s) responsible for conducting site inspections. [Minn. R. 7090] 

19.9 The permittee must implement a written checklist to document each site inspection when determining compliance with the 
permittee's regulatory mechanism(s). At a minimum, the checklist must include the permittee's inspection findings on the 
following areas, as applicable to each site: 
 
a. stabilization of exposed soils (including stockpiles); 
b. stabilization of ditch and swale bottoms; 
c. sediment control BMPs on all downgradient perimeters of the project and upgradient of buffer zones; 
d. storm drain inlet protection; 
e. energy dissipation at pipe outlets; 
f. vehicle tracking BMPs; 
g. preservation of a 50 foot natural buffer or redundant sediment controls where stormwater flows to a surface water 
within 50 feet of disturbed soils; 
h. owner/operator of construction activity self-inspection records; 
i. containment for all liquid and solid wastes generated by washout operations (e.g., concrete, stucco, paint, form release 
oils, curing compounds, and other construction materials); and 
j. BMPs maintained and functional. [Minn. R. 7090] 

19.10 The permittee must implement written procedures for receipt and consideration of reports of noncompliance or other 
stormwater related information on construction activity submitted by the public to the permittee. [Minn. R. 7090] 

19.11 The permittee must ensure that individuals receive training commensurate with their responsibilities as they relate to the 
permittee's Construction Site Stormwater Runoff Control program. Individuals includes, but is not limited to, individuals 
responsible for conducting site plan reviews, site inspections, and/or enforcement. The permittee must ensure that 
previously trained individuals attend a refresher-training every three (3) calendar years following the initial training. [Minn. 
R. 7090] 

19.12 The permittee must maintain written enforcement response procedures (ERPs) to compel compliance with the permittee's 
regulatory mechanism(s) in item 19.3. At a minimum, the written ERPs must include: 
 
a. a description of enforcement tools available to the permittee and guidelines for the use of each tool; and 
b. name or position title of responsible person(s) for conducting enforcement. [Minn. R. 7090] 

19.13 For each site plan review conducted by the permittee, the permittee must document the following: 
 
a. project name; 
b. location; 
c. total acreage to be disturbed; 
d. owner and operator of the proposed construction activity; 
e. proof of notification to obtain coverage under the CSW Permit, as required in item 19.6, or proof of coverage under the 
CSW Permit; and 
f. any stormwater related comments and supporting completed checklist, as required in item 19.6, used by the permittee to 
determine project approval or denial. [Minn. R. 7090] 
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19.14 For each training in item 19.11, the permittee must document: 

 
a. general subject matter covered; 
b. names and departments of individuals in attendance; and 
c. date of each event. [Minn. R. 7090] 

19.15 The permittee must document any enforcement conducted pursuant to the ERPs in item 19.12, including verbal warnings. 
At a minimum, the permittee must document the following: 
 
a. name of the person responsible for violating the terms and conditions of the permittee's regulatory mechanism(s); 
b. date(s) and location(s) of the observed violation(s); 
c. description of the violation(s); 
d. corrective action(s) (including completion schedule) issued by the permittee; 
e. referrals to other regulatory organizations (if any); and 
f. date(s) violation(s) resolved. [Minn. R. 7090] 

19.16 The permittee must conduct an annual assessment of the Construction Site Stormwater Runoff Control program to 
evaluate program compliance, the status of achieving the measurable requirements in Section 19, and determine how the 
program might be improved. Measurable requirements are activities that must be documented or tracked as applicable to 
the MCM (e.g., inventory, trainings, site plan reviews, inspections, enforcement, etc.). The permittee must perform the 
annual assessment prior to completion of each annual report and document any modifications made to the program as a 
result of the annual assessment. [Minn. R. 7090] 

20.1 MCM 5: Post-Construction Stormwater Management. [Minn. R. 7090] 
20.2 New permittees must develop, implement, and enforce, and existing permittees must revise their current program, as 

necessary, and continue to implement and enforce, a Post-Construction Stormwater Management program that prevents 
or reduces water pollution after construction activity is completed. The program must address construction activity with 
land disturbance of greater than or equal to one acre, including projects less than one acre that are part of a larger common 
plan of development or sale, within the permittee's jurisdiction and that discharge to the permittee's MS4. The permittee 
must incorporate Section 20 requirements into their program. [Minn. R. 7090] 

20.3 To the extent allowable under state or local law, the permittee must develop, implement, and enforce a regulatory 
mechanism(s) that incorporates items 20.4 through 20.15. A regulatory mechanism(s) for the purposes of the General 
Permit may consist of contract language, an ordinance, permits, standards, written policies, operational plans, legal 
agreements, or any other mechanism, that will be enforced by the permittee. [Minn. R. 7090] 

20.4 The permittee's regulatory mechanism(s) must require owners of construction activity to submit site plans with post-
construction stormwater management BMPs designed with accepted engineering practices to the permittee for review and 
confirmation that regulatory mechanism(s) requirements have been met, prior to start of construction activity. [Minn. R. 
7090] 

20.5 The permittee's regulatory mechanism(s) must require owners of construction activity to treat the water quality volume on 
any project where the sum of the new impervious surface and the fully reconstructed impervious surface equals one or 
more acres. [Minn. R. 7090] 

20.6 For construction activity (excluding linear projects), the water quality volume must be calculated as one (1) inch times the 
sum of the new and the fully reconstructed impervious surface. [Minn. R. 7090] 

20.7 For linear projects, the water quality volume must be calculated as the larger of one (1) inch times the new impervious 
surface or one-half (0.5) inch times the sum of the new and the fully reconstructed impervious surface. Where the entire 
water quality volume cannot be treated within the existing right-of-way, a reasonable attempt to obtain additional right-of-
way, easement, or other permission to treat the stormwater during the project planning process must be made. Volume 
reduction practices must be considered first, as described in item 20.8. Volume reduction practices are not required if the 
practices cannot be provided cost effectively. If additional right-of-way, easements, or other permission cannot be 
obtained, owners of construction activity must maximize the treatment of the water quality volume prior to discharge from 
the MS4. [Minn. R. 7090] 

20.8 Volume reduction practices (e.g., infiltration or other) to retain the water quality volume on-site must be considered first 
when designing the permanent stormwater treatment system. The General Permit does not consider wet sedimentation 
basins and filtration systems to be volume reduction practices. If the General Permit prohibits infiltration as described in 
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item 20.9, other volume reduction practices, a wet sedimentation basin, or filtration basin may be considered. [Minn. R. 
7090] 

20.9 Infiltration systems must be prohibited when the system would be constructed in areas: 
 
a. that receive discharges from vehicle fueling and maintenance areas, regardless of the amount of new and fully 
reconstructed impervious surface; 
b. where high levels of contaminants in soil or groundwater may be mobilized by the infiltrating stormwater. To make this 
determination, the owners and/or operators of construction activity must complete the Agency's site screening assessment 
checklist, which is available in the Minnesota Stormwater Manual, or conduct their own assessment. The assessment must 
be retained with the site plans; 
c. where soil infiltration rates are more than 8.3 inches per hour unless soils are amended to slow the infiltration rate below 
8.3 inches per hour; 
d. with less than three (3) feet of separation distance from the bottom of the infiltration system to the elevation of the 
seasonally saturated soils or the top of bedrock; 
e. of predominately Hydrologic Soil Group D (clay) soils; 
f. in an Emergency Response Area (ERA) within a Drinking Water Supply Management Area (DWSMA) as defined in Minn. R. 
4720.5100, Subp. 13, classified as high or very high vulnerability as defined by the Minnesota Department of Health; 
g. in an ERA within a DWSMA classified as moderate vulnerability unless the permittee performs or approves a higher level 
of engineering review sufficient to provide a functioning treatment system and to prevent adverse impacts to groundwater; 
h. outside of an ERA within a DWSMA classified as high or very high vulnerability unless the permittee performs or approves 
a higher level of engineering review sufficient to provide a functioning treatment system and to prevent adverse impacts to 
groundwater; 
i. within 1,000 feet up-gradient or 100 feet down gradient of active karst features; or 
j. that receive stormwater runoff from these types of entities regulated under NPDES for industrial stormwater: automobile 
salvage yards; scrap recycling and waste recycling facilities; hazardous waste treatment, storage, or disposal facilities; or air 
transportation facilities that conduct deicing activities.  
 
See "higher level of engineering review" in the Minnesota Stormwater Manual for more information. [Minn. R. 7090] 

20.10 For non-linear projects, where the water quality volume cannot cost effectively be treated on the site of the original 
construction activity, the permittee must identify, or may require owners of the construction activity to identify, locations 
where off-site treatment projects can be completed. If the entire water quality volume is not addressed on the site of the 
original construction activity, the remaining water quality volume must be addressed through off-site treatment and, at a 
minimum, ensure the requirements of items 20.11 through 20.14 are met. [Minn. R. 7090] 

20.11 The permittee must ensure off-site treatment project areas are selected in the following order of preference: 
 
a. locations that yield benefits to the same receiving water that receives runoff from the original construction activity; 
b. locations within the same Department of Natural Resource (DNR) catchment area as the original construction activity; 
c. locations in the next adjacent DNR catchment area up-stream; or 
d. locations anywhere within the permittee's jurisdiction. [Minn. R. 7090] 

20.12 Off-site treatment projects must involve the creation of new structural stormwater BMPs or the retrofit of existing 
structural stormwater BMPs, or the use of a properly designed regional structural stormwater BMP. Routine maintenance 
of structural stormwater BMPs already required by the General Permit cannot be used to meet this requirement. [Minn. R. 
7090] 

20.13 Off-site treatment projects must be completed no later than 24 months after the start of the original construction activity. 
If the permittee determines more time is needed to complete the treatment project, the permittee must provide the 
reason(s) and schedule(s) for completing the project in the annual report. [Minn. R. 7090] 

20.14 If the permittee receives payment from the owner of a construction activity for off-site treatment, the permittee must 
apply any such payment received to a public stormwater project, and all projects must comply with the requirements in 
items 20.11 through 20.13. [Minn. R. 7090] 

20.15 The permittee's regulatory mechanism(s) must include the establishment of legal mechanism(s) between the permittee and 
owners of structural stormwater BMPs not owned or operated by the permittee, that have been constructed to meet the 
requirements in Section 20. The legal mechanism(s) must include provisions that, at a minimum: 



Permit issued:  November 16, 2020 MNR040000 
Permit expires:  November 15, 2025 Page 14 of 28 
 
 

 
a. allow the permittee to conduct inspections of structural stormwater BMPs not owned or operated by the permittee, 
perform necessary maintenance, and assess costs for those structural stormwater BMPs when the permittee determines 
the owner of that structural stormwater BMP has not ensured proper function; 
b. are designed to preserve the permittee's right to ensure maintenance responsibility, for structural stormwater BMPs not 
owned or operated by the permittee, when those responsibilities are legally transferred to another party; and 
c. are designed to protect/preserve structural stormwater BMPs. If structural stormwater BMPs change, causing decreased 
effectiveness, new, repaired, or improved structural stormwater BMPs must be implemented to provide equivalent 
treatment to the original BMP. [Minn. R. 7090] 

20.16 The permittee must maintain a written or mapped inventory of structural stormwater BMPs not owned or operated by the 
permittee that meet all of the following criteria: 
 
a. the structural stormwater BMP includes an executed legal mechanism(s) between the permittee and owners responsible 
for the long-term maintenance, as required in item 20.15; and 
b. the structural stormwater BMP was implemented on or after August 1, 2013. [Minn. R. 7090] 

20.17 The permittee must implement written procedures for site plan reviews conducted by the permittee prior to the start of 
construction activity, to ensure compliance with requirements of the permittee's regulatory mechanism(s). [Minn. R. 7090] 

20.18 The permittee must ensure that individuals receive training commensurate with their responsibilities as they relate to the 
permittee's Post-Construction Stormwater Management program. Individuals includes, but is not limited to, individuals 
responsible for conducting site plan reviews and/or enforcement. The permittee must ensure that previously trained 
individuals attend a refresher-training every three (3) calendar years following the initial training. [Minn. R. 7090] 

20.19 The permittee must maintain written enforcement response procedures (ERPs) to compel compliance with the permittee's 
regulatory mechanism(s) required in Section 20. At a minimum, the written ERPs must include: 
 
a. a description of enforcement tools available to the permittee and guidelines for the use of each tool; and 
b. name or position title of responsible person(s) for conducting enforcement. [Minn. R. 7090] 

20.20 For each site plan review conducted by the permittee, the permittee must document the following: 
 
a. supporting documentation used to determine compliance with Section 20 of the General Permit, including any 
calculations for the permanent stormwater treatment system; 
b. the water quality volume that will be treated through volume reduction practices (e.g., infiltration or other) compared to 
the total water quality volume required to be treated; 
c. documentation associated with off-site treatment projects authorized by the permittee, including rationale to support 
the location of permanent stormwater treatment projects in accordance with items 20.10 and 20.11; 
d. payments received and used in accordance with item 20.14; and 
e. all legal mechanisms drafted in accordance with item 20.15, including date(s) of the agreement(s) and name(s) of all 
responsible parties involved. [Minn. R. 7090] 

20.21 For each training in item 20.18, the permittee must document:  
 
a. general subject matter covered;  
b. names and departments of individuals in attendance; and 
c. date of each event. [Minn. R. 7090] 

20.22 The permittee must document any enforcement conducted pursuant to the ERPs in item 20.19, including verbal warnings. 
At a minimum, the permittee must document the following: 
 
a. name of the person responsible for violating the terms and conditions of the permittee's regulatory mechanism(s); 
b. date(s) and location(s) of the observed violation(s); 
c. description of the violation(s); 
d. corrective action(s) (including completion schedule) issued by the permittee; 
e. referrals to other regulatory organizations (if any); and 
f. date(s) violation(s) resolved. [Minn. R. 7090] 

20.23 The permittee must conduct an annual assessment of the Post-Construction Stormwater Management program to evaluate 
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program compliance, the status of achieving the measurable requirements in Section 20, and determine how the program 
might be improved. Measurable requirements are activities that must be documented or tracked as applicable to the MCM 
(e.g., inventory, trainings, site plan reviews, inspections, enforcement, etc.). The permittee must perform the annual 
assessment prior to completion of each annual report and document any modifications made to the program as a result of 
the annual assessment. [Minn. R. 7090] 

21.1 MCM 6: Pollution Prevention/Good Housekeeping For Municipal Operations. [Minn. R. 7090] 
21.2 New permittees must develop and implement, and existing permittees must revise their current program, as necessary, and 

continue to implement, an operations and maintenance program that prevents or reduces the discharge of pollutants to 
the MS4 from permittee owned/operated facilities and operations. The permittee must incorporate Section 21 
requirements into their program. [Minn. R. 7090] 

21.3 The permittee must maintain a written or mapped inventory of permittee owned/operated facilities that contribute 
pollutants to stormwater discharges. The permittee must implement BMPs that prevent or reduce pollutants in stormwater 
discharges from all inventoried facilities. Facilities to be inventoried may include, but is not limited to:  
 
a. composting;  
b. equipment storage and maintenance; 
c. hazardous waste disposal; 
d. hazardous waste handling and transfer;  
e. landfills; 
f. solid waste handling and transfer; 
g. parks; 
h. pesticide storage;  
i. public parking lots; 
j. public golf courses; 
k. public swimming pools; 
l. public works yards; 
m. recycling; 
n. salt storage;  
o. snow storage; 
p. vehicle storage and maintenance (e.g., fueling and washing) yards; and 
q. materials storage yards. [Minn. R. 7090] 

21.4 The permittee must implement BMPs that prevent or reduce pollutants in stormwater discharges from the following 
municipal operations that may contribute pollutants to stormwater discharges, where applicable: 
 
a. waste disposal and storage, including dumpsters; 
b. management of temporary and permanent stockpiles of materials such as street sweepings, snow, sand and sediment 
removal piles (e.g., effective sediment controls at the base of stockpiles on the downgradient perimeter); 
c. vehicle fueling, washing, and maintenance; 
d. routine street and parking lot sweeping; 
e. emergency response; 
f. cleaning of maintenance equipment, building exteriors, dumpsters, and the disposal of associated waste and wastewater; 
g. use, storage, and disposal of significant materials; 
h. landscaping, park, and lawn maintenance; 
i. road maintenance, including pothole repair, road shoulder maintenance, pavement marking, sealing, and repaving; 
j. right-of-way maintenance, including mowing; and 
k. application of herbicides, pesticides, and fertilizers. [Minn. R. 7090] 

21.5 The permittee must implement the following BMPs at permittee owned/operated salt storage areas:  
 
a. cover or store salt indoors; 
b. store salt on an impervious surface; and 
c. implement practices to reduce exposure when transferring material from salt storage areas (e.g., sweeping, diversions, 
and/or containment). [Minn. R. 7090] 
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21.6 The permittee must implement a written snow and ice management policy for individuals that perform winter maintenance 

activities for the permittee. The policy must establish practices and procedures for snow and ice control operations (e.g., 
plowing or other snow removal practices, sand use, and application of deicing compounds). [Minn. R. 7090] 

21.7 Each calendar year, the permittee must ensure all individuals that perform winter maintenance activities for the permittee 
receive training that includes: 
 
a. the importance of protecting water quality; 
b. BMPs to minimize the use of deicers (e.g., proper calibration of equipment and benefits of pretreatment, pre-wetting, 
and anti-icing); and 
c. tools and resources to assist in winter maintenance (e.g., deicing application rate guidelines, calibration charts, Smart 
Salting Assessment Tool). 
 
The permittee may use training materials from the Agency's Smart Salting training or other organizations to meet this 
requirement. [Minn. R. 7090] 

21.8 The permittee must maintain written procedures for the purpose of determining the TSS and TP treatment effectiveness of 
all permittee owned/operated ponds constructed and used for the collection and treatment of stormwater. [Minn. R. 7090] 

21.9 The permittee must inspect structural stormwater BMPs (excluding stormwater ponds, which are under a separate 
schedule below) each calendar year to determine structural integrity, proper function, and maintenance needs unless the 
permittee determines either of the following conditions apply: 
 
a. complaints received or patterns of maintenance indicate a greater frequency is necessary; or  
b. maintenance or sediment removal is not required after completion of the first two calendar year inspections; in which 
case the permittee may reduce the frequency of inspections to once every two (2) calendar years. [Minn. R. 7090] 

21.10 Prior to the expiration date of the General Permit, the permittee must conduct at least one inspection of all ponds and 
outfalls (excluding underground outfalls) in order to determine structural integrity, proper function, and maintenance 
needs. [Minn. R. 7090] 

21.11 Based on inspection findings, the permittee must determine if repair, replacement, or maintenance measures are necessary 
in order to ensure the structural integrity and proper function of structural stormwater BMPs and outfalls. The permittee 
must complete necessary maintenance as soon as possible. If the permittee determines necessary maintenance cannot be 
completed within one year of discovery, the permittee must document a schedule(s) for completing the maintenance. 
[Minn. R. 7090] 

21.12 The permittee must implement a stormwater management training program commensurate with individual's 
responsibilities as they relate to the permittee's SWPPP, including reporting and assessment activities. The permittee may 
use training materials from the United States Environmental Protection Agency (USEPA), state and regional agencies, or 
other organizations as appropriate to meet this requirement. The training program must: 
 
a. address the importance of protecting water quality; 
b. cover the requirements of the permit relevant to the responsibilities of the individual not already addressed in items 
18.8, 18.9, 19.11, 20.18, and 21.7; and 
c. include a schedule that establishes initial training for individuals, including new and/or seasonal employees, and recurring 
training intervals to address changes in procedures, practices, techniques, or requirements. [Minn. R. 7090] 

21.13 The permittee must document the following information associated with the operations and maintenance program: 
 
a. date(s) and description of findings, including whether or not an illicit discharge is detected, for all inspections conducted 
in accordance with items 21.9 and 21.10; 
b. any adjustments to inspection frequency as authorized in item 21.9; 
c. date(s) and a description of maintenance conducted as a result of inspection findings, including whether or not an illicit 
discharge is detected; 
d. schedule(s) for maintenance of structural stormwater BMPs and outfalls as required in item 21.11; and 
e. stormwater management training events, including general subject matter covered, names and departments of 
individuals in attendance, and date of each event. [Minn. R. 7090] 

21.14 The permittee must document pond sediment excavation and removal activities, including: 



Permit issued:  November 16, 2020 MNR040000 
Permit expires:  November 15, 2025 Page 17 of 28 
 
 

 
a. a unique ID number and geographic coordinates of each stormwater pond from which sediment is removed; 
b. the volume (e.g., cubic yards) of sediment removed from each stormwater pond; 
c. results from any testing of sediment from each removal activity; and 
d. location(s) of final disposal of sediment from each stormwater pond. [Minn. R. 7090] 

21.15 The permittee must conduct an annual assessment of the operations and maintenance program to evaluate program 
compliance, the status of achieving the measurable requirements in Section 21, and determine how the program might be 
improved. Measurable requirements are activities that must be documented or tracked as applicable to the MCM (e.g., 
inventory, trainings, inspections, maintenance activities, etc.). The permittee must perform the annual assessment prior to 
completion of each annual report and document any modifications made to the program as a result of the annual 
assessment. [Minn. R. 7090] 

22.1 Discharges to Impaired Waters with a USEPA-Approved TMDL that Includes an Applicable WLA. [Minn. R. 7090] 
22.2 If the permittee has an applicable WLA not being met for oxygen demand, nitrate, TSS, or TP, the permittee must provide a 

summary of the permittee's progress toward achieving those applicable WLAs with the annual report. The summary must 
include the following information: 
 
a. a list of all BMPs applied towards achieving applicable WLAs for oxygen demand, nitrate, TSS, and TP; 
b. the implementation status of BMPs included in the compliance schedule at the time of final application submittal; and 
c. an updated estimate of cumulative TSS and TP load reductions. [Minn. R. 7090] 

22.3 If the permittee has an applicable WLA where a reduction in pollutant loading is required for bacteria, the permittee must 
maintain a written or mapped inventory of potential areas and sources of bacteria (e.g., dense populations of waterfowl or 
other bird, dog parks). [Minn. R. 7090] 

22.4 If the permittee has an applicable WLA where a reduction in pollutant loading is required for bacteria, the permittee must 
maintain a written plan to prioritize reduction activities to address the areas and sources identified in the inventory in item 
22.3. The written plan must include BMPs the permittee will implement over the permit term, which may include, but is not 
limited to: 
 
a. water quality monitoring to determine areas of high bacteria loading; 
b. installation of pet waste pick-up bags in parks and open spaces; 
c. elimination of over-spray irrigation that may occur at permittee owned areas; 
d. removal of organic matter via street sweeping; 
e. implementation of infiltration structural stormwater BMPs; or 
f. management of areas that attract dense populations of waterfowl (e.g., riparian plantings). [Minn. R. 7090] 

22.5 If the permittee has an applicable WLA where a reduction in pollutant loading is required for chloride, the permittee must 
document the amount of deicer applied each winter maintenance season to all permittee owned/operated surfaces. [Minn. 
R. 7090] 

22.6 If the permittee has an applicable WLA where a reduction in pollutant loading is required for chloride, each calendar year 
the permittee must conduct an assessment of the permittee's winter maintenance operations to reduce the amount of 
deicing salt applied to permittee owned/operated surfaces and determine current and future opportunities to improve 
BMPs. The permittee may use the Agency's Smart Salting Assessment Tool or other available resources and methods to 
complete this assessment. The permittee must document the assessment. The assessment may include, but is not limited 
to: 
 
a. operational changes such as pre-wetting, pre-treating the salt stockpile, increasing plowing prior to deicing, monitoring of 
road surface temperature, etc.; 
b. implementation of new or modified equipment providing pre-wetting, or other capability for minimizing salt use; 
c. regular calibration of equipment; 
d. optimizing mechanical removal to reduce use of deicers; or 
e. designation of no salt and/or low salt zones. [Minn. R. 7090] 

22.7 If the permittee has an applicable WLA where a reduction in pollutant loading is required for temperature (i.e., City of 
Duluth, City of Hermantown, City of Rice Lake, City of Stillwater, MnDOT Outstate, St. Louis County, University of Minnesota 
- Duluth, and Lake Superior College), the permittee must maintain a written plan that identifies specific activities the 
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permittee will implement to reduce thermal loading during the permit term. The written plan may include, but is not 
limited to: 
 
a. implementation of infiltration BMPs such as bioinfiltration practices; 
b. disconnection and/or reduction of impervious surfaces; 
c. retrofitting existing structural stormwater BMPs; or 
d. improvement of riparian vegetation. [Minn. R. 7090] 

23.1 Alum or Ferric Chloride Phosphorus Treatment Systems. [Minn. R. 7090] 
23.2 If the permittee uses an alum or ferric chloride phosphorus treatment system, the permittee must comply with Section 23 

requirements. [Minn. R. 7090] 
23.3 The permittee's alum or ferric chloride phosphorus treatment system must comply with the following: 

 
a. the permittee must use the treatment system for the treatment of phosphorus in stormwater. Non-stormwater 
discharges must not be treated by this system; 
b. the treatment system must be contained within the conveyances and structural stormwater BMPs of the MS4. The 
utilized conveyances and structural stormwater BMPs must not include any receiving waters; 
c. phosphorus treatment systems utilizing chemicals other than alum or ferric chloride must receive written approval from 
the Agency; and 
d. in-lake phosphorus treatment activities are not authorized under the General Permit. [Minn. R. 7090] 

23.4 The permittee's alum or ferric chloride phosphorus treatment system must meet the following design parameters: 
 
a. the treatment system must be constructed in a manner that diverts the stormwater flow to be treated from the main 
conveyance system; 
b. a high flow bypass must be part of the inlet design; and 
c. a flocculant storage/settling area must be incorporated into the design, and adequate maintenance access must be 
provided (minimum of 8 feet wide) for the removal of accumulated sediment. [Minn. R. 7090] 

23.5 A designated person must perform visual monitoring of the treatment system for proper performance at least once every 
seven (7) days, and within 24 hours after a rainfall event greater than 2.5 inches in 24 hours. Following visual monitoring 
which occurs within 24 hours after a rainfall event, the next visual monitoring must be conducted within seven (7) days 
after that rainfall event. [Minn. R. 7090] 

23.6 Three (3) benchmark monitoring stations must be established. Table 1 in Appendix A must be used for the parameters, 
units of measure, and frequency of measurement for each station. [Minn. R. 7090] 

23.7 Samples must be collected as grab samples or flow-weighted 24-hour composite samples. [Minn. R. 7090] 
23.8 Each sample, excluding pH samples, must be analyzed by a laboratory certified by the Minnesota Department of Health 

and/or the Agency, and: 
 
a. sample preservation and test procedures for the analysis of pollutants must conform to 40 CFR Part 136 and Minn. R. 
7041.3200; 
b. detection limits for dissolved phosphorus, dissolved aluminum, and dissolved iron must be a minimum of 6 micrograms 
per liter, 10 micrograms per liter, and 20 micrograms per liter, respectively; and 
c. pH must be measured within 15 minutes of sample collection using calibrated and maintained equipment. [Minn. R. 
7090] 

23.9 In the following situations, the permittee must perform corrective action(s) and immediately notify the Minnesota 
Department of Public Safety Duty Officer at 1-800-422-0798 (toll free) or 651-649-5451 (Metro area): 
 
a. the pH of the discharged water is not within the range of 6.0 and 9.0; 
b. any indications of toxicity or measurements exceeding water quality standards which could endanger human health, 
public drinking water supplies, or the environment; or 
c. a spill or discharge or alteration resulting in water pollution as defined in Minn. Stat. 115.01, subd. 13, of alum or ferric 
chloride. 
 
If item b is applicable, the permittee must also report the non-compliance to the Commissioner as required in item 26.11. 
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[Minn. R. 7001.0150, Subp. 3(K), Minn. R. 7090] 
23.10 If the permittee discovers indications of toxicity or measurements exceeding water quality standards that the permittee 

determines does not endanger human health, public drinking water supplies, or the environment, the permittee must 
report the non-compliance to the Commissioner as required in item 26.12. [Minn. R. 7001.0150, Subp. 3(L), Minn. R. 7090] 

23.11 The permittee must submit the following information with the annual report. The annual report must include a month-by-
month summary of: 
 
a. date(s) of operation; 
b. chemical(s) used for treatment; 
c. gallons of water treated; 
d. gallons of alum or ferric chloride treatment used; 
e. calculated pounds of phosphorus removed; and 
f. any performance issues and the corrective action(s), including the date(s) when corrective action(s) were taken. [Minn. R. 
7090] 

23.12 A record of the design parameters in items 23.13 through 23.15 must be kept on-site. [Minn. R. 7090] 
23.13 Site-specific jar testing conducted using typical and representative water samples in accordance with the most current 

approved version of ASTM D2035. [Minn. R. 7090] 
23.14 Baseline concentrations of the following parameters in the influent and receiving waters: 

 
a. aluminum or iron; and 
b. phosphorus. [Minn. R. 7090] 

23.15 The following system parameters and how each was determined: 
 
a. flocculant settling velocity; 
b. minimum required retention time; 
c. rate of diversion of stormwater into the system; 
d. the flow rate from the discharge of the outlet structure; and 
e. range of expected dosing rates. [Minn. R. 7090] 

23.16 The following site-specific procedures must be developed and a copy kept on-site:  
 
a. procedures for the installation, operation and maintenance of all pumps, generators, control systems, and other 
equipment; 
b. specific parameters for determining when the solids must be removed from the system and how the solids will be 
handled and disposed of; and 
c. procedures for cleaning up and/or containing a spill of each chemical stored on-site. [Minn. R. 7090] 

24.1 Stormwater Pollution Prevention Program (SWPPP) Modification. [Minn. R. 7090] 
24.2 The Commissioner may require the permittee to modify the SWPPP as needed, in accordance with the procedures of Minn. 

R. 7001, and may consider the following factors: 
 
a. discharges from the MS4 are impacting the quality of receiving waters; 
b. more stringent requirements are necessary to comply with state or federal regulations; and 
c. additional conditions are deemed necessary to comply with the goals and applicable requirements of the Clean Water Act 
and protect water quality. [Minn. R. 7090] 

24.3 Modifications that the permittee chooses to make to the SWPPP other than modifications authorized in item 24.4, must be 
approved by the Commissioner in accordance with the procedures of Minn. R. 7001. All requests must be in writing, setting 
forth schedules for compliance. The request must discuss alternative program modifications, assure compliance with 
requirements of the permit, and meet other applicable laws. [Minn. R. 7090] 

24.4 The permittee may modify the SWPPP without prior approval of the Commissioner provided the Commissioner is notified 
of the modification in the annual report for the year the modification is made and the modification falls under one of the 
following categories: 
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a. a BMP is added, and none subtracted, from the SWPPP; or 
b. a less effective BMP is replaced with a more effective BMP. The alternate BMP must address the same, or similar, 
concerns as the ineffective or failed BMP. [Minn. R. 7090] 

25.1 Annual Assessment, Annual Reporting, and Recordkeeping. [Minn. R. 7090] 
25.2 The permittee must conduct an annual assessment to evaluate compliance with the terms and conditions of the General 

Permit, including the effectiveness of the components of the SWPPP and the status of achieving the measurable 
requirements in the General Permit. Measurable requirements are activities that must be documented or tracked (e.g., 
education and outreach efforts, implementation of written plans, inventories, trainings, site plan reviews, inspections, 
enforcement, etc.). The permittee must perform the annual assessment prior to completion of each annual report and 
document any modifications made to the SWPPP as a result of the annual assessment. [Minn. R. 7090] 

25.3 The permittee must submit an annual report : Due annually, by the 30th of June. The annual report must cover the portion 
of the previous calendar year during which the permittee was authorized to discharge stormwater under the General 
Permit. The annual report shall be submitted to the Agency, in a manner determined by the Agency, that includes but is not 
limited to: 
 
a. the status of compliance with permit terms and conditions, including an assessment of the appropriateness of BMPs 
identified by the permittee and progress towards achieving the measurable requirements of each of the MCMs. The 
assessment must be based on results of information collected and analyzed, including monitoring (if any), inspection 
findings, and public input received during the reporting period; 
b. the stormwater activities the permittee plans to undertake during the next reporting cycle; 
c. a change in any identified BMPs for any of the MCMs; 
d. the summary required in item 22.2 to demonstrate progress toward achieving applicable WLAs; 
e. information required to be recorded or documented in Sections 13 through 24; and 
f. a statement that the permittee is relying on a partnership(s) with another regulated small MS4(s) to satisfy one or more 
permit requirements (if applicable), and what agreements the permittee has entered into in support of this effort. [Minn. R. 
7090] 

25.4 The permittee must make records, including components of the SWPPP, available to the public at reasonable times during 
regular business hours (see 40 CFR 122.7 for confidentiality provision). [Minn. R. 7090] 

25.5 The permittee must retain copies of the permit application, all documentation necessary to comply with SWPPP 
requirements, all data and information used by the permittee to complete the application process, and any information 
developed as a requirement of the General Permit or as requested by the Commissioner, for a period of at least three (3) 
years beyond the date of permit expiration. This period is automatically extended during the course of an unresolved 
enforcement action regarding the small MS4 or as requested by the Commissioner. [Minn. R. 7001.0080, Minn. R. 7090] 

25.6 The permittee must, when requested by the Commissioner, submit within a reasonable time the information and reports 
that are relevant to the control of pollution regarding the construction, modification, or operation of the facility covered by 
the General Permit or regarding the conduct of the activity covered by the General Permit. [Minn. R. 7001.0150, Subp. 3(H), 
Minn. R. 7090] 

25.7 The permittee must use an electronic submittal process, as provided by the Agency, to submit information required by the 
General Permit. If electronic submittal is not available, the permittee must use the following mailing address: 
 
Supervisor, Municipal Stormwater Unit 
Minnesota Pollution Control Agency 
520 Lafayette Road North 
St. Paul, Minnesota 55155-4194. [Minn. R. 7090] 

26.1 General Conditions. [Minn. R. 7090] 
26.2 The Agency's issuance of a permit does not release the permittee from any liability, penalty, or duty imposed by Minnesota 

or federal statutes or rules or local ordinances, except the obligation to obtain the General Permit. [Minn. R. 7001.0150, 
Subp. 3(A)] 

26.3 The Agency's issuance of a permit does not prevent the future adoption by the Agency of pollution control rules, standards, 
or orders more stringent than those now in existence and does not prevent the enforcement of these rules, standards, or 
orders against the permittee. [Minn. R. 7001.0150, Subp. 3(B)] 
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26.4 The General Permit does not convey a property right or an exclusive privilege. [Minn. R. 7001.0150, Subp. 3(C)] 
26.5 The Agency's issuance of a permit does not obligate the Agency to enforce local laws, rules or plans beyond that authorized 

by Minnesota statutes. [Minn. R. 7001.0150, Subp. 3(D)] 
26.6 The permittee must perform the actions or conduct the activity authorized by the permit in accordance with the plans and 

specifications approved by the Agency and in compliance with the conditions of the permit. [Minn. R. 7001.0150, Subp. 
3(E)] 

26.7 The permittee must at all times properly operate and maintain the facilities and systems of treatment and control and the 
appurtenances related to them which are installed or used by the permittee to achieve compliance with the conditions of 
the General Permit. Proper operation and maintenance includes effective performance, adequate funding, adequate 
operator staffing and training, and adequate laboratory and process controls, including appropriate quality assurance 
procedures. The permittee must install and maintain appropriate backup or auxiliary facilities if they are necessary to 
achieve compliance with the conditions of the General Permit and, for all permits other than hazardous waste facility 
permits, if these backup or auxiliary facilities are technically and economically feasible. [Minn. R. 7001.0150, Subp. 3(F)] 

26.8 The permittee may not knowingly make a false or misleading statement, representation, or certification in a record, report, 
plan, or other document required to be submitted to the Agency or to the Commissioner by the General Permit. The 
permittee must immediately upon discovery report to the Commissioner an error or omission in these records, reports, 
plans, or other documents. [Minn. R. 7001.0150, Subp. 3(G), Minn. R. 7001.1090, Subp. 1(G), Minn. R. 7001.1090, Subp. 
1(H), Minn. Stat. 609.671] 

26.9 When authorized by Minn. Stat. 115.04, 115B.17, subd. 4, and 116.091, and upon presentation of proper credentials, the 
Agency, or an authorized employee or agent of the Agency, must be allowed by the permittee to enter at reasonable times 
upon the property of the permittee to examine and copy books, papers, records, or memoranda pertaining to the activity 
covered by the General Permit; and to conduct surveys and investigations, including sampling or monitoring, pertaining to 
the construction, modification, or operation of the facility covered by the permit or pertaining to the activity covered by the 
General Permit. [Minn. R. 7001.0150, Subp. 3(I)] 

26.10 If the permittee discovers, through any means, including notification by the Agency, that noncompliance with a condition of 
the General Permit has occurred, the permittee must take all reasonable steps to minimize the adverse impacts on human 
health, public drinking water supplies, or the environment resulting from the noncompliance. [Minn. R. 7001.0150, Subp. 
3(J)] 

26.11 If the permittee discovers that noncompliance with a condition of the General Permit has occurred which could endanger 
human health, public drinking water supplies, or the environment, the permittee must, within 24 hours of the discovery of 
the noncompliance, orally notify the Commissioner. Within five days of the discovery of the noncompliance, the permittee 
must submit to the Commissioner a written description of the noncompliance; the cause of the noncompliance; the exact 
dates of the period of the noncompliance; if the noncompliance has not been corrected, the anticipated time it is expected 
to continue; and steps taken or planned to reduce, eliminate, and prevent reoccurrence of the noncompliance. [Minn. R. 
7001.0150, Subp. 3(K)] 

26.12 The permittee must report noncompliance with the General Permit not reported under item 26.11 as a part of the next 
report which the permittee is required to submit under the General Permit. If no reports are required within 30 days of the 
discovery of the noncompliance, the permittee must submit the information listed in item 26.11 within 30 days of the 
discovery of the noncompliance. [Minn. R. 7001.0150, Subp. 3(L), Minn. R. 7090] 

26.13 The permittee must give advance notice to the Commissioner as soon as possible of planned physical alterations or 
additions to the permitted facility (MS4) or activity that may result in noncompliance with a Minnesota or federal pollution 
control statute or rule or a condition of the General Permit. [Minn. R. 7001.0150, Subp. 3(M)] 

26.14 The General Permit is not transferable to any person without the express written approval of the Agency after compliance 
with the requirements of Minn. R. 7001.0190. A person to whom the permit has been transferred must comply with the 
conditions of the General Permit. [Minn. R. 7001.0150, Subp. 3(N)] 

26.15 The General Permit authorizes the permittee to perform the activities described in the permit under the conditions of the 
General Permit. In issuing the permit, the state and Agency assume no responsibility for damage to persons, property, or 
the environment caused by the activities of the permittee in the conduct of its actions, including those activities authorized, 
directed, or undertaken under the permit. To the extent the state and Agency may be liable for the activities of its 
employees, that liability is explicitly limited to that provided in the Tort Claims Act, Minn. Stat. 3.736. [Minn. R. 7001.0150, 
Subp. 3(O)] 
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26.16 The General Permit incorporates by reference the applicable portions of 40 CFR 122.41 and 122.42(c) and (d), and Minn. R. 

7001.1090, which are enforceable parts of the General Permit. [Minn. R. 7090] 
26.17 The provisions of the General Permit are severable, and if any provision of the General Permit, or the application of any 

provision of the General Permit to any circumstance, is held invalid, the application of such provision to other 
circumstances and the remainder of the General Permit shall not be affected thereby. [Minn. R. 7090] 

27.1 Definitions. [Minn. R. 7090] 
27.2 "Active karst" means a terrain having distinctive landforms and hydrology created primarily from the dissolution of soluble 

rocks within 50 feet of the land surface. [Minn. R. 7090] 
27.3 "Agency" means the Minnesota Pollution Control Agency or MPCA. [Minn. Stat. 116.36, subd. 2] 
27.4 "Alum or Ferric Chloride Phosphorus Treatment System" means the diversion of flowing stormwater from a MS4, removal 

of phosphorus through the use a continuous feed of alum or ferric chloride additive, flocculation, and the return of the 
treated stormwater back into a MS4 or receiving water. [Minn. R. 7090] 

27.5 "Applicable WLA" means a Waste Load Allocation assigned to the permittee and approved by the USEPA prior to the 
issuance date of the General Permit. [Minn. R. 7090] 

27.6 "Best Management Practices" or "BMPs" means practices to prevent or reduce the pollution of the waters of the state, 
including schedules of activities, prohibitions of practices, and other management practices, and also includes treatment 
requirements, operating procedures and practices to control plant site runoff, spillage or leaks, sludge, or waste disposal or 
drainage from raw material storage. [Minn. R. 7001.1020, Subp. 5] 

27.7 "Commissioner" means the Commissioner of the Minnesota Pollution Control Agency or the Commissioner's designee. 
[Minn. Stat. 116.36, subd. 3] 

27.8 "Common Plan of Development or Sale" means a contiguous area where multiple separate and distinct land disturbing 
activities may be taking place at different times, on different schedules, but under one proposed plan. One plan is broadly 
defined to include design, permit application, advertisement or physical demarcation indicating that land-disturbing 
activities may occur. [Minn. R. 7090] 

27.9 "Construction Activity" means activities including clearing, grading, and excavating, that result in land disturbance of equal 
to or greater than one acre, including the disturbance of less than one acre of total land area that is part of a larger 
common plan of development or sale if the larger common plan will ultimately disturb equal to or greater than one acre. 
This includes a disturbance to the land that results in a change in the topography, existing soil cover, both vegetative and 
nonvegetative, or the existing soil topography that may result in accelerated stormwater runoff that may lead to soil 
erosion and movement of sediment. Construction activity does not include a disturbance to the land of less than five acres 
for the purpose of routine maintenance performed to maintain the original line and grade, hydraulic capacity, and original 
purpose of the facility. Routine maintenance does not include activities such as repairs, replacement and other types of 
non-routine maintenance. Pavement rehabilitation that does not disturb the underlying soils (e.g., mill and overlay 
projects) is not construction activity. [Minn. R. 7090] 

27.10 "DNR Catchment Area" means the Hydrologic Unit 08 areas delineated and digitized by the Minnesota DNR. The catchment 
areas are available for download at the Minnesota DNR Geospatial Commons website. DNR catchment areas may be locally 
corrected, in which case the local corrections may be used. [Minn. R. 7090] 

27.11 "Existing Permittee" means an owner/operator of a small MS4 that has been authorized to discharge stormwater under a 
previously issued general permit for small MS4s in the state of Minnesota. [Minn. R. 7090] 

27.12 "Fully reconstructed" means areas where impervious surfaces have been removed down to the underlying soils. Activities 
such as structure renovation, mill and overlay projects, and other pavement rehabilitation projects that do not expose the 
underlying soils beneath the structure, pavement, or activity are not considered fully reconstructed. Maintenance activities 
such as catch basin repair/replacement, utility repair/replacement, pipe repair/replacement, lighting, and pedestrian ramp 
improvements are not considered fully reconstructed. [Minn. R. 7090] 

27.13 "General permit" means a permit issued under Minn. R. 7001.0210 to a category of permittees whose operations, 
emissions, activities, discharges, or facilities are the same or substantially similar. [Minn. R. 7001.0010, Subp. 4] 

27.14 "Geographic Coordinates" means the point location of a stormwater feature expressed by X, Y coordinates of a standard 
Cartesian coordinate system (i.e. latitude/longitude) that can be readily converted to Universal Transverse Mercator (UTM), 
Zone 15N in the NAD83 datum. For polygon features, the geographic coordinates will typically define the approximate 
center of a stormwater feature. [Minn. R. 7090] 
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27.15 "High Flow Bypass" means a function of an inlet device that allows a certain flow of water through, but diverts any higher 

flows away. High flow bypasses are generally used for BMPs that can only treat a designed amount of flow and that would 
be negatively affected by higher flows. [Minn. R. 7090] 

27.16 "Illicit Discharge" means any discharge to a municipal separate storm sewer that is not composed entirely of stormwater 
except discharges pursuant to a NPDES permit (other than the NPDES permit for discharges from the municipal separate 
storm sewer) and discharges resulting from firefighting activities. [40 CFR 122.26(b)(2)] 

27.17 "Impaired Water" means waters identified as impaired by the Agency, and approved by the USEPA, pursuant to section 
303(d) of the Clean Water Act (33 U.S.C. 303(d)). [Minn. R. 7090] 

27.18 "Linear project" means construction of new or fully reconstructed roads, trails, sidewalks, or rail lines that are not part of a 
common plan of development or sale. For example, roads being constructed concurrently with a new residential 
development are not considered linear projects because they are part of a common plan of development or sale. [Minn. R. 
7090] 

27.19 "Maximum Extent Practicable" or "MEP" means the statutory standard (33 U.S.C. 1342(p)(3)(B)(iii)) that establishes the 
level of pollutant reductions that an owner or operator of regulated MS4s must achieve. The USEPA has intentionally not 
provided a precise definition of MEP to allow maximum flexibility in MS4 permitting. The pollutant reductions that 
represent MEP may be different for each small MS4, given the unique local hydrologic and geologic concerns that may exist 
and the differing possible pollutant control strategies. Therefore, each permittee will determine appropriate BMPs to 
satisfy each of the six Minimum Control Measures (MCMs) through an evaluative process. The USEPA envisions application 
of the MEP standard as an iterative process. [Minn. R. 7090] 

27.20 "Municipal separate storm sewer system" or "MS4" means a conveyance or system of conveyances including roads with 
drainage systems, municipal streets, catch basins, curbs, gutters, ditches, man-made channels, or storm drains: 
 
a. owned or operated by a state, city, town, county, district, association, or other public body, created by or pursuant to 
state law, having jurisdiction over disposal of sewage, industrial wastes, stormwater, or other wastes, including special 
districts under state law such as a sewer district, flood control district, or drainage district or similar entity, or an Indian 
tribe or an authorized Indian tribe organization, or a designated and approved management Agency under section 208 of 
the federal Clean Water Act, United States Code, title 33, section 1288, that discharges into waters of the state; 
b. designed or used for collecting or conveying stormwater; 
c. that is not a combined sewer; and 
d. that is not part of a publicly owned treatment works as defined in 40 CFR 122.2. 
 
Municipal separate storm sewer systems do not include separate storm sewers in very discrete areas, such as individual 
buildings. [Minn. R. 7090.0080, Subp. 8] 

27.21 "New Permittee" means an owner/operator of a small MS4 that has not been authorized to discharge stormwater under a 
previously issued General Stormwater Permit for small MS4s in the state of Minnesota and that applies for, and obtains 
coverage under the General Permit. [Minn. R. 7090] 

27.22 "Non-Stormwater Discharge" means any discharge not composed entirely of stormwater. [Minn. R. 7090] 
27.23 "Operator" means the person with primary operational control and legal responsibility for the MS4. [Minn. R. 7090.0080, 

Subp. 10] 
27.24 "Outfall" means the point source where a MS4 discharges to a receiving water, or the stormwater discharge permanently 

leaves the permittee's MS4. It does not include diffuse runoff or conveyances that connect segments of the same stream or 
water systems (e.g., when a conveyance temporarily leaves an MS4 at a road crossing). [Minn. R. 7090] 

27.25 "Owner" means the person that owns the MS4. [Minn. R. 7090.0080, Subp. 11] 
27.26 "Permittee" means a person or persons, that signs the permit application submitted to the Agency and is responsible for 

compliance with the terms and conditions of the General Permit. [Minn. R. 7090] 
27.27 "Person" means the state or any Agency or institution thereof, any municipality, governmental subdivision, public or private 

corporation, individual, partnership, or other entity, including, but not limited to, association, commission or any interstate 
body, and includes any officer or governing or managing body of any municipality, governmental subdivision, or public or 
private corporation, or other entity. [Minn. Stat. 115.01, subd. 10] 

27.28 "Pipe" means a closed manmade conveyance device used to transport stormwater from location to location. The definition 
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of pipe does not include foundation drain pipes, irrigation pipes, land drain tile pipes, culverts, and road sub-grade drain 
pipes. [Minn. R. 7090] 

27.29 "Receiving Water" means any lake, river, stream or wetland that receives stormwater discharges from an MS4. [Minn. R. 
7090] 

27.30 "Reduce" means reduce to the Maximum Extent Practicable (MEP) unless otherwise defined in the context in which it is 
used. [Minn. R. 7090] 

27.31 "Seasonally Saturated Soil" means the highest seasonal elevation in the soil in a reduced chemical state because of soil 
voids filled with water causing anaerobic conditions. Seasonally saturated soil is evidenced by the presence of 
redoximorphic features or other information determined by scientifically established methods or empirical field 
measurements. [Minn. R. 7090] 

27.32 "Section" includes all item numbers of the same whole number. For example, "Section 5" of the General Permit refers to 
items 5.1 through 5.5. [Minn. R. 7090] 

27.33 "Significant Materials" includes, but is not limited to: raw materials, fuels, materials such as solvents, detergents, and 
plastic pellets; finished materials such as metallic products; raw materials used in food processing or production; hazardous 
substances designated under Section 101(14) of the Comprehensive Environmental Response, Compensation, and Liability 
Act (CERCLA); any chemical the facility is required to report pursuant to Section 313 of the Emergency Planning and 
Community Right-to-Know Act (EPCRA); fertilizers, pesticides, and waste products such as ashes, slag, and sludge that have 
the potential to be released with stormwater discharges. When determining whether a material is significant, the physical 
and chemical characteristics of the material should be considered (e.g. the material's solubility, transportability, and toxicity 
characteristics) to determine the material's pollution potential. [40 CFR 122.26(b)(12)] 

27.34 "Small Municipal Separate Storm Sewer System" or "small MS4", means all separate storm sewers that are: 
 
a. Owned or operated by the United States, a state, city, town, borough, county, parish, district, association, or other public 
body (created by or pursuant to state law) having jurisdiction over disposal of sewage, industrial wastes, stormwater, or 
other wastes, including special districts under state law such as a sewer district, flood control district or drainage district, or 
similar entity, or an Indian tribe or an authorized Indian tribal organization, or a designated and approved management 
Agency under section 208 of the CWA that discharges to waters of the United States. 
b. Not defined as "large" or "medium" Municipal Separate Storm Sewer Systems pursuant to 40 CFR 122.26 paragraphs 
(b)(4) and (b)(7) or designated under paragraph (a)(1)(v). 
c. This term includes systems similar to separate storm sewer systems in municipalities, such as systems at military bases, 
large hospital or prison complexes, and highways and other thoroughfares. The term does not include separate storm 
sewers in very discrete areas, such as individual buildings. [Minn. R. 7090] 

27.35 "Stormwater" means stormwater runoff, snow melt runoff, and surface runoff and drainage. [Minn. R. 7090.0080, Subp. 12] 
27.36 "Stormwater flow direction" means the direction of predominant flow within a pipe. Flow direction can be discerned if pipe 

elevations can be displayed on the storm sewer system map. [Minn. R. 7090] 
27.37 "Stormwater Pollution Prevention Program" or "SWPPP" means a comprehensive program developed by the permittee to 

manage and reduce the discharge of pollutants in stormwater to and from the small MS4. [Minn. R. 7090] 
27.38 "Structural Stormwater BMP" means a stationary and permanent BMP that is designed, constructed, and operated to 

prevent or reduce the discharge of pollutants in stormwater. [Minn. R. 7090] 
27.39 "Total Maximum Daily Load" or "TMDL" means the sum of the individual Waste Load Allocations for point sources and load 

allocations for nonpoint sources and natural background, as more fully defined in 40 CFR 130.2, paragraph (i). A TMDL sets 
and allocates the maximum amount of a pollutant that may be introduced into a water of the state and still assure 
attainment and maintenance of water quality standards. [Minn. R. 7052.0010, Subp. 42] 

27.40 "Waste Load Allocation" or "WLA" means the portion of a receiving water's loading capacity that is allocated to one of its 
existing or future point sources of pollution, as more fully defined in Code of Federal Regulations, title 40, section 130.2, 
paragraph (h). In the absence of a TMDL approved by USEPA under 40 CFR 130.7, or an assessment and remediation plan 
developed and approved according to Minn. R. 7052.0200, Subp. 1.C, a WLA is the allocation for an individual point source 
that ensures that the level of water quality to be achieved by the point source is derived from and complies with all 
applicable water quality standards and criteria. [Minn. R. 7052.0010, Subp. 45] 

27.41 "Water pollution" means (a) the discharge of any pollutant into any waters of the state or the contamination of any waters 
of the state so as to create a nuisance or render such waters unclean, or noxious, or impure so as to be actually or 
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potentially harmful or detrimental or injurious to public health, safety or welfare, to domestic, agricultural, commercial, 
industrial, recreational or other legitimate uses, or to livestock, animals, birds, fish or other aquatic life; or (b) the alteration 
made or induced by human activity of the chemical, physical, biological, or radiological integrity of waters of the state. 
[Minn. Stat. 115.01, subd. 13] 

27.42 "Water Quality Standards" means those provisions contained in Minn. R. 7050 and 7052. [Minn. R. 7090] 
27.43 "Water Quality Volume" means either: 

 
a. for construction activity (excluding linear projects), one (1) inch of runoff from the sum of the new and fully 
reconstructed impervious surfaces created by the project (calculated as an instantaneous volume); or 
b. for linear projects, the greater of one (1) inch of runoff from the new impervious surface or one-half (0.5) inch of runoff 
from the sum of the new and fully reconstructed impervious surfaces created by the project (calculated as an instantaneous 
volume). [Minn. R. 7090] 

27.44 "Waters of the State" means all streams, lakes, ponds, marshes, watercourses, waterways, wells, springs, reservoirs, 
aquifers, irrigation systems, drainage systems and all other bodies or accumulations of water, surface or underground, 
natural or artificial, public or private, which are contained within, flow through, or border upon the state or any portion 
thereof. [Minn. Stat. 115.01, subd. 22] 

27.45 "Wetlands" means those areas that are inundated or saturated by surface water or groundwater at a frequency and 
duration sufficient to support, and that under normal circumstances do support, a prevalence of vegetation typically 
adapted for life in saturated soil conditions. Wetlands generally include swamps, marshes, bogs, and similar areas. 
Constructed wetlands designed for wastewater treatment are not waters of the state. Wetlands must have the following 
attributes: 
 
a. a predominance of hydric soils;  
b. inundated or saturated by surface water or groundwater at a frequency and duration sufficient to support a prevalence 
of hydrophytic vegetation typically adapted for life in a saturated soil condition; and  
c. under normal circumstances support a prevalence of such vegetation. [Minn. R. 7050.0186, Subp. 1a.B] 
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Appendix A.  Alum or Ferric Chloride Phosphorus Treatment Systems 
 
Table 1:  
Monitoring parameters during operation 

Station Alum parameters Ferric parameters Units Frequency 
Upstream-
background 

Total Phosphorus 
Dissolved Phosphorus 
Total Aluminum 
Dissolved Aluminum 
pH 
Flow 

Total Phosphorus 
Dissolved Phosphorus 
Total Iron 
Dissolved Iron 
pH 
Flow 

mg/L 
mg/L 
mg/L 
mg/L 
SU 
Mgd 

1 x week 
1 x week 
1 x month 
1 x week 
1 x week 
Daily 

Alum or Ferric 
Chloride Feed 

Alum Ferric Gallons Daily total dosed in 
gallons 

Discharge from 
treatment 

Total Phosphorus 
Dissolved Phosphorus 
Total Aluminum 
Dissolved Aluminum 
pH 
Flow 

Total Phosphorus 
Dissolved Phosphorus 
Total Iron 
Dissolved Iron 
pH 
Flow 

mg/L 
mg/L 
mg/L 
mg/L 
SU 
Mgd 

1 x week 
1 x week 
1 x month 
1 x week 
1 x week 
Daily 
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Appendix B.  Schedules 
 
Table 2: 
Existing Permittees - Schedule of permit requirements 

Permit requirement Schedule 
Section 12. Stormwater Pollution Prevention Program (SWPPP) 
Document 
• Submit the SWPPP Document completed in accordance with 

Section 12. 
 

 
 
• Within 150 days after General Permit issuance 

date. 
 

Section 13. Stormwater Pollution Prevention Program (SWPPP) 
• Complete revisions to incorporate the new requirements of 

Sections 14 - 23 into current SWPPP. 
 

 
• Within 12 months of the date General Permit 

coverage is extended, unless other timelines have 
been specifically established in the General Permit 
and identified below. 

 
Section 19. Construction Site Stormwater Runoff Control 
• Complete revisions to Construction Site Stormwater Runoff 

Control program, including revisions to regulatory mechanism(s), 
if necessary. 

• When the CSW Permit is reissued, revise regulatory 
mechanism(s), if necessary, to be at least as stringent as the 
requirements for erosion, sediment, and waste controls described 
in the CSW Permit. 

 

 
• Within 12 months of the date General Permit 

coverage is extended. 
 
• Within 12 months of the issuance date of the CSW 

Permit (expected issuance date of the CSW Permit 
is August 1, 2023). 

Section 21. Pollution Prevention/Good Housekeeping for 
Municipal Operations 
• Conduct structural stormwater best management practice (BMP) 

inspections. 
• Conduct pond and outfall inspections. 
 

 
 
• Each calendar year. 
 
• Prior to the expiration date of the General Permit. 

Section 22. Discharges to Impaired Waters with a USEPA-
Approved TMDL that includes an Applicable WLA 
• Submit all information required in item 22.2. 
• Meet requirements for applicable WLAs for bacteria, chloride, 

and temperature in Section 22. 
 

 
 
• With each annual report. 
• Within 12 months of the date General Permit 

coverage is extended. 

Section 25. Annual Assessment, Annual Reporting, and 
Recordkeeping 
• Conduct assessment of the SWPPP. 
• On a form provided by the Agency, submit an annual report. 

 
 
• Prior to completion of each annual report. 
• By June 30th of each calendar year. 
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Table 3: 
New Permittees - Schedule of permit requirements 

Permit requirement Schedule 
Section 10. New Permittee Applicants 
• Submit Part 1, and Part 2 of the permit application as required 

by Section 12. 

 
• Within 18 months of written notification from the 

Commissioner that the MS4 meets the criteria in Minn. 
R. 7090.1010, subp. 1.A. or B. and General Permit coverage is 
required. 

Section 13. Stormwater Pollution Prevention Program (SWPPP) 
• Complete all requirements of Sections 14 - 23. 
 

 
• Within 36 months of the date General Permit coverage is 

extended, unless other timelines have been specifically 
established in the General Permit and identified below; or 

• Within timelines established by the Commissioner in item 8.3. 

Section 14. Mapping 
• Develop a storm sewer system map. 
 

 
• Within 24 months of the date General Permit coverage is 

extended. 

Section 18. Illicit Discharge Detection and Elimination 
• Develop, implement, and enforce an Illicit Discharge Detection 

and Elimination Program. 

 
• Within 12 months of the date General Permit coverage is 

extended. 

Section 19. Construction Site Stormwater Runoff Control 
• Develop, implement, and enforce a Construction Site 

Stormwater Runoff Control Program. 
• When the CSW Permit is reissued, revise regulatory 

mechanism(s), if necessary, to be at least as stringent as the 
requirements for erosion, sediment, and waste controls 
described in the CSW Permit. 

 
• Within 12 months of the date General Permit coverage is 

extended. 
• Within 12 months of the issuance date of the CSW Permit 

(expected issuance date of the CSW Permit is August 1, 2023). 
 

Section 20. Post-Construction Stormwater Management 
• Develop, implement, and enforce a Post-Construction 

Stormwater Management program. 

 
• Within 24 months of the date General Permit coverage is 

extended. 

Section 21. Pollution Prevention/Good Housekeeping for 
Municipal Operations 
• Conduct structural stormwater BMP inspections. 
• Conduct pond and outfall inspections. 

 
 
• Each calendar year. 
• Prior to the expiration date of the General Permit. 

Section 22. Discharges to Impaired Waters with a USEPA-
Approved TMDL that includes an Applicable WLA 
• Submit all information required in item 22.2. 
• Meet requirements for applicable WLAs for bacteria, chloride, 

and temperature in Section 22. 

 
 
• With each annual report. 
• Within 12 months of the date General Permit coverage is 

extended. 

Section 23. Alum or Ferric Chloride Phosphorus Treatment 
Systems (if applicable) 
• Meet requirements for treatment systems in Section 23. 

 
 
• Within 12 months of the date General Permit coverage is 

extended. 

Section 25. Annual SWPPP Assessment, Annual Reporting, and 
Recordkeeping 
• Conduct assessment of the SWPPP. 
• On a form provided by the Agency, submit an annual report. 

 
 
• Prior to completion of each annual report. 
• By June 30th of each calendar year. 
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  You are currently logged in as:
Otsego City MS4 

If this is correct, click the 'Next' button. If this information is incorrect, contact Cole
Landgraf (651-757-2880, cole.landgraf@state.mn.us).

Before you begin...

A fillable Microsoft Word document with all of the questions is available at
https://stormwater.pca.state.mn.us/index.php?title=MS4_Annual_Report (for personal
use only, not for submittal).

The MS4 Annual Report for 2020 will automatically save your answers when you hit the
‘Next’ button at the bottom of each page.

If you wish to leave the MS4 Annual Report for 2020 and complete the document at
another time, you may do so by clicking ‘Next’ at the bottom of your current page to
save your progress before exiting the document. Return to the survey by following the
previously used web link, and again login using your email and assigned password
credentials. Once you successfully log in, your previous answers will appear.

The MPCA will email a formatted version of your MS4 Annual Report for 2020 to you in
a confirmation email within three business days after you submit this form.

You may print a copy of the MS4 Annual Report for 2020 for your records at any time
by pressing the ‘Print’ button at the bottom of the page.

Additionally, it is possible to save a PDF copy of the MS4 Annual Report for 2020 if you
are working on a computer with OneNote (a program often included in Microsoft Office
packages). Detailed saving instructions are available at
stormwater.pca.state.mn.us/index.php/Guidance_for_saving_MS4_annual_reports.

MS4 Annual Report for 2020

Reporting period: January 1, 2020 to December 31, 2020

https://stormwater.pca.state.mn.us/index.php?title=MS4_Annual_Report
http://stormwater.pca.state.mn.us/index.php/Guidance_for_saving_MS4_annual_reports
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Due: June 30, 2021

Instructions: Complete this annual report to provide a summary of your activities under
the 2013 MS4 Permit (Permit) between January 1, 2020 and December 31, 2020.
MPCA staff may contact you for additional information.

Fillable document available at https://stormwater.pca.state.mn.us/index.php?
title=MS4_Annual_Report (for personal use only, not for submittal).

Questions: Contact Cole Landgraf (cole.landgraf@state.mn.us, 651-757-2880)

  MS4 General Contact Information
  Full name Ron Wagner   
  Title City Engineer   
  Mailing

address
3601 Thurston Ave   

  City Anoka   
  State MN   
  Zip code 55303   
  Phone 7638520478   
  Email RonW@HAA-inc.com   

  Preparer Contact Information (if different from the MS4 General Contact)
  Full name Matt Danzl   
  Title  
  Organization Hakanson Anderson   
  Mailing

address
3601 Thurston Ave   

  City Anoka   
  State MN   
  Zip code 55303   
  Phone 7638520479   
  Email MattD@HAA-inc.com   

MCM 1: Public Education and Outreach

The following questions refer to Part III.D.1. of the Permit.

https://stormwater.pca.state.mn.us/index.php?title=MS4_Annual_Report
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Q2 Did you select a stormwater-related issue of high priority to be emphasized during this
Permit term? [Part III.D.1.a.(1)]

Yes
No

Q3 What is your stormwater-related issue(s)? Check all that apply.
TMDL(s)
Local businesses
Residential BMPs
Pet waste
Yard waste
Deicing materials
Household chemicals
Construction activities
Post-construction activities
Other

Q4 Have you distributed educational materials or equivalent outreach to the public focused
on illicit discharge recognition and reporting? [Part III.D.1.a.(2)]

Yes
No

Q5 Do you have an implementation plan as required by the Permit? [Part III.D.1.b.]
Yes
No

Q6 How did you distribute educational materials or equivalent outreach? Check all that
apply and provide circulation/audience associated with each item. [Part III.D.1.a.]

Brochure
Newsletter
Utility bill insert
Newspaper ad
Radio ad
Television ad
Cable access channel
Stormwater-related event
School presentation or project
Website
Other (1)
Other (2)
Other (3)



6/24/2021  

https://survey.mn.gov/siam/surveylanding/printerviewer.asp?sid=462682815d0c4593914fd728928861c8 4/15

Q7 Intended audience? Check all that apply.
  Residents   Local

Businesses   Developers   Students   Employees   Other  
  Brochure            
  Newsletter            
  Website            

Q8 Enter the total circulation/audience (if unknown, use best estimate):
  Brochure 10   
  Newsletter 5678   
  Website 300   

Provide a brief description of each activity related to public education and outreach
(e.g. rain garden workshop, school presentation, public works open house) held and
the date each activity was held from January 1, 2020 to December 31, 2020. [Part
III.D.1.c.(4)]

Q9 Date of activity Q10Description of activity
  Date

(mm/dd/yyyy)  
 

   

  Date
(mm/dd/yyyy)  

 
   

  Date
(mm/dd/yyyy)  

 
   

  Date
(mm/dd/yyyy)  

 
   

  Date
(mm/dd/yyyy)  

 
   

  Date
(mm/dd/yyyy)  

 
   

  Date
(mm/dd/yyyy)  

 
   

  Date
(mm/dd/yyyy)  

 
   

Q11 Between January 1, 2020 and December 31, 2020, did you modify your BMPs,
measurable goals, or future plans for your public education and outreach program?
[Part IV.B.]

Yes
No
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MCM 2: Public Participation/Involvement

The following questions refer to Part III.D.2.a. of the Permit.

Q12 You must provide a minimum of one opportunity each year for the public to provide
input on the adequacy of your Stormwater Pollution Prevention Program (SWPPP). Did
you provide this opportunity between January 1, 2020 and December 31, 2020? [Part
III.D.2.a.(1)]

Yes
No

Q13 What was the opportunity that you provided? Check all that apply.
Public meeting
Public event
Other

Q14 Did you hold a stand-alone meeting or combine it with another event?
Stand-alone
Combined

  Enter the date
of the public
meeting
(mm/dd/yyyy):

6/8/2020   

  Enter the
number of
citizens that
attended and
were
informed
about your
SWPPP:

0   

Q17 Between January 1, 2020 and December 31, 2020, did you receive any input regarding
your SWPPP?

Yes
No

Q19 Between January 1, 2020 and December 31, 2020, did you modify your BMPs,
measurable goals, or future plans for your public participation/involvement program?
[Part IV.B.]

Yes
No

MCM 3: Illicit Discharge Detection and Elimination

The following questions refer to Part III.D.3. of the Permit.
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Q20 Do you have a regulatory mechanism which prohibits non-stormwater discharges to
your MS4? [Part III.D.3.b.]

Yes
No

Q21 Did you identify any illicit discharges between January 1, 2020 and December 31,
2020? [Part III.D.3.h.(4)]

Yes
No

Q30 Do you have written Enforcement Response Procedures (ERPs) to compel compliance
with your illicit discharge regulatory mechanism(s)? [Part III.B.]

Yes
No

Q31 Between January 1, 2020 and December 31, 2020, did you train all field staff in illicit
discharge recognition (including conditions which could cause illicit discharges) and
reporting illicit discharges for further investigations? [Part III.D.3.e.]

Yes
No

Q32 How did you train your field staff? Check all that apply.
Email
PowerPoint
Presentation
Video
Field Training
Other

The following questions refer to Part III.C.1. of the Permit.

Q33 Did you update your storm sewer system map between January 1, 2020 and December
31, 2020? [Part III.C.1.]

Yes
No

Q34 Does your storm sewer map include all pipes 12 inches or greater in diameter and the
direction of stormwater flow in those pipes? [Part III.C.1.a.]

Yes
No
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Q35 Does your storm sewer map include outfalls, including a unique identification (ID)
number and an associated geographic coordinate? [Part III.C.1.b.]

Yes
No

Q36 Does your storm sewer map include all structural stormwater BMPs that are part of
your MS4? [Part III.C.1.c.]

Yes
No

Q37 Does your storm sewer map include all receiving waters? [Part III.C.1.d.]
Yes
No

Q38 In what format is your storm sewer map available?
Hardcopy only
GIS
CAD
Other

Q39 Between January 1, 2020 and December 31, 2020, did you modify your BMPs,
measurable goals, or future plans for your illicit discharge detection and elimination
(IDDE) program? [Part IV.B.]

Yes
No

MCM 4: Construction Site Stormwater Runoff Control

The following questions refer to Part III.D.4. of the Permit.

Q40 Do you have a regulatory mechanism that is at least as stringent as the Agency's
general permit to Discharge Stormwater Associated with Construction Activity (CSW
Permit) No. MN R100001 (http://www.pca.state.mn.us/index.php/view-document.html?
gid=18984) for erosion and sediment controls and waste controls? [Part III.D.4.a.]

Yes
No

Q41 Have you developed written procedures for site plan reviews as required by the
Permit? [Part III.D.4.b.]

Yes
No

Q42 Have you documented each site plan review as required by the Permit? [Part III.D.4.f.]
Yes
No

http://www.pca.state.mn.us/index.php/view-document.html?gid=18984
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Q43 Enter the number of site plan reviews conducted for sites an acre or greater of soil
disturbance between January 1, 2020 and December 31, 2020:
0 

Q44 What types of enforcement actions do you have available to compel compliance with
your regulatory mechanism? Check all that apply and enter the number of each used
from January 1, 2020 to December 31, 2020.

Verbal warnings
Notice of violation
Administrative orders
Stop-work orders
Fines
Forfeit of security of bond money
Withholding of certificate of occupancy
Criminal actions
Civil penalties
Other

  Enter the
number
of verbal
warnings
issued:

0   

  Enter the
number
of notice
of
violations
issued:

0   

  Enter the
number
of stop-
work
orders
issued:

0   

  Enter the
number
of
forfeitures
of
security
bond
money
issued:

0   

Q45 Do you have written Enforcement Response Procedures (ERPs) to compel compliance
with your construction site stormwater runoff control regulatory mechanism(s)? [Part
III.B.]

Yes
No
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Q46 Enter the number of active construction sites an acre or greater that were in your
jurisdiction between January 1, 2020 and December 31, 2020:
49 

Q47 Do you have written procedures for identifying priority sites for inspections? [Part
III.D.4.d.(1)]

Yes
No

Q48 How are sites prioritized for inspections? Check all that apply.
Site topography
Soil characteristics
Types of receiving water(s)
Stage of construction
Compliance history
Weather conditions
Citizen complaints
Project size
Other

Q49 Do you have a checklist or other written means to document site inspections when
determining compliance? [Part III.D.4.d.(4)]

Yes
No

Q50 Enter the number of site inspections conducted for sites an acre or greater between
January 1, 2020 and December 31, 2020:
100 

Q51 Enter the frequency at which site inspections are conducted (e.g. daily, weekly,
monthly): [Part III.D.4.d.(2)]
monthly 

Q52 Enter the number of trained inspectors that were available for construction site
inspections between January 1, 2020 and December 31, 2020:
3 
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Q53 Provide the contact information for the inspector(s) and/or organization that conducts
construction stormwater inspections for your MS4. List your primary construction
stormwater contact first if you have multiple inspectors.

  (1)
Inspector
name

Charlie Cherrier   

     
 Organization

Hakanson Anderson   

       Phone
(Office)  

       Phone
(Work Cell)

612-919-9708   

       Email ccherrier@haa-inc.com   
       Preferred

contact
method

 

  (2)
Inspector
name

Dave St. Dennis   

     
 Organization

Hakanson Anderson   

       Phone
(Office)

763-852-0492   

       Phone
(Work Cell)  

       Email daves@HAA-inc.com   
       Preferred

contact
method

 

  (3)
Inspector
name

Rich Loor   

     
 Organization

Hakanson Anderson   

       Phone
(Office)  

       Phone
(Work Cell)

763-203-1642   

       Email richl@HAA-inc.com   
       Preferred

contact
method
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Q54 What training did inspectors receive? Check all that apply.
University of Minnesota Erosion and Stormwater Management Certification Program
Qualified Compliance Inspector of Stormwater (QCIS)
Minnesota Laborers Training Center Stormwater Pollution Prevention Plan Installer or Supervisor
Minnesota Utility Contractors Association Erosion Control Training
Certified Professional in Erosion and Sediment Control (CPESC)
Certified Professional in Stormwater Quality (CPSWQ)
Certified Erosion, Sediment and Storm Water Inspector (CESSWI)
Other

Q55 Between January 1, 2020 and December 31, 2020, did you modify your BMPs,
measurable goals, or future plans for your construction site stormwater runoff control
program? [Part IV.B.]

Yes
No

MCM 5: Post-Construction Stormwater Management

The following questions refer to Part III.D.5. of the Permit.

Q56 Do you have a regulatory mechanism which meets all requirements as specified in Part
III.D.5.a. of the Permit?

Yes
No

Q57 What approach are you using to meet the performance standard for Volume, Total
Suspended Solids (TSS), and Total Phosphorus (TP) as required by the Permit? [Part
III.D.5.a.(2)]
Check all that apply.

Refer to the link http://www.pca.state.mn.us/index.php/view-document.html?gid=17815
for guidance on stormwater management approaches.

Retain a runoff volume equal to one inch times the area of the proposed increase of impervious
surfaces on-site
Retain the post-construction runoff volume on site for the 95th percentile storm
Match the pre-development runoff conditions
Adopt the Minimal Impact Design Standards (MIDS)
An approach has not been selected
Other method (Must be technically defensible--e.g. based on modeling, research and acceptable
engineering practices)

Q58 Do you have written Enforcement Response Procedures (ERPs) to compel compliance
with your post-construction stormwater management regulatory mechanism(s)? [Part
III.B.]

Yes
No

http://www.pca.state.mn.us/index.php/view-document.html?gid=17815


6/24/2021  

https://survey.mn.gov/siam/surveylanding/printerviewer.asp?sid=462682815d0c4593914fd728928861c8 12/15

Q59 Between January 1, 2020 and December 31, 2020, did you modify your BMPs,
measurable goals, or future plans for your post-construction stormwater management
program? [Part IV.B.]

Yes
No

MCM 6: Pollution Prevention/Good Housekeeping for Municipal Operations

The following questions refer to Part III.D.6. of the Permit.

Q60 Enter the total number of structural stormwater BMPs, outfalls (excluding underground
outfalls), and ponds within your MS4 (exclude privately owned).

  Structural
stormwater
BMPs

158   

  Outfalls 36   
  Ponds 222   

Q61 Enter the number of structural stormwater BMPs, outfalls (excluding underground
outfalls), and ponds that were inspected from January 1, 2020 to December 31, 2020
within your MS4 (exclude privately owned). [Part III.D.6.e.]

  Structural
stormwater
BMPs

158   

  Outfalls 36   
  Ponds 57   

Q62 Have you developed an alternative inspection frequency for any structural stormwater
BMPs, as allowed in Part III.D.6.e.(1) of the Permit?

Yes
No

Q63 Based on inspection findings, did you conduct any maintenance on any structural
stormwater BMPs? [Part III.D.6.e.(1)]

Yes
No

Q64 Briefly describe the maintenance that was conducted:
cleaned catch basins and flared ends 
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Q65 Do you own or operate any stockpiles, and/or storage and material handling areas?
[Part III.D.6.e.(3)]

Yes
No

Q66 Did you inspect all stockpiles and storage and material handling areas quarterly? [Part
III.D.6.e.(3)]

Yes
No

Q67 Based on inspection findings, did you conduct maintenance at any of the stockpiles
and/or storage and material handling areas?

Yes
No

Q68 Briefly describe the maintenance that was conducted:
Stockpiles are routinely maintained as they are continually being used and added
to. Stockpiles are located strategically so no runoff leaves the sites. 

Q69 Between January 1, 2020 and December 31, 2020, did you modify your BMPs,
measurable goals, or future plans for your pollution prevention/good housekeeping for
municipal operations program? [Part IV.B.]

Yes
No

Partnerships

Q78 Did you rely on any other regulated MS4s to satisfy one or more Permit requirements?
Yes
No

Additional Information

If you would like to provide any additional files to accompany your annual report, use
the space below to upload those files. For each space, you may attach one file. You
may provide additional explanation and/or information in an email with the subject
YourMS4NameHere_2020AR to ms4permitprogram.pca@state.mn.us.

Q80 Click the "up arrow" icon below to upload a file. When it has uploaded successfully, a
unique ID will appear in the box. Only files less than 10 MB in size will upload.
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Q81 Click the "up arrow" icon below to upload a file. When it has uploaded successfully, a
unique ID will appear in the box. Only files less than 10 MB in size will upload.

Q82 Click the "up arrow" icon below to upload a file. When it has uploaded successfully, a
unique ID will appear in the box. Only files less than 10 MB in size will upload.

Q83 Optional, describe the file(s) uploaded:

Owner or Operator Certification

The person with overall administrative responsibility for SWPPP implementation and
Permit compliance must certify this MS4 Annual Report. This person must be duly
authorized and should be either a principal executive (i.e., Director of Public Works,
City Administrator) or ranking elected official (i.e., Mayor, Township Supervisor).

  I certify under penalty of law that this document and all attachments were prepared
under my direction or supervision in accordance with a system designed to assure that
qualified personnel properly gathered and evaluated the information submitted. Based
on my inquiry of the person or persons who manage the system, or those persons
directly responsible for gathering the information, the information submitted is, to the
best of my knowledge and belief, true, accurate, and complete (Minn. R. 7001.0070). I
am aware that there are significant penalties for submitting false information, including
the possibility of fine and imprisonment (Minn. R. 7001.0540).

Yes

  By typing my name in the following box, I certify the above statements to be true and
correct, to the best of my knowledge, and that information can be used for the purpose
of processing my MS4 Annual Report.

  Name: Ron Wagner   
  Title: City Engineer   
  Date:

(mm/dd/yyyy)
6/23/2021   
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When you are ready to submit, you must click the
'Submit' button at the bottom of this page.

Provide the email(s) of the individual(s) you would like to receive the MS4 Annual
Report for 2020 submittal confirmation email from the MPCA.  After you click the Submit
button below, please allow up to three business days to receive this email.
  Email

(1)
RonW@HAA-inc.com   

  Email
(2)

MattD@HAA-inc.com   

  Email
(3)  

Print or save a copy of your completed MS4 Annual Report for 2020 for your
records. The MPCA will email a formatted version of your MS4 Annual Report for
2020 in a confirmation email within three business days after you submit this
form to the email(s) you provided above.

You may print a copy of the MS4 Annual Report for 2020 for your records by pressing
the ‘Print’ button at the bottom of the page.

Additionally, it is possible to save a PDF copy of the MS4 Annual Report for 2020 if you
are working on a computer with OneNote (a program often included in Microsoft Office
packages). Detailed saving instructions are available at
stormwater.pca.state.mn.us/index.php/Guidance_for_saving_MS4_annual_reports.

If you have any questions, contact MPCA staff Cole Landgraf
(cole.landgraf@state.mn.us, 651-757-2880).

http://stormwater.pca.state.mn.us/index.php/Guidance_for_saving_MS4_annual_reports
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  You are currently logged in as:
Otsego City MS4 

If this is correct, click the 'Next' button. If this information is incorrect, contact Cole
Landgraf (651-757-2880, cole.landgraf@state.mn.us).

Before you begin...

A fillable Microsoft Word document with all of the questions is available at
https://stormwater.pca.state.mn.us/index.php?title=MS4_Annual_Report (for personal
use only, not for submittal).

The MS4 Annual Report for 2021 will automatically save your answers when you hit the
‘Next’ button at the bottom of each page.

If you wish to leave the MS4 Annual Report for 2021 and complete the document at
another time, you may do so by clicking ‘Next’ at the bottom of your current page to
save your progress before exiting the document. Return to the survey by following the
previously used web link, and again login using your email and assigned password
credentials. Once you successfully log in, your previous answers will appear.

The MPCA will email a formatted version of your MS4 Annual Report for 2021 to you in
a confirmation email within three business days after you submit this form.

You may print a copy of the MS4 Annual Report for 2021 for your records at any time
by pressing the ‘Print’ button at the bottom of the page.

Additionally, it is possible to save a PDF copy of the MS4 Annual Report for 2021 if you
are working on a computer with OneNote (a program often included in Microsoft Office
packages). Detailed saving instructions are available at
stormwater.pca.state.mn.us/index.php/Guidance_for_saving_MS4_annual_reports.

MS4 Annual Report for 2021

Reporting period: January 1, 2021 to December 31, 2021

https://stormwater.pca.state.mn.us/index.php?title=MS4_Annual_Report
http://stormwater.pca.state.mn.us/index.php/Guidance_for_saving_MS4_annual_reports
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Due: June 30, 2022

Instructions: Complete this annual report to provide a summary of your activities under
the 2013 MS4 Permit (Permit) between January 1, 2021 and December 31, 2021.
MPCA staff may contact you for additional information.

Note: The annual report questions remain unchanged from the previous annual report
because MS4 permittees were covered under the 2013 MS4 Permit for the majority of
2021. In the next annual report (due June 30, 2023), you will be required to report on
activities completed to meet requirements under the 2020 MS4 Permit.

Fillable document available at https://stormwater.pca.state.mn.us/index.php?
title=MS4_Annual_Report (for personal use only, not for submittal).

Questions: Contact Cole Landgraf (cole.landgraf@state.mn.us, 651-757-2880) or your
assigned MPCA staff member listed at 
https://stormwater.pca.state.mn.us/index.php?
title=MS4_staff_contact_information_and_staff_assignments.

  MS4 General Contact Information
  Full name Ron Wagner   
  Title City Engineer   
  Mailing

address
3601 Thurston Ave   

  City Anoka   
  State Minnesota   
  Zip code 55303   
  Phone 7638520478   
  Email ronw@haa-inc.com   

https://stormwater.pca.state.mn.us/index.php?title=MS4_Annual_Report
https://stormwater.pca.state.mn.us/index.php?title=MS4_staff_contact_information_and_staff_assignments
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  Preparer Contact Information (if different from the MS4 General Contact)
  Full name Matt Danzl   
  Title  
  Organization Hakanson Anderson   
  Mailing

address
3601 Thurston Ave   

  City Anoka   
  State MN   
  Zip code 55303   
  Phone 7638520479   
  Email MattD@HAA-inc.com   

MCM 1: Public Education and Outreach

The following questions refer to Part III.D.1. of the Permit.

Q2 Did you select a stormwater-related issue of high priority to be emphasized during this
Permit term? [Part III.D.1.a.(1)]

Yes
No

Q3 What is your stormwater-related issue(s)? Check all that apply.
TMDL(s)
Local businesses
Residential BMPs
Pet waste
Yard waste
Deicing materials
Household chemicals
Construction activities
Post-construction activities
Other

Q4 Have you distributed educational materials or equivalent outreach to the public focused
on illicit discharge recognition and reporting? [Part III.D.1.a.(2)]

Yes
No

Q5 Do you have an implementation plan as required by the Permit? [Part III.D.1.b.]
Yes
No
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Q6 How did you distribute educational materials or equivalent outreach? Check all that
apply and provide circulation/audience associated with each item. [Part III.D.1.a.]

Brochure
Newsletter
Utility bill insert
Newspaper ad
Radio ad
Television ad
Cable access channel
Stormwater-related event
School presentation or project
Website
Other (1)
Other (2)
Other (3)

Q7 Intended audience? Check all that apply.
  Residents   Local

Businesses   Developers   Students   Employees   Other  
  Brochure            
  Newsletter            
  Website            

Q8 Enter the total circulation/audience (if unknown, use best estimate):
  Brochure 435   
  Newsletter 7146   
  Website 2400   

Provide a brief description of each activity related to public education and outreach
(e.g. rain garden workshop, school presentation, public works open house) held and
the date each activity was held from January 1, 2021 to December 31, 2021. [Part
III.D.1.c.(4)]
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Q9 Date of activity Q10Description of activity
  Date

(mm/dd/yyyy)  
 

   

  Date
(mm/dd/yyyy)  

 
   

  Date
(mm/dd/yyyy)  

 
   

  Date
(mm/dd/yyyy)  

 
   

  Date
(mm/dd/yyyy)  

 
   

  Date
(mm/dd/yyyy)  

 
   

  Date
(mm/dd/yyyy)  

 
   

  Date
(mm/dd/yyyy)  

 
   

Q11 Between January 1, 2021 and December 31, 2021, did you modify your BMPs,
measurable goals, or future plans for your public education and outreach program?
[Part IV.B.]

Yes
No

MCM 2: Public Participation/Involvement

The following questions refer to Part III.D.2.a. of the Permit.

Q12 You must provide a minimum of one opportunity each year for the public to provide
input on the adequacy of your Stormwater Pollution Prevention Program (SWPPP). Did
you provide this opportunity between January 1, 2021 and December 31, 2021? [Part
III.D.2.a.(1)]

Yes
No

Q13 What was the opportunity that you provided? Check all that apply.
Public meeting
Public event
Other
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Q14 Did you hold a stand-alone meeting or combine it with another event?
Stand-alone
Combined

  Enter the date
of the public
meeting
(mm/dd/yyyy):

4/12/2021   

  Enter the
number of
citizens that
attended and
were
informed
about your
SWPPP:

0   

Q17 Between January 1, 2021 and December 31, 2021, did you receive any input regarding
your SWPPP?

Yes
No

Q19 Between January 1, 2021 and December 31, 2021, did you modify your BMPs,
measurable goals, or future plans for your public participation/involvement program?
[Part IV.B.]

Yes
No

MCM 3: Illicit Discharge Detection and Elimination

The following questions refer to Part III.D.3. of the Permit.

Q20 Do you have a regulatory mechanism which prohibits non-stormwater discharges to
your MS4? [Part III.D.3.b.]

Yes
No

Q21 Did you identify any illicit discharges between January 1, 2021 and December 31,
2021? [Part III.D.3.h.(4)]

Yes
No

Q30 Do you have written Enforcement Response Procedures (ERPs) to compel compliance
with your illicit discharge regulatory mechanism(s)? [Part III.B.]

Yes
No
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Q31 Between January 1, 2021 and December 31, 2021, did you train all field staff in illicit
discharge recognition (including conditions which could cause illicit discharges) and
reporting illicit discharges for further investigations? [Part III.D.3.e.]

Yes
No

The following questions refer to Part III.C.1. of the Permit.

Q33 Did you update your storm sewer system map between January 1, 2021 and December
31, 2021? [Part III.C.1.]

Yes
No

Q34 Does your storm sewer map include all pipes 12 inches or greater in diameter and the
direction of stormwater flow in those pipes? [Part III.C.1.a.]

Yes
No

Q35 Does your storm sewer map include outfalls, including a unique identification (ID)
number and an associated geographic coordinate? [Part III.C.1.b.]

Yes
No

Q36 Does your storm sewer map include all structural stormwater BMPs that are part of
your MS4? [Part III.C.1.c.]

Yes
No

Q37 Does your storm sewer map include all receiving waters? [Part III.C.1.d.]
Yes
No

Q38 In what format is your storm sewer map available?
Hardcopy only
GIS
CAD
Other

Q39 Between January 1, 2021 and December 31, 2021, did you modify your BMPs,
measurable goals, or future plans for your illicit discharge detection and elimination
(IDDE) program? [Part IV.B.]

Yes
No

MCM 4: Construction Site Stormwater Runoff Control
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The following questions refer to Part III.D.4. of the Permit.

Q40 Do you have a regulatory mechanism that is at least as stringent as the Agency's
general permit to Discharge Stormwater Associated with Construction Activity (CSW
Permit) No. MN R100001 (http://www.pca.state.mn.us/index.php/view-document.html?
gid=18984) for erosion and sediment controls and waste controls? [Part III.D.4.a.]

Yes
No

Q41 Have you developed written procedures for site plan reviews as required by the
Permit? [Part III.D.4.b.]

Yes
No

Q42 Have you documented each site plan review as required by the Permit? [Part III.D.4.f.]
Yes
No

Q43 Enter the number of site plan reviews conducted for sites an acre or greater of soil
disturbance between January 1, 2021 and December 31, 2021:
15 

Q44 What types of enforcement actions do you have available to compel compliance with
your regulatory mechanism? Check all that apply and enter the number of each used
from January 1, 2021 to December 31, 2021.

Verbal warnings
Notice of violation
Administrative orders
Stop-work orders
Fines
Forfeit of security of bond money
Withholding of certificate of occupancy
Criminal actions
Civil penalties
Other

http://www.pca.state.mn.us/index.php/view-document.html?gid=18984
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  Enter the
number
of verbal
warnings
issued:

0   

  Enter the
number
of notice
of
violations
issued:

0   

  Enter the
number
of stop-
work
orders
issued:

0   

  Enter the
number
of
forfeitures
of
security
bond
money
issued:

0   

Q45 Do you have written Enforcement Response Procedures (ERPs) to compel compliance
with your construction site stormwater runoff control regulatory mechanism(s)? [Part
III.B.]

Yes
No

Q46 Enter the number of active construction sites an acre or greater that were in your
jurisdiction between January 1, 2021 and December 31, 2021:
28 

Q47 Do you have written procedures for identifying priority sites for inspections? [Part
III.D.4.d.(1)]

Yes
No

Q48 How are sites prioritized for inspections? Check all that apply.
Site topography
Soil characteristics
Types of receiving water(s)
Stage of construction
Compliance history
Weather conditions
Citizen complaints
Project size
Other
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Q49 Do you have a checklist or other written means to document site inspections when
determining compliance? [Part III.D.4.d.(4)]

Yes
No

Q50 Enter the number of site inspections conducted for sites an acre or greater between
January 1, 2021 and December 31, 2021:
39 

Q51 Enter the frequency at which site inspections are conducted (e.g. daily, weekly,
monthly): [Part III.D.4.d.(2)]
2 times per growing season 

Q52 Enter the number of trained inspectors that were available for construction site
inspections between January 1, 2021 and December 31, 2021:
5 
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Q53 Provide the contact information for the inspector(s) and/or organization that conducts
construction stormwater inspections for your MS4. List your primary construction
stormwater contact first if you have multiple inspectors.

  (1)
Inspector
name

Jon Halter   

     
 Organization

Hakanson Anderson   

       Phone
(Office)  

       Phone
(Work Cell)

612-282-0725   

       Email Jonh@haa-inc.com   
       Preferred

contact
method

 

  (2)
Inspector
name

Andy Evans   

     
 Organization

Hakanson Anderson   

       Phone
(Office)

763-852-0504   

       Phone
(Work Cell)  

       Email andye@HAA-inc.com   
       Preferred

contact
method

 

  (3)
Inspector
name

Rich Loor   

     
 Organization

Hakanson Anderson   

       Phone
(Office)  

       Phone
(Work Cell)

763-203-1642   

       Email richl@HAA-inc.com   
       Preferred

contact
method
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Q54 What training did inspectors receive? Check all that apply.
University of Minnesota Erosion and Stormwater Management Certification Program
Qualified Compliance Inspector of Stormwater (QCIS)
Minnesota Laborers Training Center Stormwater Pollution Prevention Plan Installer or Supervisor
Minnesota Utility Contractors Association Erosion Control Training
Certified Professional in Erosion and Sediment Control (CPESC)
Certified Professional in Stormwater Quality (CPSWQ)
Certified Erosion, Sediment and Storm Water Inspector (CESSWI)
Other

Q55 Between January 1, 2021 and December 31, 2021, did you modify your BMPs,
measurable goals, or future plans for your construction site stormwater runoff control
program? [Part IV.B.]

Yes
No

MCM 5: Post-Construction Stormwater Management

The following questions refer to Part III.D.5. of the Permit.

Q56 Do you have a regulatory mechanism which meets all requirements as specified in Part
III.D.5.a. of the Permit?

Yes
No

Q57 What approach are you using to meet the performance standard for Volume, Total
Suspended Solids (TSS), and Total Phosphorus (TP) as required by the Permit? [Part
III.D.5.a.(2)]
Check all that apply.

Refer to the link http://www.pca.state.mn.us/index.php/view-document.html?gid=17815
for guidance on stormwater management approaches.

Retain a runoff volume equal to one inch times the area of the proposed increase of impervious
surfaces on-site
Retain the post-construction runoff volume on site for the 95th percentile storm
Match the pre-development runoff conditions
Adopt the Minimal Impact Design Standards (MIDS)
An approach has not been selected
Other method (Must be technically defensible--e.g. based on modeling, research and acceptable
engineering practices)

Q58 Do you have written Enforcement Response Procedures (ERPs) to compel compliance
with your post-construction stormwater management regulatory mechanism(s)? [Part
III.B.]

Yes
No

http://www.pca.state.mn.us/index.php/view-document.html?gid=17815
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Q59 Between January 1, 2021 and December 31, 2021, did you modify your BMPs,
measurable goals, or future plans for your post-construction stormwater management
program? [Part IV.B.]

Yes
No

MCM 6: Pollution Prevention/Good Housekeeping for Municipal Operations

The following questions refer to Part III.D.6. of the Permit.

Q60 Enter the total number of structural stormwater BMPs, outfalls (excluding underground
outfalls), and ponds within your MS4 (exclude privately owned).

  Structural
stormwater
BMPs

178   

  Outfalls 36   
  Ponds 258   

Q61 Enter the number of structural stormwater BMPs, outfalls (excluding underground
outfalls), and ponds that were inspected from January 1, 2021 to December 31, 2021
within your MS4 (exclude privately owned). [Part III.D.6.e.]

  Structural
stormwater
BMPs

178   

  Outfalls 36   
  Ponds 34   

Q62 Have you developed an alternative inspection frequency for any structural stormwater
BMPs, as allowed in Part III.D.6.e.(1) of the Permit?

Yes
No

Q63 Based on inspection findings, did you conduct any maintenance on any structural
stormwater BMPs? [Part III.D.6.e.(1)]

Yes
No

Q64 Briefly describe the maintenance that was conducted:
culvert repairs and clean out, skimmer repairs 
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Q65 Do you own or operate any stockpiles, and/or storage and material handling areas?
[Part III.D.6.e.(3)]

Yes
No

Q66 Did you inspect all stockpiles and storage and material handling areas quarterly? [Part
III.D.6.e.(3)]

Yes
No

Q67 Based on inspection findings, did you conduct maintenance at any of the stockpiles
and/or storage and material handling areas?

Yes
No

Q68 Briefly describe the maintenance that was conducted:
Stockpiles are routinely maintained as they are continually being used and added
to. Stockpiles are protected from runoff. 

Q69 Between January 1, 2021 and December 31, 2021, did you modify your BMPs,
measurable goals, or future plans for your pollution prevention/good housekeeping for
municipal operations program? [Part IV.B.]

Yes
No

Partnerships

Q78 Did you rely on any other regulated MS4s to satisfy one or more Permit requirements?
Yes
No

Additional Information

If you would like to provide any additional files to accompany your annual report, use
the space below to upload those files. For each space, you may attach one file. You
may provide additional explanation and/or information in an email with the subject
YourMS4NameHere_2021AR to ms4permitprogram.pca@state.mn.us.

Q80 Click the "up arrow" icon below to upload a file. When it has uploaded successfully, a
unique ID will appear in the box. Only files less than 10 MB in size will upload.
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Q81 Click the "up arrow" icon below to upload a file. When it has uploaded successfully, a
unique ID will appear in the box. Only files less than 10 MB in size will upload.

Q82 Click the "up arrow" icon below to upload a file. When it has uploaded successfully, a
unique ID will appear in the box. Only files less than 10 MB in size will upload.

Q83 Optional, describe the file(s) uploaded:

Owner or Operator Certification

The person with overall administrative responsibility for SWPPP implementation and
Permit compliance must certify this MS4 Annual Report. This person must be duly
authorized and should be either a principal executive (i.e., Director of Public Works,
City Administrator) or ranking elected official (i.e., Mayor, Township Supervisor).

  I certify under penalty of law that this document and all attachments were prepared
under my direction or supervision in accordance with a system designed to assure that
qualified personnel properly gathered and evaluated the information submitted. Based
on my inquiry of the person or persons who manage the system, or those persons
directly responsible for gathering the information, the information submitted is, to the
best of my knowledge and belief, true, accurate, and complete (Minn. R. 7001.0070). I
am aware that there are significant penalties for submitting false information, including
the possibility of fine and imprisonment (Minn. R. 7001.0540).

Yes

  By typing my name in the following box, I certify the above statements to be true and
correct, to the best of my knowledge, and that information can be used for the purpose
of processing my MS4 Annual Report.

  Name: Ronald Wagner   
  Title: City Engineer   
  Date:

(mm/dd/yyyy)
5/19/22   



5/19/22, 4:46 PM MS4 Annual Report for 2021

https://survey.mn.gov/siam/surveylanding/printerviewer.asp?sid=d95020075ded4309813d08829e864ddd 16/16

When you are ready to submit, you must click the
'Submit' button at the bottom of this page.

Provide the email(s) of the individual(s) you would like to receive the MS4 Annual
Report for 2021 submittal confirmation email from the MPCA.  After you click the Submit
button below, please allow up to three business days to receive this email.
  Email

(1)  

  Email
(2)  

  Email
(3)  

Print or save a copy of your completed MS4 Annual Report for 2021 for your
records. The MPCA will email a formatted version of your MS4 Annual Report for
2021 in a confirmation email within three business days after you submit this
form to the email(s) you provided above.

You may print a copy of the MS4 Annual Report for 2021 for your records by pressing
the ‘Print’ button at the bottom of the page.

Additionally, it is possible to save a PDF copy of the MS4 Annual Report for 2021 if you
are working on a computer with OneNote (a program often included in Microsoft Office
packages). Detailed saving instructions are available at
stormwater.pca.state.mn.us/index.php/Guidance_for_saving_MS4_annual_reports.

If you have any questions, contact MPCA staff Cole Landgraf
(cole.landgraf@state.mn.us, 651-757-2880).

http://stormwater.pca.state.mn.us/index.php/Guidance_for_saving_MS4_annual_reports
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